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YAKIMA COUNTY COURTHOUSE  

2030 FACILITIES STRATEGIC PLAN IMPLEMENTATION 

SPACE NEEDS ASSESSMENT/PRELIMINARY DESIGN PHASE 

 

 

EXECUTIVE SUMMARY 

 
In July of 2015, Architects Rasmussen Triebelhorn (ART) were commissioned by 
Yakima County to conduct a programming and predesign feasibility study of the county 
courthouse facility to determine the space and staffing needs out to the year 2030 and 
to develop a preliminary design to accommodate the increased need for space. Of 
primary importance was solving the security concerns of the courts where currently the 
circulation pathways of court staff, the public, and corrections escorted inmates going to 
and from court cross one another.   
 
In the initial project meeting, Peter Rasmussen facilitated the discussions to develop the 
mission statement for the predesign study. The mission statement would then serve as 
the guiding principal and sounding platform on which every project decision would be 
made. 
 
With input from all county departments, an assessment of the County’s space and 
staffing needs was conducted. Based on this assessment, ART then developed 
department adjacency plans to illustrate the optimum placement of departments 
horizontally and vertically within a building expansion and the existing courthouse 
facility. A preliminary design concept for a three story approximate 57,200 sq.ft. building 
addition was then designed to accommodate the needs of the court system and 
increased need for space and anticipated increased staffing in the existing courthouse 
facility.  
 
Based on the adjacency diagrams, and with the premise that it was not feasible to 
vacate the courthouse during the expansion and renovation work, ART then developed 
a 5-phase work phasing plan illustrated in 3-dimensional phasing diagrams.   
 
With the use of anticipated basis of design narratives to outline anticipated products and 
systems for the building expansion and renovation work, and in conjunction with the 
preliminary design concept drawings, ART and its cost estimating consultant then 
developed a rough order of magnitude (ROM) cost estimate/budget for the 5-phase 
project. Excluding cost escalation, ART determined the preliminary budget for the 5-
phase project to be approximately $99,398,000.  
 
Lastly, ART developed an anticipated project schedule from design through consecutive 
construction for all proposed project phases. 
 
ART and its consultant team began the predesign process by assessing the existing 
1940/1960 courthouse building’s structural, mechanical, and electrical systems. Site 
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utility systems were also assessed for current condition and expansion capability. The 
assessment is contained in the 115 page report located in this report. 
 
The next step of the pre-design process was to develop a space and staffing needs 
survey which was circulated to all department heads to fill out. This form requested 
information on current department staffing, typical operations, space type and size 
requirements, adjacency requirements internally as well as to other county departments, 
and projected staffing to 2030. Upon receiving these completed survey forms back, ART 
and the county’s project director then met with each department head to confirm the 
information provided. 
 
Based on the information presented in the completed survey forms, and as clarified in 
the department meetings, ART developed a space and staffing needs assessment 
spreadsheet which itemized the space and staffing needs of each department to the 
year 2030. The space needs of each department included a department gross-up factor 
percentage increase to account for internal circulation, walls, and internal system 
vertical chases. The spreadsheet summary combined the needs of all departments 
together along with a building gross-up factor percentage increase to account for 
general building circulation, stairways, elevators, toilet rooms, and M/E spaces. The 
spreadsheet identified the need for a three-story approximate 57,200 sq.ft. courts 
addition along with an approximate 104,590 sq.ft. of renovated space within the existing 
courthouse facility in floors 1 through 4. The floor space in the basement was not 
included in the tenant improvements renovation area because it is primarily intended to 
be used for building M/E systems, building maintenance, and on site archival storage.  
 
With the information provided by the space needs assessment spreadsheet, a 
preliminary design concept for the courts addition was developed. Department 
adjacency diagrams were then developed basically by showing gross department area 
requirements in the form of color blocks on the existing building floor plans as well as on 
the proposed courts addition floor plans. A multi-page 3-dimensional work phasing 
diagram was then prepared to illustrate the “dominos effect” of how individual 
departments would be consolidated and moved in a cascading fashion into building 
area voids once the courts addition was completed and those functions moved into the 
addition. This information was presented in presentation format to the county for initial 
review. Based on comments from this review, modifications to the design concept and 
work phasing were made. Final presentation materials were created for formal 
presentation to the county’s project leadership team and the Board of County 
Commissioners. 
 
At this point, ART and its consultant team members began the process of calculating 
the rough order of magnitude (ROM) cost estimate for the anticipated 5-phase project. 
This study determined the budget for the courts addition in phase 1 of the project to be 
roughly $36,530,597. Individual costs/budgets were developed for Phases 2-5 of the 
project, with the total budget for Phases 2-5 anticipated to be approximately 
$62,867,367. ROM costs include hard construction costs plus contractor’s mark-up, 
design contingency, and all associated soft costs associated with the project such as for 
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state sales tax, A/E fees, design and construction contingencies, permits and fees, and 
special inspection and testing fees. The ROM budgets did not include cost escalation 
over the duration of the project, nor any costs by the county for furnishings, any moving 
or temporary relocation costs, or costs for project financing. 
 
Based on the 5-phase project development concept, ART developed an anticipated 
project schedule starting with project design for phase 1 and development of 
construction documents through completion of construction of the last and final phase 5 
of the project. So as to maintain a steady progress of development on the overall 
project, this preliminary schedule was developed with the intent of the professional 
design team developing the design and construction documents for each subsequent 
phase, and bidding the work, while the previous project phase is under construction. 
Upon completion of final construction, the subsequent phase would then start 
construction, and this process then repeating until the overall project is completed. It 
would be feasible, and perhaps advisable, for more than one project phase to be joined 
together with another project phase (or phases), at the county’s discretion, to reduce the 
time needed to complete the overall project and to potentially reduce costs accordingly. 
The anticipated schedule was developed with this combination of work phases in mind. 
 
Lastly, ART prepared an artist’s rendering of what the courts expansion might appear 
like when married up to the south face of the existing 1960’s courthouse facility utilizing 
similar exterior design elements. 
 
Prepared by: Architects Rasmussen Triebelhorn, AIA/ps     
  Tacoma, Washington 
  (253) 572-5511 
  www.a-rt.org   
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YAKIMA COUNTY COURTHOUSE  

2030 FACILITIES STRATEGIC PLAN IMPLEMENTATION 

SPACE NEEDS ASSESSMENT/PRELIMINARY DESIGN PHASE 

 

SHORT SUMMARY 

 
The 2030 plan is a decision making tool for Yakima County to use in regards to future 
development of general government and judicial spaces at the current courthouse site. The 
programming and space needs analysis efforts contained within the study, show the concept to 
construct a new courthouse addition and reorganization of judicial and general government 
departments within the existing courthouse building. Projected needs of the user groups over 
the next 30 years were analyzed. The implementation of the current study would require 
multiple phases over several years to construct causing possible significant day to day 
disruptions. The benefit of the proposed new work is improved conditions for security, efficiency, 
modernization and growth.  
 
Expansion of the 2030 plan report to include jail and sheriff’s departments should be considered 
by Yakima County BOCC. This would involve tasks to perform existing facility assessments, 
programming and space analysis studies for these departments. The additional information 
would provide a broadened perspective for better decision making of the needs of Yakima 
County.  
 
In addition, consideration should be given to study of the pros and cons of developing an off-site 
Law and Justice Center. This concept would move all judicial, jail and sheriff functions to this 
new facility, while maintaining general government functions at the existing courthouse building. 
The benefit to this possible scenario is improved security, efficiency and growth opportunities for 
general government, law enforcement and judicial functions. Vacated judicial functions located 
in the existing courthouse would open up space for expansion and growth of general 
government departments.  
 
ART developed previous jail expansion studies in 2003 that would move jail functions to the 
existing fairgrounds site in multiple phases. Yakima County Corrections already has a facility 
located on this site for low-risk offenders and would be a strong contender for development of a 
Law and Justice facility. If the fairground site is not a viable alternative, review of other possible 
sites should be included as part of the proposed new work for the 2030 plan.  
 
Expanding the 2030 Plan study would allow Yakima County to better position themselves in 
decision making for the design and development of current and new facilities. The benefit of 
creating a new off- site Law and Justice Center is that it would allow for improved security, 
efficiency, modernization and growth. In addition, building on a new site will not disrupt current 
facilities and county businesses like the jail and courts. To better evaluate the needs of Yakima 
County additional studies are encouraged to be performed. 
 
Prepared by: Architects Rasmussen Triebelhorn, AIA/ps     
  Tacoma, Washington 
  (253) 572-5511 
  www.a-rt.org   
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Yakima County 

2030 Strategic Facilities Plan Implementation 

 
Mission Statement 

 

 

The Project Working Group has adopted the following mission statement to guide the planning and 

implementation of the 2030 Strategic Facilities Plan. It will become the road map for the project. 

• A primary principle for the plan is that it contains a strongly defined implementation element. 

• It is recognized that safety and security for the court system must be addressed. This will be 

accomplished by designing circulation for the diverse users including the public, jurors, staff and 

in-custody defendants. Additionally, the plan must address inmate transport to and from courts 

and a secure holding area at the court house. 

• Safety and security is a concern for all county departments. Security measures will be included in 

the plan to address threats defined during the plan development.  

• “Right-size” the court rooms to meet the actual need. Large court rooms are not desired with the 

exception of a court room sized for ceremonies and larger gatherings. 

• Review inter-department adjacencies of all user groups and consider effect of consolidating on 

the “campus”. 

•  The “old jail” will be demolished. 

• Consider continued viability of the 1940s building. 

• It is anticipated that the implementation of the plan will be phased and flexible. 

• Minimize disruption to continued operation of all department functions. 

• The plan will consider the use of the entire 4 block area surrounding the court house.  

• Public and staff parking will be addressed with a priority for public parking. 

• The plan will address intra-departmental operational efficiencies of adjacencies such as all staff 

of the prosecuting attorney located in one area. 

• Develop an effort to inform the public and to get input from the public to build ownership. 
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Yakima County Courthouse 

2030 Strategic Facilities Implementation Plan 

Building & Site Systems Assessment Report 
 

May 11, 2016 

Executive Summary 

In August, 2015, Yakima County commissioned Architects Rasmussen Triebelhorn (ART) to 

conduct a feasibility study to determine the square footage needed in an expanded and remodeled 

courthouse facility and anticipated total project costs. A portion of this study was to evaluate the 

civil site systems and underground utilities for the courthouse block as well as the structural, 

mechanical, and electrical systems in the combined 1940/1960 Courthouse Facility. A hazardous 

materials inspection was conducted specifically for the 1941 old jail facility, but that report is not 

included in this evaluation report since it was anticipated the old jail facility would be 

demolished well in advance of any building expansion project. 

 

This investigative and evaluation effort included the review of the building systems assessment 

report on the 1940’s portion of the facility previously prepared by Kramer Gehlen Associates 

dated May 16, 2003. Architectural systems (walls, ceilings, flooring, finishes, doors and 

hardware, furnishings, elevators, and handicap accessibility) were not evaluated as most of these 

would be modified by an extensive remodel to the interiors of the co-joined buildings. The 

county is already in the process of updating the buildings to meet federal handicap accessibility 

requirements. Additionally, the site landscape features were also not evaluated as these would be 

relatively easy to modify as part of an anticipated building addition project. 

 

The purpose of the assessment was to provide the County and ART with an updated assessment 

of the conditions of the primary systems serving the courthouse facility. It was also to provide a 

sense of restrictions or issues potentially impacting the remodel of the existing facility for its 

intended uses along with the potential expansion of the facility within the courthouse block. 

Early on in this assessment process, the County advised ART that it intended to demolish the 

1940’s jail structure, so no assessment of its systems was required nor provided, with the 

exception of those utilities located in, or routed through, the jail basement. 

 

The information provided in the assessment includes the description and condition of existing 

systems as well as preliminary recommendations for systems upgrading and/or replacement. This 

information will be instrumental in the making of final recommendations for systems upgrading 
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and/or replacements as part of the facility remodel and expansion. This information will also be 

useful in developing a Rough Order of Magnitude (ROM) Cost Estimate and Budget for the 

proposed facility remodeling and expansion work to be created and prepared later on in the Pre-

Design Phase of the project. 

In broad summary, the ages of the two building components of the courthouse facility, 

specifically the infrastructure systems, present some challenges in the remodel and expansion of 

the facility. The immediate adjacency of the two structures represents a challenge in stiffening 

the overall facility from a structural lateral resistance standpoint for occupant life safety in the 

event of a significant seismic or wind occurrence. Both the mechanical and electrical systems are 

aged, in need in some cases of equipment replacement where the equipment has reached or 

surpassed its useful life, and in select instances in specific need of replacement where existing 

conditions are not safe for continued operation. In regard to site utilities and impact to potential 

building expansion placement, significant trunk utilities crisscross the southwestern corner of the 

site. Rerouting of some of these utilities will need to be studied with respect to building 

expansion location options. Additionally, several trunk utility lines either terminate or pass 

through the existing jail basement which will have an impact on the decision to preserve the jail 

basement as one option, or to reroute these utilities as another option. 

 

Our subconsultant team members who conducted the on-site investigations are as follows: 

SCJ Alliance Civil Engineering - Site utility, storm water, parking 

analysis 

PCS Structural Solutions Structural Engineering – Building lateral and seismic 

analysis 

Hultz/BHU Engineering Mechanical Engineers – Plumbing, fire suppression, HVAC 

systems evaluation/analysis 

Hargis Engineering Electrical/Data/Telecomm Engineering – Power, low 

voltage, telecommunications systems analysis 

 

Our subconsultants’ summary findings are as follows: 

Civil: 

The existing site utilities appear to be in good condition. They are adequate to handle 

additions to the existing building to a point. All utilities serving the current courthouse 

building are located in abutting streets reducing connection costs to a new building within 

the Courthouse Property. Depending on where a building addition would be placed, some 

site utilities may require relocation. The City will allow for reduced parking on the 

property to accommodate a new building. The City will still require and approve a new 

parking circulation plan and might request that parking issues be mitigated at other 

nearby County locations. Redevelopment of the site will trigger storm water requirements 

that can be resolved on site. 

Structural: 

 The structural assessment was of the 3-story 1941 Original Courthouse Building and the 

4-story 1961 Courthouse Addition. Both buildings are of reinforced concrete construction 

with basements. 

Overall, the structural concerns noted for the buildings are common for their age and 

concrete construction.  From a gravity load standpoint, the buildings appear to have 
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performed well over the years.  We did not observe significant signs of structural distress 

or differential settlement.  Minor cracking was observed in interior non-structural walls 

for both buildings.  The majority of the structural concerns identified relate to the 

buildings’ global lateral resisting systems and details of construction not consistent with 

current seismic detailing. 

Building codes and construction methods have changed over the years, incorporating 

lessons learned from past experience in relation to vertical and lateral (wind and seismic) 

design.  The current state of the art in structural design is focused on performance based 

design.  A Life/Safety seismic performance objective level was used in determining the 

recommended structural upgrades to the buildings under evaluation.  This level of 

performance addresses the life/safety of the building occupants.   

The recommendations provided in this report are intended to preserve the safety of the 

building occupants and limit the potential for loss of life due to structural failure.  They 

are consistent with currently accepted strengthening methods, and while not intended to 

bring the buildings into compliance with current building codes, should greatly improve 

the performance of the individual buildings.  Even with the structural improvements, the 

buildings may still have the potential to be heavily damaged and be left in a condition 

that renders the building(s) unoccupiable in a post-earthquake scenario. 

Mechanical: 

 The building’s mechanical systems are primarily the original systems installed in the 

building, and due to their age and deteriorating condition, should be replaced.  This 

includes the domestic water piping, hydronic piping, heating pumps, terminal units, 

pneumatic controls, and air handling units.  The boilers (installed 2003) and chillers 

(installed 2011) still have life remaining and could be reused.  There are also duct 

sections that may be reusable (after duct cleaning and re-sealing), and possibly some 

sections of the waste piping.   Many of the mechanical components are energy inefficient 

and are no longer allowed to be used by today’s energy codes.  We recommend selecting 

new mechanical systems based on a life cycle cost analysis in conjunction with the 

planned use of all areas and other Owner requirements (i.e. energy goals, maintenance 

costs, system flexibility, comfort requirements, etc.).  Replacement of the mechanical 

systems would need to be carefully planned and phased as continued use of areas of the 

building will be required while new systems are installed. 

Electrical/Data/Telecomm: 

 In general, the majority of the facility electrical systems, with the exception of the exterior 

electrical service and standby generator system, are original. The systems appear to have 

been well maintained by county staff, and modified throughout the years as required to 

accommodate moves, additions and changes (MAC). However, at 50+ years in age, the 

majority of the facility electrical systems have reached or exceeded their economic and 

useful life and should be replaced. Most critical, the power distribution system within the 

1940’s Courthouse is not safe and we therefore recommend that it be replaced as a project 

top priority. 
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Following this summary are the more fully delineated systems evaluation reports prepared by our 

subconsultant team members.  

 

Prepared by: Architects Rasmussen Triebelhorn, AIA/ps     

  Tacoma, Washington 

  (253) 572-5511 

  www.a-rt.org       
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TECHNICAL MEMORANDUM 

25 N Wenatchee Ave, Suite 238    Wenatchee, WA 98801    Office 509.886.3265     www.scjalliance.com 

TO: Kenn Trielbelhorn, AIA 
Architects Rasmussen Trieblehorn 
9 Saint Helens, Suite D 
Tacoma, WA 98402 
  

FROM: Dave Allen, PE 

DATE: May 10, 2016 

PROJECT #: 0845.06 

SUBJECT: Yakima County Courthouse – Site Civil Assessment 
 
Attachments: 

1. Utility As-Built/Site Map 
2. StormTech Worksheet 
3. Runoff Treatment Worksheet 
4. SCS Soils Map and Report 

 

SCJ has reviewed the site; met with, toured, and discussed the site civil conditions with County facilities 
personnel, reviewed applicable sections of City code and discussed the potential project with City of 
Yakima Planning and Public Works personnel. 

Existing Utilities 

The facility is served by fire suppression water, potable water, sanitary sewer, natural gas, irrigation 
water, fiber, electrical, cable and phone. SCJ discussed utility connections with facilities personnel and 
toured the basement to try and determine sizes and conditions of infrastructure. County personnel 
noted no problems with the existing utilities from their City or utility connection points to the buildings. 

A Utility As-Built drawing is attached to this memo. 

All utilities appeared to be in good shape and are of adequate size. In addition the existing utilities for 
future or additional connections are located close in the adjacent streets and connecting utilities to 
future buildings or reconfigured existing buildings will be relatively inexpensive and easy. 

The potable water connection is 6 in which should be adequate for any addition to the existing building. 
Additional analysis by a plumbing engineer would be required but the 6 inch line provides plenty of flow 
for a building of this size and use. Many variables are involved in a thorough analysis but the existing line 
should be adequate to handle an addition to the existing building with similar usage.   
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There are no known deficiencies with the existing utilities servicing the Courthouse. 

ADA 

The existing facility includes 6 handicap street parking stalls with appropriate ADA ramps. ADA curb 
ramps have been recently updated at crosswalks and intersection around the perimeter of the site and 
meet current standards. Within the parking lot there are approximately 6 additional handicap spots. 

Locating a new facility around the site will likely require conversion of on-street parking  to handicap 
parking and constructing additional curb ramps for building access.  

Parking 

The existing parking lot includes 144 spaces. From discussions with County staff the existing lot is an 
employee, gated and reserved lot with a waiting list for parking. The lot is small for the facility. Per the 
City code, a mixed use commercial facility of this size requires approximately 300 off-street spaces. 
However, the facility is within the Downtown Parking Overlay area where off street parking space 
requirements are not required for development or re-development.  

Parking circulation plans and City engineer review will be required. The current circulation plan meets 
standards. Parking lot revisions due to additional building footprints can easily be accommodated and 
approved with a revised circulation plan. As long as parking lot entrances are a minimum 120 feet from 
intersections.   

Gaining City approval for a future driveway entrance from North 1st might be an issue. From past aerial 
photos there used to be one driveway access from North 1st Street that has since been closed. This 
closure allowed for additional parking spaces and was likely an operational and safety problem for the 
City due to heavy background traffic on North 1st Street. 

County government staff and customer parking needs are being evaluated by the architect. This analysis 
is reviewing the entirety of County parking needs in the vicinity of the Courthouse. There are multiple 
County facilities and parking lots within a block or two of the Courthouse as well as a considerable 
amount of on-street parking.  

Stormwater 

The City of Yakima follows the Department of Ecology’s Stormwater Management Manual for Eastern 
Washington. 

There are several potential development scenarios at the site with stormwater ramifications: 

 Development of open space (Park) into parking lot or building: 
 If the building or parking lot expansion is over 5,000 SF, flow control will be required (retention 
of the 25 year storm).  If the redevelopment is parking lot, then water quality treatment will be 
required as well (treatment of the 6 month storm).  
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If the redevelopment footprint is less than 5,000 SF neither flow control (retention) nor runoff 
treatment is required. 
 

 New building in existing parking lot: 
If over 5,000 SF flow control (retention) is required for the redeveloped surface.  Runoff 
treatment is not required. Less than 5,000 SF, neither flow control or runoff treatment is 
required. 
 

 Portions of the existing building are demolished and converted to parking:  
If over 5,000 SF runoff treatment is required. Flow control or retention is not required. 
If less than 5,000 SF, neither flow control nor runoff treatment is required. 
 

SCJ has modeled the design storms and performed preliminary sizing of flow control and runoff 
treatment facilities for a 5,000 SF redevelopment. For our analysis we designed the retention systems to 
be StormTech SC-740 Stormwater Chambers and for runoff treatment a modular wetland from Modular 
Wetland type L-4-15. There are multiple options for these facilities but the type chosen typically have 
the smallest footprint. 

For flow control (retention of the 25 year storm), a 5,000 SF development will require approximately 
2,000 SF of Stormshed’s SC-740 system. Estimated cost, including parking lot reconstruction is $60,000. 
A StormTech worksheet for the modeled design storm is attached. 

Runoff Treatment (treatment of the 6 month storm) was sized for a Modular Wetland, Model  L-4-15. 
The estimated cost for this system is $30,000 plus a $1,000/year maintenance fee. A runoff treatment 
calculation sheet is attached. 

Soil conditions: 

The SCS soil map and report for this location is attached. The underlying soils are classified as hydrologic 
soils group B. These soils are conducive to infiltration systems. The estimated infiltration rate for this 
type of soil is .25 inches/hour. From the soils information the underlying soils become increasingly 
gravely and sandy with depth. Consequently infiltration rates may increase at the depth of the 
infiltration gallery and system size could be reduced perhaps 10 – 20%. 

Site/Civil Consideration for Jail Building Demolition and Redevelopment 

With the exception of power (discussed in the electrical systems review) all the site utilities enter the jail 
through adjacent buildings. Connections to the jail from adjacent buildings will have to be terminated 
and re-plumbed or re-configured within adjacent buildings. These revisions will be relatively minor. 

Sanitary sewer exits the jail building to a parking lot manhole near the southwest corner of the jail 
building. This connection will have to be plugged and the pipe severed prior to building demolition. The 
connection can possibly be reused for the new building. 
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Directly south of the jail are the campus’s generator, fuel tank and transformer. They are within 15 feet 
of the jail building and beneath a brick exhaust chimney and could be damaged during jail demolition. If 
these facilities are left in place they should be protected during building demolition and may also 
require temporary shoring during basement demolition. A new building in place of the jail, with an 
expanded footprint to the south, will require relocation of these facilities. There is room on the site to 
accommodate relocations of these facilities. 

 
Summary 

The existing site utilities appear to be in good condition. They are adequate to handle additions to the 
existing building to a point. All utilities serving the current courthouse building are located in abutting 
streets reducing connection costs to a new building within the Courthouse Property. The City will allow 
for reduced parking on the property to accommodate a new building. The City will still require and 
approve a new parking circulation plan and might request that parking issues be mitigated at other 
nearby County locations. Redevelopment of the site will trigger stormwater requirements that can be 
resolved on site. 
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Rational Method (Runoff Treatment)

C(10YR) = 0.9 From Figure 2-5.2 of WSDOT Hydraulics Manual

C(Design) 0.9

From Section  2-5.2 of WSDOT Hydraulics Manual, C cannot be greater than 0.95.  C=0.95 

will be used for calculations

A = 5000 SF

0.114784206 ACRES

m = 3.86 From Figure 2-5.4A of WSDOT Hydraulics Manual 

n = 0.608 From Figure 2-5.4A of WSDOT Hydraulics Manual 

Tc = 5

I = 1.450820027

Q = 0.149878102 CFS

Model # MWS-L-4-4 MWS-L-4-6 MWS-L-4-8 MWS-L-4-13 MWS-L-4-15

Dimension 4x4 4x6 4x8 4x13 4x15

Treatment Flow Rate (CFS) 0.052 0.073 0.115 0.144 0.175

MWS-L-4-17 MWS-L-4-19 MWS-L-4-21 MWS-L-8-8 MWS-L-8-12 MWS-L-8-16

4x17 4x19 4x21 8x8 8x12 8x16

0.206 0.237 0.268 0.23 0.346 0.462

𝑄 = 𝐶𝐼𝐴 

𝐼 =  
𝑚

𝑇𝑐𝑛
 

𝑄 = 𝐶𝐼𝐴 
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I. PREFACE 
 
 
The structural evaluation of the Yakima County Courthouse, which consists of the original 1941 
Courthouse Building and the 1961 Courthouse Addition, is only one component of the overall 
Facility Condition Assessment of the building.  The focus of this structural evaluation was to 
perform a condition assessment as well as a preliminary structural design review, with a focus 
on the seismic performance of the building.  The ASCE 41-13 “Seismic Evaluation and Retrofit 
of Existing Buildings” Tier 1 methodology and checklists, addressing the Life/Safety 
Performance Level, were used as a guideline.  Additional Tier 2 deficiency-based lateral 
analysis was also performed to further identify structural concerns with seismic deficiencies 
identified in the Tier 1 evaluation.  
 
For the 1941 Original Courthouse Building, we reviewed and used the results from the 2003 
structural assessment of the building conducted by Kramer Gehlen Associates.  ASCE 41-13 
incorporated the ASCE 31-03 Tier 1 and Tier 2 methodology, so the basis of evaluation and 
analysis are similar.  For the 1961 Courthouse Addition, we performed our own analysis using 
the current ASCE 41-13 Tier 1 and Tier 2 methodology. 
 
This report identifies the major structural concerns and potential structural scope of work to 
seismically upgrade the buildings to ASCE 41-13 Building Performance Objective for Existing 
Buildings (BPOE).  This is a common level of upgrade to extend the useful life of the building. 
Renovating the building to the 2015 International Existing Building Code (IEBC) using reduced 
level seismic forces would be a similar level of upgrade and would have the same or similar 
anticipated scope of structural work.  We have also giving a rough order of magnitude of 
anticipated structural work to renovate the building to ASCE 41-13 Building Performance 
Objective for New Buildings (BPON), which would upgrade the building to structurally function 
similar to new construction. 
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II. EXECUTIVE SUMMARY 
 
 
We evaluated the Yakima County Courthouse Building, which includes the three-story 1941 
Original Courthouse Building and the four-story 1961 Addition.  Both buildings are reinforced 
concrete construction with basements.  Original construction drawings for both buildings were 
available for our review.  The existing Sally Port and Old Jail portions of the building are not 
included in our structural evaluation and are assumed to be removed in the future. 
 
Overall, the structural concerns noted for the buildings are common for their age and concrete 
construction.  From a gravity load standpoint, the buildings appear to have performed well over 
the years.  We did not observe significant signs of structural distress or differential settlement.  
Minor cracking was observed in interior non-structural walls for both buildings.  The majority of 
the structural concerns identified relate to the buildings’ global lateral resisting systems and 
details of construction not consistent with current seismic detailing. 
 
Building codes and construction methods have changed over the years, incorporating lessons 
learned from past experience in relation to vertical and lateral (wind and seismic) design.  The 
current state of the art in structural design is focused on performance based design.  A 
Life/Safety seismic performance objective level was used in determining the recommended 
structural upgrades to the buildings under evaluation.  This level of performance addresses the 
life/safety of the building occupants.   
 
The recommendations provided in this report are intended to preserve the safety of the building 
occupants and limit the potential for loss of life due to structural failure.  They are consistent with 
currently accepted strengthening methods, and while not intended to bring the buildings into 
compliance with current building codes, should greatly improve the performance of the 
individual buildings.  Even with the structural improvements, the buildings may still have the 
potential to be heavily damaged and be left in a condition that renders the building(s) non-
occupiable in a post-earthquake scenario. 
 



 

iv 

STRUCTURAL EVALUATION FOR 
YAKIMA COUNTY COURTHOUSE 
YAKIMA, WA 
 
 
III. INTRODUCTION 
 
 
A. SCOPE OF WORK 
 

a) Field Investigation 

 Walked through the complex, looking for signs of structural distress, differential 
settlement or deterioration. 

 Visually verified vertical and lateral systems. 

 Reviewed structural concerns identified in the ASCE 41-13 Checklist along with 
field observations identified in the checklists. 

 Viewed structure wherever visible. 

 Testing or selective demolition was not completed at this time. 

b) Initial Review of Construction Drawings 

 Reviewed available construction drawings. 

 Utilized the ASCE 41-13 Building Checklists as a guideline to help identify 
common structural deficiencies for the building.   

 Where the drawings did not adequately describe as-built conditions, 
recommendations were based on field investigation and observations. 

c) Report Preparation and Further Construction Drawing Review 

 Further evaluated drawings with respect to structural concerns identified in the 
initial review or field investigation. 

 Brainstormed conceptual ideas to mitigate structural concerns identified.   

 Structural Report: 
 Described vertical and lateral load resisting system for each building. 
 Summarized visual observations of building condition, signs of structural 

distress, and differential settlement. 
 Identified structural concerns from observations and ASCE 41-13 checklists. 
 Provided a summary of the structural recommendations.  
 Identified areas where additional analysis is warranted to verify assumptions 

made beyond the scope of this evaluation. 
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B. METHODOLOGY 
 

Evaluation 
 
The 1941 Original Yakima Courthouse Building was evaluated using the methodology of 
the ASCE 31-03 “Seismic Evaluation of Existing Buildings” Tier 1 and Tier 2.  This was 
performed by Kramer and Gehlen Associates in 2003.  This report summarizes the 
conclusions from that analysis.   
 
For the 1961 Yakima Courthouse Addition, we used the current ASCE 41-13 “Seismic 
Evaluation and Retrofit of Existing Buildings” Tier 1 evaluation (screening) and Tier 2 
analysis to further define the structural concerns identified in the Tier 1 evaluation.   
 
Both evaluations addressed Life/Safety Performance level.  Both the ASCE 31-03 and 
ASCE 41-13 documents provide building checklists that identify common seismic 
concerns for typical building types (C2 Concrete Shear Walls Buildings with Stiff 
Diaphragms).  Each question on the checklist may be answered by “compliant”, “non-
compliant”, “not applicable” or “unknown”.  For those items that are non-compliant, 
additional evaluation or mitigation of the structural concern is recommended.  Detailed 
calculations were performed for both buildings as part of this evaluation. 
 
The ASCE 31-03 and ASCE 41-13 are performance-based design/evaluation manuals 
with varying performance objectives.  The performance objective is based upon the 
acceptable level of risk, as well as the tier level used in the evaluation.  In general, there 
are three primary performance levels for existing buildings: 
 

Immediate Occupancy:  A higher level performance that focuses on maintaining 
building functionality after an earthquake.  Light damage is anticipated in the event of 
a major earthquake; however, the building function is expected to be maintained with 
little to no disruption in service.  Fire Stations, Hospitals, Police Stations and other 
critical facilities are buildings that are designed for this level. 
 
Life Safety:  Focuses on protecting the occupants of the building.  This is the most 
common level of performance for building design.  In the event of a major 
earthquake, the building may suffer moderate damage with a small margin of total or 
partial collapse.  The facility may be unusable after an earthquake, with low overall 
risk of injury from structural damage.  
 
Collapse Prevention:  A low level of performance, where the damage to the building 
after a moderate earthquake may be severe.  The lateral resisting system would 
have little residual strength, and large permanent deformations would occur.  The 
building would likely be near collapse. 
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Once the Performance Level is selected, it can be determined which procedural tier 
review to use in the evaluation: 
 

 Tier 1 is a screening process utilizing Building Checklists to help identify common 
structural deficiencies for typical building types.  The owner/designer has the 
option of possibly mitigating the structural concern identified by Tier 1 or 
performing a more detailed analysis outlined in Tiers 2 and 3. 

 Tier 2 is a deficiency-based evaluation and renovation procedure.  This 
methodology includes analyzing specific elements or areas within a building to 
determine if potential deficiencies identified in a Tier 1 review actually require 
mitigation.  Analysis of the entire building may not be necessary.  This tier can be 
used for both evaluation and retrofit. 

 Tier 3 is a systematic evaluation and retrofit procedure, and involves a 
computationally extensive approach towards a complete analysis of the facility.  
This tier is applicable for both the evaluation and retrofit of a facility. 

 
Local Jurisdiction Requirements – Seismic Triggers 
 
While it is our recommendation that all of the seismic deficiencies identified in this 
evaluation be incorporated into building renovations, it is understood that only the local 
jurisdiction has the authority to require seismic improvements.  With this in mind, it is 
important to understand typical “triggers” that many jurisdictions have for requiring 
seismic strengthening work.  
 
There are a few common circumstances under which a jurisdiction will require upgrades.  
One is related to the dollar value of planned renovation work as it relates to the overall 
value of the building.  Jurisdictions will often require seismic improvements if the cost of 
planned renovation work ranges between about 40% and 60% of the value of the 
building.  A second reason is a change of occupancy to a more intensive use, which will 
usually cause the jurisdiction to require upgrades.  This is related to the number of 
building occupants and the amount of time they may spend in the building.  When the 
building changes seismic risk categories, it is common to require the lateral resisting 
system to be upgraded to current building standards.  Another circumstance is when 
additions or alterations are made to the facility that significantly increase the mass of the 
facility or decrease its lateral resisting capacity.  This would include removing concrete 
shear walls or significant openings in existing shear walls or floor/roof structure. 
 
While these conditions are most common, there may be other circumstances that act as 
triggers in a given jurisdiction, and it is important to communicate directly with the 
Building Official to understand the specifics of their requirements.  It also should be 
noted that many jurisdictions are open to accepting partial implementation of seismic 
improvements if there are extenuating circumstances which make full implementation 
impractical. 
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At this time, we have not met with the local building official to discuss specific potential 
seismic upgrade triggers. 

 
Structural Recommendations 
 
The recommendations provided are based on our prior experience in renovating similar 
structures in the state of Washington, utilizing ASCE 41-13 upgrade guidelines for 
existing buildings (BPOE) criteria.  They are similar to those that would be required for 
the 2015 International Existing Building Code (IEBC) with reduced level seismic design 
forces.  To upgrade the building to new building (BPON) criteria would require additional 
structural work and beyond the scope of this report other than providing a rough order of 
magnitude of the structural work we anticipate upgrading the building to a BPON 
performance level. 
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IV. STRUCTURAL EVALUATION FOR 1941 ORIGINAL YAKIMA COUNTY COURTHOUSE 

BUILDING 
 

The 1941 Original Courthouse Building was evaluated using the methodology of the 
ASCE 31-03 “Seismic Evaluation of Existing Buildings” Tier 1 and 2 evaluations in 2003, 
addressing the Life/Safety Performance level.  Non-structural checklists were limited to 
addressing hollow clay tie (HCT) partitions, exterior wall construction and exterior veneer 
anchorage.  A full non-structural review was not performed as it is assumed that non-
structural elements would be replaced, other than noted above, in renovating the 
building. 

 
A. TYPE OF CONSTRUCTION/STRUCTURAL SYSTEM 
 

The 1941 Original Courthouse Building is a three-story concrete building with a basement.  
The building appears to have gone through some remodels over the years and the primary 
structural elements have remained unchanged since its original construction.  The original 
architectural and structural construction drawings were available for review.   
 
SYSTEM DESCRIPTIONS 
 
Vertical Load Resisting System: 
 
The building is supported by concrete spread footing foundations, with concrete slab on 
grade at the basement level.  The typical floor construction consists of a two-way concrete 
beam and slab system supported by concrete columns, concrete foundation walls at the first 
level and concrete walls around the stairwells and elevator.  There are concrete spandrel 
beams at the perimeter.  The masonry wall piers at the exterior consist of HCT cavity walls 
with exterior brick veneer.  The roof system is similar in construction with larger spans over 
the courtroom spaces. 



 

Page 2 

STRUCTURAL EVALUATION FOR 
YAKIMA COUNTY COURTHOUSE 
YAKIMA, WA 

 
 
Lateral Force Resisting System: 
 
The concrete floor and roof slabs act as a rigid diaphragm that transfers lateral seismic/wind 
forces to concrete shear walls.  The concrete shear walls are located around the existing 
stair walls, and for the most part extend from the foundation to the roof. 

 
B. OBSERVATIONS AND COMMENTS 

 

 The 1941 Original Courthouse Building appears to have been well maintained.  We 
observed no signs of significant structural distress, structural deterioration or differential 
settlement. 

 There was some noted spalling at the stone caps on top of the roof parapets. 

 Most of the structure was not exposed to view during our walk-through of the building. 
 
C. RECOMMENDATIONS 

 
The issues and recommendations noted below outline the work anticipated to mitigate structural 
concerns related to the anticipated seismic performance of the existing building.   
 
The recommendations are based on our walk-through evaluation, review of the 2003 structural 
report, and meeting the ASCE 41-13 BPOE performance objective.  Renovating the building to 
meet the requirements of the 2015 IEBC would be similar or the same.  
 
The following issues are a summary of structural deficiencies identified for building (see 
Appendix B for plan reference): 

 

Item Structural Concern Structural Recommendation 

1 Only one line of shear walls in the 
long (north-south) direction of the 
building. 

A more rigorous lateral analysis was 
performed as part of the 2003 study. It was 
determined that the building lacked 
adequate shear walls between the third floor 
and roof structure. 
 
Recommendation was to extend the 
concrete shear wall at the south end of the 
building from the third floor to the roof 
structure. 
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Item Structural Concern Structural Recommendation 

2 There is inadequate seismic 
separation between the 1941 
Original Courthouse Building and the 
1961 Addition to the west. 

It is impractical to provide additional 
separation with the current configuration of the 
two buildings.  Tying the buildings together so 
they can function as one is an option.  Another 
option is to remove one of the buildings. 

 

Our recommendation is to accept potential 
damage from the buildings impacting each 
other. The floors are relatively lined up, so we 
do not consider this a collapse mechanism. 

3 The concrete shear walls do not 
appear to have adequate 
mechanism to transfer lateral forces 
from the rigid concrete floor and roof 
diaphragms, specifically in the 
transverse (east west) direction. 

One side of the concrete shear walls 
typically consists of duct, elevator shaft or 
stairs and therefore has limited ability to 
transfer diaphragm forces. 
 
Provide steel diaphragm collectors from the 
existing concrete shear walls to the adjacent 
concrete diaphragm/slab. 

4 Flexural capacity of the existing 
concrete shear walls is inadequate. 

In our tier 2 evaluation of the 1961 addition, 
we noted that there was not enough flexural 
capacity for the existing shear walls. The 
2003 study did not identify this as an issue; 
however, the condition is different and 
therefore we anticipate that the same 
condition occurs in the 1941 original 
building. We anticipate that reinforced 
concrete boundary elements will be required 
or additional shear walls to meet life safety 
(BPOE) performance level. 

5 HCT construction at exterior walls 
and interior partitions.  The walls are 
unreinforced and not well anchored, 
and are subject to extensive damage 
in the event of a major earthquake. 

The walls are not structural and therefore 
can be removed and replaced with 
reconfigured light gauge metal partition 
walls. Where they remain, they should be 
backed with light gauge metal framing 
anchored to the clay tile at approximately 
two feet on center each way. 

6 Veneer anchorage has not been field 
verified. 

Verify the anchorage of the exterior veneer 
or provide more positive anchorage through 
drilled in anchors. 
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Item Structural Concern Structural Recommendation 

7 Deterioration of exterior elements, 
specifically the stone caps at the roof 
parapet.  Without some repair, the 
elements will continue to deteriorate. 

As part of an overall renovation of the 
building, the condition of the exterior veneer 
and appendages should be further evaluated 
and repaired. 

8 For the building to meet the ASCE 
41-13 criteria for new buildings 
(BPON), an upgrade in addition to 
the above is anticipated.  

It is anticipated that additional shear walls 
would be required in the range of 40 to 60 
lineal feet for the full height of the building in 
each direction to upgrade the building 
performance to match that of new building.  
The wall segments should be a minimum of 
20 feet in length.  

 
 
D. CONCLUSION FOR ORIGINAL 1941 YAKIMA COUNTY COURTHOUSE BUILDING 

 
Overall, the building appears to have performed well structurally over the years. The lateral 
seismic concerns noted are common for a building constructed in the 1940s. The primary 
concern with the deficiencies is the overall anticipated seismic performance of the building.  The 
intent of the ASCE 41-13 life safety provisions is to upgrade the building to a minimum standard 
based on historical performances of similar building types with similar deficiencies, and is not 
intended to upgrade the building for compliance with current code standards.  With the 
incorporation of the recommendations noted above to mitigate the current building deficiencies 
as identified, the life safety performance of the building will be improved for a seismic event. 
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V. STRUCTURAL EVALUATION 1961 YAKIMA COURTHOUSE BUILDING 
 

The 1961 Yakima Courthouse addition was evaluated using the methodology of the ASCE 
41-13 “Seismic Evaluation and Retrofit of Existing Buildings” Tier 1 and Tier 2 deficiency-
based evaluation, addressing the Life/Safety Performance level.  Non-structural checklists 
were limited to addressing partitions, exterior wall cladding and masonry parapets. A full 
non-structural review was not performed, as it is assumed that non-structural items would be 
replaced in renovating the building. We have also not specifically addressed the steel-
framed penthouse at the roof. 

 
A. TYPE OF CONSTRUCTION/STRUCTURAL SYSTEM 
 

The 1961 Yakima Courthouse addition is a four-story concrete building with a basement. 
The exterior façade/envelope of the building was upgraded in 2010. It is assumed some 
minor remodels have occurred over time. It appears that the original structural elements 
have remained relatively unchanged since its original construction other than the work 
completed in 2010.  The architectural and structural drawings were available for review.   
 
SYSTEM DESCRIPTIONS 
 
Vertical Load Resisting System: 
 
The building is supported by concrete spread footing foundations, with concrete slab on 
grade at the basement floor. The foundation walls at the basement level are offset in from 
the exterior façade above. The first floor construction consists of a two-way concrete slab 
supported by interior concrete columns and exterior concrete walls. The upper floors are 
concrete beams and slabs supported by interior and exterior concrete columns. At the roof 
structure there is a steel-framed penthouse structure housing mechanical equipment.  
 
The exterior façade was upgraded in 2010 with a metal panels and sun screens. 
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Lateral Force Resisting System: 
 
The concrete floor and roof slabs act as a rigid diaphragm that transfers lateral seismic/wind 
forces to concrete shear walls.  The concrete shear walls are located around the existing 
stair walls, at the east end of the building and near the center of the building in the long 
(east-west) direction of the building. Most of the walls extend from the foundation to the roof 
structure; however, some of the walls do not. The mechanical penthouse roof structure is an 
ordinary steel brace frame. 

 
B. OBSERVATIONS AND COMMENTS 

 

 The 1961 Yakima Courthouse Addition appears to have been well maintained.  We 
observed no signs of significant structural distress, structural deterioration or differential 
settlement. 

 In 2010, in addition to the exterior metal façade, vertical reinforcing was added to the 
masonry parapets. 

 Most of the structure was not exposed to view. 
 
C. RECOMMENDATIONS 

 
The issues and recommendations noted below outline the work anticipated to mitigate structural 
concerns related to the anticipated seismic performance of the existing building.  Recommendations 
are based on a walk through evaluation, ASCE 41-13 Tier 1 screening and Tier 2 deficiency-
based evaluation, and on our experience in renovations of similar building types.   
 
The recommendations are intended to meet the ASCE 41-13 BPOE performance objective. 
Renovating the building to meet the requirements of the 2015 IEBC would be similar or the 
same.  
 
The following issues are a summary of structural deficiencies identified (see Appendix B for plan 
reference): 

 

Item Structural Concern Structural Recommendation 

1 Vertical Irregularity:  Concrete shear 
walls at the front entry and near the 
center of the building are not 
continuous to the foundation.  The 
discontinuous walls cause severe 
overturning forces at the end of the 
walls that can cause failure of 
support elements (concrete 
columns).  

A Tier 2 evaluation was completed.  See 
item 2 for results. 
Provide continuous concrete shear walls 
from foundation to roof structure by infilling 
bays where existing walls are not 
continuous. At the concrete walls at the first 
level by the main entrance, the support 
columns may be upgraded to resist 
overturning forces.  
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Item Structural Concern Structural Recommendation 

2 Torsion Irregularity:  There is greater 
than 20% difference in plan between 
the center of rigidity and center of 
mass of the building.  The primary 
reason for the torsion is the solid 
concrete wall at the east end of the 
building.  With the difference, 
additional torsion is added to the 
building, creating high stress and 
lateral drift, causing potential 
overstress of gravity-supporting 
elements.  

A Tier 2 evaluation was completed.  The 
analysis indicated that most of the existing 
shear walls are significantly over-stressed in 
flexure.  
 
In addition to the shear wall per item 1, a 
minimum of 40 feet of concrete shear wall 
should be added towards the west end of the 
building to provide more symmetry with the 
center of rigidity.   

3 There is inadequate separation 
between the 1941 original 
courthouse building and the 1961 
addition.  

It is impractical to provide additional 
separation with the current configuration of the 
two buildings.  Tying the buildings together so 
they can function as one is an option.  Another 
option is to remove one of the buildings. 
 
Our recommendation is to accept potential 
damage from the buildings impacting each 
other.  The floors are relatively lined up, so we 
do not consider this a collapse mechanism 

4 Some of the concrete shear walls do 
not have adequate mechanism to 
transfer lateral forces from the rigid 
concrete floor and roof diaphragms, 
specifically in the transverse (north-
south) direction. 

One or both sides for some of the existing 
concrete shear walls consist of duct, elevator 
shaft or stairs, and therefore have limited 
ability to transfer diaphragm forces. 
 
Provide steel collectors from the walls to 
transfer lateral forces to the shear walls. 

5 Some of the partitions are indicated 
as gypsum block walls.  The walls 
are unreinforced and not well 
anchored to the floor or roof 
structure and are subject to 
extensive damage in the event of a 
major earthquake. 
 
The balance of the interior partitions 
are metal stud and it is not clear how 
well they are anchored to the floor 
and roof structure. 

The partitions, other than the concrete shear 
walls, are non-structural and may be 
removed in a renovation of the building. 
 
We recommend removing and replacing the 
interior gypsum block partitions or backing 
them with light gauge metal framing. 
 
Field verify the anchorage of the existing 
metal stud walls that remain. It is assumed 
the anchorage is not adequate and 
additional anchorage should be provided.  
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Item Structural Concern Structural Recommendation 

6 For the building to meet the ASCE 
41-13 criteria for new buildings 
(BPON), an upgrade in addition to 
the above is anticipated. 

It is anticipated that additional shear walls 
would be required in the range of 60 to 80 
feet for the full height of the building in each 
direction to upgrade the building 
performance to match that of a new building.  
The wall segments should be in 20 foot 
minimum segments. 

 
 
E. CONCLUSION FOR 1961 YAKIMA COURTHOUSE ADDITION 

 
Overall, the building appears to have performed well structurally over the years.  The lateral 
seismic concerns noted are common for concrete buildings constructed in the 1960s.  The 
primary concern with the structural deficiencies is the overall anticipated seismic performance of 
the building.  The intent of the ASCE 41-13 life safety provisions is to upgrade the building to a 
minimum standard based on historical performances of similar building types with similar 
deficiencies and is not intended to upgrade the building for compliance with current code 
standards.  With the incorporation of the recommendations noted above to mitigate the current 
building deficiencies as identified, the life safety performance of the building will be improved for 
a seismic event. 
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Appendix C: Summary Data Sheet 
BUILDING DATA 

Building Name:  Date:  
Building Address:  

Latitude:  Longitude:  By:  
 

Year Built:  Year(s) Remodeled:  Original Design Code:  

Area (sf):  Length (ft):  Width (ft):  

No. of Stories:  Story Height:  Total Height:  
 

USE  Industrial  Office  Warehouse  Hospital  Residential  Educational  Other:  ____________ 
 

CONSTRUCTION DATA 
Gravity Load Structural System:  

Exterior Transverse Walls:  Openings?  

Exterior Longitudinal Walls:  Openings?  

Roof Materials/Framing:  

Intermediate Floors/Framing:  

Ground Floor:  

Columns:  Foundation:  

General Condition of Structure:  

Levels Below Grade?  

Special Features and Comments:  
 

LATERAL-FORCE-RESISTING SYSTEM 
  Longitudinal  Transverse 

System:     

Vertical Elements:     

Diaphragms:     

Connections:     
 

EVALUATION DATA 
BSE-1N Spectral Response 

Accelerations: SDs=  SD1=  

Soil Factors: Class=  Fa=  Fv=  

BSE-1E Spectral Response 
Accelerations: SXS=  SX1=  

Level of Seismicity:   Performance Level:  

Building Period: T=  

Spectral Acceleration: Sa=  

Modification Factor: CmC1C2=  Building Weight: W=  

Pseudo Lateral Force: V= 
CmC1C2SaW=  

 

BUILDING CLASSIFICATION:  
 

REQUIRED TIER 1 CHECKLISTS Yes No 
Basic Configuration Checklist         

Building Type         Structural Checklist         

Nonstructural Component Checklist         

FURTHER EVALUATION REQUIREMENT: _______________________________________________________________ 
 

1961 Yakima Courthouse Addition March 30, 2016

46.60468 -120.50642 Jim Collins

1961 2010 1958 UBC (Assumed)

195 105

4 13'-2", 13'-2", 14'-2", 12'-2" 52'-8" first floor to roof

✔

Reinforced Concrete Bearing Wall - Concrete Frame
East end wall concrete all other non-structural

Non Structural

Concrete beams and slab
Concrete beams and slab with two way slab at first level

Concrete slab on grade

Concrete interior and exterior columns Concrete spread footing
Structure in good condition with no significant signs of structural distress

One level

Steel mechanical screening and penthouse at roof. !941 building with 3" separate to the east

Concrete Shear wall
Concrete Columns with some bearing walls

Rigid Concrete

Cast in place

Same as longitudinal

0.473 0.277

D

0.1610.270

Moderate Life Safety

0.39
0.270

1.0 18327kips

4956kips

Seismic Risk Category II

✔

C2 ✔

✔

Tier 3 recommended to meet BPON



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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Project Name
Project Number

ASCE 41-13 Tier 1 Checklists

FIRM:

PROJECT NAME:

SEISMICITY LEVEL:

PROJECT NUMBER:

COMPLETED BY:

DATE COMPLETED:

REVIEWED BY:

REVIEW DATE:

Yakima County Courthou
16013

PCS Structural Solutions

Yakima County Courthouse 1961 Addition

Moderate

16013

Jim C

March 30, 2016



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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Project Name
Project Number

16.1 Basic Checklist

Very Low Seismicity

Structural Components
RATING DESCRIPTION COMMENTS

C NC N/A U LOAD PATH: The structure shall contain a 
complete, well-defined load path, including 
structural elements and connections, that serves 
to transfer the inertial forces associated with the 
mass of all elements of the building to the 
foundation. (Commentary: Sec. A.2.1.1. Tier 2: Sec. 
5.4.1.1)

C NC N/A U WALL ANCHORAGE: Exterior concrete or masonry 
walls that are dependent on the diaphragm for 
lateral support are anchored for out-of-plane 
forces at each diaphragm level with steel anchors, 
reinforcing dowels, or straps that are developed 
into the diaphragm. Connections shall have 
adequate strength to resist the connection force 
calculated in the Quick Check procedure of 
Section 4.5.3.7. (Commentary: Sec. A.5.1.1. Tier 2: 
Sec. 5.7.1.1)

Yakima County Courthou
16013

Concrete shear walls with rigid concrete floor
and roof diaphragms. Steel brace frame at the
mechanical penthouse structure

Walls dowel into east concrete wall and south
wall a the first level. All other concrete walls are
interior to the building.



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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Project Name
Project Number

16.1.2LS Life Safety Basic Configuration Checklist

Low Seismicity

Building System
General

RATING DESCRIPTION COMMENTS

C NC N/A U LOAD PATH: The structure shall contain a 
complete, well-defined load path, including 
structural elements and connections, that serves 
to transfer the inertial forces associated with the 
mass of all elements of the building to the 
foundation. (Commentary: Sec. A.2.1.1. Tier 2: Sec. 
5.4.1.1)

C NC N/A U ADJACENT BUILDINGS: The clear distance 
between the building being evaluated and any 
adjacent building is greater than 4% of the height 
of the shorter building. This statement need not 
apply for the following building types: W1, W1A, 
and W2. (Commentary: Sec. A.2.1.2. Tier 2: Sec. 
5.4.1.2)

C NC N/A U MEZZANINES: Interior mezzanine levels are 
braced independently from the main structure or 
are anchored to the seismic-force-resisting 
elements of the main structure. (Commentary: 
Sec. A.2.1.3. Tier 2: Sec. 5.4.1.3) 

Yakima County Courthou
16013

See above

Adjacent building 38 feet high
38' x 12"/' x 4% = 18 inches
3 inches of separation between buildings.



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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Project Name
Project Number

Building Configuration
RATING DESCRIPTION COMMENTS

C NC N/A U WEAK STORY: The sum of the shear strengths of 
the seismic-force-resisting system in any story in 
each direction is not less than 80% of the strength 
in the adjacent story above. (Commentary: Sec. 
A2.2.2. Tier 2: Sec. 5.4.2.1) 

C NC N/A U SOFT STORY: The stiffness of the seismic-force-
resisting system in any story is not less than 70% 
of the seismic-force-resisting system stiffness in 
an adjacent story above or less than 80% of the 
average seismic-force-resisting system stiffness of 
the three stories above. (Commentary: Sec. 
A.2.2.3. Tier 2: Sec. 5.4.2.2) 

C NC N/A U VERTICAL IRREGULARITIES: All vertical elements in 
the seismic-force-resisting system are continuous 
to the foundation. (Commentary: Sec. A.2.2.4. Tier 
2: Sec. 5.4.2.3) 

C NC N/A U GEOMETRY: There are no changes in the net 
horizontal dimension of the seismic-force-
resisting system of more than 30% in a story 
relative to adjacent stories, excluding one-story 
penthouses and mezzanines. (Commentary: Sec. 
A.2.2.5. Tier 2: Sec. 5.4.2.4) 

Yakima County Courthou
16013

Shear walls in the long direction of the
building and in the transverse direction at the
first floor are not continuous to the foundation.



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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Project Name
Project Number

C NC N/A U MASS: There is no change in effective mass more 
than 50% from one story to the next. Light roofs, 
penthouses, and mezzanines need not be 
considered. (Commentary: Sec. A.2.2.6. Tier 2: Sec. 
5.4.2.5)

C NC N/A U TORSION: The estimated distance between the 
story center of mass and the story center of 
rigidity is less than 20% of the building width in 
either plan dimension. (Commentary: Sec. A.2.2.7. 
Tier 2: Sec. 5.4.2.6)

Moderate Seismicity

Geologic Site Hazards
RATING DESCRIPTION COMMENTS

C NC N/A U LIQUEFACTION: Liquefaction-susceptible, 
saturated, loose granular soils that could 
jeopardize the building’s seismic performance 
shall not exist in the foundation soils at depths 
within 50 ft under the building. (Commentary: 
Sec. A.6.1.1. Tier 2: 5.4.3.1) 

C NC N/A U SLOPE FAILURE: The building site is sufficiently 
remote from potential earthquake-induced slope 
failures or rockfalls to be unaffected by such 
failures or is capable of accommodating any 
predicted movements without failure. 
(Commentary: Sec. A.6.1.2. Tier 2: 5.4.3.1) 

Yakima County Courthou
16013

With the stiff concrete shear wall at the east
end of the building the center of rigidity is
more than 20% of the plan.

Liquefaction potential is very low per USGS
Liquefaction Hazard map.

Level site



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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Project Number

C NC N/A U SURFACE FAULT RUPTURE: Surface fault rupture 
and surface displacement at the building site are 
not anticipated. (Commentary: Sec. A.6.1.3. Tier 2: 
5.4.3.1)

High Seismicity

Foundation Configuration
RATING DESCRIPTION COMMENTS

C NC N/A U OVERTURNING: The ratio of the least horizontal 
dimension of the seismic-force-resisting system at 
the foundation level to the building height (base/
height) is greater than 0.6Sa. (Commentary: Sec. 
A.6.2.1. Tier 2: Sec. 5.4.3.3) 

C NC N/A U TIES BETWEEN FOUNDATION ELEMENTS: The 
foundation has ties adequate to resist seismic 
forces where footings, piles, and piers are not 
restrained by beams, slabs, or soils classified as 
Site Class A, B, or C. (Commentary: Sec. A.6.2.2. 
Tier 2: Sec. 5.4.3.4) 

Yakima County Courthou
16013

No know faults near building

0.6 x 0.270 x 52.67' = 8.5 feet

Slab on grade



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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ASCE 41-13 Tier 1 Checklists

FIRM:

PROJECT NAME:

SEISMICITY LEVEL:

PROJECT NUMBER:

COMPLETED BY:

DATE COMPLETED:

REVIEWED BY:

REVIEW DATE:

Yakima County Courthou
16013

PCS Structural Solutions

Yakima County Courthouse 1961 Addition

Moderate

16013

Jim C

March 30, 2016



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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16.10LS Life Safety Structural Checklist for Building Types C2: Concrete 

                  Shear Walls with Stiff Diaphragms and C2A: Concrete Shear Walls

                  with Flexible Diaphragms

Low and Moderate Seismicity

Seismic-Force-Resisting System
RATING DESCRIPTION COMMENTS

C NC N/A U COMPLETE FRAMES: Steel or concrete frames 
classified as secondary components form a 
complete vertical-load-carrying system. 
(Commentary: Sec. A.3.1.6.1. Tier 2: Sec. 5.5.2.5.1)

C NC N/A U REDUNDANCY: The number of lines of shear walls 
in each principal direction is greater than or equal 
to 2. (Commentary: Sec. A.3.2.1.1. Tier 2: Sec. 
5.5.1.1)

C NC N/A U SHEAR STRESS CHECK: The shear stress in the 
concrete shear walls, calculated using the Quick 
Check procedure of Section 4.5.3.3, is less than 
the greater of 100 lb/in.2 or 2 f'c. (Commentary: 
Sec. A.3.2.2.1. Tier 2: Sec. 5.5.3.1.1)

C NC N/A U REINFORCING STEEL: The ratio of reinforcing steel 
area to gross concrete area is not less than 0.0012 
in the vertical direction and 0.0020 in the 
horizontal direction. (Commentary: Sec. A.3.2.2.2. 
Tier 2: Sec. 5.5.3.1.3)

Yakima County Courthou
16013

Concrete beams and columns provide support
for floor and roof structure with the exception
of where supported by concrete shear walls.

Shear stress check 75 psi in transverse direction
at base of first level and 85 psi in long direction
at base of first level. Per tier 2 lateral analysis
most of the existing concrete shear walls are
flexure controlled and do not meet the
acceptance criteria. DCR's are as high as 9.

0.0026 in each direction. 8 inch concrete shear
walls with #5 at 15 inches on center each way.



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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Connections
RATING DESCRIPTION COMMENTS

C NC N/A U WALL ANCHORAGE AT FLEXIBLE DIAPHRAGMS: 
Exterior concrete or masonry walls that are 
dependent on flexible diaphragms for lateral 
support are anchored for out-of-plane forces at 
each diaphragm level with steel anchors, 
reinforcing dowels, or straps that are developed 
into the diaphragm. Connections have adequate 
strength to resist the connection force calculated 
in the Quick Check procedure of Section 4.5.3.7. 
(Commentary: Sec. A.5.1.1. Tier 2: Sec. 5.7.1.1)

C NC N/A U TRANSFER TO SHEAR WALLS: Diaphragms are 
connected for transfer of seismic forces to the 
shear walls. (Commentary: Sec. A.5.2.1. Tier 2: Sec. 
5.7.2)

C NC N/A U FOUNDATION DOWELS: Wall reinforcement is 
doweled into the foundation with vertical bars 
equal in size and spacing to the vertical wall 
reinforcing immediately above the foundation. 
(Commentary: Sec. A.5.3.5. Tier 2: Sec. 5.7.3.4)

High Seismicity

Seismic-Force-Resisting System
RATING DESCRIPTION COMMENTS

C NC N/A U DEFLECTION COMPATIBILITY: Secondary 
components have the shear capacity to develop 
the flexural strength of the components. 
(Commentary: Sec. A.3.1.6.2. Tier 2: Sec. 5.5.2.5.2) 

Yakima County Courthou
16013

Many of the shear walls have mechanical
shafts, elevator or stair to one or both sides.

Moderate Seismicity - Assume complaint



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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C NC N/A U FLAT SLABS: Flat slabs or plates not part of the 
seismic-force-resisting system have continuous 
bottom steel through the column joints. 
(Commentary: Sec. A.3.1.6.3. Tier 2: Sec. 5.5.2.5.3)

C NC N/A U COUPLING BEAMS: The stirrups in coupling
beams over means of egress are spaced at or less 
than d/2 and are anchored into the confined core 
of the beam with hooks of 135 degrees or more. 
The ends of both walls to which the coupling 
beam is attached are supported at each end to 
resist vertical loads caused by overturning. 
(Commentary: Sec. A.3.2.2.3. Tier 2: Sec. 5.5.3.2.1)

Connections
RATING DESCRIPTION COMMENTS

C NC N/A U UPLIFT AT PILE CAPS: Pile caps have top 
reinforcement, and piles are anchored to the pile 
caps. (Commentary: Sec. A.5.3.8. Tier 2: Sec. 
5.7.3.5)

Diaphragms (Flexible or Stiff)
RATING DESCRIPTION COMMENTS

C NC N/A U DIAPHRAGM CONTINUITY: The diaphragms are 
not composed of split-level floors and do not 
have expansion joints. (Commentary: Sec. A.4.1.1. 
Tier 2: Sec. 5.6.1.1)

Yakima County Courthou
16013

Moderate Seismicity - Compliant

Moderate Seismicity - Assume non compliant.
Coupling beams would apply to elevator
opening.

NA

Moderate Seismicity - Compliant



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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C NC N/A U OPENINGS AT SHEAR WALLS: Diaphragm 
openings immediately adjacent to the shear walls 
are less than 25% of the wall length. 
(Commentary: Sec. A.4.1.4. Tier 2: Sec. 5.6.1.3)

Flexible Diaphragms
RATING DESCRIPTION COMMENTS

C NC N/A U CROSS TIES: There are continuous cross ties 
between diaphragm chords. (Commentary: Sec. 
A.4.1.2. Tier 2: Sec. 5.6.1.2)

C NC N/A U STRAIGHT SHEATHING: All straight sheathed 
diaphragms have aspect ratios less than 2-to-1 in 
the direction being considered. (Commentary: 
Sec. A.4.2.1. Tier 2: Sec. 5.6.2)

C NC N/A U SPANS: All wood diaphragms with spans greater 
than 24 ft consist of wood structural panels or 
diagonal sheathing. (Commentary: Sec. A.4.2.2. 
Tier 2: Sec. 5.6.2)

Yakima County Courthou
16013

Moderate Seismicity - This is a non complaint
statement as many of the shear walls have
stairs, mechanical shafts or elevator adjacent to
50-100% of the length of the wall.

Moderate Seismicity - Complaint



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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C NC N/A U DIAGONALLY SHEATHED AND UNBLOCKED 
DIAPHRAGMS: All diagonally sheathed or 
unblocked wood structural panel diaphragms 
have horizontal spans less than 40 ft and aspect 
ratios less than or equal to 4-to-1. (Commentary: 
Sec. A.4.2.3. Tier 2: Sec. 5.6.2)

C NC N/A U OTHER DIAPHRAGMS: The diaphragm does not 
consist of a system other than wood, metal deck, 
concrete, or horizontal bracing. (Commentary: 
Sec. A.4.7.1. Tier 2: Sec. 5.6.5)

Yakima County Courthou
16013
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16.17 Nonstructural Checklist
The Performance Level is designated LS for Life Safety or PR for Position Retention. The level of seismicity is designated as “not 
required” or by L, M, or H, for Low, Moderate, and High.

All Seismicity Levels

Life Safety Systems
RATING DESCRIPTION COMMENTS

C NC N/A U LS-LMH; PR-LMH.
FIRE SUPPRESSION PIPING: Fire suppression 
piping is anchored and braced in accordance with 
NFPA-13. (Commentary: Sec. A.7.13.1. Tier 2: Sec. 
13.7.4)

C NC N/A U LS-LMH; PR-LMH.
FLEXIBLE COUPLINGS: Fire suppression piping has 
flexible couplings in accordance with NFPA-13. 
(Commentary: Sec. A.7.13.2. Tier 2: Sec. 13.7.4)

C NC N/A U LS-LMH; PR-LMH.
EMERGENCY POWER: Equipment used to power 
or control life safety systems is anchored or 
braced. (Commentary: Sec. A.7.12.1. Tier 2: Sec. 
13.7.7)

C NC N/A U LS-LMH; PR-LMH.
STAIR AND SMOKE DUCTS: Stair pressurization 
and smoke control ducts are braced and have 
flexible connections at seismic joints. 
(Commentary: Sec. A.7.14.1. Tier 2: Sec. 13.7.6)

Yakima County Courthou
16-013

Assume non complaint based on date of
construction

Assume non complaint based on date of
construction
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C NC N/A U LS-MH; PR-MH.
SPRINKLER CEILING CLEARANCE: Penetrations 
through panelized ceilings for fire suppression 
devices provide clearances in accordance with 
NFPA-13. (Commentary: Sec. A.7.13.3. Tier 2: Sec. 
13.7.4)

C NC N/A U LS-not required; PR-LMH.
EMERGENCY LIGHTING: Emergency and egress 
lighting equipment is anchored or braced. 
(Commentary: Sec. A.7.3.1. Tier 2: Sec. 13.7.9)

Hazardous Materials
RATING DESCRIPTION COMMENTS

C NC N/A U LS-LMH; PR-LMH.
HAZARDOUS MATERIAL EQUIPMENT: Equipment 
mounted on vibration isolators and containing 
hazardous material is equipped with restraints or 
snubbers. (Commentary: Sec. A.7.12.2. Tier 2: 
13.7.1)

C NC N/A U LS-LMH; PR-LMH.
HAZARDOUS MATERIAL STORAGE: Breakable 
containers that hold hazardous material, 
including gas cylinders, are restrained by latched 
doors, shelf lips, wires, or other methods. 
(Commentary: Sec. A.7.15.1. Tier 2: Sec. 13.8.4)

Yakima County Courthou
16-013

Assume non complaint based on date of
construction
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C NC N/A U LS-MH; PR-MH.
HAZARDOUS MATERIAL DISTRIBUTION: Piping or 
ductwork conveying hazardous materials is 
braced or otherwise protected from damage that 
would allow hazardous material release. 
(Commentary: Sec. A.7.13.4. Tier 2: Sec. 13.7.3 and 
13.7.5)

C NC N/A U LS-MH; PR-MH.
SHUT-OFF VALVES: Piping containing hazardous 
material, including natural gas, has shut-off valves 
or other devices to limit spills or leaks. 
(Commentary: Sec. A.7.13.3. Tier 2: Sec. 13.7.3 and 
13.7.5)

C NC N/A U LS-LMH; PR-LMH.
FLEXIBLE COUPLINGS: Hazardous material 
ductwork and piping, including natural gas 
piping, has flexible couplings. (Commentary: Sec. 
A.7.15.4, Tier 2: Sec.13.7.3 and 13.7.5)

C NC N/A U LS-MH; PR-MH.
PIPING OR DUCTS CROSSING SEISMIC JOINTS: 
Piping or ductwork carrying hazardous material 
that either crosses seismic joints or isolation 
planes or is connected to independent structures 
has couplings or other details to accommodate 
the relative seismic displacements. (Commentary: 
Sec. A.7.13.6. Tier 2: Sec.13.7.3, 13.7.5, and 13.7.6)

Yakima County Courthou
16-013
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Partitions
RATING DESCRIPTION COMMENTS

C NC N/A U LS-LMH; PR-LMH.
UNREINFORCED MASONRY: Unreinforced 
masonry or hollow-clay tile partitions are braced 
at a spacing of at most 10 ft in Low or Moderate 
Seismicity, or at most 6 ft in High Seismicity. 
(Commentary: Sec. A.7.1.1. Tier 2: Sec. 13.6.2)

C NC N/A U LS-LMH; PR-LMH. 
HEAVY PARTITIONS SUPPORTED BY CEILINGS: The 
tops of masonry or hollow-clay tile partitions are 
not laterally supported by an integrated ceiling 
system. (Commentary: Sec. A.7.2.1. Tier 2: Sec. 
13.6.2)

C NC N/A U LS-MH; PR-MH.
DRIFT: Rigid cementitious partitions are detailed 
to accommodate the following drift ratios: in steel 
moment frame, concrete moment frame, and 
wood frame buildings, 0.02; in other buildings, 
0.005. (Commentary A.7.1.2 Tier 2: Sec. 13.6.2)

C NC N/A U LS-not required; PR-MH.
LIGHT PARTITIONS SUPPORTED BY CEILINGS: The 
tops of gypsum board partitions are not laterally 
supported by an integrated ceiling system. 
(Commentary: Sec. A.7.2.1. Tier 2: Sec. 13.6.2)

Yakima County Courthou
16-013

Assume non complaint based on date of
construction

We do not anticipate that the gypsum
partitions are braced by the ceilings but have
not confirmed this.

Assume non complaint based on date of
construction
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C NC N/A U LS-not required; PR-MH.
STRUCTURAL SEPARATIONS: Partitions that cross 
structural separations have seismic or control 
joints. (Commentary: Sec. A.7.1.3. Tier 2. Sec. 
13.6.2)

C NC N/A U LS-not required; PR-MH.
TOPS: The tops of ceiling-high framed or 
panelized partitions have lateral bracing to the 
structure at a spacing equal to or less than 6 ft. 
(Commentary: Sec. A.7.1.4. Tier 2. Sec. 13.6.2)

Ceilings
RATING DESCRIPTION COMMENTS

C NC N/A U LS-MH; PR-LMH.
SUSPENDED LATH AND PLASTER: Suspended lath 
and plaster ceilings have attachments that resist 
seismic forces for every 12 ft2 of area. 
(Commentary: Sec. A.7.2.3. Tier 2: Sec. 13.6.4)

C NC N/A U LS-MH; PR-LMH.
SUSPENDED GYPSUM BOARD: Suspended 
gypsum board ceilings have attachments that 
resist seismic forces for every 12 ft2 of area. 
(Commentary: Sec. A.7.2.3. Tier 2: Sec. 13.6.4)

Yakima County Courthou
16-013

Assume non complaint based on date of
construction

Not clear if there are any suspended lath and
plater ceilings

Not clear if there are any suspended gypsum
board ceilings
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C NC N/A U LS-not required; PR-MH.
INTEGRATED CEILINGS: Integrated suspended 
ceilings with continuous areas greater than 144 
ft2, and ceilings of smaller areas that are not 
surrounded by restraining partitions, are laterally 
restrained at a spacing no greater than 12 ft with 
members attached to the structure above. Each 
restraint location has a minimum of four diagonal 
wires and compression struts, or diagonal 
members capable of resisting compression. 
(Commentary: Sec. A.7.2.2. Tier 2: Sec. 13.6.4)

C NC N/A U LS-not required; PR-MH.
EDGE CLEARANCE: The free edges of integrated 
suspended ceilings with continuous areas greater 
than 144 ft2 have clearances from the enclosing 
wall or partition of at least the following: in 
Moderate Seismicity, 1/2 in.; in High Seismicity, 
3/4 in. (Commentary: Sec. A.7.2.4. Tier 2: Sec. 
13.6.4)

C NC N/A U LS-not required; PR-MH.
CONTINUITY ACROSS STRUCTURE JOINTS: The 
ceiling system does not cross any seismic joint 
and is not attached to multiple independent 
structures. (Commentary: Sec. A.7.2.5. Tier 2: Sec. 
13.6.4)

C NC N/A U LS-not required; PR-H.
EDGE SUPPORT: The free edges of integrated 
suspended ceilings with continuous areas greater 
than 144 ft2 are supported by closure angles or 
channels not less than 2 in. wide. (Commentary: 
Sec. A.7.2.6. Tier 2: Sec. 13.6.4)

Yakima County Courthou
16-013

Assume non complaint based on date of
construction

Assume non complaint based on date of
construction

Assume non complaint based on date of
construction



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown

©  2014 American Society of Civil Engineers Rev. 41-31.18

Project Name
Project Number

C NC N/A U LS-not required; PR-H.
SEISMIC JOINTS: Acoustical tile or lay-in panel 
ceilings have seismic separation joints such that 
each continuous portion of the ceiling is no more 
than 2500 ft2 and has a ratio of long-to-short 
dimension no more than 4-to-1. (Commentary: 
Sec. A.7.2.7. Tier 2: 13.6.4)

Light Fixtures
RATING DESCRIPTION COMMENTS

C NC N/A U LS-MH; PR-MH.
INDEPENDENT SUPPORT: Light fixtures that weigh 
more per square foot than the ceiling they 
penetrate are supported independent of the grid 
ceiling suspension system by a minimum of two 
wires at diagonally opposite corners of each 
fixture. (Commentary: Sec. A.7.3.2. Tier 2: Sec. 
13.6.4 and 13.7.9)

C NC N/A U LS-not required; PR-H.
PENDANT SUPPORTS: Light fixtures on pendant 
supports are attached at a spacing equal to or less 
than 6 ft and, if rigidly supported, are free to 
move with the structure to which they are 
attached without damaging adjoining 
components. (Commentary: A.7.3.3. Tier 2: Sec. 
13.7.9)

C NC N/A U LS-not required; PR-H.
LENS COVERS: Lens covers on light fixtures are 
attached with safety devices. (Commentary: Sec. 
A.7.3.4. Tier 2: Sec. 13.7.9)

Yakima County Courthou
16-013
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Cladding and Glazing
RATING DESCRIPTION COMMENTS

C NC N/A U LS-MH; PR-MH.
CLADDING ANCHORS: Cladding components 
weighing more than 10 lb/ft2 are mechanically 
anchored to the structure at a spacing equal to or 
less than the following: for Life Safety in Moderate 
Seismicity, 6 ft; for Life Safety in High Seismicity 
and for Position Retention in any seismicity, 4 ft. 
(Commentary: Sec. A.7.4.1. Tier 2: Sec. 13.6.1)

C NC N/A U LS-MH; PR-MH.
CLADDING ISOLATION: For steel or concrete 
moment frame buildings, panel connections are 
detailed to accommodate a story drift ratio of at 
least the following: for Life Safety in Moderate 
Seismicity, 0.01; for Life Safety in High Seismicity 
and for Position Retention in any seismicity, 0.02. 
(Commentary: Sec. A.7.4.3. Tier 2: Section 13.6.1)

C NC N/A U LS-MH; PR-MH.
MULTI-STORY PANELS: For multi-story panels 
attached at more than one floor level, panel 
connections are detailed to accommodate a story 
drift ratio of at least the following: for Life Safety 
in Moderate Seismicity, 0.01; for Life Safety in 
High Seismicity and for Position Retention in any 
seismicty, 0.02. (Commentary: Sec. A.7.4.4. Tier 2: 
Sec. 13.6.1)

C NC N/A U LS-MH; PR-MH.
PANEL CONNECTIONS: Cladding panels are 
anchored out-of-plane with a minimum number 
of connections for each wall panel, as follows: for 
Life Safety in Moderate Seismicity, 2 connections; 
for Life Safety in High Seismicity and for Position 
Retention in any seismicity, 4 connections. 
(Commentary: Sec. A.7.4.5. Tier 2: Sec. 13.6.1.4)

Yakima County Courthou
16-013

Assume non complaint based on date of
construction. This applies to concrete column
covers at the exterior wall.

This would apply to new cladding added in
2010
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C NC N/A U LS-MH; PR-MH.
BEARING CONNECTIONS: Where bearing 
connections are used, there is a minimum of two 
bearing connections for each cladding panel. 
(Commentary: Sec. A.7.4.6. Tier 2: Sec. 13.6.1.4)

C NC N/A U LS-MH; PR-MH.
INSERTS: Where concrete cladding components 
use inserts, the inserts have positive anchorage or 
are anchored to reinforcing steel. (Commentary: 
Sec. A.7.4.7. Tier 2: Sec. 13.6.1.4)

C NC N/A U LS-MH; PR-MH.
OVERHEAD GLAZING: Glazing panes of any size in 
curtain walls and individual interior or exterior 
panes over 16 ft2 in area are laminated annealed 
or laminated heat-strengthened glass and are 
detailed to remain in the frame when cracked. 
(Commentary: Sec. A.7.4.8: Tier 2: Sec. 13.6.1.5)

Masonry Veneer
RATING DESCRIPTION COMMENTS

C NC N/A U LS-LMH; PR-LMH.
TIES: Masonry veneer is connected to the backup 
with corrosion-resistant ties. There is a minimum 
of one tie for every 2-2/3 ft2, and the ties have 
spacing no greater than the following: for Life 
Safety in Low or Moderate Seismicity, 36 in.; for 
Life Safety in High Seismicity and for Position 
Retention in any seismicity, 24 in. (Commentary: 
Sec. A.7.5.1. Tier 2: Sec. 13.6.1.2)

Yakima County Courthou
16-013

This applies to 2010 cladding
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C NC N/A U LS-LMH; PR-LMH.
SHELF ANGLES: Masonry veneer is supported by 
shelf angles or other elements at each floor above 
the ground floor. (Commentary: Sec. A.7.5.2. Tier 
2: Sec. 13.6.1.2)

C NC N/A U LS-LMH; PR-LMH.
WEAKENED PLANES: Masonry veneer is anchored 
to the backup adjacent to weakened planes, such 
as at the locations of flashing. (Commentary: Sec. 
A.7.5.3. Tier 2: Sec. 13.6.1.2)

C NC N/A U LS-LMH; PR-LMH.
UNREINFORCED MASONRY BACKUP: There is no 
unreinforced masonry backup. (Commentary: Sec. 
A.7.7.2. Tier 2: Section 13.6.1.1 and 13.6.1.2)

C NC N/A U LS-MH; PR-MH.
STUD TRACKS: For veneer with metal stud backup, 
stud tracks are fastened to the structure at a 
spacing equal to or less than 24 in. on center. 
(Commentary: Sec. A.7.6.1. Tier 2: Section 13.6.1.1 
and 13.6.1.2)

Yakima County Courthou
16-013
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C NC N/A U LS-MH; PR-MH.
ANCHORAGE: For veneer with concrete block or 
masonry backup, the backup is positively 
anchored to the structure at a horizontal spacing 
equal to or less than 4 ft along the floors and roof. 
(Commentary: Sec. A.7.7.1. Tier 2: Section 13.6.1.1 
and 13.6.1.2)

C NC N/A U LS-not required; PR-MH.
WEEP HOLES: In veneer anchored to stud walls, 
the veneer has functioning weep holes and base 
flashing. (Commentary: Sec. A.7.5.6. Tier 2: Section 
13.6.1.2)

C NC N/A U LS-not required; PR-MH.
OPENINGS: For veneer with metal stud backup, 
steel studs frame window and door openings. 
(Commentary: Sec. A.7.6.2. Tier 2: Sec. 13.6.1.1 and 
13.6.1.2)

Parapets, Cornices, Ornamentation, and Appendages
RATING DESCRIPTION COMMENTS

C NC N/A U LS-LMH; PR-LMH.
URM PARAPETS OR CORNICES: Laterally 
unsupported unreinforced masonry parapets or 
cornices have height-to-thickness ratios no 
greater than the following: for Life Safety in Low 
or Moderate Seismicity, 2.5; for Life Safety in High 
Seismicity and for Position Retention in any 
seismicity, 1.5. (Commentary: Sec. A.7.8.1. Tier 2: 
Sec. 13.6.5)

Yakima County Courthou
16-013

CMU parapets reinforced in 2010
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C NC N/A U LS-LMH; PR-LMH.
CANOPIES: Canopies at building exits are 
anchored to the structure at a spacing no greater 
than the following: for Life Safety in Low or 
Moderate Seismicity, 10 ft; for Life Safety in High 
Seismicity and for Position Retention in any 
seismicity, 6 ft. (Commentary: Sec. A.7.8.2. Tier 2: 
Sec. 13.6.6)

C NC N/A U LS-MH; PR-LMH.
CONCRETE PARAPETS: Concrete parapets with 
height-to-thickness ratios greater than 2.5 have 
vertical reinforcement. (Commentary: Sec. A.7.8.3. 
Tier 2: Sec. 13.6.5)

C NC N/A U LS-MH; PR-LMH.
APPENDAGES: Cornices, parapets, signs, and 
other ornamentation or appendages that extend 
above the highest point of anchorage to the 
structure or cantilever from components are 
reinforced and anchored to the structural system 
at a spacing equal to or less than 6 ft. This 
checklist item does not apply to parapets or 
cornices covered by other checklist items. 
(Commentary: Sec. A.7.8.4. Tier 2: Sec. 13.6.6)

Masonry Chimneys
RATING DESCRIPTION COMMENTS

C NC N/A U LS-LMH; PR-LMH.
URM CHIMNEYS: Unreinforced masonry chimneys 
extend above the roof surface no more than the 
following: for Life Safety in Low or Moderate 
Seismicity, 3 times the least dimension of the 
chimney; for Life Safety in High Seismicity and for 
Position Retention in any seismicity, 2 times the 
least dimension of the chimney. (Commentary: 
Sec. A.7.9.1. Tier 2: 13.6.7)

Yakima County Courthou
16-013

Applies to 2010 construction

As it applies to 2010 construction
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C NC N/A U LS-LMH; PR-LMH.
ANCHORAGE: Masonry chimneys are anchored at 
each floor level, at the topmost ceiling level, and 
at the roof. (Commentary: Sec. A.7.9.2. Tier 2: 
13.6.7)

Stairs
RATING DESCRIPTION COMMENTS

C NC N/A U LS-LMH; PR-LMH.
STAIR ENCLOSURES: Hollow-clay tile or 
unreinforced masonry walls around stair 
enclosures are restrained out-of-plane and have 
height-to-thickness ratios not greater than the 
following: for Life Safety in Low or Moderate 
Seismicity, 15-to-1; for Life Safety in High 
Seismicity and for Position Retention in any 
seismicity, 12-to-1. (Commentary: Sec. A.7.10.1. 
Tier 2: Sec. 13.6.2 and 13.6.8)

C NC N/A U LS-LMH; PR-LMH.
STAIR DETAILS: In moment frame structures, the 
connection between the stairs and the structure 
does not rely on shallow anchors in concrete. 
Alternatively, the stair details are capable of 
accommodating the drift calculated using the 
Quick Check procedure of Section 4.5.3.1 without 
including any lateral stiffness contribution from 
the stairs. (Commentary: Sec. A.7.10.2. Tier 2: 
13.6.8)

Contents and Furnishings
RATING DESCRIPTION COMMENTS

C NC N/A U LS-MH; PR-MH. 
INDUSTRIAL STORAGE RACKS: Industrial storage 
racks or pallet racks more than 12 ft high meet the 
requirements of ANSI/MH 16.1 as modified by 
ASCE 7  Chapter 15. (Commentary: Sec. A.7.11.1. 
Tier 2: Sec. 13.8.1)

Yakima County Courthou
16-013
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C NC N/A U LS-H; PR-MH.
TALL NARROW CONTENTS: Contents more than 6 
ft high with a height-to-depth or height-to-width 
ratio greater than 3-to-1 are anchored to the 
structure or to each other. (Commentary: Sec. 
A.7.11.2. Tier 2: Sec. 13.8.2)

C NC N/A U LS-H; PR-H.
FALL-PRONE CONTENTS: Equipment, stored 
items, or other contents weighing more than 20 
lb whose center of mass is more than 4 ft above 
the adjacent floor level are braced or otherwise 
restrained. (Commentary: Sec. A.7.11.3. Tier 2: Sec. 
13.8.2)

C NC N/A U LS-not required; PR-MH.
ACCESS FLOORS: Access floors more than 9 in. 
high are braced. (Commentary: Sec. A.7.11.4. Tier 
2: Sec. 13.8.3)

C NC N/A U LS-not required; PR-MH.
EQUIPMENT ON ACCESS FLOORS: Equipment and 
other contents supported by access floor systems 
are anchored or braced to the structure 
independent of the access floor. (Commentary: 
Sec. A.7.11.5. Tier 2: Sec. 13.7.7 and 13.8.3)

Yakima County Courthou
16-013



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown

©  2014 American Society of Civil Engineers Rev. 41-31.116

Project Name
Project Number

C NC N/A U LS-not required; PR-H.
SUSPENDED CONTENTS: Items suspended 
without lateral bracing are free to swing from or 
move with the structure from which they are 
suspended without damaging themselves or 
adjoining components. (Commentary. A.7.11.6. 
Tier 2: Sec. 13.8.2)

Mechanical and Electrical Equipment
RATING DESCRIPTION COMMENTS

C NC N/A U LS-H; PR-H.
FALL-PRONE EQUIPMENT: Equipment weighing 
more than 20 lb whose center of mass is more 
than 4 ft above the adjacent floor level, and which 
is not in-line equipment, is braced. (Commentary: 
A.7.12.4. Tier 2: 13.7.1 and 13.7.7)

C NC N/A U LS-H; PR-H.
IN-LINE EQUIPMENT: Equipment installed in-line 
with a duct or piping system, with an operating 
weight more than 75 lb, is supported and laterally 
braced independent of the duct or piping system. 
(Commentary: Sec. A.7.12.5. Tier 2: Sec. 13.7.1)

C NC N/A U LS-H; PR-MH.
TALL NARROW EQUIPMENT: Equipment more 
than 6 ft high with a height-to-depth or height-to-
width ratio greater than 3-to-1 is anchored to the 
floor slab or adjacent structural walls. 
(Commentary: Sec. A.7.12.6. Tier 2: Sec. 13.7.1 and 
13.7.7)

Yakima County Courthou
16-013
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C NC N/A U LS-not required; PR-MH.
MECHANICAL DOORS: Mechanically operated 
doors are detailed to operate at a story drift ratio 
of 0.01. (Commentary: Sec. A.7.12.7. Tier 2: Sec. 
13.6.9)

C NC N/A U LS-not required; PR-H.
SUSPENDED EQUIPMENT: Equipment suspended 
without lateral bracing is free to swing from or 
move with the structure from which it is 
suspended without damaging itself or adjoining 
components. (Commentary: Sec. A.7.12.8. Tier 2: 
Sec. 13.7.1 and 13.7.7)

C NC N/A U LS-not required; PR-H.
VIBRATION ISOLATORS: Equipment mounted on 
vibration isolators is equipped with horizontal 
restraints or snubbers and with vertical restraints 
to resist overturning. (Commentary: Sec. A.7.12.9. 
Tier 2: Sec. 13.7.1)

C NC N/A U LS-not required; PR-H.
HEAVY EQUIPMENT: Floor-supported or platform-
supported equipment weighing more than 400 lb 
is anchored to the structure. (Commentary: Sec. 
A.7.12.10. Tier 2: 13.7.1 and 13.7.7)

Yakima County Courthou
16-013
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C NC N/A U LS-not required; PR-H.
ELECTRICAL EQUIPMENT: Electrical equipment is 
laterally braced to the structure. (Commentary: 
Sec. A.7.12.11. Tier 2: 13.7.7)

C NC N/A U LS-not required; PR-H.
CONDUIT COUPLINGS: Conduit greater than 2.5 
in. trade size that is attached to panels, cabinets, 
or other equipment and is subject to relative 
seismic displacement has flexible couplings or 
connections. (Commentary: Sec. A.7.12.12. Tier 2: 
13.7.8)

Piping
RATING DESCRIPTION COMMENTS

C NC N/A U LS-not required; PR-H.
FLEXIBLE COUPLINGS: Fluid and gas piping has 
flexible couplings. (Commentary: Sec. A.7.13.2. 
Tier 2: Sec. 13.7.3 and 13.7.5)

C NC N/A U LS-not required; PR-H.
FLUID AND GAS PIPING: Fluid and gas piping is 
anchored and braced to the structure to limit 
spills or leaks. (Commentary: Sec. A.7.13.4. Tier 2: 
Sec. 13.7.3 and 13.7.5)

Yakima County Courthou
16-013

Assume non complaint based on date of
construction

Assume non complaint based on date of
construction



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown
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C NC N/A U LS-not required; PR-H.
C-CLAMPS: One-sided C-clamps that support 
piping larger than 2.5 in. in diameter are 
restrained. (Commentary: Sec. A.7.13.5. Tier 2: Sec. 
13.7.3 and 13.7.5)

C NC N/A U LS-not required; PR-H.
PIPING CROSSING SEISMIC JOINTS: Piping that 
crosses seismic joints or isolation planes or is 
connected to independent structures has 
couplings or other details to accommodate the 
relative seismic displacements. (Commentary: Sec. 
A7.13.6. Tier 2: Sec.13.7.3 and Sec. 13.7.5)

Ducts
RATING DESCRIPTION COMMENTS

C NC N/A U LS-not required; PR-H.
DUCT BRACING: Rectangular ductwork larger than 
6 ft2 in cross-sectional area and round ducts larger 
than 28 in. in diameter are braced. The maximum 
spacing of transverse bracing does not exceed 30 
ft. The maximum spacing of longitudinal bracing 
does not exceed 60 ft. (Commentary: Sec. A.7.14.2. 
Tier 2: Sec. 13.7.6)

C NC N/A U LS-not required; PR-H.
DUCT SUPPORT: Ducts are not supported by 
piping or electrical conduit. (Commentary: Sec. 
A.7.14.3. Tier 2: Sec. 13.7.6)

Yakima County Courthou
16-013
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C NC N/A U LS-not required; PR-H.
DUCTS CROSSING SEISMIC JOINTS: Ducts that 
cross seismic joints or isolation planes or are 
connected to independent structures have 
couplings or other details to accommodate the 
relative seismic displacements. (Commentary: Sec. 
A.7.14.5. Tier 2: Sec. 13.7.6)

Elevators

RATING DESCRIPTION COMMENTS

C NC N/A U LS-H; PR-H.
RETAINER GUARDS: Sheaves and drums have 
cable retainer guards. (Commentary: Sec. A.7.16.1. 
Tier 2: 13.8.6)

C NC N/A U LS-H; PR-H.
RETAINER PLATE: A retainer plate is present at the 
top and bottom of both car and counterweight. 
(Commentary: Sec. A.7.16.2. Tier 2: 13.8.6)

C NC N/A U LS-not required; PR-H.
ELEVATOR EQUIPMENT: Equipment, piping, and 
other components that are part of the elevator 
system are anchored. (Commentary: Sec. A.7.16.3. 
Tier 2: 13.8.6)

Yakima County Courthou
16-013



Legend: C = Compliant, NC = Noncompliant, N/A = Not Applicable, U = Unknown

©  2014 American Society of Civil Engineers Rev. 41-31.121

Project Name
Project Number

C NC N/A U LS-not required; PR-H.
SEISMIC SWITCH: Elevators capable of operating 
at speeds of 150 ft/min or faster are equipped 
with seismic switches that meet the requirements 
of ASME A17.1 or have trigger levels set to 20% of 
the acceleration of gravity at the base of the 
structure and 50% of the acceleration of gravity in 
other locations. (Commentary: Sec. A.7.16.4. Tier 
2: 13.8.6)

C NC N/A U LS-not required; PR-H.
SHAFT WALLS: Elevator shaft walls are anchored 
and reinforced to prevent toppling into the shaft 
during strong shaking. (Commentary: Sec. 
A.7.16.5. Tier 2: 13.8.6)

C NC N/A U LS-not required; PR-H.
COUNTERWEIGHT RAILS: All counterweight rails 
and divider beams are sized in accordance with 
ASME A17.1. (Commentary: Sec. A.7.16.6. Tier 2: 
13.8.6)

C NC N/A U LS-not required; PR-H.
BRACKETS: The brackets that tie the car rails and 
the counterweight rail to the structure are sized in 
accordance with ASME A17.1. (Commentary: Sec. 
A.7.16.7. Tier 2: 13.8.6)

Yakima County Courthou
16-013

Shaft walls consists of concrete walls
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C NC N/A U LS-not required; PR-H.
SPREADER BRACKET: Spreader brackets are not 
used to resist seismic forces. (Commentary: Sec. 
A.7.16.8. Tier 2: 13.8.6)

C NC N/A U LS-not required; PR-H.
GO-SLOW ELEVATORS: The building has a go-slow 
elevator system. (Commentary: Sec. A.7.16.9. Tier 
2: 13.8.6)

Yakima County Courthou
16-013
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VIII. COMMON SEISMIC TERMINOLOGY – SEISMIC PERFORMANCE GOALS 
 
 
Major Earthquake:  Also known as the “Design” earthquake since its criteria is used for most 
codes.  It is an earthquake that produces ground motions (shaking) at the site under 
consideration that have a 10% probability of being exceeded in 50 years.  A 20% of gravity 
(0.2g) ground acceleration would be anticipated in the Yakima Valley area. The large 
earthquake occurred in 1872 by Chelan that would have caused significant shaking in the 
Yakima Valley. 
 
Moderate Earthquake:  An earthquake that produces ground motions (shaking) at the site 
under consideration that have a 50% probability of being exceeded in 50 years.  
 
Minor Earthquake:  An earthquake that produces ground motions (shaking) at the site under 
consideration less than a moderate earthquake and would be short in duration.   
 
Probability of Exceedance:  The probability that the ground shaking level or damage level will 
be exceeded. 
 
International Building Code (IBC):  The IBC is a comprehensive set of national regulations for 
building systems consistent with and inclusive of the scope of originally regional legacy codes. 
The IBC is the current nationally recognized building code and has been adopted by a majority 
of states and building jurisdictions. 
 
Anticipated Seismic Performance of New Construction Built to Comply with the 
International Building Code: 

1. Resist a minor level earthquake ground motion without structural or nonstructural 
damage. 

2. Resist moderate level of earthquake ground motion without structural damage, but 
possibly experience some nonstructural damage. 

3. Resist a major level of earthquake ground motion having an intensity equal to the 
strongest either experienced or forecast for the building site, without collapse, but 
possibly with some structural, as well as nonstructural damage. 

4. Essential facilities are designed for force levels 25% to 50% greater than standard 
buildings.  The building is intended to have minimal structural and nonstructural damage 
after a major earthquake.  The repair of the damage that has occurred would generally 
not be required prior to re-occupancy, or in other words, be in an operable condition after 
a major earthquake.  Hospitals, Police and Fire Stations are common essential facilities. 

 
International Existing Building Code (IEBC):  Building Code Standard that addresses older 
buildings not constructed under current codes and specifically older unreinforced masonry 
buildings, concrete tilt-up building, wood buildings and concrete buildings.  Its provisions for 
rehabilitation of unreinforced masonry buildings are less stringent requirements than are 
demanded for new construction, and were developed considering and balancing the expense of 
retrofit, the value of the existing building stock and the desired reduction in seismic risk. 
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ASCE 41-13 – Seismic Evaluation and Retrofit of Existing Buildings:  A comprehensive 
standard based on performance based design, it identifies areas of seismic vulnerability with 
each common building type based on past seismic performance.  The performance level design 
criteria include Collapse Prevention, Life Safety, Immediate Occupancy and Operational (the 
last for new construction only).  ASCE 41-13 has become the accepted standard in the building 
industry. 
 
Anticipated Seismic Performance of Building Renovated to International Existing 
Building Code or ASCE 41-13 Life/Safety Performance Level:  The seismic performance 
would be less than that of new construction.  The goal is to reduce life/safety hazards as best as 
possible with available resources.  This code is directed at insuring a coherent load path for 
lateral loads, reduction of out-of-plane wall failures, reduction of loss of support for floors and 
roofs and reduction of falling parapets or ornamentation.  Anticipated post-earthquake condition 
would be similar to life/safety design performance for moderate earthquakes and near collapse 
for major earthquakes as described below. 
 
Immediate Occupancy Seismic Performance Level:  Post-earthquake condition of the 
building would be such that only limited structural damage has occurred.  The basic vertical and 
lateral load resisting systems of the building retain nearly all of their pre-earthquake strength 
and stiffness.  The risk of life- threatening injury as a result of structural damage is very low, 
although some minor structural repairs may be appropriate; these would generally not be 
required prior to re-occupancy. 
 
Life/Safety Performance Level:  The post-earthquake condition of the building would be that 
the building may suffer significant structural damage with some anticipated margin against 
either partial, or total structural collapse.  Injuries may occur during the earthquake; however, it 
is expected that the overall risk of life-threatening injury as a result of structural damage is low.  
It should be possible to repair the structure; however, for economic reasons this may not be 
practical.  While the damaged structure is not an imminent collapse risk, it would be prudent to 
implement structural repairs or install temporary bracing prior to re-occupancy. 
 
Collapse Prevention Seismic Performance Level:  The post-earthquake condition of the 
building would be such that the building would be on the verge of experiencing partial or total 
collapse.  Substantial damage to the structure has occurred, potentially including significant 
degradation in stiffness and strength of the lateral force resisting system, large permanent 
lateral deformation of the structure and to a more limited extent, degradation in the vertical load 
carrying capacity.  The primary vertical gravity load resisting system should still be able to 
support its load demand.  Significant risk of injury due to falling hazards from structural debris 
may exist.  The structure may not be technically practical to repair and is not safe for re-
occupancy, as aftershock activity could induce collapse. 
 
Hazard Reduction/Mitigation of Seismic Hazard:  Objective is met with the removal or 
strengthening of elements of the building which have commonly performed poorly in past 
earthquakes or presents a life/safety threat to the building occupants. 
 
Structural Damage:  Damage to the structural elements of the building.  A building with 
structural damage may require evacuation after an earthquake until structural components are 
repaired. 
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Nonstructural Damage:  Damage to architectural, mechanical, electrical or building 
components that do not affect the overall structural integrity of the building.  Examples are 
window breakage, shelves overturning, and ceilings falling down.  This is the most common and 
may be the most expensive damage caused by an earthquake. 
 
Lateral Force Resisting System:  Those elements of the structure that provide its basic lateral 
strength and stiffness (to resist lateral forces due to wind or earthquake motion), and without 
which the structure would be laterally unstable. 
 
Vertical Load Resisting System:  Those elements of the structure that provide a load path for 
the gravity loads to the foundation. 
 
Ductility:  A measure of the ability of a material, elements or system to deform beyond yield.  
(Yielding after material, element, system has exceeded its initial design strength without a 
significant loss in load-carrying capacity). 
 
Redundancy:  The presence of multiple structural support systems, such that if one or several 
elements have substantial strength or stiffness loss, continuing lateral displacement and vertical 
loads may be resisted by the other structural or nonstructural elements in the system. 
 
Brittle Systems:  Systems that do not have a defined yield phase (ductility) and that have a 
significant strength degradation immediately after the displacement associated with peak 
strength.  (Unreinforced clay tile and brick masonry bearing wall systems would be considered 
brittle systems.) 
 
Diaphragm:  A horizontal, or nearly horizontal system designed to transmit lateral forces to 
vertical elements (shear walls, braced frames, etc.) of the lateral-force-resisting system.  
Common diaphragm types are plywood sheathing, reinforced concrete, metal decking or 
concrete topping over metal decking. 
 
Shear Wall:  A wall designed to resist lateral forces acting in the plane of the wall (parallel to 
the wall).  Common shear wall types are plywood, reinforced masonry or concrete walls. 
 
Braced Frame:  An essentially vertical truss, or its equivalent.  Two common braced frame 
types are concentric (members meet at a common point) or eccentric (to resist lateral loads, 
some members do not meet at common point).  Braced frames are most commonly constructed 
of steel members. 
 
Redundant Load Path:  Secondary load path, normally independent of primary load path, to 
provide vertical support of floors and roof, if bearing walls or vertical frame fail. 
 
Unreinforced Masonry Wall:  Masonry walls, such as solid brick masonry, hollow clay tile or 
concrete masonry unit (CMU), that rely on the tensile strength of masonry units, mortar and 
grout to provide structural support.  (Current code (IBC) requires reinforced masonry walls to 
resist tensile forces in our seismic risk zone.) 
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Unreinforced Concrete Wall:  Concrete walls lacking reinforcing that rely on the tensile 
strength of the concrete to provide structural support.  Nominally or minimally reinforced 
concrete walls act in a similar manner.  (Current code (IBC) requires reinforcing steel to resist 
tensile forces in our seismic risk zone.) 
 
Shotcrete:  Concrete that is pneumatically sprayed on vertical, or near vertical, surfaces 
typically with a minimum use of concrete form work. 
 
Re-Entrant Corner:  Plan irregularity in a building, such as an extending wing, plan inset or 
E, T, X, and L shaped configuration, where large tensile and compression forces can develop at 
“inside corner configurations”. 
 
Strong Back System:  A secondary system, such as a wood or steel frame wall or columns, 
used to provide out-of-plane support to an unreinforced or under-reinforced masonry wall. 
 
Sub-Diaphragm:  A portion of a larger diaphragm used to distribute loads between members.  
Sub-diaphragms are commonly used to distribute tension loads from anchorage of masonry or 
concrete walls to tension ties (crossties) across the building. 
 
Crosstie:  A beam, girder, or other structural member that accumulates tension loads from wall 
anchorage and distributes them over the entire width of the building (diaphragm). 
 
Richter Scale:  A measurement of the amount of energy released in an earthquake.  It utilizes a 
base-10 logarithmic scale, so every magnitude level increase (i.e M6 to M7) corresponds to 10 
times the energy released. 
 
Interplate/Subduction Zone Earthquake:  An earthquake that occurs directly at the interface 
of two tectonic plates.  They typically have long reoccurrence levels (500 years or more), and 
have the ability to produce the largest magnitude earthquakes, upwards of M9 on the Richter 
Scale. 
 
Intraplate Subduction Zone Earthquake:  A deep earthquake, with an epicenter typically 25 to 
40 miles below the surface, that has the ability to produce large magnitude earthquakes, upward 
of M6 to M7 on the Richter Scale.  They have a short reoccurrence level, often in the 35 to 50 
year range. 
 
Shallow Earthquake:  An earthquake that occurs at depths less than 25 miles.  While they may 
release less energy than other earthquake (M5.5 to perhaps M7 on the Richter Scale), they 
shallow nature of the earthquake can often lead to more ground disruption, and therefore more 
geographically isolated damage. 
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Architects Rasmussen Triebelhorn 

9 Saint Helens Avenue, Suite D 

Tacoma, WA 98402 

 

 

Attention: Kenn Triebelhorn 

 

Subject: Yakima County Courthouse Buildings 

 Mechanical Assessment 

 

 

Dear Kenn: 

 

Here is our review of the mechanical systems at the Yakima County Courthouse buildings.  We 

conducted a walk-through with the County maintenance staff, and received input from them regarding 

the overall system operation, age, and related issues. 

 

Mechanical Summary 

The building’s mechanical systems are primarily the original systems installed in the building, making 

these systems 75 years and 55 years old (for the 1941 portion and the 1961 portion).   The maintenance 

has been well done to allow the building mechanical systems to last as long as they have.  New major 

mechanical components include:  two new boilers (installed 2003), new chiller and pumps (2011), and 

limited direct digital controls (in 2001). 

Due to the age of the building’s systems there are not many components that we would recommend 

reusing.  The boilers and chillers still have life remaining and could be used as part of new systems, and  

there are also duct runs that could be reused (depending on the new system type and pressure rating).  

But the other building mechanical components (terminal units, air handlers, piping, and controls, 

heating pumps) should be replaced due to their age and deteriorating condition.   Some of the 

components are energy inefficient and are no longer allowed to be used by today’s energy codes.  New 

systems should be selected based on a life cycle cost analysis in conjunction with the planned use of all 

areas and other Owner requirements (i.e. energy goals, maintenance costs, system flexibility, comfort 

requirements, etc.).  Replacement work will need to be carefully planned and phased if continued use of 

areas of the building is desired while new systems are installed. 
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HVAC Air Distribution 

1961 Portion:  

The interior portion of the 1961 building is served by a dual duct variable-air-volume (VAV) system, with 

the air handler located in the basement.  The air handler consist of two separate hot deck and cold deck  

fans; with hot water heating coils and chilled water cooling coils (the cooling deck also has a hot water 

pre-heat coil).  The unit is approximately 80,000 cfm in capacity, and has 100% outside air (economizer) 

capability.   

 

Figure 1 - Interior Cold Deck Supply Fan 

 

The perimeter of the 1961 building is served by induction units, with two supply fans serving the system 

located in the basement.  One fan serves the southwest area of the building, the other fan serves the 

northeast area.   These systems have heating and cooling coils.  The induction units are served by a two 

pipe changeover system, to supply chilled water or heating water to the units, depending on the season.  
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Figure 2 - Perimeter Supply Fan 

 

All of these fans (dual duct and induction fans) pull air from a common mixed air shaft, with the return 

fan and associated exhaust air/return air, and outside air dampers  located in a penthouse mechanical 

room. 

Ductwork is of galvanized steel construction, and is routed concealed (above the ceiling).  The VAV 

terminal units are located above the ceiling with ductwork routed to overhead (ceiling mounted) air 

outlets. 

1941 Portion: 

The 1941portion of the building is served by three systems:  a multizone unit serving the courtrooms, a 

split system heat pump serving offices in the southeast corner of the building, and a basement air 

handler serving the remainder of the building.  

The courtroom multizone unit is located in a fourth floor mechanical room in the 1961 building, with 

ductwork extended to the courtrooms.  The unit is a two deck type (hot deck and cold deck), with hot 

water pre-heat coil, hot water heating coil, chilled water cooling coil, four zone dampers, and a return 

fan.   
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Figure 3 - 1941 Building Air Handler 

 

The split system heat pump is Trane 3.5 ton unit, serving a limited area.  The unit has overhead duct 

distribution. 

The main building air handler is located in the basement of the building, and consists of a hot water pre-

heat coil, main hot water heating coil, and two chilled water coils (one for the northwest area of the 

building, and one for the southeast area).   Two return air shafts duct air to the roof to two return fans 

(one in a south penthouse and one in a north penthouse) and associated return air and exhaust air 

dampers.   

A rooftop duct connects the south return air to the north return air, where the return air is mixed with 

outside air (via dampers at the north penthouse) and ducted down a shaft to the main air handler.  The 

unit serves fan coil units which are served by a two pipe changeover system, to supply chilled water or 

heating water depending on the season.   The fan coil units provide conditioned air to the various zones. 
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Figure 4 - Rooftop Return Duct (1941 Building) 

 

Assessment:  At 75 and 55 years of age the main air handling equipment is at the end of its useful life.  A 

new system should be provided.  One option would be a new centralized system similar to the existing 

(i.e. central air handlers and zone terminal VAV units(VAV boxes), which would allow re-use of the 

central chiller and boiler systems.  As an alternative, a de-centralized system could be used (e.g. water 

source heat pumps or variable-refrigerant-flow (VRF) system could be used.  Portion of the air 

distribution duct system may be reusable; depending on size and location. 

Boiler System   

The building is served with a hot water heating system, using central gas-fired boilers.  Two new boilers 

were installed in 2003, each rated at 2000 MBH capacity.  The boilers are Aerco “Benchmark” models, 

condensing type.  The units are located in the basement of the 1961 building, in an enlarged portion of 

the Hallway (under the Sally Port).  There are two old Birchfield boilers (gas fired, hot water, fire tube 

type), located in the old Jail building basement mechanical room, which are not functioning; one failed 

approximately 10 years ago and the other now has a suspected leak and so it not used.  The oldest boiler 

is approximately 75 years old, and the other is approximately 55 years old.  
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Figure 5 - Old Birchfield Boiler 

 

Assessment:  Aerco boilers have been known to have operating issues (as is being experienced now), but 

should have remaining operating life. The original 2003 design intended to have three boilers (of 2000 

MBH each) and we would recommend a third boiler be added.  The aged Birchfield boilers should be 

demo’d and removed from the system.   The heating water pumps are aged and should be replaced, with 

VFD’s added. The condition of the piping would need to be examined internally to confirm remaining wall 

thickness; but typically for hydronic piping of this age it is at  the end of its useful life and should be 

replaced.  

Chiller System 

The building is served by a central chiller, located in the  basement of the 1961 portion.  A new 320 ton 

chiller was installed in 2011.  The unit is modular type, with 4 modules, manufactured by Multistack, and 

is water cooled.  The system is served by two main (primary) pumps, operating in a lead/standby 

fashion, having VFD’s.  These pumps were installed new along with the chiller.  Secondary pumps serving 

the 1961 induction units and 1941 fan coils; these pumps appear to be of 1961 vintage.  
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Figure 6 - Multistack Chiller 

 

The chiller is served by a rooftop cooling tower; an Evapco Model  AT 8181, manufactured in 1985.  The 

unit is an open tower, with two vertical discharge, draw-through propeller fans.  The controls allow for 

staged operation of the fans.  New condenser water pumps (lead and standby) were installed in 2011 as 

part of the new chiller project. 

Assessment:  The chiller and its primary pumps are in good condition and can continue to serve the 

building for a number of years.  The system’s secondary pumps are well past their useful  life and should 

be replaced.  The cooling tower still appears to be in fair condition, but as part of a major building 

upgrade we would recommend a new unit.  The condenser water pumps still have remaining life.  The 

condition of the piping would need to be examined internally to confirm remaining life, but for hydronic 

piping of this age it is typically at  the end of its useful life and should be replaced.  

HVAC Controls 

The building’s HVAC controls were upgraded with some portions receiving Direct-Digital Controls (DDC), 

and pneumatic controls remaining for most areas.  The 1941 Building main air handler has a 

DDC/pneumatic interface, with the pneumatic valves remaining.  The building induction units, fan coils, 

and VAV terminal units all have pneumatic controls.  The control system’s air compressor is relatively 

new, and is a Quincy dual compressor unit.  The system air dryer is older (assumed to be 1961 vintage). 
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Figure 7 - DDC/Pneumatic Controls 

 

Assessment:  The pneumatic controls should be replaced with a new DDC type as they are well past their 

useful life.   The DDC system should also be replaced as part of a major upgrade .  

Plumbing 

The 1961 portion of the building receives domestic hot water  from a central gas fired water heater.  The 

unit is an AO Smith “Cyclone”, located in the old boiler room.  The 1941 portion of the building is served 

by point of use electric type water heaters. 

Waste piping is typical the cast iron type.  Water piping in the 1941 building is galvanized steel; piping in 

the 1961 portion is primarily copper. 
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Figure 8 - Domestic Water Piping 

 

Assessment:  Galvanized steel piping should be replaced with new.  Other piping systems would need to 

be examined closer to determine pipe thickness and overall condition for reuse.  Typically for buildings of 

this age, we would recommend all new piping in the 1941 building, and new water piping in the 1961 

building.  The waste piping in the 1961 building should have portions that are reusable.  

Building Interconnections 

The 1961 building contains systems that serve the 1941 building; i.e. boilers, chillers, associated pumps, 

and the multizone unit serving the courtrooms.  The 1941 building does not appear to have any systems  

that feed the other areas.  The 1940’s Jail building contains heating pumps and a water heater that serve 

the 1961 portion; these are located in the Jail basement mechanical room.  The boilers in this area 

(Birchfield units) are no longer operational.  

Sincerely, 
Hultz|BHU Engineers 

 
Rick Hultz, PE 
Principal 



 

memo  
 
TO Kenn Triebelhorn - ART 

 

DATE February 29, 2016 

    
FROM Erik Stearns - Hargis Engineers, Inc. REGARDING  Yakima County Courthouse – 

Electrical Systems Review 
    
 
Introduction: 
Hargis Engineers was engaged by ART to review the existing electrical systems serving the 
Yakima County Courthouse in Yakima, Washington.  The existing Yakima County Courthouse 
facility consists of three buildings of different vintage – (1) the 1940’s Courthouse, (2) 1940’s 
“Old Jail” and (2) 1960’s Building – all physically interconnected and serving as a single facility.  
While our primary focus involved the systems within and running through the 1940’s “Old Jail”, 
we also performed a high-level review of the existing systems within the entire facility.  Our on-
site review took place on October 20, 2015. 
 
In general, the majority of the facility electrical systems, with the exception of the exterior 
electrical service and standby generator system, are original.  The systems appear to have been 
well maintained by county staff, and modified throughout the years as required to 
accommodate moves, adds and changes (MAC).  However, at 50+ years in age, the majority of 
the facility electrical systems have reached or exceeded their economic and useful life and 
should be replaced.  Most critical, the power distribution system within the 1940’s Courthouse 
is not safe and must be replaced. 
 
 
Electrical Service: 
The facility electrical service was upgraded in 1999 and is in good condition.  A 750 kVA pad-
mounted utility transformer, located outdoors in an equipment yard south of the “Old Jail”, 
provides utility service to the facility at 480Y/277 Volts, 3 phase, 4 wire.  The electrical service 
disconnect is integrated with a service-entrance rated automatic transfer switch (ATS), sized at 
1600 Amps and installed within the outdoor generator enclosure.  The existing facility peak 
electrical demand loads were not reviewed, but we understand that the capacity of the 
electrical service (and standby generator plant) are meeting the current electrical needs of the 
facility. 
 
 
Emergency and Standby Power Systems: 
A new standby power system was installed in 1999 and configured to provide backup power 
supporting the entire facility in the event of a utility power outage.  The system is located in an 
equipment yard south of the “Old Jail”.  The system consists of an 800kW/1000kVA diesel 
standby generator, manufactured by Caterpillar, and installed within an outdoor walk-in 
enclosure.  An above-ground diesel fuel oil storage tank is installed adjacent to the generator.  A 
1600 Amp ATS, which also serves as the facility electrical service disconnect, provides interface 
and control between the normal and standby power systems.   
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The standby generator and associated power systems are in good condition.  The existing 
installation does present some potential risks that could impact the availability of standby 
power to the facility.  First, the equipment yard is located directly adjacent to the 1940’s “Old 
Jail” and directly beneath the original brick boiler stack.  A building or stack structural failure 
would likely impact the facility electrical system.  In addition, the generator, fuel oil storage tank 
and utility transformer are all located within close proximity to each other, with no physical 
barriers between them.  A single event (e.g. transformer failure, fuel oil fire) could impact both 
normal and standby power to the facility. 
 
The standby generator system is not configured for code-required emergency power.  
Emergency power (NEC 700) is achieved through the use of fixture-mounted batteries for egress 
and exit lighting and for fire alarm systems. 
 
Power Distribution System: 
From the exterior electrical service, power is routed through the “Old Jail” to distribution 
switchboards - at both 480Y/277 Volts and 208Y/120 Volts, 3 phase, 4-wire - installed within the 
Main Electrical Room in the basement of the 1960’s Building.  From this location, feeders are 
distributed to branch panelboards throughout the facility, including multiple electrical risers 
within each of the buildings.  Transformers are centrally located at the main switchboards, not 
distributed through the building. 
 
The distribution switchboards appear to be in fair condition, and of robust construction, but are 
50+ years old.  Code-required electrical working clearances and illumination do not meet 
current code requirements.  The majority of the power distribution equipment in the 1960’s 
building is also original.  Select panelboards have been added over the years, typically light 
commercial grade load centers.  Panel interiors have also been replaced in some panels 
approximately 25 years ago.  Spare circuit breakers are limited.  While appearing to be in fair 
condition, the systems are aging and in many cases beyond their economic and useful life.  
Replacement should be planned and system capacity requirements should be reviewed in more 
detail. 
 
The power distribution system in the 1940’s Courthouse is mostly original, well beyond its 
expected useful life.  Panelboards are installed within risers located within chase spaces and 
accessed via small, partial height doors.  Adequate code-required working space is not provided.  
Panelboard covers have been removed, and are not able to be reinstalled in a safe manner.  
Panel cans are small, are full and have no spare circuits are available.  Dust is accumulating on 
the electrical panel interiors and wiring.  The power installation in the 1940’s Courthouse is a 
safety concern and needs to be replaced. 
 
 
Lighting and Lighting Control System: 
The building lighting system consists mostly of fluorescent sources, including many recessed 
troffers.  A lighting energy upgrade occurred at some point, retrofitting many of the original 
fixtures with T8 fluorescent.  At the time, the energy performance of this lighting solution was 
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state of the art.  With the progress of LED technology and associated costs, the energy and 
lighting performance could be improved by a lighting upgrade.   
Egress and exit lighting are installed, typically utilizing “bugeye” lights for egress lighting.  The 
frequency of egress lights appears to be light in some areas.   
 
Lighting controls are pretty minimal in the facility, with occupancy sensors provided in select 
small spaces and exterior lighting controlled by photocell.  Manual controls are utilized through 
the majority of the spaces.  Current codes require more enhanced lighting control systems. 
 
Fire Alarm System: 
A Simplex 4010 building fire alarm and detection system is installed.  Combination horn/strobe 

devices are utilized for fire alarm notification.  Devices are installed in most spaces, but 

additional coverage, particularly with strobes, is required to meet ADA requirements.  Fire 

sprinkler protection is not installed in most of the facility.  Fire detection devices are not 

installed in many spaces; additional devices should be considered, particularly if fire sprinkler 

coverage is not present. 

 

The system appears to have been installed in the 2000’s and appears to be in fair condition; 

however, the system is likely reaching the end of its economic and useful life.  No system alarm 

or trouble signals were present at the main panel.   

 

 

Telecommunications System: 
Telecommunications services - including optical fiber, copper telephone and coax CATV services- 

appear to enter the facility from multiple locations.  The location of major utility services 

appears to route from the south through the “Old Jail”.  Demarcation points for optical fiber, 

copper telephone and CATV all exist on the walls of the Old Jail. 

 

The existing horizontal cabling infrastructure has been installed over the course of several years 

and consists of different generations of the technology ranging from older category 5 cabling 

and AMP ACO patch panels to newer high density category 5e and possibly category 6 patch 

panels and cabling. The older AMP ACO technology was very popular at the time but is not 

industry standard and consumes a lot of rack space. The older horizontal cabling infrastructure 

is insufficient to support current technology including Voice over IP and wireless applications 

and cannot support the bandwidth-intensive applications such as streaming video. 

 

As cabling has been added and changed over the years, the cable management infrastructure 

has become strained and is overdutied in some areas.   

 



February 29, 2016   
Yakima County Courthouse – Electrical 
Systems Review 

 page 4   

 
 

The optical fiber infrastructure includes both multimode and singlemode fiber. The multimode 

fiber appears to be 62.5/125 micron multimode optical fiber cabling terminated on ST simplex 

connectors. This multimode cabling is not current technology and is limited to 1 Gigabit/sec 

Ethernet applications or possibly 10 Gb/sec if the lengths of the cable are less than 300 meters. 

 

The space includes raised floor and overhead cable tray but the pathways appear to be at 

capacity making it difficult to add or upgrade the cabling. The room has an outside window 

which compromises the physical security of the space. 

 

The Ethernet switches include two 4500-X fiber aggregate switches which can support 10 Gb/sec 

connections to the other Telecommunications Rooms.  

 

 

Electrical Considerations for Demolition of 1940’s “Old Jail”: 
We understand that the Owner is considering an option for demolition of the existing 1940’s 
“Old Jail” facility.  To accomplish this, there are some important electrical impacts that will need 
to be carefully considered. 
 
Many electrical and low-voltage utility services 
originate at the equipment yard, located outdoors and 
south of the “Old Jail”.  These services – which provide 
utilities for the entire courthouse facility - will need to 
be carefully protected, or bypassed, while demolition 
occurs.   
 

The main power feeder is currently routed from the 

ATS in the equipment yard, through the “Old Jail”, to 

the main electrical room located in the basement of 

the 1960’s Building.  This feeder will need to be 

temporarily bypassed to allow for removal, and 

reestablished after building demolition.  Refer to 

Photo 1. 

 

Photo 1:  Power Feeders Routed Through "Old 
Jail" 
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In addition, copper telephone, optical fiber and 

cable television utility services also enter the 

facility through the south wall of the “Old Jail”, and 

route through this building to serve the 

courthouse facility.  Refer to Photo 2.  These 

utilities will need to be removed as part of the 

building demolition.  Detailed coordination with 

Yakima County IT will be required to confirm what 

redundant telecommunications facilities are 

installed at the facility, and how this impact the 

temporary utility provisions during demolition.  

We would anticipate that these utilities will need 

to be reestablished after demolition of the “Old 

Jail”.    

 

 

 

 

 

Electrical Considerations for Demolition of 1940’s Courthouse: 
We understand that the Owner is also considering an option for demolition of the existing 
1940’s Courthouse facility.  This will also have some implications to the utilities serving the 
facility. 
 
The power distribution system serving the 1940’s Courthouse originates within the 1960’s 
building.  We do not anticipate any significant impacts to the facility by removal of the power 
system feeders and equipment serving the 1940’s Courthouse. 
 
The IT and security systems serving the 1940’s Courthouse, and the 1960’s Building to remain, 
will need to be reviewed in detail with the Yakima County IT department to better understand 
how IT utilities are distributed between the structures and to the remainder of the Yakima 
County campus.  Based on the low-voltage cabling observed routing between the individual 
structures at this facility, we anticipate that demolition of the 1940’s Courthouse may have a 
fairly significant impact on the overall facility IT and security services.   
 
 

END OF MEMORANDUM 

Photo 2:  Telecommunications Utilities - "Old Jail" 



bwilson
Text Box
SECTION IV - 
SPACE/STAFFING NEEDS ASSESSMENT DEPARTMENT COMPLETED SURVEYS



 

9 Saint Helens Ave, Suite D   IIII   Tacoma      IIII   WA   IIII   98402   IIII   P: 253-572-5511   IIII   www.a-rt.org 

ARCHITECTS RASMUSSEN TRIEBELHORN AIA/PS 

 

 

Space and Staffing Needs Assessment Surveys 

 

At the beginning of the assessment process, ART developed a department survey and 

questionnaire to be filled out by every county department director whose department was 

anticipated to be located in the courthouse facility, then returned to ART for review. The survey 

basically asked each department director to assess their department’s current space and 

staffing needs, and to then project their department’s needs to the year 2030. Information of 

staffing hierarchy, types of spaces needed, their department’s adjacency requirements to other 

county departments, and numbers and types of parking were also requested. After an initial 

review by ART, ART and the Public Services Director then met with each department director or 

representative to verify the information provided, and in some cases, to obtain clarifications on 

any questionable information. Following in department alphabetical order are the completed 

department surveys and related materials. 



 

Architects Rasmussen Triebelhorn, AIA     |     9 St Helens Ave, Tacoma     |     (253) 572-5511     |     rasart@a-rt.org 

ARCHITECTS  Number 9 Saint Helens, Ste. D Phone 253.572.5511  Peter T.S. Rasmussen, FAIA, Principal 
RASMUSSEN  The Henry Drum House Fax     253.572.5515  Kenn D. Triebelhorn, AIA, Principal 
TRIEBELHORN  AIA/ps  Tacoma, WA  98402  www.a-rt.org  Rhonda A. Gillogly, AIA, Principal 

 

Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   Assessor 

 

Person completing questionnaire: Dave Cook  

Title: Yakima County Assessor Phone & Email: 
574-1105 
dave.cook@colyakima.wa.us 

Date: 12-10-2015   

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us
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Department Function 
 

1. What is the general function of your Department/Division? 

Property Tax Assessment – Exemption Administration – County Cadastral Map 

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 

No real way to tell what the Legislature will enact.  

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

x Yes, this represents the space that my department occupies 

 No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 

b. Leased Space: Do you lease space for any of your functions / divisions? 

 No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

 Yes, I lease space 

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

  Street: 

  City: Zip code: 

 How many square feet do you lease at this 
location?  

  
Please provide a copy of the lease and return it to Lisa Freund. 

 
4. If your department is now in two of more locations, please indicate reason why.  (Space 

constraints, functional requirements, etc)  Please be specific.  

 

 
 

5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  
4 Front end Customer Service (Exemption, Property Transfer questions, valuation issues) 
13 Appraisers (Field work and desk space for data entry) 
2 Cadastral Mapping people 
3 Audit and Administration 
1 Personal Property Administrator 
1 Assessor 
1 Database Coordinator 
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6. How does the space meet or not meet your functional needs? 

Current space is actually a little more than we need 

 
7. What space needs are not currently provided for? 

Front end seating for customers 

 
 

8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 
Too spread out 
What works if proximity of front end staff to each other and customers 

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 
Heat and air conditions controls 
Technology limitations 

 
 

10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years: 
There is no way to predict what changes may take place in 5 years or 1 year for that matter 
Our functions are defined by the State Legislature….how, what, how often, at what level 

 
By 2030: 

If I can’t define it for 5 years I sure can’t do so for 15 

 
 

11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 
         

  Yes x No     

 
Adequate parking for customers is absolutely necessary…and quite limited in our current 
location….not just for our office but for the Treasurer and Auditor as well….how many?  Way 
more than what is available now 

 
 
 

12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
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  Yes x No     

 
Current security is more than adequate for the administrative offices….courts are different…I 
don’t need a huge staff of security guards for the seniors that are applying for senior 
exemption to property tax in my office 

 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N) 

All of my departments 
 

All in our office 
 

y 

 
 

 
 

y 

 
 

 
 

y 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
 

 
 

 
 

Occurs Now? (Y/N) 

 
 

Treasurer 
 

y 

 
 

Auditor 
 

Y 

 
 

GIS 
 

y 

 
 

Planning-Permits 
 

N 

 
 

15. For each department listed, briefly describe the operational advantage of close proximity.  
 
Treasurer – Auditor – both are involved in property transactions 
GIS is involved with our staff in parcel mapping 

 



5 | P a g e  

 
 
Architects Rasmussen Triebelhorn, AIA     |     9 St Helens Ave, Tacoma     |     (253) 572-5511     |     rasart@a-rt.org 

 

 



6 | P a g e  

 
 
Architects Rasmussen Triebelhorn, AIA     |     9 St Helens Ave, Tacoma     |     (253) 572-5511     |     rasart@a-rt.org 

 

Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 
 

 

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipment All the time  Conference Rm All the time 

Reception area All the time  Library  

Accounting All the time  Central files All the time 

   Other  

 

 

 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
We have direct counter (desk) seating for customers which should be maintained 
Additional seating for customers is lacking 

 

 
 
 

19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 
Potentially the treasurer and/or auditor 

 

 
 

20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
 

Very seldom 
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Files / Storage: 
 

21. How are your filing and storage requirements currently met? Are files stored within you 
department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 
You tell me how technology is going to change and I’ll be happy to answer currently 
We have both hard copy and electronic storage available 

 

 
 

22. Do you keep hardcopy files in your workplace? 
y 
A) What do you expect you’re filing requirements to be in the future? 
Probably about the same 

 No changex  Increased  Decreased  

 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 

Y 

Legal requirements must be met 

 
 

 
23. What kinds of changes could be made in the process of providing storage for your 

department in order to improve the system for you? 
More electronic….which may require legislative action to be acceptable 

 

 

 
Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 
Tax record adjustments………maps……..assessment rolls……electronic whenever possible 

 

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 
Type copier and 
printers  Number of  Size of  Comments 
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Special Area Needs Conference 
 

26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
daily 

 

 
 

27. Do meeting / training sessions involve visitors from outside your department? 
 

x Yes 

 No 

A) What is the largest number of outside visitors at one time? 

12 

 
B) Who greets these visitors? 

 

Front end staff 

 
C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 
 

Both…and either or 

 
D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes x No  
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28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 

storage, etc). 
 
Type Room / Space  Shared  Frequency of Use  Description 

   Yes   No     

   Yes   No     

   Yes   No     

   Yes   No     

   Yes   No     

 

 
Aesthetic and Function: 

 
29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 

Yes  

 

 
 

30. Rate the individual space allotment for your department. 
 
More than 
adequate  Adequate x Crowded  Not workable  

 
 
Please elaborate 

 

 
 

31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 
 

 

 
 

32. Personnel Needs (Please copy for additional positions) 
 

 
 
 

Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 

Assessor  PO  PO  1  1  1 
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Lead Appraiser  OA  PO  1  1  1 

Database Coordin 2 PO 2 PO  1  1  1 

Appraisers  OAHP  OAHP  13  13  13 

What is currently in 
place has been 
dictated by the space 
we have 
available….not by 
efficient design so it 
could easily change 
the office setup being 
analyzed or defined           

           

           

           

           

    Totals       

 
Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 
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Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   County Auditor 

 

Person completing questionnaire: Charles Ross 

Title: Auditor Phone & Email: 
574-1405    
charles.ross@co.yakima.wa.us 

Date: 12/11/2015   

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us
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Department Function 
 

1. What is the general function of your Department/Division? 

County Payroll, Accounts Payable, Finance, Elections, Vehicle Licensing and Recording. 

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 
As technology improves we seem to always find ourselves needing expansion capacity. 
Room for new equiptment, electrical and data capacity is of high importance to us. 

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

x Yes, this represents the space that my department occupies 

 No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 

b. Leased Space: Do you lease space for any of your functions / divisions? 

x No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

 Yes, I lease space 

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

  Street: 

  City: Zip code: 

 How many square feet do you lease at this 
location?  

  
Please provide a copy of the lease and return it to Lisa Freund. 

 
4. If your department is now in two of more locations, please indicate reason why.  (Space 

constraints, functional requirements, etc)  Please be specific.  

 

 
 

5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  
We have four major units that need to be housed in the same open area having access to all 
units. Auditor who is the elected official will need medium sized private office with exterior 
view windows, room for 5 guest chairs and a workstation similar to unit managers. Unit 1; 
Recording and licensing needs one small manager office and  five duplicate workstations 
that will allow the employee to provide licensing, recording and passport service the public at 
regular high frequency. Unit 2; Elections needs one small manager office and 4 duplicate 
workstations that will allow the employee to  elections and passport service  for the public at 
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irregular high frequency. Unit 3; Finance and Accounting needs one small manager office 
and 5 duplicate work stations that will allow the employee to provide financial and accounts 
payable service to our agencies with very limited interaction with the public. Unit 4; needs 4 
identical workstations allowing a manager to work closely with the three employees to 
provide payroll service to our county employees. Very little interaction with the public.  

 
 

6. How does the space meet or not meet your functional needs? 
Configuration of Licensing and Recording is not convienient to the public. We need a large 
service counter. 

 
7. What space needs are not currently provided for? 

Customer waiting room. 

 
 

8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 
Licensing and recording and the acces the public has to the office. Door in and out needs to 
be improved  

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 

 

 
 

10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years: 

 

 
By 2030: 

 

 
 

11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 
         

  Yes x No     

 

We service 3 to 5 customers at a time most of the day. 
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12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
         

  Yes  Nox     

 
We need some separation from the general public for the departments that do not serve the 
public with regular frequency. The service counter needs to be more user friendly and create 
separation for the employee and customer. 

 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N)y 

Licensing/Recording 
 

 
 

y 

Elections 
 

 
 

y 

Payroll 
 

 
 

y 

Finance 
 

Accounts Payable 
 

n 

Accounts Payable 
 

Finance 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
 

 
 

 
 

Occurs Now? (Y/N) 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

15. For each department listed, briefly describe the operational advantage of close proximity.  
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Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 
 
Managers need small offices, all Licensing/Recording staff must have a service counter to 
the public. Payroll department should be close and able to communicate amoung four work 
stations low interior walls high exterior walls  

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipment Some 5 times an hour  Conference Rm  

Reception area   Library  

Accounting   Central files Hourly 

   Other  

 

 

 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
 
We need a customer friendly window for all Licensing recording stations, three elections 
windows the rest can be located behind the service counter 

 
 
 

19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 
 
Most of the recording fiunctions we provide have a relationship to the assessor and  
treasurer’s office 

 
 

20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
 
Yes we have regular large loads of paper products, license plates. They come on large 
trucks and are stored and moved on pallets 
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Files / Storage: 

 
21. How are your filing and storage requirements currently met? Are files stored within you 

department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 
 
We have files in office and in the basement, having the files from the basemant located close 
to the office is a must. 

 
 

22. Do you keep hardcopy files in your workplace? 
y 
A) What do you expect you’re filing requirements to be in the future? 
Same as now.. we are paper records 

 No change xx Increased  Decreased  

 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 

We have large volumes of files that must be held for long periods of time… some 60 years 

 
 

 
23. What kinds of changes could be made in the process of providing storage for your 

department in order to improve the system for you? 
 

Good shelving and uniform storage containers 

 

 
Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 
 

 

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 

Type  Number of  Size of  Comments 

Printers   10  Large   
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Map Printer   1  Large  
Must be close to 
Licensiong/Recording 

copiers  2  Large   

       

       

 
 

Special Area Needs Conference 
 

26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
 
We meet as a management group (6 people weekly in the Auditor’s office) No need for 
conference room 

 
 

27. Do meeting / training sessions involve visitors from outside your department? 
 

x Yes 

 No 

A) What is the largest number of outside visitors at one time? 

25 people but we can use a community conference room for this 

 
B) Who greets these visitors? 

 

Elections or Licensing department employees 

 
C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 
 

no 

 
D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes X No  
We need room for up to 20 customers, seating is preferred as we use a number system to 
stage them 
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28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 
storage, etc). 
 
Type Room / Space  Shared  Frequency of Use  Description 

Vault Room   Yes   No  Daily  We have two 
large safes now 
for cash and vital 
records 

   Yes   No     

   Yes   No     

   Yes   No     

   Yes   No     

 

 
Aesthetic and Function: 

 
29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 

 
Licensing and recording needs to be a servce counter or windoe rather than sit down desks 
and the counter should provide separation from the public and employee 

 
 

30. Rate the individual space allotment for your department. 
 
More than 
adequate  Adequate  Crowded x Not workable  

 
 
Please elaborate 
We have wasted space due to the style of furnature we have, most of it is inherited from 
other offices and just cobbled together to work.  

 
 

31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 
 

 

 
 

32. Personnel Needs (Please copy for additional positions) 
 

 
 
 

Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 
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L/R Station1 -4  olap  oahp       

Elections Statios 1-4  oalp  oahp       

A/P Station1-3  oalp  oahp       

Accoun. Station1-2  oahp  oahp       

Payroll Station 1-3  oalp  oalp       

Payroll Manager   olap         

           

           

           

    Totals       

 
Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 
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Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   Commissioners / Financial Services 

 

Person completing questionnaire: Commissioners / Clerk / Financial Services Director 

Title:  Phone & Email: 509-574-1502 

Date: December 17, 2015  Tiera.girard@co.yakima.wa.us 

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us
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Department Function 
 

1. What is the general function of your Department/Division? 

Administration 

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 

 None 

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

X Yes, this represents the space that my department occupies 

 No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 

b. Leased Space: Do you lease space for any of your functions / divisions? 

 No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

X Yes, I lease space  

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

 Yakima City Hall Street: 129 N. 2nd Street – Council Chambers & 
Purchasing Department  

  City:Yakima Zip code:98901 

 How many square feet do you lease at this 
location?Council Chambers & Purchasing Dept.  

  
Please provide a copy of the lease and return it to Lisa Freund. 

 
4. If your department is now in two of more locations, please indicate reason why.  (Space 

constraints, functional requirements, etc)  Please be specific.  
One primary location. Basement storage room. Council Chambers for public meetings. Mail 
room. 

 
 

5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  
(3) Commissioners w/ 3 separate offices 
(1) Financial Services director with office 
(7) Financial Services staff in work stations 
(2) Commissioner staff in work stations 
(1) Small conference room 
(1) Break room 
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(1) Stand alone mailroom (separate from primary office) 

 
 

6. How does the space meet or not meet your functional needs? 

Meets current needs except for Commissioner Chambers 

 
7. What space needs are not currently provided for? 

 Commissioner Chambers and other public meetings  

 
 

8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 

Existing layout functional except for lack of Commissioner Chamber 

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 

 No immediate concerns  

 
 

10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years: 
Possible transition of Purchasing Department to Financial Services – addition of 2 – 3 staff 
stations 

 
By 2030: 

Consolidated Financial Services may require additional accomodations.  

 
 

11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 
n/a         

  Yes  No     

 

 

 
 
 

12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
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Yes         

  Yes  No     

 

 

 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N) 
Commissioners / 
BOCC Clerk 

 
Financial Services 

 
Y 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
 

 
 

 
 

Occurs Now? (Y/N) 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

15. For each department listed, briefly describe the operational advantage of close proximity.  
 

n/a 
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Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 
 

Current layout arrangements appropriate  

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipmentX Several times   Conference RmX Frequent  

Reception areaX Several times  Library  

AccountingX Several times  Central filesX Occasional 

   OtherX Break room - daily 

 

 

 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
 
Both offices currently have a front counter where visitors are greeted. No changes need to be 
made. 

 
 
 

19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 
 

None 

 
 

20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
 

Mail – delivered daily to the mail room by postal vehicle. Certified mail received by front desk 
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Files / Storage: 
 

21. How are your filing and storage requirements currently met? Are files stored within you 
department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 
 

Filing and storage needs are currently met. Files stored in both main offices and basement. 

 
 

22. Do you keep hardcopy files in your workplace? 
Yes 
A) What do you expect you’re filing requirements to be in the future? 
 

 No changeX  Increased  Decreased  

 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 
Legally required to store various hard copies (resolutions, ordinances, public hearing files, 
claim files, Board of Equalization files, payroll files, asset information, contracts) for a 
minimum of 6 years prior to sending to the State Archives.  

 
 

 
23. What kinds of changes could be made in the process of providing storage for your 

department in order to improve the system for you? 
 

Currently adequate  

 

 
Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 
 

n/a 

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 

Type  Number of  Size of  Comments 

Copy machine  1  Standard - large   
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Special Area Needs Conference 
 

26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
 

1-8 times a day – up to 12 people 

 
 

27. Do meeting / training sessions involve visitors from outside your department? 
 

X Yes 

 No 

A) What is the largest number of outside visitors at one time? 

10 

 
B) Who greets these visitors? 

 

Commissioners front office staff 

 
C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 
 

Both 

 
D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes X No  

Current space/arrangement adequate  
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28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 
storage, etc). 
 
Type Room / Space  Shared  Frequency of Use  Description 

Break Room  X Yes   No  Daily   

Basement storage   Yes  X No  Weekly   

   Yes   No     

   Yes   No     

   Yes   No     

 

 
Aesthetic and Function: 

 
29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 

 

Yes 

 
 

30. Rate the individual space allotment for your department. 
 
More than 
adequate  Adequate X Crowded  Not workable  

 
 
Please elaborate 

  

 
 

31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 
 

Potential transition of Purchasing to Financial Services  

 
 

32. Personnel Needs (Please copy for additional positions) 
 

 
 
 

Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 

Commissioner (3)  PO  PO  3  3  3 

Financial Services  PO  PO  1  1  1 
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Director 

BOCC Clerk  OALP  OALP  2  2  2 

Financial services 
staff  OAHP  OAHP  7  7  7 

           

           

           

           

           

    Totals       

 
Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 



For:  Vern Rudifer 

 

From: Janelle Riddle, Yakima County Clerk 

 

RE: Yakima County Clerk’s Offices – Current Staff re: Space Planning (estimate) 

 

 

38 Deputy Clerks – Designated by Area of Specific Duty: 

 

RECORDS: 1 supervisor; 6 staff; 

JURY:  1 supervisor; 2 staff; 

IN COURT CLERKS:   1 Supervisor; 10 staff; 

IN OFFICE CLERKS:   1 Supervisor; 16 staff (includes Accounting/Finance members); and 

JUVENILE CRT CLERKS: 1 supervisor; 3 staff [Jerome Ave]. 

 

Each area above has need for large copier/printers.   Desks will need to contain two monitors & a small 

scanner to process documents; along with other general office supplies. 

 

 

County Clerk Office - General Public Space Needed: 

 

The Clerk’s Office entertains hundreds of public and professional persons weekly; as well as handles 

hundreds of phone calls per day.    Noise reduction would be advantageous. 

 

In addition, the County Clerk’s office to include counter space for public; as well as space for the public 

phone and computers the Clerk’s Office provides.  Estimate up to 400 square foot entry to allow public 

access the clerk counter; attorneys who want to conform their pleadings with judge stamps and file 

stamps.   The County may want to review other County Clerk Offices for the space attributable to 

accommodating the public accessing services in the Clerk’s Office.  Safety for clerk and public persons is 

important. 

 

 

 

Again, this is information represents an estimate based on current staffing.  The above numbers do not 

take into account any growth of County Clerk staff in future. 

 

 

 

 



Return Address: 

Yak- County Commissioners 
128 N 2nd St Room 232 
Yakima WA 98901 

Title 

Reference: See Attached Lease 

Lease Agreement with GVIEW Investments, LLC 

Grantor: Grantee: 

GVIEW Investments, LLC. 
P.O. Box 53308 
Bellvue, Washington 98015 

Yakima County 
128 North WStreet 
Yakirna, Washington 98901 

Tax Parcel Number 230915-14006 

Narrative Description: BEG N 89"07'W 343.9 FT OF SE COR NElNTH W TO E'LY 
RIW OF ST HWY,TH N 28"31'W TO SW COR AS SHOWN IN VOL 426523,THN 
68"48'E 344 FT,TH N 50 FT,TH N 68" ~ 4 8 ' E  221 FT,TH S 216.5 FT M OR L TO 
POBALSO TH PT OF N 51 FT OF E1/2 SE1/4 LYE'LY OF ST.HWY EX E 343.9 
FT 

See Attached Exhibit " B ,  page 21 
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LEASE AGREEMENT 
(Multi-Tenant Form . Conliound) 

specified in Section l (b) ,  Tenant may elect to cancel this Lease by giving wnlten nOtlCC to Landlord 
within 10 days alter Such time period ends. I1 Tenant gives such notice, the Lease shali be cancelled, 
all prepaid rent and security deposits shall be refunded to tenanl, and neither Landlord nor Tenant 
shall have any furlher oblbgations to the other. The first 'Lease Year Shall commence on tile 
Commencement Date and shall end on the date which is twelve (12) months lrom the end of the 
month ,n Which me Commencement Date occurs. Each successive Lease Year during the initial term 
and any extension temls shall be twatve (12) months, commencing on the first day fallowing the end 
of the otecedinq Lease Year. except that the last Lease Year shali end 01% the Termination Date. 

b. Tenant Obligstlon6. To the extent Tenants tenant improvements are not completed In m e  for the 
Tenant to occupy or take possession of the Premises on the Commencement Date due to the failure 
of Tenant to fulhll any of 11s obliaatDns under thls Lease the Lease Shall nevertheless Commence on - ~~ ~ 

the Commencement 'Date. 
~xcept  as specifled eisewhere cn this Lease. Landlord makes no representations or Warranties to 
Tenant regarding the Premises. including the structural condition of the Premises and the condition 01 
all mechsnical. etectncal, and alher systems on Ihe Premises. Except lor any tenant improvements 
described an attached Exhibit C to be compleled by Landlord (defined therein as "Landlords Work"). 
Tenant shall be responsible for performing any work necessary to bring the Promises into condition 
satisfacbry to Tenant. By signing a is  Lease. Tenant acknowledges that it has had adequate 
opportunity l o  investigate the Premises, acknowledges responsibility for making any correcllons. 
alterations and repairs to the Premises (other than the Landlords Work), and acknowledges that the 
lime needed to complete any such items Shail not delay Ihe Cammencemmt Date 
Attached Exhibit C sets forth all Landiords Work, il any. and all tenan1 improvements to be completed 
by Tenant (7enant's Work"), wh8Ch IS to be performed on the PremlSeS Responsibilities for design. 
paymenl and performance of all Such work shall be as set forth on attached Exhibit C. If Tenant fails 
to notify LaOdlOtd of any defects in the Landlord's Woix within ten (10) days 01 delivery of pos~esion 
to Tenant. Tenant Shall be deemed to have accepted the Premises in their then condition. If Tenant 
discovers any major defects in the Landlords Work during this 10-day period mat would prevent 
Tenant from using the Premises for ds intended purpose. Tenant shall so notily Landiotd in writing 
and the Commencement Date shall be delayed until after Landlord has Corrected the major defects 
and Tenant has had live (5) days to inspect and approve the Premises after Landlords correction of 
such defects. The Commencement Dale shall not be delayed if .TBnanils inrpectmn reveals minor 
defecls in the Landlord's Work thatwll not prevent Tenant frorn using the Premises lor their intended 
purpose. Tenant shall prepare a punch list of all m,nordefects and provide lhe punch tist to Landlord 
Landlord shall prampliy Correct ail punch Itst items 

4. RENT. Tenant Shall pay Landlord without demand. deduction or offset, in lawful money 01 the United 
Slates. the monthly renta staled in Section l(d) in advance on or before the first day of each month 
during the Lease Term beginning on (check one): __ 
(spcity. but 11 no date specified. then on the Commencement Date). and any other additional 
payments due to Landlord, including Operating Costs (collectively the '"Rent') when required under 
th1s Lease. Payments for any partial month at the beginning or end of the Lease term shall be 
p,orated. 
I1 any sums payable by Tenant to Landlord under this Lease are not received by the fifth (5th) day 01 
each month. Tenant shall pay Landlord in addition lo the amwnt due. lor the cost of coilecting and 
handling Such lale payment. an amount equal 10 the greater of $100 01 live percent (5%) of the 
delinquent amount. In addillon, all delinquent sums payable by Tenant lo Landlord and not paid 
within five days 01 the due date shall. at Landlords option, bear interest at the rete of WeIve percent 
(12k) per annum, or the highest rate of interest allowable by lew. Whichever IS iess. Ihtere~t on all 
delinquent amounts shall be calculated from the original due date to the date of payment 
Landlords acceptance 01 less than the full amount of any payment due from Tenanl shall not be 
deemed an accord and satisfaction or compromise of Such paymenl unless Landiurd Specifclly 
consents in writing lo payment of such lesser sum as an accord and salisfaction UT compromise of 
the amount which Landlord clsims 

the Commencement Date. or 
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were ninely percent (90%) occupied and Tenant's Pm Rata Share ut Oprrat,ng Costs shall be based 
upon Operating Costs as so adjusted. Opeistiny Costs shall not include Landlord's incolne lax or 
general corporate overhead. depreciation on the Btiitding or equipment therein: loail payments, real 
estate broker's commissions: capital Improvements to or mator repairs 01 the Building shell 1%. the 
Building ~ t r ~ ~ t ~ r e ,  exterior walls and roo0 not described !n this paragraph. or any costs regarding the 
operation. maintenance and repair of the Prenlises, the Building, or Ihe Property paid directly by 
Tenant or other tenant$ in the Building. If Tenant 1s renting a pad separate from any other SlNCtUres 
on the Property for which Landlord separately furnishes the services described in this paragraph, 
then the term 'Operating Casts' shall not include those costs of operating, repalring, and matntalning 
the enclosed malt which can be separately allocated to the tenants of the Other Structures Operating 
Costs which can not be separately allocated lo the tenants of other strUCtUIe6 may include but are not 
timitad to Insurance premiums; taxes and assessments; management (fees and/or personnel cosls). 
extenor lighting. packing iot. road. sidewalk and driveway patching. resurfacing and maintenance, 
snow and ice removal: and cos& of legal SeNiCeS and accounting services 
b. Type 01 Paymenl: Opttons one and two below address the manner in WhiCh Operating Costs 
are paid under this Lease. To select the pure Irlple net option, check Option 1 To Selectthe base year 
option. check option 2. 

OPTION ONE: TRIPLE NET. As additional Rent. Tenant shall pay to Landlord on the first of 
each month with payment of Tenanrs base Rent One-twelflh of Tenant's Pro Rata Share of Operating 
costs 
c) OPTION TWO: The base Rent paid by Tenail1 under this Lease includes 
Tenant's Pro Rata Share of Operating Costs for the calendar year In Which the Commencement Date 
occurs (the 'Base Year"). As additional Rent. Tenant Shati pay to Landlord on the tirsl day 01 each 
month commencing on the first day of the first year after the Colnmencenlent D31e. with Tenant's 
payment 01 base Rent, one-twelfth of the amount. if any. by wllicll Tenant 5 Pro Rata Shale of 
Operating Cost$ exceeds Tenant's annualized Pro Rata Share 01 Operating Costs lor the Base Year 
c. Method of Payment. Tenant shalt pay lo Landlord Operaling Costs as provided above pursuant 
to the fallowing procedure 
( I )  Landlord shalt provide to Tenant. at or before the Commencement Date. a goad ki th estimate of 
annual Operating Costs for the calendar year in Which the Commencement Date occurs Landlord 
shall atso provide to Tenant. as s w n  as possible following the first day Of each succeeding calendar 
year. a good faith estimate of Tenanrs annual Pro Rata Share Of Operating Costs lor the (hen-current 
year, 
(ii) Each estimate of Tenant's annual Pro Rata Share of Operating Casts determined by Landlord as 
described above, shalt be divided into twelve (12) equal monthly  installment^ If Tenant pays 
Operating Costs under Option One. Tenant shall pay to Landlord such monthly inStallmenl of 
Operating Costs with each monthly paymeln of base Rent. If Tenant pays Operating Costs under 
Option Two. Tenant Shall pay to Landlord with each monthly payment of base Rent the amount. il 
any, by which such monthly installments of Operating Costs exceed one twelfth of Tenant's 
annualized Pro Rate Share of Operating Costs for the Bas0 Year. In the event the estimated amount 
01 Tenant's Pro Rata Share of Operating Costs has not yet been determined far any calendar year. 
Tenant shall pay the monthly installment In the estimated amount determined lo( the preceding 
calendar year until the estimate for the current calendar year has been provided to Tenant At such 
time as the esbmate lor the current calendar year is received. Tenant shall then pay any shortfali or 
receive a credit for any surplus lor the preceding months of the current calendar year and shall, 
thereafter, make the monthly installment payment in sccardance with the current estimate: and 

(,if) AS soon as reasonably pessibie foltowing the end of each calendar year of the tease term, 
Landlord shall determine and provide to Tenail1 a Statelllent (the 'OpeiJtillg Costs Statemenl") 
setting forth the amount of Operating Costs actually incurred and the amo,tnt of Tenan, 5 Pro Rata 
Share of Operating Costs actually payable by Tenant with respect to such calendar year In the event 
the arno~nt of Tenant's Pro Rata Share of Operating Costs exceeds Ihe w m  of the monthly 
in5talImenls actually paid by Tenant lor such calendai year. Tcriaril shall pay lo ILandiord the 

BASE YEAR. 
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difference within thtrty (30) days foilowing receipt of the Operating Costs Statenient in the event !he 
sum of such instalimenls exceeds me amountof Tenant's Pro Rata Share of Operating Costs aClUBlIy 
due and owing. the difference shall be applied 8s a credit to Tenant's futlire Pro Rala Share ut 
Operating Costs payable by Tenant pursuant Io this SLctioii 

9. UTILITIES AND SERVICES. Landlord Shall provide lhe Premises the fDliO*Ving S ~ N I C B S .  llie cost of 
which shall be lnctuded in the Operallng COSIS' water. Sewer. gas. and tilectrlclty 101 lite PrelnlSeS 
seven (7) days per week, Wenty-four (24) hours per day. and h+?atlny..~sn(tlalion and air GO(IOil4WiNJ 
~ w + ~ A A ~ .  1o---.p,+ MBnday-thrwgh Friday.-and----~.ni.~lo~--- p 111 M Sa(uiday 
aad.-=-a.anfe-=.pm- - o n ~ - a ~ b R a U p d e ~ ~ i ~ ~ ~ a l  -seiulse. to lhe mmmOR4Fea 
Ptenwsewnb-Buildln*fwe+swg ht6.BaGh~WBek-BX~iue-Bf-hays.  Heating, ventilation and alr 
conditioning sewices WIII also be piovided by Landlord to the Premises during-additional~hou(bcn 
' e a U m a b ! s + a ~  d.4hT-d expmse,-.at ++houriy ~rata-reamF&ty 
e6 ~ b y - L a n d l w d ~ t I - * ~ ~ . ~ ~ ~ ~ a ~ ~ ~ : ~ ~ a ~ ~ i t ~ ~ ~  Rent. 
Tenant shall furnish and pay, at Tenants s ~ l e  expense. all other Utilities (including, bul not limited lo, 
telephone and cable sewice if available) and Other sewices Which Tenant requires with respect to me 
Premises. except those to be provided by Landiord as described above Notwithstanding the 
toregoing, If Tenanla use of the Premises incurs utiilty Service charges which are above ordinary 
usage. Landlord reserves the right to require Tenant to pay a reasonable additional charge for such 
usage. For example, where Tenant instal15 and uses a number of electronic devices which I S  greater 
than normal, the increased usage may result in higher electrical charges and increased Charges lor 
cooling since overheating of rooms may result. 

i o .  TAXES, Tenant shsli pay all taxes, assessmenls. liens alid license fees ("Taxes') levied. assessed 
or imposed by any authority having the direct or indirect power to lax UI assess any such liens. by 
reason of Tenant's use of the Premises, and all Taxes on Tenanls personal property located on the 
Premises Landlord shall pay ail Taxes wilh respect lo the Buildiiig and the Prolect, including any 
Taxes resulting from a reassessment of the Building or the PrOjeCl due to a change of Ownelship or 
othewise Which Shall be inciuded I" OperJtlrlg Cosls 

11. COMMON AREAS. 
a. Definition. The leiin 'Common Areas'' nieans ali areas. facilities and building systems mat are 
provided and designated from lime to time by Landiord for the yeneral non-exclusive use and 
convenience of Tenant With other tenants and which are not leased or held for the exclusive use 01 a 
particular tenant. Common Areas may. but do not necessarily include, hallways, eniryways. SWits, 
elevaion. driveways. walkways. terraces, docks, loading areas. restrooms, trash faciilties. parking 
areas (Tenant Shall have the unreserved use of 50 parking spaces) and garages, roadways, 
pedestrian sidewalks, landscaped areas. security areas. lobby or mall areas. common heating, 
ventilating and air conditioning systems. common electrical service, equipment and facilities. and 
common mechanical systems. equipment and l m l ~ t ~ e s  Tenalit shall comply with reasonable rules 
and regulations concerning the use of the Common areas adopted by Landlord from lime lo lime. 
Without advance notice to Tenant and Without any liabilily tu Tenanl, Landlord may change the SUB. 
use. or nature of any common areas. erect improvements an the Common Areas or convert any 
portion Of the Common Areas lo  the excIusive use of Landlord 01 selected tenants. so long as Tenant 

exterior walls and the roof. and the right to install. mainlain. use, repair and replace piper. ducts, 
COndUitS. and wires leading through the Premises in areas which will not materially interfere With 
Tenant's use thereof. 
b. Uee of the Common Areas. Tenant Shall have the "on-exctusive right in Cmimoii with Such 
other tenants to whom ILandlord has granted 01 may grant such rights to use the Common Areas 
Tenant shall abide by rules and reguiatlons adopled by Landlord tiom time to tmr aild sIm11 "be 11s 
best efforts to cause 11s employees, contractws. and invitees to comply With those rules and 
regulations. and not interfere with the use of Common Areas by Others (Tenant sliall have the 
unresswed use of 50 paming spaces1 

c. Malnlenance of Cotnrnon 4reas. I.onoicrd shall maintam tlir Comirion Areas iii good order, 

is not thereby deprived of the substantial beneht Of the Pren>lSeS Landlord reserves the use of 
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16. DESTRUCTION OR CONDEMNATTION. 
8. Damage and Repair. If the Premises or l ite portion of the Property nrceseary for Tenant's 
occupancy are panlally damaged but not rendered untenantable. by fire 01 Other Insured C85ually. then 
Landlord Shall dlligentty restore the Premises and the poition of the Properly necessary for Tenant's 
mupancy and this Lease shall not terminate: provided. however. Tenant may termnate the Lease If 
Landlord is unable to restore the Premises within six (6) months of the casually event. The Premises 
01 the portton of the Properly necessary for Tenant's occupancy shall not be deemed untenantable 11 
less than twenty-five percent (25%) of each of those areas are damaged. NotWithslanding the 
foregamg, Landlord shall have no Obligation to restore the Premises or the portion of the Property 
necessary for TenanYs occupancy if insurance proceeds are not available lo  pay the entire cost of 
Such iestoration If insurance proceeds are available to Landlord but are not Sunhien1 to pay the entire 
cost of restoration, then Landlord may elect to terminate this Lease and keep the insurance proceeds. 
by notifying Tenant within sixty (60) days of the dale of such Casualty 
If !he Premises, the portion of the Property necessary for Tenants occupancy, or 50% or more of the 
rentable area of the Property are entirely destroyed. or partially damaged and rendered untenanlabie. 
by fire or other c8sually. Landlord may, at 11s option: (a) terminate this L.ease as provided herem. or 
(b) restore the Premises and the portion 01 the Property necessary for Tenantls occupancy lo  their 
previous condition; provided. however, if Such casualty event occurs during Ihe last 6 months of the 
Lease term (afier considering any oplion lo extend the term timely exercised by 12nantl then either 
Tenant or Landlord may elect to terminate the Lease If Within 60 days aHer receipt by Landlord from 
Tenant of Written notice that Tenant deems the Premises or the portion of the Propeny necessary lor 
Tenant's occupancy untenantable. Landlord falls to nolib Tenant of 11s election la restore those 
areas. or if Landlord 1s unable to restore those areas Wlthin SIX (6 )  months 01 the dale Of  the Castlaity 
event. then Tenant may elect to leiininate the Lease 
If iandlord resto~es the Premsses Or the Property under 11115 Secllol? 16(a). Landlord Shall proceed 
wlth reasonable diligence to complete the work. and the base Rent Shall be abaled m the same 
proportion as the untenantable ponlon of the Premises beam lo the whole Premises. provided that 
them shall be a rent abatement only if the damage or destruction of the Premiises or the Pmpeny did 
not result from. or was not contributed la directly or indirectly by the act. fault or neglect of Tenant. or 
Tenants oflces. contractors, licensees. subtenants, agents, sewants. employees. guests. Invllees or 
YIEI~OIS Provided. Landlord compiles with its Obligations under thm Section, no damages. 
compensation or claim Shall be payable by Landlord for ihconuenience, loss 01 busmeS9 or 
annoyance directly, incidentally or consequentiaily arising from any repair or restOraOon of any ponion 
of the Premises or the Property. Landiord will not carry insurance of any kind for Ihe protection of 
.Tenant or any improvements paid far by Tenant or as provided in Exhibit C or on Tenant's furniture or 
on any fixtures. equipment. improvements or appurtenances of Tenant under this Lease. and 
Landlord shall not be obligated to repair any damage thereto or replace tlie same unless the damage 
IS caused by Landlords negligence or willful misconduct 
b. condemnation. If the Premises, the portion of the Property necessary for Tenantls occupancy. 
or 50% OT more ai the rentable area of the Propeny are made untenantable by eminent domain, or 
conveyed under a threat of condemnation, lhi5 Lease ahall leiminate at the option of either Landlord 
or Tenant as of the earlier of the date title vests in tile condemning authority or the condemning 
authority f!Et has posse5sion of the Premises Or the porf8On Of the Pmperty and all Rents and Other 
navmenls shall be "aid to that date 111 case of takbna ot a 0 x 1  of the Pie,nises 01 the oorlion of the 

Le& ;hall mntinbe in full force and.eIfei1 and the base Rent Shall be equitably reduced based on 
the proponion by Which the floor area of any S ~ ~ U C I U ~ ~ S  15 reduced. Such reduction in Rent to be 
effective as 01 the earlier of the data the condemning authoW lirst has possession of such portion or 
title vests in the condemning authority The Premises or the pnnion of the Properly necessary for 
Tenan(.$ occupancy Shall not be deemed untenantable If less than twenly-five percent (25%) of each 
of those areas are condemned Landlord shail be entitled 10 !he entire award from the condemning 
authority annbutable tu the YaiUe Of the Premises Or the PlOpedy and lenant Shall make no Claim lor 
the value of its leasehold Tenant shall be permitted to make a separate Claim against the 

~~ .~~ .. 
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Wlth counsel reasonably acceptable to Landlord or. at Landlord's election Tenant shall feimburse 
Landlord for any legal fees or costs incurred by Landlord In connection with any Such claim As a 
material part of the consideration lo Landlord. Tenant assumes all risk of damage Io Property or Injury 
to persons in or about the Premises arising from any cause, and Tenant hereby waives all Claims in 
respect thereof against the Landlord. except for any claim arising out of act5 or omlsslons of 
Landlord As used in this paragraph, the term .Tenanr Shall include Tenant's officers, employees. 
agenu, cwltrac~ars and invilees. if applicable. 
h. Landlord Insuriln~e. Landlord shall carry special lorm extended coverage fire insurance of the 
building shell and care in the amount of their lull replacement value, and such other insurance of such 
types and amounts a$ Landlord. in 11s discretion, shali deem reasonably appropriate. The cost of any 
such insurance may be included in the Operating Cos15 by a "blanket p011cy' insuring olher parties 
andlor locations in addition to the Building. ~n which case the portion of the premiums Merelor 
allocable to the Building ana Project shall be included m the Operating COS~S, In addition to the 
foregoing, ~n the event Tenant fails to provide or keep In force any of the insurance as required 
above, Landlord. ~n its discretion. may provide such insurance, in which event. the cost thereof shall 
be payable by Tenant Io Landlord as addltonal rent On the first day Of the calendar mollth 
immediately followlng demand therefor from Landlord 

IS. INDEMNIFICATION. bnanGS%all-d%leab;- ineernN~anri-tK1Ie-Candlor6-h~mIe~s ~against-~all 
l&4die+&rnages7~;aad-expenses, i n C I U d i A g ~ a t t O m % y 6 ' . i ~ . - l ~ ~  personal quiy..  bodily hjwy  
( i n c l u ~ ~ t e r ~ , ~ ~ t ~ ~ ~ ~ = * ~ ~ , ~  anynegligent or wrengfui. act or onussion-oUenant 
o ~ ~ t i ~ o t f ~ ~ , - b t ~ a ~ ~ ~ l ~ ~ ~ ~ ~ . ~ ~ e ~ l ~ , ~ ~ ~ t ~ .  employees. .guasts; Inuilees.~w-visitots 
BR-WWIMRB Piemises;-Wg-f6om aiy weach~at IhsLease-by Tenant Tenant 5hall~ue.e 
i e s a L c o ~ s e C a c s e ~ ~ ~ ~ ~ d % f ~ - f . - a i y ~ a c l i o n  w i t h i  Tenant's .defense obligaBan. 
Landlord Shall defend, indemnify and hold Tenant harmless agalrlst all tiabiktres. damages. CosL5, and 
expenses, including attorneys' fees for personal injury. bodily iiiju~, (i!icluding death1 31 pmpeny 
damage arising from any negligent or wrongful act Or Omlss1on Of Landlord Or Landlords officers. 
contractors licensees. agents. sewants. employees guests, ihvrees. or v~sitors on or around the 
premises. or arising from any breach of this Lease by Landlord Lmdiord shall use legal counsel 
acceptable to Tenant in delense of any action within Landlords defense obligation The provisions of 
this Sectlon 18 shall SuNive expralion or termination of this Lease 

Tenant shall not assign. sublet. mortgage. encumber or 
olherwise transfer any interest in this Lease (collectively referred lo a5 a 'TransfeC or any pan of the 
Premises. Wnhout first obtaining Landlords written consent, which Shalt not be unreasonably withheld 
or delayed, 
Landlords consent to such Transfer. Consent lo any Transfer Shall not operate 35 a waiver of the 
necessity for Landlords consent to any subsequent Transfer 
I f  Tenanl IS a paflnership, limited liability company, corpoiafion, or Other entity. any transfer af this 
Lease by merger. consolidation. redemption or liquidation. or any change@) in the ownership of. or 
power to vote, which singularly or collemvely represents B majority Of lhe beneficial interest in 
Tenant, shall cm5l! t~le a Transfer under this Section 
AS a condition to Landlords approval. If given, any pofenOa1 assignee or Sublessee Olherwse 
approved by Landlord shall assume ali obligations 01 Tenant under this Leas0 arid shall Ik jointly and 
severally iiable With Tenant and any guarantor. tf required, for the payment of Rent and performance 
of all terms of this Lease. In connection wilh any Transfer, Tenant sl~all proviur Landlord Wth copies 
of all assignments, Subleases and assumption cnslruments 

20. LIENS. Tenant shall keep h e  Premises free from any liens created by or through Tenant. Tenant 
shall indemnify and hoid Landlord harmless from liabillly for any such liens Including, Without 
limitation. iiens arising from any Alleiabons. If a lien AS filed against the Prenrises by any perron 
clairning by, lhrough or under Tenant. Tenant shall. upen request of Landlord. at Tenant'% expense. 
immediately fwnsh to Landlord Q bond in form and amount arid issued by a surely rali~factory to 
Landlord mdemntfymg Landlord and the Premises against all liabilities. costs and expenses, 
including attorneys' tees. which Landlord could reasonably incur as a result Of such 11e11(51 

19. ASSIGNMENT AND SUBLETTING. 

No Transfer Shall relieve Tenant Of any liability under Ihls Lease notwithstanding 
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21. DEFAULT. The following wcurience! hall each be deemed an Event Dl  Orfeuit by Tenant 

a. Failure To Pay. Tenant fails to pay ally Sun,, lncludlng Rent. due ilndel Ilk Lease fOllOWlng live 
(5) days wrlMn notice from Landlord Of the fatlure lo pay. 
b. VacallonlAb.ndonm~nt. Tenant vacates the Premises (defined as an absence for al least 15 
wnsechve days Without prior notice to Landlatdi. or Tenant abandons the Premises (defined as a11 
absence of f i e  (5) day5 or more while Tenant 1s m breach of some other term of this Lease). 
Tenant's vacation or abandonment of lhe Prerrises Shall no1 be subject lo any notbce or nghl to cute. 
c, Insolvency. Tenant becomes insolvent. voluntarily or involunlarily bankrupt. or a recerver, 
asslgnee or omer liquidating olficer is appointed for Tenant's bUsineSS. provided that ill the even! of 
any involunlary bankruptcy or other insolvency proceeding, the existence of Such proceeding shall 
constitule an Event of Default only if Such pracesding is not dismissed or vacaled within GO days after 
11s institution or commencement 
d. Levy or Execulion. Tenantls interest in this LeaSa or the Premises, or any part thereof, is taken 
by execution or other process of law directea against Tenant, or is taken Lipon or subjected to any 
anachment by any creditor of Tenant. If Such anachinent 1s no1 discharged within 15 days after being 
levied. 
e. Other Non-Monetaly Defaults. Tenant breaches ally agreement, term or wvenant of this 
Lease other than one requiring lhe payment of money and not otherwise enumerated in this Section. 
and the breach continues for a p e r m  of 30 days afler notics by Landlord 10 Tenant of the breach 
i, Failure to Take PosseLslon. Tenant fails to lame possession of the Premises on the 
commencement Date 

22. REMEDIES. 
Lardloid shall have the following remedies upon an Event of Delault Landlord's rights and remedies 
under this Lease shall be cumulative. and none shall exclude any other "ght 01 remedy allowed by 
law. 
a. Termination of Lease. Landlord may terminate .Tenant3 interest Linder the Leaso. but no act by 
Landlord other than written nobce of temiination from Landlord lo  Tenant ~ I i a l l  lermm!r this ILease 
The Lease Shall terminate on the date specified !n the notice of termination Upon termination of this 
Lease, Tenant will remain liable to Landlorti for damages in an amoulll equal to the rent and other 
SUI~?S that would have been owing by Tenant under Ihis Lease for the balance of the Lease term. iess 
the net proceeds. if any. 01 any relelliog of the Premises by Landlord subsequent lo the termnation, 
afler deducting all Landlords Relening Expenses (as defined below), Landlord shsll be entitled to 
eilhei col le~l  damages from Tenant monthly on the days on Which rent or other amounts would have 
been payable under the Lease. or alternatively. Landlord may accelerate Tenant's obligations under 
the Lease and recover from Tenant: (i) unpaid renl Which had been earned at the time of lermination, 
(ii) the amount by which Ihe unpaid rent which would have been earned aner termination until the 
time of award exceeds the amount of rent loss that Tenant proves could reasonably have been 
avosded: (I") the amount by Which the unpaid rent for the balance of the term of the Lease aner the 
time of award exceeds the amount of rent loss that Tenant proves could reasonably ae avoided 
(diseounllng such amounl by the discount rate of the Federal Reserve Bank of San Francisco at the 
lime of the award, plus 1%); and (iul any other amount necessary to compensate Landlord for all the 
detriment proximately caused by Tenant's failure to perform its obligations under the Lease. or which 
in the ordinary course would be likely to result from the Even1 of Defaull. including without limitation 
Reletting Expenses described in Seclian 22b. 
b. Re-Entry and Reletting. Landlord (nay Continue this Lease in full lorce and effecl. and without 

from the Prenilses and anyone clalnling through or under the Tenant and itinove the personal 
property of either Landlord may relet the Premises. or ally pan of lliein, in landlord's or .Tenant's 
name for the account of Tenant for such pemd of time ana at Such oilier terns and cotid,t1ons, as 
Landlord. In its dlscrelmn, lnay dalermloe. Landloid may colle~t and (eceive the cents for the 
Premises Re-entry l)r taking pussesslon of the Premises by Landlord "rider this Section shall ,not be 

demand Or notice, re-enter and take possession Of the Prelnises Or any pan thereof. expel the Tenanl 
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26. NOTICES. All notices under this Lease Shall be in writing and effective (I) when delivered in person. 

( 1 4 )  three (3) days after being sent by regislered or certifies mail Io Landlord or .lenant. as the case 
may be, at the NoLlce Addresses set forth in Section [ ( t i ) .  or (iii) upon confirmed transmission by 
facsimile to such persons at the facsimile numbers set fom ill Seclion l(h) or such other 
address&facsimiIe numbers as may from time to time be designated by such parties in writing. 

27. COSTS AND ATTORNEYS' FEES. If Tenant or Landlord engage the se(v~ces of an anorney to 
collect monies due or to bring any action for any relief against the other, declaratory or othewise, 
arising out of this Lease. including any suit by Landiord for the recovery of Rent or Other payments, or 
possession of the Premises. Ihe losing pany Shait pay the prevailing party a reasonabie sum for 
attorneys' fees in such suit. in mediation or arbitration. at trial, on appeal and ,n any bankruptcy 
proceeding 

28. ESTOPPEL CERTIFICATES. Tenant shall. from lime 10 tlme. upon WritIan request Of t.andtard, 
execute, acknowledge and delivei to Landlord or 11s designee a written 5tatemerlt specifymg the 
following, subjscr Io any modifications nece5saTy lo  make such Statements true and complete ( I )  the 
date the Lease term commenced and the date It expires. ( i k )  the arnouilt 01 minimum monthly Rent 
and the date l o  Which Such Rent has been paid; (!ti) that this Lease 1s in full force slid effect und has 
not been assigned. modifled, supplemented or amended 111 any way. (4 that this Lease represents 
the entire agreement between the parties: (Y) that all conditions under t l w  Lease to be performed by 
Landlord have been Sat$sfied; (vi) that there are no e x ~ t i n g  Ciaims, defenses or off5ets Which the 
Tenant has against the enforcement of this Lease by Lvndiord' (vii) that no Rent has been paid more 
than one month in advance. and (vi,,) that no security ha5 been deposited will, LiindiOld (01. If PO. the 
amount thereof). Any such statement delivered pursuant to this Section may be relied upm by a 
piaspective purchaser Of Landlord's inteiest 01 assignee of any nwrtgage or new mortgagee of 
Landlord's interest in the Premises. If Tenant st1aii fail lo respond within ten (IO) days of receipt by 
Tenant of a wrinen request by Landlord as herein provided. 1-enant Shait be deemed to have given 
such certificate as above provided without modification and shali be deemed to have adniitled the 
accuracy of any information supplied by Landiord to a pmspecfive purchaser or mortgagee 

29. TRANSFER OF LANDLORD'S INTEREST. Th8s Lease shall be assignable by Landlord without the 
consent of Tenanl. In the event of any transfer or transfers of Landiord's interest in the Premises. 
other than a transfer Ioor security purposes only. upon the aSSumption of this Lease by the transferee. 
Landlord Shall be autamat&caliy relieved of obligat8ons and liabilities accruing from and after the date 
of Such transfer, except for any retained Security depw l  or prepaid rent, and Tenant shali attoin to 
the transferee. 

30. RIGHT TO PERFORM. 11 Tenant shalt fait to tiinely pay any sun) or perform any olher act on its pan 
to be performed hereunder. Landlord may make any such payment or perform any such other act on 
Tenant's part to be made or performed as provided in this Lease. Tenant shall. on demand. 
reimburse Landlord for its expenses incurred in making such paymenl or performance Landlord 
shall (in addition to any other right or remedy of Landlord provided by law) have the same righls and 
remedies in the event of the nonpaymenl of sums due under this Section as io t h e  case of default by 
Tenant in the payment of Rent 

31. HAZARDOUS MATERIAL. Landlord represents and Warrants to lenant that. to the best of 
Landlord's knowledge, there is no ''Hazardous Maleml' (as defined beiow) 011. 4". or under the 
Premises as of the COmmenCemenl Date except as olhenvise disciosetl lo Tenant 111 writing before 
the execullon of this Lease if there is any Hazardous Material on. ir,, or binder the Premise, as of the 
Commencement Date which ha5 been or thereafter becomes unlawfully released thronyh $no fault 01 
Tenant, then Landlord shall indemnify. defend and hold Tenant harniless f w n  any and aii claims, 
judgments. damages, penalties, fines, casts. iiabilifies or losses inttiiding Without iimitalion s u m  paid 
in settlement of claims. attorneys' fees, consutlant fees and expert fees. incurred 01 suffered by 
Tenant either during or after the Lease term as the reSLiit Of such contamination 
Tenant shaii not cause Or perrrllt m y  Hazardous Malerial 10 be brought upon, kept. or used in or 
about, or disposed of on the P;m>isrs by Tenant. its agents. employees, contractors or invitece, 
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except in ~ t n c t  cnmpbance with all applicable federal. state and local laws regnlatians, codes and 
ordinances. If Tenant breaches the obligatlons Stated I" the plrcedlilg senlroce, thell .Tenant Shall 
mdemnt+f defend and hold Landlord harmless from any anti all claims. Judgments, damages. 
penaltes, fines. MSIS. Iiabllities or losses illcluding, \Vlhol!t Ilmltatlon. dirninutian ill the Value 01 (he 
Premrses, damages for the 108s or restncl~on on use of rentable or usable space or of any amenity of 
the Premises. or elsewhere. damages arising from any adverse impact on marketing 01 space at the 
premises, and sums paid in settlemenl of claims. attomeys' fees. mns~ltant lees and experl fees 
incurred or suffered by Landlord either during or after the Lease term. These indemnifoations by 
Landlord and Tenant include, without limitation, COSIE incurred in Connection with any mvestllgation of 
site conditions or any clean-up, remedial, removal or restoration work. Whether or [not reqiiired by any 
federal. stat0 or local governmental agency or political subdivision, because of Hazardous Material 
present in the Premises, or in soil or ground waler on or under the Premises. Tenanl shall 
immediately notify Landlord of any inquiry. investigalion or notice lhat Teqant inray receive from any 
third parly regarding the actual or suspected presence of Hazardous Material on the Preilllses 
Without timiling lhe loregomg, if lhe presence of any Hazardous Material brought upon. kepf or used 
m or about the Premises by Tenant, its agents, employees, ~ ~ n t i a ~ t o r ~  or rnvilees.  result^ in any 
unlawful release of Hazardous Materials on the Premises or any other properly. Tenant shall 
promptly take all actions, at 115 sale expense, as are necessary to relurn the Premises or any other 
properly. to the condition existing prior to the release 01 any such Hazardous Material. provided that 
Landlords approval of such actions shali first be Oblained, WliiCh approval may be withheld at 
Landlords Sole d,scretlon 
AS used herein, lhe temi Yiazardous Material. inems any hazardous, dangerous. toxic or harmful 
sUb5tanCe. material or waste including biomedical waste which 15 or becomes regulated by any local 
governmenrat authority. ihe Slale of Washington or the United Slates Govemnienl diie to it$ 
polentiel h a m  to Ihe health. safely or welfare of humans or Ihe environment Tile piovisions of this 
Section 31 shall S w w e  expiration or lerminallon of tnis Lease 

32. QUIET ENJOYMENT. So long as Tenant pays fhe Rent and performs all Of its obllgalions in this 
Lease. Tenant's possession Of the Premises will not be disturbed by Landtoid or myone claiinlng by, 
through or under Landlord, or by lhe holders of any Landlord's Mortgage or any 5ucce55oc thereto. 

33. GENERAL. 
a, H s i n  and Assigns. This Lease shall apply lo and be binding upon Landlord and Teoanl and 
their respective heirs executors. adminislratars. successo~s and assigns 
b. Broken' Fees. Tenant represents and warrants to Landlord that it has not engaged any broker, 
finder or olher penon who would be entitled lo any commission or fees lor the negotiatmn. execution, 
or delivery of this Lease other than as disclosed elsewhere in this Lease Tenant shall indemnify and 
hold Landlord harmlsss against any loss, cost. liability or expense incurred by Landlord as a result of 
any claim asserled by any Such broker, finder or Other person on the basis of any arrangements or 
agreemenls made or alleged to have been made by or on behalf of 'Tenant This Subparagraph shall 
not apply to brokers with whom Landlord ha5 an express  ifte ten brokerage agreement 
C. Entire Agreement. This Lease contains all of the c~venanls and agreements beween Landlom 
and Tenant relating lo  the Premises. No pnor or contemporaneous agreements or undetslanding 
pertaining lo the Lease shalt be valid or of any force or effect and the covenmts and agreements 01 
this Lease shall no1 be altered. modified or added to excepl in wntmg signed by Landlord and Tenant. 

no way affect. impair or invalidate any other prwsion of Lhts Lease 
e. Force Majeure. Time Periods far either Party's performance under any provisions of thts Lease 
(exdudmg payment of Rent) shall be extended lor periods of time during wnich the party's 
performance IS provonled due t3 Circiinistances beyond such paily's con l rd  $:icluding wthout 
Ilmttatlon, fires, floods. earthquakes, lhckouls strike6. embargoes governinenla1 regulations. acts 01 
God. public enemy. war or other strife 
f. Governing Law. This Lease shall be governed by and construed in accordance witti the laws of 

d. Sovwrbilily. Any provtsion 01 thlS Lease which Shall prove to be invalid. void or illegal Shall in 





. 
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IN WITNESS WHEREOF this Lease has been executed the dale arid year 11rst above written 

11s Manaainq Member 

Dale 

TENANT Board of Yakirna 

BY: 
County Commissioners 

R o d d  F. Gamache, 
chatman 

Dale @4oh>he.- &S;*WQ>..- 

C0mmiSSianer 
. I  r -a ~ -- Date: h r t r r i l  ri~/ A5, 

8 y :  

Its. Michael D. Leila, 
Coyis+xm 

Date' ci h k& OL c, 3.il.,5 , - 

Approved 85 to farm by: 
T e q  Austin 
CbidCivil Deputy 

7479365 
Par 17 jE 39 

YMIM I111111 lllll coum Ill1 11111 c:misiM 11111 1111 lllllll111111111 I a II BB 1111 mhu 18/27/2885 co. A 18 46R 
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S r A l E  Oi- WASHINGTONI 

DATED. CjCtobprx , 

Printed Name. 
NOTARY PUBLIC in and fo 
of Washington. residing a 

My Commission expires. 
. .  

I 
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STATE OF WASHINGTON 1 

COUNTY OF I 

I cenify that I know or have satirfadory eYldWce that 

who appeared before me and Said person acknowledged that 

1 LS 

IS the person 

signed h e  
this mtmmenl. on Oath staled that he was 

. .  
authorized to execute the Instrument and acknowledged 11 as the &- Of 

OF bnf- lo be Ihe free and votiintary act of such PanY for the uses and PurpOsBS 

PATED. &kiWas .$co5 

I 
lnenlloned II) the in~trumenl 

n 
Pimted Name Z=Ai&J. __ b tu 
NOTARY PUBLIC $n an 
01 Washiilgton. resldmg 

My Co i i imsmn expiles 

STATE OF WASHINGTON I 

COUNTY OF ) 
) 5s 

I centty mat I know or have satisfeetory evidence that hk i C h I  D. L e i k  -- is Ihe person 

who appealed Delorc "le and Bald person achilowledged tliat h0 signed 

was this mrtrument, an oath stated that he . 
authorized to execute t h e  instrument and aCkMWIBdg8d It as the @b*&~ec 

____-._I___ 

Of 

to be the flee and YOlUntary act of such pa* for the uses and p u ~ p s e s  

DATED ,&G5 

Printed Name 

.. . . 
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EXHIBIT B 
lLegal De~cription] 

Tax Parcel Number 230915-14LOj 

:hat pan of tile South hall ~ f l h e  Southeast quarler 01 the Northeast o u r E r s l  Section 15. 
Townshm 9 nom Ranoe 23. E W M descnbed as follows: Comrnenclno at the Easl 

ouartei comer of said Section 15 (assumins the East Section line to be North q-Oo'~:!S~t 
as recorded in Book 63. P a w  87 of Suruevs. records 01 YakimaCountri. ttlrrlce North OS' 
21'02" West for 926 7 feel to the point of beoinnino: tilence North Easterly doh1 01 wav Ilne of 

Old State Hiqhwav No 3 (Yakma Valley Hiohway]. thence North 06" 41' 04" East h o c  86.63 
thence North 3 ' 4 4 ' 4 2  West for 28.90 feet: thence Norltl 89O 13 3 4  Fa61 fol 202 97 

leet: thence South 2'3s 02" East for 290 4I1 leer. thence South.7.Cl3' 5 8  West 142 8 feet 

Lo the Wfnt 01 beilinnino 

Cence Nonh 85.21'02 We51 for 926.7 feel to the ~ i n t  of beornnino, thence Nprtli i'4O..!3 

5 a  East lor 142.8 feet. thence South 2' 3? O?:.East for 40 O~!~~_lhence.SauthGP~~-H': 
W d g r  119 feet, thence North 29"0702 West far 56 0 feet to the w5nlofbgq?p,diipg 

Situated in Yakima County. State of Washinaton 

Ais0 cammenonq at the East oualler cornel 01 531d Section 15- 
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EXHl8lT C 
[Tenant Improveillen1 Schedclel 

'Landlord's Work Landlord will improve the premises per the plan on Exhibit A ,n 
accordance With the foilowing specifications where applicable, 

YAKIMA COUNTY LOWER VALLEY COURT DISTRICl 

Ths LeCtlOn of the Manual outlines Landlaid detallS and Rnzshes selected a5 Bulldlng 
Standard Produck of equal quality may be used pendlng the County 5 approval 

Title Page 
Paflition Types 
D O O S  
Wood Frames 
nol lo~ Metal Frames 
Relite Glaring 
Hardware 
Cabmetry 
Finishes 
Suspended Ceiling System 
Floor Coverings 
Window Coveflngs 
Fire Exlingoisher and Cabinel 
HVAC 
Plumbing 
Elecfiical 
Life Safety Equipment 
Security Equipment 

Tnc following outline specif~calions describe the building standard systems to be applied IC 
the construction of the tenant space 

PARTITION TYPES: 
1. Standard Partition 

a 8.6' height above finished floor or as required to place above exterior window header height 
b 2.112'. 25 gauge galvanired steel studs, 24'0" Center, 
c Black foam tape. 114 x 1'. Is required at ceiling track, 
d Melal angle trim (corner bead) taped and finished over gypsum wallboard at ceilmg, 
e. Provide 1 /2  reveal b0Lween bottom of ceiling and top of Corner trim Pre-paint reveal flat 

black Provide fire treated wood blocking under ceiling grid where tunnel and grid intersecl 
Blocking to be painted to inatch leveal 
518'gypsum wallboard. Type " X ,  each side f. 

y. Tape. mud and sand 

Pemisinq Paltitiorb llncludes Cau&mm Perimeter Wallsi 
a Continuous from floor to ceiling gild 
b. 2.112". 25 gauge galvanlred Steel studs. 16'0" Cenlef 
c Black I o m  lape 1 1 4 ' ~  i .  IS reqwred 81 llooi and ceiling tracks 
6 2-112' sound atienUatiOn blanket is installed I" slud cavity 
e 3' mineral fbet in~ulalion, installea horizontally atop ceiling tiles, extendmg %'-E' from either 

side of the cents, ot the demising paflltmn, 

2 
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f. 
g. Tape. mud and sand 

516" gypsum wallboard. Type "X"  tenant Side only to 6 above fillishell celling he>ghl 

3~ S u d Partition 
?-above finished floor or a5 required to place above exlerioi w,ndoW header helghl 
b, 2-11T. 25 gauge galvanized steel studs. 24' on Center Us8 4' Studs for piumbiny walls 
c Black foam tape. %* x 1'. IS iequlred a1 floot and ceillng tracks 
d. 2.112 Sound attenuation blanket 1s tnstallod in stud CBVIty. 
e. r mtneral fiber i n ~ u l a t ~ ~ n ,  installed horizontally atop cc~ling t1ie5, exiemrq 2 - C  from either 

side of the Center of Ihe Partdion. 
f 518'gyprum wailboard. Type X '  each side. 
g, Tape. mud and Sand 

4 Panid Xeiqht Panilhm: 
a. 7-r or mare in height above finished floor 
b. 2.112. 25 gage galvanlied s tw i  Studs. 24' on celltei With Steel tube bracmg at 36" On center 

DOORS 
1 Construction 

a Plain sliced preinium grade maple veneer doors With hnizh 
b Solld Core. 5-ply COnSIIUCllOn. 
c Sbles. minimum 1-112 h a r d w d  each $\de. 
d Rails - minimum 6'hardwDOd IOD and bollom ~ ~~~ ~~ 

e. Doors premachlned for hardware group; as deriqnaied 
f. Bevel 118'. each side 
9. Fire rating UL labeled, where required 

2 -  
a. Intenor and Corridor Doors. 1-3MthiCknes5 x 30 wide x 7'4" (nominal height) Doors 10 be 

mdividually bagged at factory for pmtectlon d ~ " y  tenanl COnstruCtion 

3 m  
a. Stain color to match building standard clear lacquer Over maple 

WOOD FRAMES: 
1 
2. 
3 
4 
5 
6 

Pie-assembled wood t r a m  8s manufactured Dy Washington I #adwoods or approved csual 
Plain sliced premium grade maple 901id5 and veneer. all exposed surfaces 
Nominal frame dimensions 1-112' x 5-5116" x 7'-0" 
Frame and door finish I O  match 
Frame size shall receive 1-314 x 3 . W  wide x 7'-0 (nomnal lheightl 50186 cole door 
Fire rating. UL labeled. where required. 

HOLLOW METAL FRAMES 
1. Interior door iambs to be existing "timely pmbs'. 
2 16 gauge cold-rolled steel, welded Construction and milered corners, ready for tifish, 
3 Rust-inhtbitlno Dimer 
4 .  F r a k  w e  &I receive 1 - 3 4 .  x Y-0" wide x 7.W (nominal height) solid core door. 
5. Fire raong. UL labeled. whore iequired 

RELITE G W I N G  
1 x" floatgfass. tempered where reqwed 

HARDWARE 
1 Provide all hardware tu match Ehilding Standard spscif~calioils 



. 
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Hardware to comply With American wilh DiSabilllieS Act (ADA) rur~l~t~smanls 

Provlde Bulldlng Standard imksels at COirldOl do01 IOcallOll O n l y  

Provide Building Standard latch seis at all interior door Iocalions 

Ali finish lo match Building Standard hardware finish. 626 

Manufaclurers 
Locksels. latch sets Schlage 

BUtIS Mckinney 

Group t -Series 0, "Rhodes' 

Dwr closers, Surface LCN 
StDPS. 1ves 
Flush bolts coordinalors IYes 
Gaskets and thresholds Pemko 
Door silencers IYes 
Cylinders Medaco. key as directed by County 

. . 
t Locksel 

3 Silencers 
1 c109er 
1 Gasket 

Hardwar Grow.2 =_T_enantCar!iaolCgc~!lqDpp!s-~Palr 

i Lockset 
1 Constant lalching 

Top flush bolt 
1 Coard~nalar Aslrasal 
2 Closer 
2 stop 
i Gaskel 

Hardware Grow 3 -Tenant lnlerior Latchina D0015: 
2 pi  Buns 
1 Lalch set 
1 stop 
3 Silencers 

1 stop 

h Pr &IS 

Hardware G r a u ~  4 -Tenant lnlemx LOCklh4 DOOPS: 
2 Pr. BURS 
1 Lockset 
1 stop 
3 Silencers 

CA8INETRY: 
1 

2 

95 plywood or particle board cons1ruclioo 

All exposed suriaces and eogei 10 he taxlrlred hlgh-pressure pldSllC laillinale 
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3 All interior suriaces and edges to be coated Wllh low-prersurc PlaStiC laminate 

4 Hardware: 
a Handles. wire puils, PentcO#DH 1225 (3-112'~enlersi Brushed Chrolne finish, or approved 

equal. Install all handles horizonla to finished floor. 
b 
c 

ADA requirements. where required by occupancy [offtce suite square footage m excess of 2,500 
square feel). provide snk cabinet with 34'counteitDp h8ighl i t1  36" minim~ln width Pinvlde clear 
wheelchair access under sink Reference Building Standard Details and the Canslruclion 
documents 

Coat road and shelf Rad, KBV 11896 WiFlange KkV #766 each end At spans ovei 36'. add 
support KBV X1195 as required 

Hinges. concealed type. Blume, Chrome finish. Or approved equal 
Drawer Glides: KBVXKV1300P. full extension glides 

5 

6 

FINISHES: 
IWallboard: 

a 
b 

Bullding slandard GWB IlnlSh texture ib 10 be light lexlure. 
All gypsum wallboatd to lrCelYe one COat prlrrlerlsealel an0 two Coats latex eggshell enamel 
color as described by Counly 

2. Woodwork: 
a. Filler, slain. sand. and sealer 

c Stain color Io malch Building Standard clear lacquer over maple veneers and solids. 

Mircellaneous Ferrous Metal Hollow Metal and &lummunl 
a. One mat enamel primer and two coals w n i  gloss enamel 

b. Two coats catalyzed lacquer system 

3 

SUSPENDED CEILING SYSTEM: 
1 Suspended Grid lCounr00m Ceilina Hemhl 15 1007 

a. Exposed grid double web design with 15116"exposcd flange 
b. Baked-on. low sheen white finish. 
c. Manufacturer. Donn Products. Inc , Dann DX Main tees are llDX24. cross tees are XDX422 

and #DX216, and wall molding is #M7. 
PrOYldr seismic braClng aS required by Code. See Buildtng Standard Details. 
Bollom of ceiling grid Shall be 8-6' from top of finislled slab or as required In clear exterior 
window header height 
All hanger wire to be 12 gauge or better 

d. 
e. 

I 

2. ACOUstiCaI Ti le 
a. Panel sue is 2 4  x 48" x 516" lor 15/16 grid. 
b NRC 55 or greater STC 35 or greater Light ietleclcve 0 7s or giealer 
c Manufacrurer Armstmng World Industries or equai. 
d. Pattern' Second Look I1 - Designer 01 =?quai. COIOr whlte 

FLOOR COVERINGS: 
1 -  

a. Tenanl areas. Carpet lo be mutually agreed l o  by Landlord and Tenant 
b install as direct glue lnstallatlon methDd 
c Seam tenanl carpet to public corridor Carpet at mid point of entry door 

2 Resilienl Floonnq. 
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3 -  
a Manufacturer Roppe 
b 
c 

Type 4" rubber cove base ContlnUOUS roll 
Color to be selected from manUfsCturer'S standard range 

WINDOW COVERINGS. 
1 Penmeter Blinds 

a Existing venic81 blinds to remain 

FIRE EXTINGUISHER AND CABINET. 
Provide as required by code 

HVAC 

d. 
e. 

D&&k and exhaust ductsio be gatuani;ed metal. 
Sound line both supply and return ducls for a minimum 01 6 feel distance away from each 
unit 

2 .  De6bm Standards. 
a. Cooling loads: 75 inside YS. 90 dry bulb & 67 wet bulb. outside (degrees f.). 

Heating loads 70 inside YS. 0 outside (degrees F.). 
b. Cou#irwm: Lighting = 1 2 waltSISF plus any equipmenl loads, People = 40 SFlperson 

average. 15 cftnlperson oulstde air. 
c. O l f i c~ '  lighting & equipment- 2.0wattslSF. Peopie = 150 SFlpcrson average. 20cfmlpe~son 

Oulside air. 
d. Ductdesign based on ASHRAE gutdelines. Design ior 0.08 or less friction 1055 Select proper 

Ian and motor to deliver design air flows with (he duct and grill sizes Selected 
e Supply diffuser Selection based on about 600 cfm max per grill Office space$ limiled to 

aboul 400 cfm max per diffuser. 
i Rerum grill size selection based on nose generation I i m i i l a t m i  (about 500 fpiv gross grill 

area). 
g Toilel exhaw1 (Roam 208): 50 cfmhoilet-unnal 
h N01se limits NC-35 average. TtU5 rrlerS to nase measnred 

by the HVAC SyStem 
the Occupled spaces produced 

3 Smoke Detectnr 
a Robemhaw 2650-450 or equal to meet code (UMC 5ec 608) 

4. Ceilinq E x h w t  Fa&. 
a. 
b 

Manufacturers Acme, Broan, Greenheck. Cook. Penn 
Centrifugal fan cOnSlruCtion of galvanized steel, direct dnve. with back dralt damper on 
discharge, factory grill. Low noise models' 100 ctrn - 1.5 sones. 200 cfm = 2 5 sones 

5 R o d  Exhaust  fan^ 
a Manufacturers. Acme. Greenheck. Cook, Penn. ILG 

disconnect Switch. 
b Centrifugal fan. dtrecl drive Or belt drlve. Wiul back draft damper. factory roof curb and 
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6 && 
a. 
b. Commercial grade throughout 

Manufactureis. TIIUS. Krueger. J8J. Anemoslat 

7 -  
a Duct system: galvanlred steel, except as noted. fabricate. iiistall and suppoil in accordance 

with the latest SMACNA HVAC Duct Conntrucllon Standards 

PLUMBING: 
1 SCOE of worn and Svrtem Requirements 

a Coordinata sanitary sewer. domestic water, and any storm drainage lines into building Vet* 
inverb and locations 

b. Sanitary pipe to be Cast iron or plastic based on local code I~mitatlons 
Domestic water lines to be type L Copper 

c. Provide recirculation system to all fixtures piped with hot water for quick response hot water 
semi~e. Length of recirculation connection pant lo hot water fixture is ten feet maximum. 

d. Insuate hot water and hot water recirculation per Washington State Energy Code. latest 
edition. Insulate cold Water = %'thick (min.) for condensation control Make adequate 
prwiSionS to protect piper from freezing In extenor walls. allies and crawl Spaces or othm 
unheated spacos 

2 DWQ" Standards 
a All pipe sizing. as a minimum. per 2OW Uhiform Plumhing Code a5 amended by local code 
b. Domestic water pipe siring to limit water velocity to 8 tps maximum under design Coildtbom 

3 Qualih Assurance 
a Comply With all governing codes and Oitlmnces of the local clly or county arid Slate of 

Washington 
Equipment and items 01 any one ClaSElfiCation Wllich are used ill quanlay. %ch a5 
accessor~es. V B I Y ~ J ,  6pecIailie5. elc , shall be products of one manufaclu,ei. wherever 
practical and shall be used only for sewtces recommended by the manuiaclurer 
Follow manufacturefs instIUCt10n9 for inrtallatian and operation of equipmarl1 

b. 

c 

4 Sanitarv Sewer PIDIW. Buried Bevond Buiidtnx 
a Cast lion plpe ASTM A74 sew~ce weight With neoprene gaskets or lead dnd oakum 1anD 

clamps 
Copper tube (Above grade) ASTM 8306 type DWV wlth Cast bronze or Wrought Coppel 
fmg$ and Grade 508 soIderjo1nts 
ABS pipe ASTM 02680 01 02751 with ~olvenl  weld ]om15 
PVC pipe ASTM 02729 With soIven1 weld joints 

c 

d 
e 

6 Water Plpmq, Buried Bevond Buil&na 
a Copper tubing ASTM 888 1 ype L hard-uraw with cast brass 01 wrought copper Mtings 

and grade 95TA solderjoints (no lead] 

7 water Pmno ,  Inside Buildinq; 
a Copper tubing' ASTM 688, Type L. hard-drawn. with cast bras5 or wrought copper fillings 

and Grade SSTA solder ioms (no lead) 

8 Gas P i o m  
a Steel pipe ASTM A53 or A120 Schedule 40 black. will? malleable iron 01 forged steel fittings 
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screwed or welded Above grade use 
Enenor burled pipmg approved PE lype plastic p q c  foi gas 5ervice wilh m iiiSiildled Copper 
tracer wtre (#IS AWG) per local code 

b 

9 -  
a Manufacturers 

I Nibco 
/I Red and While 
111 Siockham 

c. Exposed supplies to be %' OD chretne plated tubing Brass Craft or equal: except as noted. 
d. Expansion tanks: Steel diaphragm type expansion tanks for use with domestc water. 125 

psig rating: Ambo1 or equivalent. 
e. Water hammer arrestors' factor) fabricated piston-operatec type. lype ' K  wppe: barrel 

Sized per manufacturers data. PPP Inc: Sioux Chief or approved equal 

a. Manufacturers Armslrong, Namaco or approved equal. 
b Cellular foam' cellular elaStrOrneriC or engineered pulymer foam - molded or Sheet ' K  Value 

0.25 at 75 degrees F. maximum sewice temperature of 210 degrees F 

11. Pipe lnsulaliah 

ELECTRICAL: 
1. FIu~iescent Ceilim Lmhl Fixlures: 

a 

b 

2 x 4 deepcell LighlohlierX1818340. 01 qi la l  Wrth three F-32 T-8 lalnps. 3500K rninimuni. 
C R I. 75. Electronic ballast. Advance Mark V or equal 
Fixture in~tailation shall occur during Tenant Improvelnents Do not lilsliill light hxtuies 
across ceiling grid main rUilne(5. 

2 Fluorescent Downlidlt 
a 
b 

B%'down light L~ghloller#100F26T2 wM1176 Malte Black step baffle 01 
equal, wlth 2 x 13W quad lamps 

c Recessed downllght WVi black step baffle refleClOr 

3 Butldmo Standard Wall ReceDIaCles 
a Eleclncal 

1 Hubbell Y5252 or approved equal 
2. l b r y  color, with Cover plate lo match 

1 Mud ring and pull siring 
2. Ivory color, with cover plate to match. 
3. Provide %' condun Stubbed OUT above ceiling. 

b TelephoneiData. 

4. Buildin0 Standard Swilches. 
a. PhS x1081. P&S Y2OACl switch or approved equal 
b. Singk, double. or We-ganged, a5 required 
c. Ivory COIOT. with CUver plate to match 

Bvlldmo Slandard Tmed Duelex Wall Receptacle 
a Ragwed for every coffee maker 
b, lnterrnattco-12 hour. F12H-12, or approved equal 
c. Non-locking type, 

5 

. .. 



RENT RIDER 

Landlord and Tenant should complete only those prov~sions below which apply A i n  prov~sion below 
Which IS not completed slisll not apply to the Lease 

1. BASE MONTHLY RENT SCHEDULE. Tenant shall pay Landlord base monttily rrnl during tile 
Lease Term according to the following Schedule 

d- Lalidlord s In1111815 Tenants lnit8aI~ 

Landlods Initials Tenants lnilials 



LEASE AGREEMENT 
(Multi-Tonanl Form - CootiIwodi 

7 Enameennp 
B Tenant lmpmvement Contractor to provide electrical engmering design build 

Deslgn mud be stamped by a licensed ele~tncal engineer 

8 Note p v M e  p w e r  for back UOM cam kef reades Door frame and Ihaidware provided and 
installed by County 

LIFE SAFETY EQUIPMENT. 
1 exif s ~ n s  shall be mslalled dunng Tenant Improvements and wtll be 01 xcoraance wlh 

Citv of Grandview Fre DeDanment reouirements ~1~ ~ - ~ ~~~, 
a. Model. Llthania. Model #LQMSW3G120\277ELN whitelgreen 
b, Single or double faced ceiling mount. 
c Type Same as shell and core exit signs. Including emergency wiring and complete 

installation 

Alarm Horns and Strobes All emergency horns. speakers and Strobe iights will be installed 2 
during the Tenant improVement5 and will be in accordance With the City ot Grandview Fire 
Departmenl Reguiremenls 
a Approximate spacing. One Speakerlstmbe light pet 1,000 square feet. 
b. Speaker mounted flush With face of ceiling tile. 
c Color white. 
d. Tenant Improvement COnliaCtoi to provide engineertng. dasignlbuiid 

SECURITY EQUIPMENT: 
1 Reinforced Balllstlc Board Judge's Bench tnstall Arnortex X inch 0 F 100 or 7116 inch D F. 300 

over plane of Judge's Bench racing the Courtmom, provide Veneer cover where Cxp0Sed 
Safeguard Security Sewicer. Inc. (512) 661.8306 

2. Panic bunon at Judge's Bench lo alert in-house aecurily and local police 

3. Gun lockers lo be provided by County and in5latled by Landlord 

4 Walk-through metal detector (x-ray scanner) to he provided by County ana 220V connection by 
Landlord. 

End of Building Standard Specifications 
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Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   District Court 

 

Person completing questionnaire: Therese Murphy  

Title: District Court Manager Phone & Email: 509-574-1874 

Date: 12.11.2015   

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us
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Department Function 
 

1. What is the general function of your Department/Division? 

Provide court services to resolve criminal and civil disputes.  

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 
Increased caseloads, advancments in technology to manage and/or responds to work in the 
system, utilization and greater reliance on technology in the courtroom. 

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

X Yes, this represents the space that my department occupies 

 No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 

b. Leased Space: Do you lease space for any of your functions / divisions? 

 No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

X Yes, I lease space 

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

  Street 1313 Wine Country Road: 

  City:Grandview Zip code:98951 

 How many square feet do you lease at this 
location?8341  

  
Please provide a copy of the lease and return it to Lisa Freund. 

 
4. If your department is now in two of more locations, please indicate reason why.  (Space 

constraints, functional requirements, etc)  Please be specific.  

Opened Grandview District Court in 2006 to provide expaneded service to citizens.  

 
 

5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  
Three courtrooms on second floor of Courthouse newer wing, one on 2nd floor in old wing, 
one courtroom in Grandview.  Five Judicial offices behind coutrooms, 2 jury rooms, 3 FTE’s 
in office on 1st floor, 23 FTE’s share 217 and 225 which are adjacent to each other in the new 
wing. In Grandview we have 3 FTE’s.   

 
 

6. How does the space meet or not meet your functional needs? 
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Our current space does not meet our needs for the following reasons: 

• too many staff in our existing work space; 

• coutrooms are not large enough for litigants/visitors – this is especially the case in 
coutroom #4; 

• judges and clerk’s workspace in courtrooms are not sufficient; 

• we don’t have a space for jurors to wait prior to being brought into the courtroom; 

• we don’t have sufficient space for mediations to take place; 

• we don’t have a break room for staff; 

• I have a supervisor who does not have an office; 

• we don’t have sufficient conference or meeting rooms; 

• we don’t have sufficient storage space for office supplies, financial records and 
equipment; 

• our window configuration for staff is problematic because we have three high 
counters – not all staff can use these windows;  

• we need space for kiosks for public to view documents on our OnBase system and 

• we need an office space for financial manager.  

 
7. What space needs are not currently provided for? 

No break room, no space for jurors to be staged prior to coming into courtroom, no office for 
supervisor and no space for financial manager.  

 
 

8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 
Not enough room in 225/217, not enough space for cour clerks in courtrooms especially in 
coutroom #4, counter heights for staff at windows.  

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 
Use the judge’s library to expand the size of courtroom #4.  With the launch of OnBase, we 
will be able to take down some of our shelving in the 225/217 which will allow for additional 
space for staff.  

 
 

10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years: 
Sevice will be the same, there will likely be more cases.  In 5 years we won’t have files which 
will create more space in 225 for staff.  

 
By 2030: 
Technology will likely advance the way court hearings are handled, more people appearing 
via video, greater use of e-service technology – will decrease the number of people 
personally appearing in court.  
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11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 
         

  Yes X No     

 

500 per week 

 
 
 

12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
         

  Yes  NoX     

 
Currently we have a panic button system that is not reliable or updated.  Short term – 
increased availability of security, improved phone equipment or other more efficient way to 
facilitate communication with security. Long term – integrated security system for entire 
courthouse. 

 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N) 

District Court 
 

Probation Services 
 

Y – in both locations 

Suprior Court 
 

On 3rd Floor  
 

No 

Superior Court Admin 
 

On 3rd Floor 
 

No 

Court Administrator  
 

On 3rd Floor  
 

No 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
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Occurs Now? (Y/N) 

Prosecutor 
 

District Court 
 

Yes 

DAC 
 

District Court 
 

No 

 
 

 
 

 

 
 

 
 

 

 
 

15. For each department listed, briefly describe the operational advantage of close proximity.  
 
District Court and Probation share staff functions in the financial area, we transmit 
information about cases regularly between the two departments, the DC Judges establish 
policy as it relates to probation functions. The financial manager is currently separated from 
the financial unit in DC.  It would be helpful to her staff and DC to have her more accessible 
to both DC and Probation Services.  Each day the prosecutor and DAC come to our office to 
file paperwork, some of which is time sensitive (meaning needed for that day).  It would add 
to all of our efficiencies if we had both departments in close proximity to the court. Regarding 
Superior Court, while we are not directly adjacent to one another, one floor of separation is 
acceptable.   
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Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 
 
Office Specialists – open office concept is best.  Need offices for supervisors – there are 3 
currently in DC, one for court manager and one for financial manager.   For financial staff that 
count money of which there are 2 – they need higher partitioned off work spaces.    

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipment 200  Conference Rm  

Reception area   Library  

Accounting 150  Central files 200 

   
OtherFront 
windows 1000 

 

 

 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
 
They approach any of the 6 open windows to our office.  We do need open windows to 
perform our functions.  While we have lots of signage to direct people to the correct windows, 
that regularly is not read and people end up in the wrong location.  A greeter or some other 
mechanism would be great to route people to the right location.  

 
 
 

19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 
 

Probation Services  

 
 

20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
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No 

 

 
Files / Storage: 

 
21. How are your filing and storage requirements currently met? Are files stored within you 

department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 
 
Our active files are stored in 225, which is in the middle of our workspace.  We have some 
files in the Judges back hallway, in a vacant room behind courtroom #4 and in the old jail. 
Our financial records are stored at the old jail.  In 5 years, we will be paperless, all files that 
have a long retention period would have been scanned and we should have no more files 
housed at the old jail or other locations. In 2035, hopefully will will have the ability to store all 
our financial records electronically.  

 
 

22. Do you keep hardcopy files in your workplace? 
yes 
A) What do you expect you’re filing requirements to be in the future? 
 

 No change  Increased  DecreasedX  

 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 
Yes, there are specific requirements as to retention for our hardcopy records. There are also 
technical requirements for retaining our records in an electronic format.  

 
 

 
23. What kinds of changes could be made in the process of providing storage for your 

department in order to improve the system for you? 
 
I have a plan for our case files, both criminal and civil that involves maintaining them in an 
electronic format. Regarding our financial records, if we could move those into a central 
location in close proximity to our office that would be ideal.   

 

 
Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 
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Virtually all our case file records are open to the public which includes other departments.  
On a daily basis we fulfill requests for those records by other departments like the 
prosecutors office.  The sharing of any records maintained by the court involves copying the 
requested documents and making them available.  

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 

Type  Number of  Size of  Comments 

Copier  2  
4’ high, 2’ deep, 
3’ wide  One in 225 and one in 217 

Tally Printer  3  
10” high, 18” 
wide, 12” deep  One in 225 and 2 in 217 

       

       

       

 
 

Special Area Needs Conference 
 

26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
 

1 time per week – currently we use a jury room or the probation conference room. 

 
 

27. Do meeting / training sessions involve visitors from outside your department? 
 

X Yes 

 No 

A) What is the largest number of outside visitors at one time? 

6 

 
B) Who greets these visitors? 

 

Front window staff 

 
C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 
 

Most of the time they are taken either a jury room or the probation conference room. 
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D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes X No  

Medium size  

 
 

28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 
storage, etc). 
 
Type Room / Space  Shared  Frequency of Use  Description 

Storage   Yes  x No  Daily  Office supplies 
and computer 
equipment 

Financial Record 
Storage 

  Yes  x No  often   

Conference/Training 
Room  

 X Yes   No  Often  Large enough to 
hold 5 people  

Conference Room   X Yes   No  Often  Smaller 
conference room 
– hold up to 25 
people 

Jury staging area  X Yes   No  Up to 4 x a month   

Mediation Space  X Yes   No  Up to 4 x a month   

 
Aesthetic and Function: 

 
29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 

Yes 
 

30. Rate the individual space allotment for your department. 
 
More than 
adequate  Adequate  Crowded X Not workable  

 
 
Please elaborate 

Our employees have little desk space – this especially the case in civil.   

 
 

31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 
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Currently we have some space allocated to us for the scanning project. There are three 
employees working on the scanning project, an Office Coordinator and two office techs.  The 
office techs are paid for by the county commissioners, the office coordinator is budgeted into 
DC.  This project is intended to scan all documents that have significant retention periods 
that are currently stored in the old jail.  We expect to finish the project by 2020. The staff 
working on this project occupy space on the 1st floor.  
 
Also, we are getting ready to lauch the pre-trial program which is set up under District Court.  
They will be occupying space in the basement in 2016. Currently staff associated with Pre-
Trial is expected to be 3 FTE’s.  

 
 

32. Personnel Needs (Please copy for additional positions) 
 

 
 
 

Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 

Office Specialists - 
Civil  OA  OALP  3  3  3 

Office Specialists – 
in-court clerks  OA  OALP  6  5  5 

Office Specialist - 
Calendaring  OA  OALP  1  1  1 

Office Tech – File 
Clerk  OA  OALP  1  0  0 

Office Specialists - 
Other  OA  OALP  5  3  3 

Financial Specialists - 
counter  OA  OA  2  2  2 

Financial Specialists   OAHP  OAHP  2  2  2 

Sr Program Reps  PO  PO  2  2  2 

Office Supervisor  OAHP  PO  1  1  1 

Office Coordiator  PO  PO  1  1  1 

    Totals  24  20  20 

 
Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
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OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 
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Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   Human Resources 

 

Person completing questionnaire: Linda Dixon  

Title: Human Resources Director Phone & Email: 
574-2215; 
linda.dixon@co.yakima.wa.us 

Date: 12/11/2015   

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us
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Department Function 
 

1. What is the general function of your Department/Division? 

 Provide quality assistance, professional expertise and service to managers, supervisors, 

employees and job applicants in the areas of employment law compliance, employee 

compensation and benefits, ADA Accommodations, and labor relations functions. 

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 

 Possible changes to the payroll cycle; state and federal legislative changes to employment 

law and compliance requirements; and BOCC directed changes regarding labor relations, 

compensation and salary survey cycles, and insurance benefits have placed additional 

demands and workload on the HR Department.  These changes have been significant within 

the last five years resulting in the addition of two new positions.  We anticipate continued 

changes to policy and increasing federal compliance requirements which will result in the 

need for at least one additional position.  These additional positions require additional space 

need to accommodate added work stations. 

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

 Yes, this represents the space that my department occupies 

X No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 

b. Leased Space: Do you lease space for any of your functions / divisions? 

X No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

 Yes, I lease space 

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

  Street: 

  City: Zip code: 

 How many square feet do you lease at this 
location?  

  
Please provide a copy of the lease and return it to Lisa Freund. 

 
4. If your department is now in two of more locations, please indicate reason why.  (Space 

constraints, functional requirements, etc)  Please be specific.  
Department is located in two different locations because of space constraints.  The HR 
Conference Room will be detached from the Main HR Office. 
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5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  
Work Groups:  Recruitment/Payroll; Classification/Compensation & Health and 
Welfare Benefits; Administration/Support; Employee/Labor Relations & Compliance.  
Org Chart is attached and provides number of personnel and functions. 

 
 

6. How does the space meet or not meet your functional needs? 
HR has a significant amount of contact with internal (i.e. County) as well as external 
(i.e. Public) customers.  Ideal location for the HR Department would be on the first 
floor of the Courthouse because of public access needs.  Ideal situation would be to 
have the entire HR department located in one contiguous area, including conference 
rooms, confidential meeting spaces, workstations, and file storage. 

 
7. What space needs are not currently provided for? 

Confidentiality for employees when conducting exit interviews, discussing medical issues, 

discussing grievence issues, or holding disciplinary meetings. The conference room needs to 

be collocated with the main office, especially during negotiation sessions, grievance hearings 

and confidential discussions with employees and management staff. There is also a need for 

a smaller breakout conference room (5-8 people) to be used during negotiations, recruitment 

screening, and exit interviews. There is also a need for a reception area; our customers 

currently have to wait in the hallway. The space we have at the front counter is not sufficient 

to meet the needs of all employees and/or public who come into the office bacuase it is not 

ADA compliant. There is no adequate space for applicants to complete applications. There is 

no sufficient waiting area for guests who come for meetings. There needs to be greater 

security control at the front counter to ensure confidentiality of records and conversations 

of a confidential nature. 

 
 

8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 

Lack of security and lack of a reception area.   

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 
We already know that the ADA accessibility settlement agreement requires 
modification of our reception counter which would require removing the current 
counter and security gate.  With the additional space allotted by the Commissioners 
(see 6B-42 and 6B-43 in the attached floor plan) HR will be reconfiguring various work 
stations and our conference room in early 2016 and working with Facilities on ADA 
accessibility compliance. 
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10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years: 
Employment and labor legislation activity is extremely dynamic and will continue to be 
in the foreseeable future.  This will impact our record keeping which may involve the 
need for increased storage space or may increase reliance on technology.  Sufficient 
staffing may also become an issue, which will affect space needs.  The current 
basement location of the Human Resources Department is not condusive to good 
customer service. 

 
By 2030: 

The Five year expectations and needs are expected to increase over the long term.  

 
 

11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 
         

  Yes  No X    

 

 

 
 
 

12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
         

  Yes  No X    

 
Being isolated in the basement is a safety concern for HR staff.  Within the 
departmental space, confidentiality issues arise because of inadequate meeting space 
for private discussions.  If we are not able to reconfigure our office in a manner that 
allows for controlled access (i.e. security gate), the security and confidentiality 
concerns will be exaggerated.     

 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N) 
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1.  HR is a very small department and all funtions need to be located in the same area 

because of cross training and backup as well as information sharing among staff. 
2. It’s preferable that conference space be adjacent to the main office for 

convenience and better access to information and equipment. 
 

14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
 

 
 

 
 

Occurs Now? (Y/N) 

1 
 

Auditor’s Office; Payroll Division 
 

No 

2 
 

Commissioner’s Office 
 

No 

3 
 

Other Administrative Departments 
 

No 

 
 

 
 

 

 
 

15. For each department listed, briefly describe the operational advantage of close proximity.  
 

1.  For the Auditor’s Office; Payroll Division, daily functions are facilitated by 
closer proximity. 

2. For the Commissioner’s Office, the dynamic nature of HR policies and 
procedures and strategic planning/executive communication are facilitated by 
closer proximity. 

3. For other Administrive Departments, it makes sense to have administrative 
functions located in close proximity to each other because they are interrelated 
and rely on each other for information and services. 
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Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 
 

Human Resources deals with highly confidential material and subject matter (employee 

orientations, exit interviews, advising departments regarding discipline and grievances and 

medical conditions). We require at a minimum three individual office with closed door 

capability.  We also need to have a meeting room that can accommodate 2 to 5 people with 

closed door capability because of confidential discussions.  For labor relations purposes, we 

require a minimum of two meeting rooms that provide for confidential discusions in 

caucuses. 

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipment 200  Conference Rm 

Daily Meetings; 
various length 
and attendance 

Reception area 
50 (greater during peak 
periods)  Library  

Accounting   Central files 25-40 

   Other Archives-5 

 

 

 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
 

Human Resources greets visitors, both public and County employees, at a counter directly 

inside the door. There is not enough space in the area to accommodate any more than two 

people at one time. There is no waiting space available for visitors who are waiting for a 

meeting. To improve the function, we would require a larger reception area with waiting 

room available. Also would need to have a more secure means to accessing other staff 

members. 

 
 
 

19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 
None. 
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20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
 
Yes we have delivery requirement.  Deliveries are made at least weekly.  Deliveries are 
mostly boxes of supplies or orders.  Delivery vehicles could include Office Supply 
Truck, UPS, FedEx, Shredding Company for pickup only.  Anyone at the front counter 
can receive packages.  Deliveries cannot be scheduled. 

 

 
Files / Storage: 

 
21. How are your filing and storage requirements currently met? Are files stored within you 

department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 

Filing and storage requirements are not adequate. Only the files of current or 
active employees can be stored in the HR Office and those are not adequate.  HR 
has rotation schedules for six months to a year which require us to transport files 
from HR to Archive storage on an ongoing basis.  Archive storage is not sufficient 
and some of our files are currently stored in a Tech Services area.  We cannot 
access this area without a Tech Services employe escort.  Human Resources is 
currently imaging archived records, but don’t anticipate imaging being completed 
within five years, maybe by 2035. 

 

 
 

22. Do you keep hardcopy files in your workplace? 
Yes 
A) What do you expect you’re filing requirements to be in the future? 
 

 No change  Increased X  Decreased  

 
It’s not unreasonable to expect that the number of employees in Yakima County will 
increase; therefore the number of files will increase.  Also, the size of the files 
increases as employee longevity increases and statutory compliance requires greater 
record keeping. 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 



8 | P a g e  

 
 
Architects Rasmussen Triebelhorn, AIA     |     9 St Helens Ave, Tacoma     |     (253) 572-5511     |     rasart@a-rt.org 

 

There are legal requirements to maintain permanent records; however, they do not 
need to be in hard copy.  We will not be able to completely convert them to electronic 
format for at least another 5 to 10 years. 

 

 
 

 
23. What kinds of changes could be made in the process of providing storage for your 

department in order to improve the system for you? 
 
In 2016 we will be converting to primary electronic records for recruitment activity; 
however, those records only need to be retained for 3 years.  No other changes could 
be made at this time to improve our storage system, other than moving our records 
closer or consolidating all records into one location in close proximity to the main 
office.  

 

 
Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 
 
We don’t share files with other departments, but we produce records and transmit or 
transfer them to other departments, such as payroll, prosecuting attorney’s office, and 
third party administrators.  Because of the confidential nature of our records, we often 
must use electronic secure transfer protocols. 

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 

Type  Number of  Size of  Comments 

Color Printer  1  28” x 24 ½”   

Black/White 
Printer  1  25 ½” x 26”   

Fax w/Table  1  19 ½” x 17 ½”   

Copier  1  30” x 36”   

ID Badge 
machine w/Table  1  36” x 42”   

Document 
Shredder  1  24” x 30”   

 
 

Special Area Needs Conference 
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26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
 

Human Resources utilizes a conference room daily. We have a need for a minium of two 

conference rooms. A larger room to hold 15-20 people comfortably to be used during 

negotiations, new employee orientations, and grievance hearings, for example. At least one 

smaller room (preferably more) to hold 3-8 people comfortably is also required for use as a 

breakout room during negotiations, exit interviews, ADA Accommodation discussions, and 

job recruitment reviews, for example.  Multiple exit interviews, ADA Accommodation 

meetings, job recruitment reviews often occur simultaneously. 

 
 

27. Do meeting / training sessions involve visitors from outside your department? 
 

X Yes 

 No 

A) What is the largest number of outside visitors at one time? 

Up to 30 (new employee orientation).  Up to 45 (training Sessions).  

 
B) Who greets these visitors? 

 

Reception 

 
C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 
 

Both 

 
D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes X No  
Should be able to accommodate up to 5 people.  Confidential nature of HR precludes 
sharing waiting areas space.   In our current location, there isn’t any other office to 
share the space with.    

 
 

28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 
storage, etc). 
 
Type Room / Space  Shared  Frequency of Use  Description 

Break Room/Area   Yes  X No  Multiple times  Capacity for 
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Daily multiple 
appliances 

Consolidated 
Storage Space 

  Yes  X No  Multiple times 
daily 

 Estimated size 
600 square feet 

Visitor 
Kiosk/Typing 
Room 

  Yes  X No  Multiple times 
daily 

 At least 8 x 8 
room 

   Yes   No     

   Yes   No     

 

 
Aesthetic and Function: 

 
29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 

 
For the most part, the work stations do reflect the functions performed, primarily 
administrative. 

 
 

30. Rate the individual space allotment for your department. 
 
More than 
adequate  Adequate  Crowded X Not workable  

 
 
Please elaborate 
Confidential conversations can be overheard by others in the office, including visitors 
in the vicinity of the work station.  Most work stations cannot accommodate more than 
one guest at a time.  There is no reception/waiting area for visitors. 

 
 

31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 
 

Confidentiality has already been discussed in previous answers. 

 
 

32. Personnel Needs (Please copy for additional positions) 
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Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 

HR Director  PO  PO  1  1  1 

Manager/Sr Mgr  PO  PO  2  2  3 

Sr. Program Analyst 
(ADA Coordinator  ½ PO  PO  1  1  2 

Program Analyst 
(Labor 
Relations/Risk & 
Safety)  ½ PO  ½ PO  1  2  2 

Sr. Program Rep  OALP  OAHP  3  3  3 

Program Specialist  OALP  OAHP  1  2  2 

Office Spt Tech  OA  OA  2  2  2 

           

           

    Totals  11  13  15 

 
Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 
 
You’re Welcome! 
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Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   Yakima County Probation 

Services 

 

Person completing questionnaire: Therese Murphy 

Title: DC & Probation Manager Phone & Email: 
509-574-1874 
therese.murphy@co.yakima.wa.us 

Date: 12/14/2015   

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us
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Department Function 
 

1. What is the general function of your Department/Division? 
 Provide supervision services to individuals referred by the Court and teach classes.  These 
services are provided/available to all courts in the valley.   

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 

Increased attendance for our classes.  

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

X Yes, this represents the space that my department occupies 

 No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 

b. Leased Space: Do you lease space for any of your functions / divisions? 

 No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

X Yes, I lease space 

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

  Street:1313 Wine Country Road 

  City:Grandview Zip code:98951 

 How many square feet do you lease at this 
location? 300 sq. feet 

  
Please provide a copy of the lease and return it to Lisa Freund. 

 
4. If your department is now in two of more locations, please indicate reason why.  (Space 

constraints, functional requirements, etc)  Please be specific.  

Provide services for lower valley probationers at the Grandview site. 

 
 

5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  
Department consists of probation officers and case managers who supervise defendants and 
admin staff who provide support for the department.  We have 9 probation officers, 2 case 
managers and 5 admin staff.  Overseeing these employees are an admin supervisor and an 
sr. program rep.  

 
 

6. How does the space meet or not meet your functional needs? 
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The current space not meet our needs as follows: 

• Waiting room is too small. 

• When clients are brought back through the office by their PO or Case Manager they 
have to walk through the admin area.  The admin staff collect payments from clients 
wich presents some security concerns.  

• The heating and cooling mechanisms in the front offices of the department in 
particular do not work well. 

• The training room in probation is too small.  

• The department needs a bathroom to conduct observed UA’s for clients. J 

• There is no break room. 

• There insufficient storage.  

 
7. What space needs are not currently provided for? 

File space, storage, bathrooms for UA’s.   

 
 

8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 
Security – defendants are walked through the admin area where our cashiers accept 
payments.  The waiting room is too small. What works – number of offices are sufficient, 
having all staff in one area works well.   

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 
Paperless environment would help with the storage and file issue, use of existing space for a 
conference room to allow for more room in the training room.  

 
 

10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years: 
Increased reliance on technology – for appointment reminders, kiosk check – ins for low level 
clients.  Paperless environment to allow for the quick transfer of information between 
applicable agencies about the defendant and services and reduce the need to have storage 
space. 

 
By 2030: 

Virtual appointments for clients.  

 
 

11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 
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  Yes X No     

 
If all probation officers/case managers fills all of their appointments which last about a half an 
hour and all probationers drove to their appointments we would nee 160 spaces a day.  

 
 
 

12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
         

  Yes  No X    

 
Currently we have a panic button system that is not reliable or updated.  Short term – 
increased availability of security, improved phone equipment or other more efficient way to 
facilitate communication with security. Long term – integrated security system for entire 
courthouse.  

 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N) 

Probation 
 

District Court 
 

Yes 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
 

 
 

 
 

Occurs Now? (Y/N) 
District 
Court 

 
This is the case in both Yakima and Grandview.  

 
Yes 
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15. For each department listed, briefly describe the operational advantage of close proximity.  
 
Easy access to court staff and Judges. Probation’s financial specialist is housed in District 
Court with the other financial staff which is an appropriate arrangement.  We work with the 
financial staff and other court staff daily.   
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Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 
 
PO’s and Case Managers need to have their own offfices.  Cashiers/Admin staff who are 
situated in the common areas of the office, they need to be able to hear the client. If they 
cannot hear the client, then they have to talk much louder. Bathrooms in department for 
UA’s.  

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipment 150  Conference Rm 25 

Reception area 300  Library  

Accounting 100  Central files 100 

   Other  

 

 

 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
 
Currently people come in through a single enterance into a waiting area that has a window 
staffed by 2 admin employees.  We do need a counter and window to check clients in.  When 
checking in we request information that is sensitive (i.e. DOB) – it would be better to have a 
space that would allow for the commucation of sensitive information that is not overheard by 
others. Once people are checked in they wait in the same room that they check in for their 
PO/Case Manager to come and get them. Where ever the client is sitting, it needs ot be 
visible to the admin staff.  

 
 
 

19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 
 

None. We are usually the last department in the county.   
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20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
 

No 

 

 
Files / Storage: 

 
21. How are your filing and storage requirements currently met? Are files stored within you 

department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 
 
Active files are housed within the department now.  Older files are housed in the admin 
building and some in the jail.  Ideally we would like to be paperless in the next 5 years.  

 
 

22. Do you keep hardcopy files in your workplace? 
Yes 
A) What do you expect you’re filing requirements to be in the future? 
 

 No change  Increased  DecreasedX  

 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 
We have to keep our files for 3 years.  However, we can keep them in a electronic format, 
there is no requirement that we maintain them in “hardcopy.” 

 
 

 
23. What kinds of changes could be made in the process of providing storage for your 

department in order to improve the system for you? 
 
Paperless, while we are still in paper, it would be good to have them all in the same location 
instead of three different locations (jail, admin bldg. and current location). 

 

 
Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 
Financial records shared with District Court financial unit. All financial records are in paper 
and are stored either in the probation department or in the old jail. If they are needed, we go 
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get them.  We share some documents received as part of the supervision process with the 
court by attaching them to petitions filed with the court.  

 

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 

Type  Number of  Size of  Comments 

Copier  1  
4’ high, 2’ deep, 
3’ wide   

Tally Printer  2  
10” high, 18” 
wide, 12” deep  

One in Grandview and one in 
Yakima 

       

       

       

 
 

Special Area Needs Conference 
 

26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
 

Per week the conference/training room is used 3 days.  The room holds 36.   

 
 

27. Do meeting / training sessions involve visitors from outside your department? 
 

 Yes 

x No 

A) What is the largest number of outside visitors at one time? 

36 

 
B) Who greets these visitors? 

 

Probation admin staff 

 
C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 
 

In conference room 
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D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes X No  
It could be shared, currently for classes they wait in the probation waiting room which is 
adjacent to the training room. 

 
 

28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 
storage, etc). 
 
Type Room / Space  Shared  Frequency of Use  Description 

Break Room    Yes  X No  Everyday   

Storage Room   Yes  X No  Everyday  Place to put 
supplies 

Bathroom    Yes  X No  Everyday  UA’s 

   Yes   No     

   Yes   No     

 

 
Aesthetic and Function: 

 
29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 

 
Yes for the most part.  It would however be good to have some privacy for the financial staff 
who talk with clients about financial matters.  

 
 

30. Rate the individual space allotment for your department. 
 
More than 
adequate  Adequate  Crowded X Not workable X 

 
 
Please elaborate 
I selected not workable because the heating/air conditioning in the individual offices does not  
work well at all.  

 
 

31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 
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32. Personnel Needs (Please copy for additional positions) 

 

 
 
 

Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 

Probation Officer   PO  PO  9  9  9 

Admin Superivsor  PO  PO  1  1  1 

Sr. Program Rep  PO  PO  1  1  1 

Office Specialists  OA  OAHP  5  5  5 

Case Managers  PO  PO  2  2  2 

           

           

           

           

    Totals  18  18  18 

 
Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 
 



 

Architects Rasmussen Triebelhorn, AIA     |     9 St Helens Ave, Tacoma     |     (253) 572-5511     |     rasart@a-rt.org 

ARCHITECTS  Number 9 Saint Helens, Ste. D Phone 253.572.5511  Peter T.S. Rasmussen, FAIA, Principal 
RASMUSSEN  The Henry Drum House Fax     253.572.5515  Kenn D. Triebelhorn, AIA, Principal 
TRIEBELHORN  AIA/ps  Tacoma, WA  98402  www.a-rt.org  Rhonda A. Gillogly, AIA, Principal 

 

Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   PROSECUTING ATTORNEY 

 

Person completing questionnaire: JOSEPH A. BRUSIC 

Title: PROSECUTING ATTORNEY Phone & Email: 
574-1205 
joseph.brusic@co.yakima.wa.us 

Date: December 18, 2015   

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us
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Department Function 
 

1. What is the general function of your Department/Division? 
The Prosecuting Attorney is required, pursuant to statute, to appear for and represent the 
County in all civil proceedings in which the County is a party.  Additionally, the Prosecuting 
Attorney is the legal advisor to all County officers and the Board of Yakima County 
Commissioners.  Additionally, the Prosecuting Attorney represents the state and county in all 
felony crimes committed in the county and all misdemeanors and gross misdemeanors 
committed in the unincorporated areas of the county.  The Prosecuting Attorney also 
represents the state, through a contract with DSHS, to enforce child support in Yakima and 
Grant counties. 

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 
Every year the legislature passes laws which impact the quantity of services provided by the 
corporate counsel, child support and criminal divisions.  Often these new laws also require 
that we provide additional types of services that were not previously required.  There is no 
reason to believe that the legislature will not continue. 
 
In addition to legislative actions, the growth in the county’s population naturally creates 
additional work for the corporate counsel division and the felony and misdemeanor crimes 
that continue to be committed dramatically impacts the criminal divisions. 

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

X Yes, this represents the space that my department occupies 

 No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 
 

b. Leased Space: Do you lease space for any of your functions / divisions? 

 No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

X Yes, I lease space 

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

  Street: Noel Building, 117 N. 3rd Street 

  City: Yakima, WA Zip code:98901 

 How many square feet do you lease at this 
location? 
Child Support Division space consist of 5,422 
square feet.  

  
Please provide a copy of the lease and return it to Lisa Freund. 
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4. If your department is now in two of more locations, please indicate reason why.  (Space 
constraints, functional requirements, etc.)  Please be specific.  
The office is currently located in six different locations.  Three of the locations are within the 
courthouse on the second and third floors. 
 
The juvenile prosecution unit is located in the Juvenile Detention Facility due to functional 
requirements.  The juvenile court is in that building and the attorney’s need to be near the 
courts. 
 
The child support division is located in the Noel Building at the corner of 3rd and Martin Luther 
King Blvd.  The office rent is paid by the state through a reimbursement contract and the 
function of the division is not hampered by that location.  I also have a child support office in 
Ephrata that is paid for by the state and enforces child support in Grant County pursuant to a 
contract between DSHS and me. 
 
The remainder of the offices are scattered throughout the courthouse due to inadequate 
space being available to the prosecutor’s office.  The function of the corporate counsel 
division, district court, felony, appellate, gang, narcotic, special assault and victim witness 
units of the criminal division are adversely impacted by the lack of adequate space. 

 
 

5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  
The Office of the Prosecuting Attorney is comprised of three divisions: the criminal division, 
the child support division, and the corporate counsel (civil) division.  The criminal division is 
divided into four units-district court, juvenile, felony and victim/witness assistance.  Within the 
felony unit are the gang unit, drug unit and special assault unit, which are work groups with 
attorney’s and support staff that specialize in prosecution of particular types of crime. 
 
CORPORATE COUNSEL DIVISION 
 
The Corporate Counsel Division is a full service law firm providing day-to-day legal advice to 
all Yakima County elected and appointed officials.  Elected officials include the Assessor, 
Auditor, Board of County Commissioners, Coroner, County Clerk, District Court Judges, 
Sheriff, Superior Court Judges, and the Treasurer.  Other officials include the heads of 
county departments.  Each elected office and department has its unique legal needs 
established by law or by good business practices.  The areas of law in which the attorneys in 
the Corporate Counsel Division must be expert are too numerous to be listed. 
 
The duties of the Division are divided into two major categories – civil litigation and general 
counsel.  The first function involves defending the county against legal actions commenced 
against the County, as well as initiating suits in the name of the County. 
 
In the performance of the second function, the Division is intimately involved in virtually every 
function of County government and in this capacity advises County officials how to solve 
problems that have legal ramifications.  Legal opinions are requested which effect both the 
County or State or a single individual.  The Division also prepares and/or reviews County 
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resolutions, ordinances, contracts, leases, and other documents in which the County is a 
party. 
 
The Division consists of four full-time deputy prosecuting attorneys, two paralegals and an 
office specialist. 
 
State law requires the prosecuting attorney to be the legal advisor to the legislative authority, 
giving it written opinions when required by the legislative authority or the chairperson thereof 
touching any subject which the legislative authority may be called or required to act upon 
relating to the directors in all matters relating to their official business, and when required 
draw up all instruments of an official nature for the use of said officers; and prosecute all civil 
actions and defend all suits brought against the county. 
 
 
CHILD SUPPORT DIVISION 
The Child Support Division represents the interests of the children and the State of 
Washington in actions for paternity, enforcement of child support obligations and 
modifications of child and health insurance coverage. 
 
The Yakima County Prosecuting Attorney entered into a contract in 1977 with the State of 
Washington, Office of Support Enforcement, pursuant to Title IV of the Social Security Act, 
Part D.  In 1998, a similar contract was entered to provide such services for Grant County.  
Under those contracts, all direct costs incurred by the Prosecuting Attorney are reimbursed 
by the State.  Yakima County also receives additional reimbursements for indirect costs of 
this program. 
 
The Prosecuting Attorney must also represent the financial interest of the State as the 
majority of the children in both paternity and enforcement actions are receiving public 
assistance.  The Prosecuting Attorney must perform this dual representational role within the 
time lines for case processing established by the federal government for paternity and 
support cases. 
 
The Child Support Division represents the interests of children and the State of Washington 
in actions for paternity, enforcement of child support obligations and modifications of child 
support and health insurance coverage.  The division consists of four deputy prosecuting 
attorneys, with the assistance of 5 paralegals, 1 program representative, 8 office specialists 
and 1 office technician in Yakima and Ephrata. 
 
 
CRIMINAL DIVISION 
 
State law requires the Prosecuting Attorney to prosecute all criminal actions in which the 
state or the county may be a party here in Yakima County.  The Criminal Division fulfills that 
obligation. 
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6. How does the space meet or not meet your functional needs? 
The corporate counsel division is housed in room 211 of the courthouse.  The division has 
four attorneys, two paralegals, and one office specialist. A former library/conference room is 
now common office for a paralegal and an intern. The second paralegal occupies a 
telephone switching closet that has been converted to an office. The configuration of the 
entrance and waiting area does not provide for a secure entrance for the employees.  The 
entrance design also provides the opportunity for the public to easily access the attorney 
offices where confidential information is stored when the office specialist has to step away 
from the front desk. 
 
The space paid for by the state for the child support division at 117 N. 2nd Street is adequate. 
 
Current space allotted to the prosecutor’s office does not meet minimum needs for the 
number of current staff nor the functions of the office.  The criminal division, excluding the 
juvenile unit, is located in two different locations in the courthouse which negatively impacts 
work flow, professional interaction of the staff, and administration of the divisions. The felony, 
appellate, gang and narcotic prosecution units are housed in room 329, while the special 
assault and victim witness units which are located in room 233 due to the lack of space on 
the third floor.  
 
The district court unit is also housed on the second floor of the courthouse in room 233. The 
greatest disadvantage is that the unit is separated from the majority of the criminal division.  
In the practice of law, the advantage of a law office over a sole practitioner is the ability for 
attorneys to discuss cases.  The district court unit is the unit where entry-level attorneys 
work, often in their first job as an attorney.  The separation of this unit from the more 
experienced attorneys limits the professional interaction of the attorneys and deprives the 
less experienced attorneys of the benefit of the resources of the more experienced attorneys. 
 

 
7. What space needs are not currently provided for? 

The corporate counsel division (room 211) has inadequate space for existing staff, an 
insufficient number of private offices, no conference areas, no break room and no storage.  
Paralegals who frequently have meetings with county employees do not have a place for the 
visiting employee to sit.  Additionally, they have daily telephone conversations with members 
of the public and county employees, often related to confidential issues. 
 
The main office (room 329) has inadequate space for the number of employees, not enough 
private offices, no interview rooms, no storage area for trial equipment, inadequate copy/file 
prep room, and a reception area consisting of four chairs in an area measuring 
approximately 77 square feet, which is also the only entrance to the office through which all 
staff members, law enforcement, and members of the public must pass.  There are no 
common areas that can be used for meetings and interviews which are a daily occurrence in 
this office. 
 
The special assault, victim witness and district court units (room 231) have inadequate space 
for the number of employees, only one small conference/interview room, no storage for trial 
equipment, inadequate copy/file prep room, and an extremely small reception area. Many of 
the offices in room 231 are too small for the files of the individual attorneys.  



6 | P a g e  

 
 
Architects Rasmussen Triebelhorn, AIA     |     9 St Helens Ave, Tacoma     |     (253) 572-5511     |     rasart@a-rt.org 

 

 
A significant function of five of the staff members in the victim witness unit is to conduct 
forensic interviews of the child victims of sexual assault and adult victims of sexual assault 
and other crimes. Five of them (all paralegals) are working in cubicles. These forensic 
interviewers do not have private offices and there is only one interview room available. The 
areas are not conductive to interviews of children who are in the most disturbing and 
vulnerable times of their lives.  Additionally, these employees have telephone conversations 
many times per day with law enforcement, victims, and witnesses.  Many of those calls are of 
a confidential nature. 
 
The juvenile prosecution unit has no reception area, no conference area, and no storage 
space for trial equipment, and an inadequate copy/file prep room. 

 
 

8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 
The greatest concern currently is the lack of physical cohesiveness of the overall office.  With 
so many different locations, the office is fractured which affects productivity, competency, 
consistency and morale.  Besides the juvenile unit which is housed at the Juvenile Court 
facility, all of the remaining units should be together in an office space that provides for one 
single office space allowing efficient work productivity.  All of the units, and the space they 
inhabit, “work” simply because they have to.  However, the current setup overall, as an office, 
does not work overall.  

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 
The only immediate item that can be addressed would be the reconfiguration of the corporate 
counsel lobby to address the security concerns described in question 12. 

 
 

10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years: 
The services the Prosecuting Attorney’s Office provides to Yakima County will not be 
substantially different in five years.  The County’s Law and Justice 3/10ths tax, also known 
as Proposition 1, passed again in November 2015 and will be existent through 2022.  
Therefore, that dedicated funding will be available once again during those years.  Our adult 
felony caseload will be around 2000 filings for 2015 and that will most likely continue year 
after year.  Due to space constraints and logistics, additional hiring of staff, whether attorneys 
or support staff, is very problematic. 

 
By 2030: 
Determining the service changes or activities fifteen years from now is very difficult but I 
would argue that our services and caseloads will be roughly the same or higher over that 
time.  There is a true push right now in the legislature to deal with drug offenders and those 
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with mental health issues in a different way and have more alternative courts and/or 
resolution strategies to deal with these cases.  All in all, I would believe that our staffing and 
space needs will only increase over time with the growing population of Yakima County 
which currently is at about 250,000.  Additionally, the legislature is continually adding more 
laws and requirements upon prosecutors in this state, regardless of the division or specialty. 

 
 

11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 
         

  Yes X No     

 
Varies depending on how many trials are proceeding and how many witnesses are needed 
for each trial.  Roughly, five to ten spaces should be adequate.  Some would be used almost 
every day. 

 
 
 

12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
         

  Yes  No     

 
Room 211 – No 
Room 329 – Yes 
Room 231 – Yes 
Juvenile Unit – Yes 
Support Division – Yes 
 
Short term measures would be to redesign the waiting room for Room 211 (Corporate 
Counsel) to accommodate a small waiting room with a secondary door with a badge card 
reader for the employees to use.   
Long term measures would be to remove the less sensitive administrative offices from the 
courthouse to locate all criminal functions of the prosecutor’s office in one location. 

 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N) 
Felony, appellate, 
gang, narcotic, special 
assault and victim 
witness units 

 

Superior court courtrooms and 
superior court clerk’s office 

 

Not all units 
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District court unit 
(although the district 
court unit is currently 
located on the second 
floor next to their 
working groups for 
internal employee 
efficiencies we would 
be better served to 
have them located 
with the felony, 
appellate, gang, 
narcotic, special 
assault and victim 
witness units 

 

District court courtrooms and district 
court clerk’s office 

 

Yes 

Corporate counsel 
division 

 County administrative offices and 
public services 

 
No 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
(I have listed both as (1) in priority because they are of equal importance.] 

 
 

 
 

Occurs Now? (Y/N) 

1 
 

Criminal divisions with criminal courts and clerk’s offices 
 

Yes and no 

1 
 Corporate counsel division with county administrative 

offices and public services. 
 

No 

 
 

 
 

 

 
 

 
 

 

 
 

15. For each department listed, briefly describe the operational advantage of close proximity.  
 
(1) Courts and criminal division.  Each attorney in the criminal division attends criminal courts 
almost every day, sometimes numerous times per day. 
 
(2) Corporate counsel division.  Attorneys in the corporate counsel division are in constant 
contact with elected officials and employees of the administrative offices and the Public 
Services department.  Business practices in Yakima County are for the Prosecuting 
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Attorney’s Office to have an open door policy, so that elected officials and employees can 
have impromptu face-to-face meetings with their legal advisers. 

 
 

Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 
Attorneys and paralegals need private offices from which they can make phone calls, 
interview witnesses, and discuss issues with clients and witnesses.  These conversations are 
often regarding sensitive issues or otherwise of a confidential nature. 

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipmentX 
60 employees one to two 
times a day  Conference RmX 

Please see 
question 26 

Reception areaX 
60 employees two to four 
times a day  Library  

Accounting   Central files 
40 employees one 
to three times a day 

   OtherBreak room 
60 employees one 
to three times a day 

 

 

 
 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
Yes.  Combining units in one office would allow for more efficient use of employees. 
Currently employees of higher classification and salary are used as receptionists because 
most of their duties require the higher level classification and offices, being scattered around, 
are not sufficiently large enough to justify a full time lower classified employee. 

 
 
 

19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 

Depending on the circumstance a person would most likely visit the courtrooms, the superior 

and district court clerk’s offices, district court probation and the court administrator’s office. 
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20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
The office does not have unusual delivery requirements outside of mail and occasional office 
supply deliveries. 

 

 
Files / Storage: 

 
21. How are your filing and storage requirements currently met? Are files stored within you 

department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 
Some files are stored in the basement of the courthouse.  Current and more recently closed 
files are stored in the offices.  For the past five years files are being stored through an 
electronic imaging system. Lack of sufficient staff has prevented us from imaging older files 
to dispense with storage space in the basement of the courthouse. 
 
Five years and by 2020?  Continued need for the County Commissioners to fund and 
Technology Services to develop a strategy for the storage of large amounts of electronic 
documents, media and audio is required through 2020. 

 
 

22. Do you keep hardcopy files in your workplace? 
Some 
A) What do you expect you’re filing requirements to be in the future? 
 

 No change  IncreasedX  Decreased  

 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 
Open files in the criminal and corporate counsel divisions have to be secured in a way that 
only allows access by employees of the office.  

 
 

 
23. What kinds of changes could be made in the process of providing storage for your 

department in order to improve the system for you? 

A centralized filing area for all open cases for the units of the criminal division, and a plan for 

the anticipated electronic storage expansion needs would be beneficial. 

A centralized filing area for all open files for the corporate counsel division would also be 

beneficial to the employees. 
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Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 

Most records and files are shared electronically.  

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 

Type  Number of  Size of  Comments 

Trial carts  3  3x3x4 each   

Smart boards  2  4x3x6 each   

Projectors, vcr, 
trial laptops  8  3x3x2   

Filing cabinets 
with cables, audio 
devices, tapes, 
etc.  numerous  

50 square feet to 
meet the need 
for these items  

150 square feet is needed for 
storage for the trial carts, 
smart boards, projectors, trial 
laptops, etc. 

copy/imaging  
machines  6  3x4x3   

 
 
 
 
 
 
 
 
 
 
 

Special Area Needs Conference 
 

26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
We do not have adequate conference rooms or training rooms. We have one small 
conference room adjacent to room 211 and a larger conference room in the Support Division 
Offices at 3rd and Martin Luther King Blvd.  Use of that room is limited because of its location.  
Small conference or interview rooms would be used daily.  Conference rooms to hold 8 to 12 
people would probably be used weekly. Staff and attorney training rooms require a capacity 
of 25 to 35.  We use the facilities department’s first street conference room for training, which 
is not convenient and can be difficult to schedule. 

 
 

27. Do meeting / training sessions involve visitors from outside your department? 
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X Yes Sometimes. 

 No 

A) What is the largest number of outside visitors at one time? 

Five to ten daily.  As high as 20 if there are two trials proceeding at the same time. 

 

B) Who greets these visitors? 

The office specialist or office technician in room 211, 233 and 329. 

 
C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 

Both 

 
D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes X No  
Waiting area for 10 to 15 people if the area is not shared.  If the waiting area is shared it 
would depend on the requirements by the departments it is being shared with.  

 
 

28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 
storage, etc.). 
 
Type Room / Space  Shared  Frequency of Use  Description 

Equipment storage 
At least 150 sq. ft. 
 
 

 X Yes   No  Daily  Audio visual 
equipment used 
in trials is now 
stored in hallways 
or individual’s 
offices. – 

Copy/file prep room   Yes  X No  Constant  Confidential 
material does not 
allow the office to 
share this space 

Break room  X Yes   No  Constant   

Central file storage   Yes  X No  Constant  Criminal 200 sq. 
ft. 

Central file storage   Yes  X No  Constant  Civil 100 sq. ft. 

 

 
Aesthetic and Function: 
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29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 

Marginal.  Some of the attorney offices are too small to meet with victims and witnesses 
when needed.  The support staff in RM 329 which handles the adult felony criminal caseload 
has a work area that is completely inadequate to handle the high volume of cases, 
witnesses, victims and law enforcement personnel on a daily basis. 

 
 

30. Rate the individual space allotment for your department. 
 
More 
than 
adequate  Adequate  Crowded X 

 

Not 
workable  

 
 
Please elaborate 
The space does not provide sufficient private offices for all attorneys, paralegals and interns.  
It also does not provide adequate conference/interview rooms, break room, equipment 
storage area, copy file prep area, file storage or the size waiting room that is required. 

 
 

31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 

Please see the attached request to provide space for a Child Advocacy Center that was 

submitted to the County Commissioners in 2013 when the 2014 budget was being 

development. Total anticipated space requested was 850 sq. ft. for a waiting room, child 

interview room, surveillance room and three offices. Initial discussion lead us to believe that 

it may be best to have the center housed on the first floor of the courthouse for easy access by 

the children. 
 
 

32. Personnel Needs (Please copy for additional positions) 
 

 
 
 

Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 

CRIMINAL UNIT           

 Attorney   PO/ OA  PO  22  25  27 

Paralegal  OA  PO  8  9  10 

Senior Program Rep  OALP  OAHP  3  5  6 

Office Specialist  OA  OALP  9  10  11 
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 Office Technician  OA  OALP  3  3  3 

Senior Managers  PO  PO  2  2  2 

CORPORATE 
COUNSEL DIVISION            

 Attorney  PO  PO  4  5  6 

 Paralegal  1/2PO  PO  2  3  4 

Office Specialist  OA  OALP  1  2  3 

           

Criminal Unit           

Attorney Intern  OALP  PO  1  2  2 

Support Intern  OALP  OALP  1  2  2 

Corporate Counsel           

Attorney Intern  1/2PO  PO  1  1  1 

    Totals  57  69  77 

 
Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 



September 18, 2013 

Yakima County Funding/Allocation Request for CAC space. 

A Child Advocacy Center (CAC) is a child-friendly, safe location where law enforcement, deputy 

prosecutors and child protective services investigators can observe forensic interviews of children who 

are alleged to have been victimized or witnesses to crime.  The center is designed to reduce trauma to 

child victims by utilizing a multi-disciplinary team to conduct the investigation thereby minimizing 

duplication of interviews and services.   

Yakima County has almost all of the components for a CAC (highly trained forensic interviewers, forensic 

recording equipment, coordination with law enforcement, medical and counseling services).  What we 

are missing is a designated center to conduct the interviews.  Some county law enforcement agencies 

have created their own interview rooms like the one we have in our courthouse.  These rooms are 

typically referred to as “soft rooms.”  They sometimes are used by the law enforcement agency to also 

interview suspects or other witnesses.  

CACs are designed for children only.  They house the interview room(s), an observation room, a child 

friendly waiting area, law enforcement, cps, counselor and coordinator office(s).  The center provides a 

victim services coordinator who assists the child victim and non-offending parent/guardian with 

advocacy and medical and counseling services. 

The Yakima County Prosecuting Attorney has Child Forensic Interviewers in the Victim-Witness Unit that 

are trained by the Washington State Criminal Justice Training Commission Harborview team and are 

utilized by most law enforcement agencies in the county (Moxee PD, YSO, Mabton PD, Granger PD, 

Grandview PD, Sunnyside PD, Toppenish PD, Tieton PD, Zillah PD, FBI, Yakama Nation CID, CPS, Union 

Gap PD, Selah PD, Wapato PD, and Yakima PD). 

Child Forensic Interviews are best conducted in the Yakima County Courthouse for a few important 

reasons. The Yakima County Prosecuting Attorney’s Special Assault Unit Deputy Prosecutors work 

closely with the interviewers and law enforcement to assess and provide advice on child victim 

investigations.  Working in the courthouse allows easy access for all teams with support staff available 

to assist and follow up.  A child victim who is brought to the County Courthouse becomes familiar with 

the building location and environment.  This becomes important when the case is charged and the child 

is required to come in for a defense interview and if necessary testify at trial.  Returning to a familiar 

location minimizes the child’s anxiety when they must return for an intimidating uncomfortable 

experience (testifying in court or defense interview).  It is crucial for any child investigation that the child 

feels as comfortable as possible when answering questions about a traumatic event. 

The Yakima County Prosecuting Attorney continues to seek space in the Yakima County Courthouse that 

would allow for enough rooms to house a CAC.  Ideally, the space would be on the first floor with a 

separate secure entrance from the street.  A separate access through a secure entrance to the main 

courthouse would allow safe transfer of the child to court for testimony when necessary.  The layout of 

the CAC would include an interview room (or 2), an observation room, office spaces for a cps worker, 

advocate and coordinator, a small meeting/briefing room, a child friendly waiting area and lobby. 



September 18, 2013 

Terri Jackson and I spoke briefly with Assessor Dave Cook who had previously expressed an interest in 

condensing his office work space.  It appears that there still exists an entrance to this area from MLK.  If 

we could work with the Assessor, the Treasurer and the Board of Commissioners to create this space it 

would allow Yakima County to have a working CAC.  The estimated cost to remodel this space is roughly 

$    
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NOEL INVESTMENT LEASE

THIS AGREEMENT OF LEASE, entered into on the 1st day of January 2015 by
and between THE NOEL CORPORATION, a Washington corporation, d/b/a Noel
lnvestment, hereinafter referred to as Lessor, and YAKIMA COUNTY PROSECUTING
ATTORNEY'S hereinafter referred to as Lessee,

WITNESSETH:

For and in consideration of the terms and conditions hereof and the rent to be
paid as hereinafter provided, the Lessor does hereby lease, let and demise unto the
Lessee, and the Lessee does hereby rent and accept of and from the Lessor the
following described Premises (hereinafter referred to as Premises) situate in the city of
Yakima, county of Yakima, state of Washington, to wit:

1.

A space consisting of 6,542 square feet located at 117 North Third Street,
Yakima, WA., including (5) parking spaces in the basement parking lot.
Said property commonly known as The Noel Building.

Term: This Lease is for a term of FIVE (!) Yea(s), which term shall
commence on the 1st day of January, 2015 and terminate at midnight on
the 31"tday of December, 2019.

Rent: As agreed rent, payable in advance on the first day of each month,
for the said Premises during the first twelve months of this Lease, the
Lessee agrees to pay $10,528.00 per month for the Lease term through
December 31,2015.

During the Second twelve months of this Lease, the Lessee agrees to pay

$10.739.00 per month for the Lease term, January 1,2016 through
December 31 ,2016.

During the Third twelve months of this Lease, the Lessee agrees to pay

$10,954.00 per month for the Lease term, January 1,2017 through
December 31 ,2017 .

During the forth twelve months of this Lease, the Lessee agrees to pay

$11,173.00 per month for the Lease term, January 1, 2018 through
December 31 ,2018.

During the final twelve months of this Lease, the Lessee agrees to pay

$11,396.00 per month for the Lease term, January 1,2019 through
December 31 ,2019.
Rental amounts not paid by the 1st of the month following the month
in which payment was due will be assessed a 1.5o/o late charge.

INVESTMENT LEASE -1
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4.

All rents payments shall be sent to Lessor at the following address: PO

Box 111, Yakima, WA 98907, or to such other address as Landlord may
from time to time designate.

Taxes: Lessor shall pays all real estate taxes.

Utilities: Lessor shall, at its own expense, pay for all utilities including
water, telephone, electricity for the Premises as well as all expenses for
fuel or power used in heating or cooling the Premises with any taxes
thereon.

Damaqe or Destruction to Premises: lt is further agreed that if the
Premises are destroyed or rendered untenantable by fire, flood, the
elements or an act of God, or other causes beyond the control of the
Lessor, at anytime prior to or during the continuance of this Lease, and

damages and the cost of repairing the same shall be of such an extent
that in the sole judgment of the Lessor the repairing of said damages shall
not be justified, then in such event the Lessor shall have the right in it's
sole discretion to elect to terminate this Lease, or, in the alternative,
Lessor shall have the right to repair and rebuild the same provided Lessor
shall give to the Lessee within thirty (30) days from the date of said loss or
damage, written notice of Lessor's election. ln the event the Lessor elects
to repair or rebuild, this Lease shall not be affected except during the term
of such repair. During said time the rent due for such period shall be

reduced for the loss of time of occupancy and in proportion to the amount
of the leased Premises rendered thereby unfit for occupancy. No action
for damages shall accrue for the benefit of Lessee by virtue of said loss of
occupancy or termination of said Lease. lf Lessor elects to repair the
Premises, Lessor agrees to begin such repairs without unnecessary delay.
Further Lessor agrees to complete the repairs with all reasonable speed
and dispatch; provided, however, that if such damage is so extensive that
the said repairs cannot be completed within sixty (60) days from the date

of the damage, Lessee may, at its option, terminate this Lease.

Waiver of Breach: lt is further understood and agreed that any waiver,
express or implied, by the Lessor of any breach by the Lessee of any of
the covenants of this Lease shall not be a waiver of any subsequent
breach of the same or any other covenant of this Lease.

lnsoection of Premises: The Lessor herein reserves the right of ingress
and egress to and from said Premises for the purpose of inspecting the

same for making any repairs to said Premises or the adjacent Premises;
however, this agreement shall not be construed as an agreement on the
part of the Lessor to make any repairs except as herein specifically set
forth.

5.

7.



9. Waiver of Subroqation: Notwithstanding anything to the contrary herein
contained, neither Lessor nor Lessee shall be liable to the other for
damage to the property of the other which results from loss by fire and/or
such items which are included under the coverage clauses of fire
insurance policies or extended coverage in place and covering such a
loss, even though such resulting damage may be due to the negligence of
either Lessor or Lessee, their agents or employees. Each party agrees
that it hereby waives in favor of the other party all rights of subrogation in
favor of insurance carriers against the other party arising out of any such
lawsuit.

lnsurance: During the entire Lease term and at any time prior to the
Lease term commencing with the day on which the Lessee is given
possession of the Premises, the Lessee shall, at its own expense,
maintain adequate liability insurance with a reputable insurance company
or companies with minimum amounts of $1,000,000.00 combined single
limit coverage for personal injuries and property damage. Lessee further
agrees to indemnify Lessor against any such claims, demands, losses,
damages, liabilities and expenses, including, but not limited to, attorneys'
fees and costs related to the defense of any such claim. The Lessor shall
be furnished with a certificate of such insurance, which shall bear an
endorsement that the same shall not be canceled except upon not less
than thirty (30) days' prior written notice to Lessor. lf Lessee fails to
maintain such insurance, Lessor may maintain the same on behalf of
Lessee. Any premiums paid by Lessor shall be deemed additional rent
and shall be due on the payment date of the next installment of rent
hereunder. Lessee shall indemnify, defend and hold harmless Lessor
from any and all claims arising from Lessee use of the Premises or from
the conduct of its business or from any activity, work, or thing which may
be permitted or suffered by Lessee in or about the Premises and shall
further indemnify, defend, and hold Lessor harmless from and against any
and all claims arising from any breach or default in the performance of any
obligation on Lessee's part to be performed under the provisions of this
Lease or arising from any negligence of Lessee or any of it's agents,
contractors, employees or invitees and from any and all costs, attorneys'
fees, expenses and liabilities incurred in the defense of any such claim or
any action or proceeding brought thereon. Lessee hereby assumes all
risk of damage to property or injury to persons in or about the Premises
from any cause, and Lessee hereby waives all claims in respect thereof
against Lessor, excepting where said damage arises solely out of the
negligence of Lessor. Lessor will maintain standard fire and extended
insurance coverage on said Premises, cost of said difference after base
year shall be borne by the LESSEE. The insurance carrier(s) and policies

required by these covenants shall be subject to the reasonable approval of
both parties, as shall extent of coverage.

10.
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11. Maintenance bv Lessor: Lessor shall, at its own cost and expense,
maintain the roof, walls, foundation and bearing portions of the Building in
which said Leased Premises are situated, and shall maintain the halls and
passageways in said Building as well as exterior doors leading to the
outside of said Building and any stairway used by these Premises in
reaching said Premises as well as all building services and systems
servicing the Premises, including without limitation, mechanical and
electrical, heating, ventilation and air conditioning functions of said
building. Lessor shall keep the exterior of the building, including plate
glass, in good repair, except that Lessor shall not be liable for any repairs
occasioned by the acts of Lessee, its agents, or employees.

Maintenance bv Lessee: Lessee shall be required to maintain the interior
of said Premises in good order. Interior decoration and other repair to the
interior of the leased Premises shall be the responsibility of the Lessee
unless they are caused by Lessor's failure to maintain the building's
systems, the roof, walls, foundations and bearing portions of said Building.

Use of Premises: The Lessee shall occupy the leased Premises for the
purposes of maintaining therein and thereupon law offices and no other
purpose without the prior written consent of the Lessor. No act shall be
done in or about the Premises which is unlawful or that will increase the
rate of insurance on the building. Lessee will not commit or allow to be
committed any waste upon the Premises or any public or private nuisance.
Lessee shall comply with all laws related to its use of the Premises and
shall observe such reasonable rules and regulations as may be adopted
by Lessor for the safety, care and cleanliness of the Premises.

Common Area: The term "common area" shall include all areas within the
exterior boundaries of the Building & Property which are now or hereafter
made available for general use, convenience and benefit of Lessee and
other persons entitled to occupy space in the Building, which areas shall
include but not be limited to parking area, driveways, sidewalks, and
landscaped and planted area, interior hallways and any other facilities for
the common use of all tenants.

Additions and lmprovements: Any additions or improvements which the
Lessee may desire during the term of this Lease to be made to the interior
or exterior of the demised Premises shall be at Lessee's sole expense,
subject first to the written approval of the Lessor, it being specifically
agreed that the Lessor shall in no way be held responsible or liable to pay
for any labor performed or material used in the making of any such
improvements or additions, and that the Lessee will in all respects hold
and save the Lessor harmless from any liability therefor. The
improvements or additions of any fixtures which the Lessee may install in

12.

13.

14.

15.
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16.

\-

the demised Premises during the term hereof may be removed by it at the
termination of the Lease on the condition, however, that the Lessee shall
at its sole expense restore the demised Premises to the same condition
and order as the same was in prior to the installation of any such
improvement or addition to fixtures. Should Lessee fail to remove any
said fixtures upon vacation of the Premises, the parties agree that said
fixtures shall then be the property of Lessor.

lnsolvencv: lt is further understood and agreed that in the case of
insolvency of, vacancy of the Premises by, or the bankruptcy of the
Lessee, or any assignment for the benefit of creditors, or the appointment
of a receiver for the Lessee, that the Lessor shall have the right to reenter
the said demised Premises and to relet the same, all in accordance with
the terms of the forfeiture clause hereinafter provided, and shall have the
right to terminate this Lease accordingly.

Assiqnment and Subleasinq: lt is agreed that the Lessee shall not assign
this Lease, or any interest therein, nor sublet the Premises or any part
thereof, without the prior written consent of the Lessor.

UnlaMul Use: Lessee shall not use nor permit said Premises or any part
thereof to be used for any purpose in violation of any municipal, county,
state, or federal ordinance or law.

Siqns: All signs used by Lessee in connection with the Building &
Property must be approved by the Lessor. Such consent shall not
unreasonably be withheld.

Surrender of Premises: The Lessee agrees, upon the expiration or prior
termination of thls Lease, or any renewal thereof, to deliver the said
Premises to the Lessor in as good a condition and order as the same is
now in or may be hereafter put in, damage by fire, the elements, acts of
God, or other unavoidable catastrophe, and reasonable use, wear and
tear excepted.

Default: Time is of the essence in this Lease. The occurrence of any one
or more of the following events shall constitute a default of this Lease by
Lessee:

a) The vacating or abandonment of the Premises by Lessee.

b) Notwithstanding the provision for late charges, the failure of
Lessee to make any payment of rent or any other payment
required to be made by Lessee hereunder as and when due,
and such failure shall continue for a period of five (5) days
after written notice thereof by Lessor to Lessee.

17.

18.

19.

20.

21 .
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\--

c) The failure of Lessee to observe or perform any of the
covenants, conditions or provisions of this Lease to be
observed or performed by Lessee, other than described in
(b) above, where such failure shall continue for a period of
thirty (30) days after written notice thereof by Lessor to
Lessee.

Upon default, as described herein, the Lessor, at its option, may
immediately declare Lessee's rights under this Lease terminated and re-
enter the leased Premises, using such force as may be necessary, and
repossess itself thereof, as of its former estate removing all persons and
effects therefrom. Notwithstanding any such re-entry, the liability of the
Lessee, for the full rental provided for herein shall be extinguished for the
balance of the term of this Lease but the Lessee shall be obligated to the
Lessor for any deficiency arising from the reletting of the leased Premises
at a lesser rental than that hereinbefore agreed upon, plus the costs of
renovating said Premises for the new tenant. Further Lessor shall have
the right to pursue any other remedy or remedies now or hereafter
available to Lessor under the laws or judicial decisions of the state of
Washington.

Removal of Propertv: lf Lessee shall fail to remove any of lts property of
any nature whatsoever from the Premises at the termination of this Lease
or when Lessor has the right of reentry, Lessor may, at its option, remove
and store said property without liability for loss thereof or damage thereto,
such storage to be for the account and at the expense of Lessee. lf
Lessee shall not pay the cost of storing any such property after it has been
stored for a period of thirty (30) days or more, Lessor may, at its option,
sell or permit to be sold any or all of such property at public or private sale,
in such manner and at such times and places and Lessor in its sole
discretion may deem proper, without notice to Lessee, and shall apply the
proceeds of such sale as follows: First, to the cost and expense of such
sale, including reasonable attorneys'fees actually incurred; second to the
payment of the costs or charges for removing and storing any such
property; third, to payment of any other sums of money which may be or
thereafter become due Lessor from Lessee under any of the terms
thereof; and fourth, the balance, if any, to Lessee.

Liens and Encumbrances: Lessee shall keep the leased Premises free
and clear of any liens and encumbrances arising or growing out of the use
and occupancy of the Premises by Lessee hereunder. At Lessor's
request, Lessee shall furnish Lessor with written proof of payment of any
costs which would or might constitute the basis for a lien upon the
Premises if not paid.

22.
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24.

25.

26.

\--

Holdinq Over: lf Lessee shall, with the consent of Lessor or Lessois
agent, hold over after the expiration of the term of this Lease, such
tenancy shall be for an indefinite period of time on a month-to-month
tenancy, which tenancy may be terminated as provided by the laws of the
State of Washington. During such tenancy, Lessee agrees to pay to the
Lessor the same rate of rent as set forth herein, unless a different rate is
agreed upon, and to be bound by all of the terms, covenants and
conditions as herein specified, as far as applicable.

Attornevs' Fees: ln any suit or action brought to enforce any of the
covenants or agreements hereof, the prevailing party shall be entitled to
recover a reasonable attorneys' fee therein, in addition to costs related
thereto in the pursuit of said suit or action.

Notices: All notices hereunder may be delivered or mailed. lf mailed, they
shall be sent by certified or registered mail to the following respective
addresses:

Lessors:

Lessees:

P. O. Box 111
Yakima, WA 98907

1 17 North 3'd Street
Yakima, WA 98901

27.

Condemnation: lf the whole of the leased Premises shall be taken by any
public authority under the power of eminent domain, then the terms of this
Lease shall cease as of the day possession is taken by such public

authority, and the rent shall be paid to that date.

lf only a part of the leased Premises shall be taken under public authority
the remainder of the Premises not so taken can be made tenantable for
the purposes for which Lessee has been using the Premises, this Lease
shall continue in full force and effect as to the remainder of the Premises,
and all of the terms herein provided shall continue in effect except that the
rent shall be reduced in proportion to the amount of the Premises taken,
and Lessor at its own cost and expense shall make all necessary repairs
and alterations to the Premises required by such taking.

All damages awarded for any taking shall belong to and be the property of
Lessor, whether such damages shall be awarded as compensation for
diminution in the value of the leasehold or to the fee of the Premises.

Taxes and Licenses: Lessee shall be liable for, and shall pay throughout
the term of this Lease, all license and excise fees, sales, use and

occupation taxes on personal property and operations of Lessee on the

INVESTMENT LEASE -7
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leased Premises. Lessor shall pay all real property taxes on land and
improvements owned bY Lessor.

28. Risk of Loss: lt is agreed that all personal property on said Premises shall
be at the sole risk of the Lessee, and the Lessor shall not be liable for any
damages, either to persons or property sustained by the Lessee or others
due to the said Property or any part thereof becoming out of repair or
arising from a leakage of water, or bursting or breakage of water, gas or
steam pipes for the use of the Lessees therein, or due to any act, or
omission, or neglect of the Lessee, Lessee's agents or employees, or
other occupants of the said building, or any other cause of any nature
whatsoever, other than the negligence or breach of the terms of this Lease
by the Lessor. Lessee agrees to indemnify Lessor from any and all claims,
damages, loss or liability for injuries to any persons or property upon,

adjacent to, or in connection with the said leased Premises, unless caused
by the negligence or breach of the terms of this Lease by the Lessor.

29. Vendino Machines: Lessee shall not place or allow to be placed any food

or drink vending machines within the Premises without prior written

consent of the Lessor. Such consent shall not unreasonably be withheld.

30. Governinq Laws: This Lease shall be governed and construed in

accordance with the laws of the State of Washington, and the venue shall

be fixed in Yakima CountY.

31. Caption and Construction: The titles to the sections of this Lease are not
part of this Lease and shall have no effect upon the construction or
interpretation of any part thereof.

lN WITNESS WHEREOF, the parties have hereunto set their hands and seals

the day and year first above written.

LESSOR: LESSEE:

THE NOEL CORPORATION,
dlbla Noel lnvestment

PROSECUTING ATTORNEY'S
OFFICE

Justin Noel, Vice President
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STATE OF WASHTNGTON )

County of Yakima
) ss.

)

On this day before me personally appeared Justin Noel, to me known to be the Vice
President, of The Noel Corporation, the corporation that executed the foregoing
instrument, and acknowledged the said instrument to be the free and voluntary act and

deed of said corporation, for the uses and purposes therein mentioned, and on oath stated

that he was authorized to execute the said instrument and that the seal afiixed, if any, is

the corporate seal of said corporation.

STATE OF WASHINGTON )

) ss.
County of Yakima )

On this day personally appeared before me and

ffi ;l: fi: *?HJtffJJ:l.,jlil,3;il;'i,T:[ :x1 il 
"': 

:,H;
free and voluntary act and deed, for the uses and purposes therein mentioned.

GIVEN under my hand and official seal this day of 2015.

(Print Name)
Notary Public in and for the State
of Washington, residing at Yakima.

INVESTMENT LEASE -9
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(fJoel Investment Lease)

Michael D. Leita, Commissioner

Kevin J. Bouchey, Commissioner
C onstituting lhe Board oJ County Commissioners

for Yakima County, llashington
BOCC3 r-20r5

January 27,2015

DoNE tni, 214ay of ,\A ntita*ul zots

'/ BoARD oF yAKIMA couNTy coMMISSIoNERS

Excused

Clerk of the Board

\-
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Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   Public Services 

 

Person completing questionnaire: Vern M. Redifer, P.E. 

Title: Public Services Director Phone & Email: 
(509) 574-2306 
vern.redifer@co.yakima.wa.us 

Date: 12/18/2015   

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us
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Department Function 
 

1. What is the general function of your Department/Division? 
The Public Services Department is a diverse department that provides administrative 
functions that in a typical county organization are usually provided by multiple departments.  
Those functions include: Transportation, Water and Wastewater Utilities, County Land Use 
Planning and Permitting, Building and Fire Safety Permitting, Code Enforcement, Flood 
Control, Stormwater Management, Solid Waste Disposal, County Equipment Management, 
County Property Management, County Geographic Information System, County Facilities, 
and Accounting. 

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 

None known 

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

X Yes, this represents the space that my department occupies 

 No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 

b. Leased Space: Do you lease space for any of your functions / divisions? 

 No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

 Yes, I lease space 

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

  Street: 

  City: Zip code: 

 How many square feet do you lease at this 
location?  

  
Please provide a copy of the lease and return it to Lisa Freund. 

 
4. If your department is now in two of more locations, please indicate reason why.  (Space 

constraints, functional requirements, etc)  Please be specific.  
Several Department Divisions or Sections are not located at the Courthouse Campus.    

• The Solid Waste Division operates two landfills and one transfer station.  The Terrace 
Heights landfill is located at 7151 Roza Hill Drive, Yakima.  The Cheyne Landfill is 
located at 4970 Cheyne Road, Zillah.  The Lower Valley transfer station is located at 
1150 Luther Road, Granger.  All Solid Waste Division Staff are located at one of 
these sites because of functional requirements. 

• The County Road Maintenance and Construction Division and the ER&R Division are 
located at one of two County Road Shops.  The main Road Maintenance shop is 
located at 1216 S. 18th St., Yakima.  This location houses the majority of road 
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maintenance employees, all but one of the ER&R employees, and all of the 
Construction employees.  The other road maintenance shop is located in Sunnyside 
and houses a small crew of road maintenance employees and one ER&R employee. 

 
 

5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  
Attached are a functional organization chart and an employee organization chart.  The 
employee chart only includes Public Services’ employees that are located at the courthouse 
campus. 

 
 

6. How does the space meet or not meet your functional needs? 
The existing office space is adequate.  Some of the private offices are too small at 100 
sf/each. 

 
7. What space needs are not currently provided for? 

None 

 
 

8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 
The existing space layout on the 4th floor was designed to accommodate internal adjacencies 
and for functionality.  The existing office space on the 4th floor is presently adequate to meet 
our needs. 

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 
Need a conferencing/training/meeting space that holds upwards of 50 people in closer 
proximity to our offices. 

 
 

10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years: 

I doubt that there will be any significant change in service. 

 
By 2030: 

I doubt that there will be any significant change in service. 
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11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 
         

  Yes X No     

 
Public parking is needed by our customers estimated at 10 spaces every day.  Our 
customers come and go through the day. 

 
 
 

12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
         

  Yes X No     

 

 

 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N) 
See Attached 
Adjacency Chart 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
 

 
 

 
 

Occurs Now? (Y/N) 

 
 

See Attached Adjacency Chart 
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15. For each department listed, briefly describe the operational advantage of close proximity.  
 

See Attached Adjacency Chart 
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Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 
 
The existing layout of space on the 4th floor is a combination of an open office concept and 
individual offices for certain managers.  The present configuration is efficient and desirable.  
Please see the Organization Chart that shows the need for private office spaces. 

 

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipment Daily and all day  Conference Rm Daily and all day 

Reception area Daily and all day  Library Weekly 

Accounting Daily and all day  Central files Daily and all day 

   Other  

 

 

 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
The existing configuration consists of a central entry point to the department.  The entry point 
is a large counter centrally located.  At least one “greeter” and one financial person “man” the 
counter at all times.  Customers who want to pay bills are serviced immediately by the 
financial person.  Customers who come in for one of the various permits issued by the 
department are either directed immediately to a customer work station where they are 
greeted by the appropriate staff from the appropriate division or to a waiting area if the 
necessary staff person is not available. Persons coming to meetings or for other services are 
typically directed to a conference room if the meeting or service is already arranged.  Walk-in 
persons are asked to take a seat and the appropriate staff person is called to the front 
counter. At that point, the staff person may access a small conference room. 
 
Basically, we have a “public space” that consists of our central entry point, customer work 
stations, and conference rooms.  Our customer interactions are almost always conducted in 
this public space. 
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19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 
County Treasurer – pay property taxes required when recording land subdivisions. 
County Auditor – Record documents such as subdivisions. 
 

 

 
 

20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
 
Deliveries happen almost daily.  Typical deliveries are relatively small in size (office supplies, 
small equipment, bid documents, etc.).  Deliveries are made to our front counter.  There are 
no special needs here for us.  

 

 
Files / Storage: 

 
21. How are your filing and storage requirements currently met? Are files stored within you 

department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 
 
Files related to current projects are kept within the department area.  Files for completed 
projects are archived for retrieval and are kept in the courthouse basement and at the county 
road shop on 18th.  One would hope that at some point in time that the state will approve the 
legally required archiving of files electronically as opposed to paper copies.  If so, the amount 
of hard storage space required would decrease.  However, until that time, required storage 
space will continue to increase. 

 
 

22. Do you keep hardcopy files in your workplace? 
Yes 
A) What do you expect you’re filing requirements to be in the future? 
 

 No change 
See 
above. Increased  Decreased  

 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 
Requirements are a combination of legal requirements and best practices.  We monitor the 
legal document retainage requirements and dispose of records once that legal requirement is 
met.  We have many records related to public works projects, land use decisions, building 
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permits, etc. that we essentially keep forever. 

 
 

 
23. What kinds of changes could be made in the process of providing storage for your 

department in order to improve the system for you? 
 

Archived storage is more conveniently located. 

 

 
Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 
 

 

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 

Type  Number of  Size of  Comments 

       

       

       

       

       

 
 

Special Area Needs Conference 
 

26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
 

Our four conference rooms are used multiple times each day for staff meetings, training, 

customer interactions, and employee conferences, etc.  One conference room has a maximum 

capacity of 12 to 14 persons, one has a maximum capacity of 10 to 12 persons, and the other 

two have a maximum capacity of four persons each.  These conference rooms meet most of 

our day to day needs.  However, we occasionally (once or twice each month) have a need for 

a larger conference room.  When that happens we typically utilize the 1st St. Conference room 

or the conference room in the basement of the GAB building. 
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27. Do meeting / training sessions involve visitors from outside your department? 

 

X Yes 

 No 

A) What is the largest number of outside visitors at one time? 
Varies depending upon the needed use.  For most meetings there are usually only 2 to 5 
visitors per occurrence. 

 
B) Who greets these visitors? 

 
Visitors are greeted by our administrative staff at our common entry point and then directed 
where to go. 

 
C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 
 

Basically, we have a “public space” that consists of our central entry point, customer 
work stations, and conference rooms.  Our customer interactions are almost always 
conducted in this public space. 

 

 
D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes X No  

 

 
 

28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 
storage, etc). 
 
Type Room / Space  Shared  Frequency of Use  Description 

Library  x Yes   No  Daily  125 sf 

Break Room  x Yes   No  Daily  275 sf 

Supply Area  x Yes   No  Daily  125 sf 

   Yes   No     

   Yes   No     

 

 
Aesthetic and Function: 

 
29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 
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Yes 

 
 

30. Rate the individual space allotment for your department. 
 
More than 
adequate  Adequate XXXX Crowded  Not workable  

 
 
Please elaborate 

 

 
 

31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 
 

Nothing unique 

 
 

32. Personnel Needs (Please copy for additional positions) 
 

 
 
 

Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 

           

           

           

           

           

           

           

           

           

    Totals       
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Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 
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Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   Yakima County Superior Court 

 

Person completing questionnaire: Robyn Berndt 

Title: Court Services Director Phone & Email: 509-574-2054 

Date: 12-9-15   

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us
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Department Function 
 

1. What is the general function of your Department/Division? 

Judicial 

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 

• Caseload increases, both criminal and civil 

• Increase in number of pro se litigants 

• Increase in number of specialty and therapeutic courts 

• Increase in Domestic Violence cases 

• New Court initiatives based on evidence based programming, i.e., Smart Pretrial 

• Fewer incarcerations, more direct community supervision  

• Legislative changes 

• Increase in use of video conferencing for administration and court hearings 

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

X Yes, this represents the space that my department occupies 

 No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 

b. Leased Space: Do you lease space for any of your functions / divisions? 

No No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

 Yes, I lease space 

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

  Street: 

  City: Zip code: 

 How many square feet do you lease at this 
location?  

  
Please provide a copy of the lease and return it to Lisa Freund. 

 
4. If your department is now in two of more locations, please indicate reason why.  (Space 

constraints, functional requirements, etc)  Please be specific.  
Three criminal courtrooms are located across the street in the Jail facility basement. No 
lease -- it’s part of our facilities service costs. We do Mental Health (ITA) hearings at Juvenile 
Court. 
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5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  

See attached organizational chart 

 
 

6. How does the space meet or not meet your functional needs? 
Efficient and effective Security for the court is not possible in the current configuration for a 
variety of reasons: 

• We need separate, private, secure hallways for judges. Defendants need to be 
transported in separate pathways to keep separate from judges, jurors & witnesses. 

• Courthouse configuration is not conducive to adequate or effective communication 
and response. 

• Three of our courtrooms are in the basement of the jail so transportation of prisoners 
is a problem both in the jail and when prisoners have to be walked across or driven 
across the street to the main courthouse. 

• Judges chambers and staff workspaces are spread throughout the third floor making 
teamwork, supervision and communication inefficient. 

• Chambers need to be grouped together to maximize sharing of law libraries, office 
equipment, restrooms and meetings spaces, all of which will improve their ability to 
communicate and consult with one another. 

• Support staff need to be housed together to increase efficiencies, collaboration,  and 
backup.  It will also allow for improved training and supervision. 

• We need a central reception area with an adequate waiting room. 

• We need a large jury pooling room (currently having to use one or more courtrooms). 

• Family Court is on the 2nd floor.  They need to be on the same floor as Superior Court 
in order to provide better security and support staff services. 

• We need a room to supplies and to store equipment waiting to be installed or 
surplussed. 

 
7. What space needs are not currently provided for? 

• Secure pathways for judges  

• Secure pathways for transportation of defendants 

• Manned Security Station on Superior Court floor (in addition to courthouse entrance) 

• Reception Area with adequate seating for public 

• Jury Pooling Rooms 

• Jury Parking 

• Conference/Training Rooms 

• Centralized Judges’ Chambers, law libraries/restrooms 

• Community Services and Intern Work Space 

• Breakroom for staff 

• Centralized support staff work space 

• Interpreter Video Conferencing Stations 

• Rooms for attorneys and defendants for video hearings 

• Storage room for supplies and equipment 

• Breakroom for employees 
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8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 

• No physical connection to the jail to facilitate safe transport of prisoners too and from 
courtrooms in an efficient and economical manner.  

• Lack of security in both the jail courtrooms and the courthouse courtrooms.   

• Inadequate communication for emergency security needs; no cameras, no intercom, 
no GPS or tracking system.  

• Centralized support staff workspace 

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 

The courts need to be secure for the public. We need secure transport with private hallways 

and holding cells or staging areas for defendants to wait for court. Judges’ offices should be 

grouped together where they can easily share restrooms and law libraries. Some courtrooms 

need to be large and ceremonial but many can be smaller. Some should accommodate juries 

while others do not need to. Support staff also need to be grouped together where they can 

share restrooms, breakroom, office equipment and be in a position to back each other up.  

We need a secure reception area and waiting room for at least 30 people.  At least 4 

courtrooms need to be set up for juries with adjoining jury rooms and we need a 150 seat 

jury pooling room.  We also need a large conference room (30-50 person) and a small conf. 

room (15-20 person, both of which can also be used as training or classrooms. 

 
 

10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years:  In 2030: 
Based on caseload statistics, we anticipate an increase in caseload over the next five to 15 
years.  Based on projections, we should plan for 9 judges and 3 court commissioners by 
2030.  That will necessitate two additional courtrooms, chambers and support staff 
workspace. 

 
 

11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 

  Yes X No  

200 jury parking spaces plus public parking. Jury parking may be used daily M-F. 

Public parking for court visitors is required in addition to public parking. 

 
 
 

12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
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  Yes  No X    

Security concerns were addressed previously.  Security is inadequate. We need manned 
security stations on each court floor along with adequate camera and communication 
technology. 

Transportation of defendants is also an issue due to inadequate or nonexistent safe travel 
pathways, in the jail and courthouse or between the jail and courthouse. 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N) 

Superior Court Admin 
 

Clerk of the Court 
 

Y  

Court Administration 
 

Family Court 
 

N its on 2nd floor 

Court Administrator 
 

Court Adminstration staff & judges 
 

N 

Family Court 
 

Superior Court Administration 
 

N its on 2nd fllor 

Judges Chambers 
 

Courtrooms 
 

N only a few are now 

Jury Rooms 
 

Jury Courtrooms 
 

N 

 
 

 
 

 

 
 

14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
 

  
 

Occurs Now? (Y/N) 

Clerk of the Court Superior Court 
 

Y except for jail 

District Court 
Superior Court (at least 
on next floor) 

 
Y 

Prosecutor’s Office Superior Court 
 

Y on same floor 

Family Court Superior Court 
 

N its on 2nd fllor 

 
 

15. For each department listed, briefly describe the operational advantage of close proximity.  
 

• Clerk of the Court and Superior Court share paperwork multiple times a day on a daily 
basis. 

• Yakima County is a consolidated court system. The Court Administrator oversees District 
Court as well as Superior Court and they share financial services so having them in close 



6 | P a g e  

 
 
Architects Rasmussen Triebelhorn, AIA     |     9 St Helens Ave, Tacoma     |     (253) 572-5511     |     rasart@a-rt.org 

 

proximity is critical.  District and Superior Court judges sometimes cover for each other 
under the portability rule so close proximity is needed for efficiency. 

• Prosecutor’s Office communicates multiple times throughout the day with both Clerk and 
Court Administration.  They also have to file documentation several times a day.  Close 
proximity is required for efficiency (in the same building). 

•  
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Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 

• Judges must have private chambers but if the chambers are grouped together it is 
possible they could share restrooms and law libraries. 

• Court Administrator must have a private office 

• Court Supervisors and GR31.1 staff must have private office due to confidentialty of 
duties. 

• Support staff need adequate work space with adequate noise reduction to provide 
quiet space where they can concentrate. 

• Interpreter Coordinator may need additional noise reduction due to the number of 
phone calls required for that position (semi-private area). 

• Court Reporter needs small private office. 

• Video Conference Stations for Interpreters need to be private. 

• Family Court has three staff that need private offices with doors due to the 
confidential nature of their interviews but the receptionist could be in a central location 
with other court administration reception staff if the Family Court staff are in the 
immediate vicinity. 

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipment 30-50 times daily  Conference Rm 
Daily at least 1 or 
2X 

Reception area 100+ per day  Library Daily by judges 

Accounting *** 1-5 times a day  Central files Daily by staff 

   Other Scanners daily 

 
***Note – currently we have the financial supervisor on the 3rd floor. If she is moved to 2nd 
floor so she can be centralized with her staff, the 1-5 times a day for accounting on 3rd floor is 
not valid.  See numbers for district court with regard to accounting. 

 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
 
We have two staff at a window for Superior Court and one at a window for Family Court.  All 
three could be combined in one area.  They do direct people to where they need to go but 
there is no waiting room.   
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19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 
 

• Clerk’s Office to ask questions or file papers.  

• Prosecutor’s - Ask questions. 

• Family Court - Ask questions or attend appointments or classes. 

• Jail - ask questions, visit, people who want to turn themselves in, citizens asking 
about viewing court in jail courtrooms, etc.  

 
 

20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
 
We occasionally receive furniture or equipment deliveries; routinely receive office supplies or 
printing.  We have staff who are designated to receive deliveries.  Sometimes they are 
scheduled (furniture), but most are not scheduled (UPS deliveries). 

 

 
Files / Storage: 

 
21. How are your filing and storage requirements currently met? Are files stored within you 

department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 
 
Currently we have a moderate number of administrative files in Court Administration areas. 
The judges also have some files.  In the next five years we hope to keep most, if not all, of 
our files in a document imaging system. 
Family Court has a large number of paper files that must be stored according to the state 
retention schedule. 

 
 

22. Do you keep hardcopy files in your workplace? 
Yes 
A) What do you expect you’re filing requirements to be in the future? 
We hope to move to digital filing in the next 5 years. 

 No change  Increased  Decreased Decreased 

 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 
We are bound by the Supreme Court rules for administrative files and by the state retention 
standards for all files.  Dates of destruction differ widely for the documents we handle. 
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23. What kinds of changes could be made in the process of providing storage for your 
department in order to improve the system for you? 
 

Implementation of a Document Management System when funding allows. 

 

 
Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 
 
Financial Records – Contracts, Accounts Payable and Receivable, Payroll, Grant Reports, 
Court documents, Policy/Procedure. 

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 

Type  Number of  Size of  Comments 

Copier/Scanner  3  
Large floor 
model  

We need one in judge’s 
chambers area, one for Family 
Court area, and one for 
support staff area. 

       

    top   

       

       

 
 

Special Area Needs Conference 
 

26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
Family Court teaches classes at least 4 times per week – 20-30 people 

Superior Court has multiple meetings per week requiring a conference room for 10-20 

 
At least once a month we need a training/conference room for 30-40 people. 
 

27. Do meeting / training sessions involve visitors from outside your department? 
 

X Yes 

 No 
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A) What is the largest number of outside visitors at one time? 

30 

 
B) Who greets these visitors? 

 

Court Administration Reception initially, then Court Administrator or Judges or Dept. Head 

 
C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 
 
Sometimes we bring people directly to our offices, but for large meetings, we have to borrow 
or rent a conference room. 

 
D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes X No  
A reception waiting room would be okay but we need a waiting room for at least 30 people to 
accommodate visitors and public and people waiting to attend classes. 

 
 

28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 
storage, etc). 
 
Type Room / Space  Shared  Frequency of Use  Description 

Breakroom for staff  x Yes   No  Daily   

Classroom for FC   Yes  X No  Weekly   

Interpreter Video 
Conf Room 

 x Yes   No  Daily  We have conf 
calls for court 
hearings 
sometimes that 
require an 
interpreter to do it 
via video 

   Yes   No     

   Yes   No     

 

 
Aesthetic and Function: 

 
29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 
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Yes 

 
 

30. Rate the individual space allotment for your department. 
 
More than 
adequate  Adequate  Crowded x Not workable x 

 
 
Please elaborate 
We have multiple work spaces all over the third floor that are neither conducive to public 
service nor set up to provide efficiency,  adequate supervision or security.   

 
 

31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 
 

 

 
 

32. Personnel Needs (Please copy for additional positions) 
 

 
 
 

Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 

Court Director  

PO w 
conf. 
table for 
8  same  1  1  1 

Admin Supervisor  PO  same  1  1  1 

Sr. Prog. Rep  OA  OALP  1  1  1 

Office Spec.-Front 
Office  OA  OALP  3  3  3 

Office Spec. Support  ½ PO  OALP  4  5  5 

Cert. Interpreters  PO  PO  2  3  3 

Court Reporter  PO  PO  1  1  1 

Comm Serv. Tracker  OA  OALP  1  1  1 

Bailiffs  OA  OALP  3  3  3 
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Fam Court Facilitator  PO  PO  1  1  1 

Fam Court 
Investigators  PO  PO  2  2  2 

Program Coordinator-
Special Projects & 
31.1  PO  PO  1  1  1 

TOTALS      21  23  23 

 
Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 
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Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   Technology Services 

 

Person completing questionnaire: George Helton 

Title: Director Phone & Email: 
574-2005 –
George.Helton@co.yakima.wa.us 

Date: 11/30/2015   

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us
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Department Function 
 

1. What is the general function of your Department/Division? 
We provide/enable most of the technology for Yakima County and several other 
governmental customers. 

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 
The world threat environment with regards to cyber events will have a drastic effect on the 
types and amounts of services that we provide. 

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

 Yes, this represents the space that my department occupies 
I do not have the floor plan, however we occupy the entire building plus the 
wiring closets throughout the courthouse and other buildings.  We will want to 
examine these carefully to look at future growth and technology changes. 

 No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 

b. Leased Space: Do you lease space for any of your functions / divisions? 

No No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

 Yes, I lease space 

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

  Street: 

  City: Zip code: 

 How many square feet do you lease at this 
location?  

  
Please provide a copy of the lease and return it to Lisa Freund. 

 
4. If your department is now in two of more locations, please indicate reason why.  (Space 

constraints, functional requirements, etc)  Please be specific.  
TS has space at 18th street (secure data center) and the Technology Building on 1st.  This is 
required so that we can have a proper environment for the servers etc. and office space for 
department personnel.  We also have space all over in the form of communications closets. 
All space must be Criminal Justice Information System (CJIS) compliant (access controlled). 

 
 

5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  
There are five operational units. 1) Administration [5 people], 2) Workstation support [7 
people], 3) Systems administration [10 people], 4) Network and Security operations [8 
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people]; 5) Project management [1 person] 

 
 

6. How does the space meet or not meet your functional needs? 
We have three managers’ offices and we need four.  The floor space is completely utilized in 
the TS building.  We have room to add one more staff person in one empty cube, but other 
than that we have no extra room.  The conference room is used at least daily and often more 
than that.  We have adequate storage, all of it secured, but could use one more restroom as 
there is often a queue.  The front entry space is adequate as is the delivery area in the back 
of the building.  The datacenter is not covered in this study so I will not address it here. 

 
7. What space needs are not currently provided for? 

Any additional staff  (over 33 people; we have 31 presently) that may be required, an 
additional restroom, one more manager’s office,  

 
 

8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 
Our roof leaks, inadequate number of restrooms & no redundant power source.   
 
The TS building works very well for my department.  I am most happy to be here.  Other than 
the fact that it is an old building that requires maintenance and we could use one more 
restroom, I think it is a great fit for us for now.  If we need additional staff in the future the 
building will be to small too house all of us.  It is just right for now in terms of square feet.  A 
power outage does take us down as we are presently configured.   

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 
1)Build one more restroom in the back corner next to the other two.  2)If we are to be here for 
a few more years it would be very beneficial to build one more private office of the same size 
for the third manager.  It could go right down the wall from the others so that the HVAC could 
be easily extended into it.  3) A generator capable of powering the building would be most 
beneficial regarding disaster recovery planning.  We have functioned well without it for years, 
so this is not a make or break issue but rather one of performing due diligence.  A major 
outage would require us to move to the datacenter rather than just working on here. 

 
 

10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years: 
Our services will continue to expand.  Probably the most significant changes will be in 
security.  We will almost certainly have to add another security person within the next five 
years.  We have the room to add that person now in our footprint so space should be 
adequate for about five years. 
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By 2030: 
If we continue on the same trajectory regarding services we will certainly have to add staff to 
cover the new functionality.  Physically our needs are pretty simple.  We will need office 
space.  The CJIS requirement does cause some concern as we have to have a secure 
“reception” area and access controls on all of our spaces where data is “exposed”.  TS 
should NOT be located in any area where flood waters could compromise our operations.  A 
second or higher floor would be ideal. 

 
 

11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 
         

  Yes X No     

 
We need visitor parking for vendors, consultants etc.  It is used as least weekly and 
sometimes all four spaces are filled for a week or more at a time while the vendors are here 
performing work. 

 
 
 

12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
         

  Yes X No     

 
We are well secured in the TS building.  If we re-model the courthouse, we should plan for 
secured, logged networking closets throughout the building.  We escort everyone who does 
not have a CJIS clearance within our facility.  I cannot think of anything additional that will be 
required for the foreseeable future. 

 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N) 

Workstation Support 
 

Systems Administration 
 

Y 

Help Desk 
 

Workstation Support 
 

Y 

Help Desk 
 

Systems Administration 
 

Y 
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14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
 

 
 

 
 

Occurs Now? (Y/N) 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

15. For each department listed, briefly describe the operational advantage of close proximity.  
 
As a service organization the close proximity of our customers is beneficial.  I have no 
preference which other department is closest to us. 
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Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 
 

1) All of TS has to be CJIS compliant by federal requirement.   
2) Managers need to have private space for most of their interactions with customers 

and staff. 
3) The help desk area may benefit by a private, quiet space so that interactions with 

customers are not interrupted. 
4) We have to have a reception/admin desk to greet visitors to the department.  As long 

as it is CJIS compliant it could be shared with other departments. 

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipment 20  Conference Rm 25 

Reception area 15  Library 0 

Accounting 0  Central files 0 

   Other  

 

 

 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
 
We have a reception desk at our front with gates on each side to dis-allow traffic until invited.  
This is for both public and county staff and is required by CJIS.  Barb greets and directs all 
visitors to the appropriate place.  She escorts those who must go through to the conference 
room or a staff member (again, required by CJIS).  I have no suggestions for improvement at 
this time. 

 
 
 

19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 
 

TS does not require people to visit other departments to complete business. 
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20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
 
Yes, we get deliveries as least twice a day.  They vary from a small package to boxed 
computers, to palletized server racks, UPS units etc.  Vehicle sizes run from a UPS delivery 
truck to a short semi trailer.  My staff receives the freight to ensure that it is not damaged and 
the order is complete.  Barb receives the smaller stuff at the front door.  Some deliveries 
have been scheduled in the past for the large items on semi trucks. 

 

 
Files / Storage: 

 
21. How are your filing and storage requirements currently met? Are files stored within you 

department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 
 
We have a small footprint of file cabinets, within our department, with paper.  Most of our files 
are electronic.  We continue to move to paperless files so I do not see the floor space 
growing in the future. 

 
 

22. Do you keep hardcopy files in your workplace? 
 
A) What do you expect you’re filing requirements to be in the future?  Yes 
 

 No changex  Increased  Decreased  

 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 
We have no legal requirements.  We keep some paper copies because they seem to get lost 
when we send them out of our department. 

 
 

 
23. What kinds of changes could be made in the process of providing storage for your 

department in order to improve the system for you? 
 
We require quite a footprint to store new systems and equipment as well as surplus.  It must 
be secure as we have had new systems, in the boxes, “walk off” in the past.  Since our 
current storage is secured, I do not see much more that we will need to do in the future. 
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Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 
 
Any records that are shared with other departments are electronic, unless a hard copy is 
required.  This is particularly required by the Auditor’s office as well as the Commissioners.  
We often have to make copies of contracts several times a year to pay bills. 

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 

Type  Number of  Size of  Comments 

Copier  1  3x4’   

Network rack  3  3x9’ total  Power to run it required 

       

       

       

 
 

Special Area Needs Conference 
 

26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
 
We use the TS conference room at least daily and sometimes several times a day.  Often 
departments book it to train staff for days at a time.  The maximum occupancy is 49.  We 
sometimes have to book the 1st street conference room because we have more than one 
meeting the has to take place at the same time. 

 
 

27. Do meeting / training sessions involve visitors from outside your department? 
 

x Yes 

 No 

A) What is the largest number of outside visitors at one time? 

49 

 
B) Who greets these visitors? 

 

Some are greeted by Barb, others walk around the building a come in the side door. 
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C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 
 

Both occur all of the time.  It depends on the nature and sensitivity of the training. 

 
D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes x No  
Our front area is used as a holding area and is required by CJIS.  I don’t think there has ever 
been more than six in that area at one time.  Usually it is one or two. 

 
 

28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 
storage, etc). 
 
Type Room / Space  Shared  Frequency of Use  Description 

Storage  x Yes   No  daily  Technology equip 

Secure Storage  X Yes   No  Daily  Tech equip 

“kitchenette”  X Yes   No  Daily  Refer, sink, 
counter 

Rack space   Yes  X No  Daily  Networking equip 

   Yes   No     

 

 
Aesthetic and Function: 

 
29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 

 

Yes, for the most part we are in good shape. 

 
 

30. Rate the individual space allotment for your department. 
 
More than 
adequate  Adequate x Crowded  Not workable  

 
 
Please elaborate 
We fit well at this time, however if we add two more employees we will be completely out of 
space. 
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31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 
 
Security is probably the most important followed by location above a ground floor due to any 
water issues.  Also, we will have to have access to the main county fiber runs to do our work. 

 
 

32. Personnel Needs (Please copy for additional positions) 
 

 
 
 

Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 

Director/Manager  PO  PO  3  4  4 

Manager  Oahp  PO  1  1  1 

TS staff  OAPH  OAHP  27  29  32 

           

           

           

           

           

           

    Totals       

 
Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 
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Yakima County Courthouse    
2030 Facilities Strategic Plan Implementation 
Space / Staffing Needs Study  
Departmental Survey Form 

November 23, 2015 
 

Introduction 
 
The Board of County Commissioner's has determined that in order to make policy decisions 
regarding current and future needs for county facilities, a roadmap in the form of a master plan is 
required. A realistic and attainable plan is the goal of this effort. 
 
The basis for the proposed 2030 Facilities Implementation Plan is a Space Needs Study. 
The following is a survey intended to update the 2006 survey (copy attached) that will be used to 
develop the space needs study.  Please answer in a way that best describes your needs in today’s 
terms. The questions cover staffing projections, related space requirements, impact on space and 
staffing of technology, and alternatives to service delivery. 
 
Directions 
Before responding to the questions, please read the entire survey. Then please respond to each 
question as it relates to your department as accurately as possible using the space provided. Please 
note:  We are not asking you to create a huge body of new information; rather, you should be able to 
answer most questions in 1-2 sentences or by attaching the relevant information.  We are seeking 
solutions as well as information, be creative. 
 
Should you have any questions relating to the survey, please contact  
Peter Rasmussen at (253) 572-5511, or email, rasart@a-rt.org  Please return the completed surveys 
to Vern Redifer at vern.redifer@co.yakima.wa.us no later than December 18, 2015.  After the survey 
is returned, we will make an appointment with you to review your survey and related issues. 
 
Department Name:   Yakima County Treasurer 

 

Person completing questionnaire: Ilene Thomson 

Title: Yakima County Treasurer Phone & Email: 509-574-2804 

Date: 12/18/2015  Ilene.thomson@co.yakima.wa.us 

mailto:rasart@a-rt.org
mailto:vern.redifer@co.yakima.wa.us


2 | P a g e  

 
 
Architects Rasmussen Triebelhorn, AIA     |     9 St Helens Ave, Tacoma     |     (253) 572-5511     |     rasart@a-rt.org 

 

Department Function 
 

1. What is the general function of your Department/Division? 
The Treasurer’s Office serves as the bank and receipting center for the county government, 
as well as for the approximately 100+ other entities in the county.  We provide cash 
management and investment portfolio management services for our outside districts and 
agencies as well as for the County.  We track and forecast the majority of the major revenues 
of the County.  We are the billing and collection point for property taxes and assessments; 
the issuer of mobile home moving permits; the processor and collector for excise taxes and 
we operate the foreclosure processes for property taxes and assessments.   

 
2. What changes, legal or other, do you foresee in the near (5-15 years) future that may have 

an impact on the quantity or types of services that you provide? 
The challenges will come from new requirements passed down from the legislators.  
Collecting taxes on a monthly basis instead of a semi-annual basis will impact our operations 
greatly.  This would cause a need for more staff and space. 

 
3. County-owned space Location /square feet: Please review the hardcopy floor plan(s) 

(provided separately) for your department. 
a. Does the floor plan accurately reflect all the Yakima County-owned space your 

department occupies? 

X Yes, this represents the space that my department occupies 

 No (if no, please color the hardcopy illustrating how it is different and return it to 
Lisa) 

b. Leased Space: Do you lease space for any of your functions / divisions? 

X No, all my departmental functions reside within County-owned space, as 
indicated on the floor plan(s). 

 Yes, I lease space 

 If you answered yes, please provide the following information for each leased 
location in Yakima County your department currently occupies: 
Complete address including city and zip code; 

  Street: 

  City: Zip code: 

 How many square feet do you lease at this 
location?  

  
Please provide a copy of the lease and return it to Lisa Freund. 

 
4. If your department is now in two of more locations, please indicate reason why.  (Space 

constraints, functional requirements, etc)  Please be specific.  

Our office is located in one area on the main floor but our archives are in the basement.   

 
 

5. How is your department organized in terms of major operating units or work groups?  Please 
describe and attach organizational chart if available.  Include number of personnel and 
functions of each.  
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Management/Investments – 2.5 employees - Treasurer, Investment Officer, .5 Accountant 
Accounting Division – 8.5 employees – Manager, 2 Sr. Accountants, 2.5 Accountants, 2 
Program Specialist, 1 Financial Specialist 
Tax Divison – 5 employees – Program Coordinator(Supervisor), 4 Financial Specialist 
Foreclosure/Distraint – 3 employees – Manager, 2 Program Coordinators 

 

 
 

6. How does the space meet or not meet your functional needs? 
We currently have more than adequate space for the employees but as mentioned below we 
do not have enough space for a secured vault area or for our public.  . 

 

 
7. What space needs are not currently provided for? 

We do not currently have enough lobby space for the public.  We also do not have adequate 
space for our vaults.  We need a secured area for the vaults and cash counting area. 
Separate office space is needed for the managers for employee privacy issues. 

 
 

8. What is the greatest area of concern regarding functionality in the existing space today?  
What works? 
The secured vault and cash counting area is of greatest concern for safety and protection of 
the assets.  In addition, a need for a proper lobby is also a concern for safety reasons for the 
public.  We also need additional private offices for our managers for privacy issues.    
The employee work stations are sufficient for our needs.   

 
 

9. What can you suggest to immediately address your space concerns?  Please describe in 
terms of issue, square footage, adjacency, technology, other. 

Due to constraints in our current facility, we are unable to address our space concerns.   

 
 

10. How will the service your department currently provides change in 5 years, and by the year 
2030?  What will be the likely impacts on your space needs in terms of quantity, location and 
specific functional requirements? 
 
In 5 years: 
If property taxes are required to be collected monthly, we will see a growth in numbers of 
employees need to accomplish the jobs required. 

 
By 2030: 
Increase in population means more taxpayers and development means an increase in parcel 
count.  In addition, the increase in e-commerce expands the work of the treasurer’s office 
and would need increased staff to accommodate the requirement. 
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11. Do you need public parking, and if so, about how many spaces?  Is it needed every day, and 
if not, how often per week of per month? 
         

  YesX  No     

 
We need public parking daily.  Currently the number of spaces depands on the day of the 
month and/or the month.  The first and last week of each month we see an increase in traffic.  
During April/May and October/November, tax season, are traffic is at its highest.  To give an 
exact number of spaces would be impossible.   

 
 
 

12. Are your department’s current security concerns, related to staff, public and property, 
adequate, and if not, what short term and long term measures should be taken? 
         

  YesX  No     

 

 

 
 

 
Departmental Adjacencies: 

 
13. Internal: Which of the working groups within your department must be next to each other for 

maximum effectiveness?  Please list. 

Group / Division 
 

Located Next To 
 

Occurs Now? (Y/N) 

All Divisions  
 

All Division 
 

Y 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 

 
 

14. External: Please list in priority (highest first) the department you believe should be physically 
located or grouped with yours to provide maximum operational efficiency. 
 

 
 

 
 

Occurs Now? (Y/N) 
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Assessor’s 
 

Y 

 
 

Auditor’s 
 

Y 

 
 

Public Serivices 
 

Y 

 
 

Security 
 

Y 

 
 

15. For each department listed, briefly describe the operational advantage of close proximity.  
 
Assessor’s Office – Customer efficiencies due to similar duties.   
Auditor’s Office – Recording department for property transfers and Licensing for Mobile 
Home transfers.  Finance Department for daily activity that must be sent from our office to 
the Auditors office. 
Public Services – Mobile Home movements and Planning Department for plats. 
Security – We are the bank and need security for the assets that we are responsible for.  
Any Department that receipts – by State Law they must deposit with us daily. 
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Communications: 
 

16. What types of privacy requirements (open office concept versus individual offices) do you 
see as most efficient and / or desirable?  Do needs vary for different tasks? How? 
 
We currently only have two individual offices and need at least four.  Each manager needs 
an office for privacy requirements.  

 
 

17. Which, if any, of the following “support areas” listed are accessed frequently?  Indicate how 
many person trips a day for each area. 

Copier equipment 50  Conference Rm 1 

Reception area 75  Library N/A 

Accounting 10  Central files 5 

   Other  

 

 

 
 

18. How does your department greet visitors, both public and county employees?  Do you need 
a counter, window, a greeter who then directs visitors to a conference room or specific staff 
member?  If you could improve this function, what changes would you make? 
 
All customers are greeted at the front counter or the cashier window.  Our current counters 
are very efficient and we do not need a designated greeter.   

 
 
 

19. What other departments must a person visit to complete a transaction with your department?  
(Example: Building permits which may also include the health department and others).  
Please list department and transaction. 
 
Assessor’s – Senior Exemptions, Property tax questions. 
Auditor’s – property transfers, mobile home licensing, District transactions for A/P, Payroll & 
financial reporting. 
Public Services – plats, mobile home movement permits.  

 
 

20. Does your department have delivery requirements?  How frequently are deliveries made?  
What type of deliveries?  By what size vehicles?  Who must receive?  Can deliveries be 
scheduled? 
 

Yes, mostly supply orders and they can be scheduled.   
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Files / Storage: 

 
21. How are your filing and storage requirements currently met? Are files stored within you 

department area and / or at a remote site?  How will requirements (both space needed and 
configuration) change in five years, and by 2035? 
 
We file internally within our office the current years information and in our archive room the 
prior six years are stored.   

 
 

22. Do you keep hardcopy files in your workplace? 
Y 
A) What do you expect you’re filing requirements to be in the future? 
 

 
No 
changeX  Increased  Decreased  

 
 
B) Are there specific (legal) requirements regarding the storage of hardcopy records that 
result from the providing of your service, or are the requirements generic “good 
management” ones?  Please be specific. 
 

Legal requirements as defined by law.  

 
 

 
23. What kinds of changes could be made in the process of providing storage for your 

department in order to improve the system for you? 
 
We have moved to paperless processes for all areas that are allowed.  I do not believe we 
could change any additional process to improve our system. 

 

 
Records & Equipment: 
 

24. Please describe the types of records & or files shared with other departments and how 
shared. 
 

Any records or files shared with other departments are done electronically. 

 
 

25. What equipment requiring floor space does your department have?  Please itemize. 

Type  Number of  Size of  Comments 



8 | P a g e  

 
 
Architects Rasmussen Triebelhorn, AIA     |     9 St Helens Ave, Tacoma     |     (253) 572-5511     |     rasart@a-rt.org 

 

Scanner  2  7.5’x5’  To process payemnts 

Copy Machine  1  2’ x 4.5’   

Micro-Film 
Machine  1  3.5’ x 2.5’  

Excise & Recorded 
Documents 

Test Area  1  9’ x 6’  
Testing area for 2 computers & 
a printer 

Shredder  1  2’x3’  

 
 
 

 
 

Special Area Needs Conference 
 

26. How often per day or per week does your staff use a conference room or training room? How 
many people should the room hold?  If more than one room, please list. 
 

3 per week – 10-15 average but up to 50 at an annual meeting for Districts. 

 
 

27. Do meeting / training sessions involve visitors from outside your department? 
 

X Yes 

 No 

A) What is the largest number of outside visitors at one time? 

Multiple districts for a training could range from 10-50 people. 

 
B) Who greets these visitors? 

 

Currrently we have to schedule an outside meeting space for these meetings.  

 
C) Are visitors brought to a personal workspace or office, or do meetings / training 

sessions take place in a conference room?  Or both? 
 

Both 

 
D) Is a Waiting or “Holding” area required for your visitor?  If so, how large and can it be 

shared? 

 Yes  NoX  
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28. Please list other major non-office rooms needed in your operation (i.e., break room, vaults, 
storage, etc). 
 
Type Room / Space  Shared  Frequency of Use  Description 

Vaults   Yes  X No  Daily  Bank Vaults 

Storage   Yes  X No  Daily  Records 

Break Room  X Yes   No  Daily  For Employees 

Conferrence Room  X Yes   No  Weekly  Meetings 

   Yes   No     

 

 
Aesthetic and Function: 

 
29. Do the work stations / spaces reflect the functions performed? If not, please elaborate. 

 

Yes 

 
 

30. Rate the individual space allotment for your department. 
 
More than 
adequate  Adequate X Crowded  Not workable  

 
 
Please elaborate 

Adequate but not efficient.  Need to re-allcoate space to offices, lobby and vault areas. 

 
 

31. What unique requirements does your department and office have that may not be taken into 
proper consideration in this space needs survey? 
 
We are the bank and therefore need a secured area for vaults and cash counting.   
We also need an area for our equipment to process tax payments.  

 
 

32. Personnel Needs (Please copy for additional positions) 
 

 
 
 

Position  

Type of 
space 

presently 
occupied 
(See key 
below)  

 
Type of 
space 

desired  

 
Present No. 
per category 
September 

2015  

 
 

Projected 
2020  

 
 

No. 
per 

2030 
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Treasurer  PO  PO  1  1  1 

Investment Officer  PO  PO  1  1  1 

Manager  OALP  PO  2  2  2 

Program Coordinator  OALP  OALP  1  1  1 

Sr. Accountants  OALP  OALP  2  2  2 

Accountants  OALP  OALP  3  3  5 

Program Specialist  OALP  OALP  2  2  3 

Financial Specialist  OALP  OALP  5  5  7 

Program 
Representatives  OALP  OALP  2  2  2 

    Totals       

 
Space Key: 
 
PO  Private Office 
½ PO  (2) person private office 
OAHP  High partitions 
OALP  Low partitions 
OA  Open office (no interior partitions) 
Other  ___________________________ 

 
 
Note to those responding to this survey; we are very aware of the large amount of effort this survey 
requires and we want to express our appreciation for your time and commitment. 

 
Thank you. 



bwilson
Text Box
SECTION V - 
SPACE/STAFFING NEEDS ASSESSMENT SPREADSHEETS AND ROOM TEMPLATES
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Space/Staffing Needs Assessment Spreadsheets & Space Templates 

 

With the information provided by the department directors in their respective department 

surveys, ART then assembled the information into a space and staffing needs assessment 

spreadsheet. Following is this spreadsheet.  

 

The space and staffing needs assessment spreadsheet includes an assessment summary on the 

first page, basically summarizing the total current staffing and square footage of space occupied 

per department, each department’s projected staffing and square footage needs to the year 

2030, and total number of public, staff, and county vehicle parking spaces needed. 

 

Following the summary page are the individual department’s assessment sections, identifying 

current and new staff positions, number of staff per position, and space needed per position.  

 

Following these department summaries are a selection of room templates developed by ART 

and used in the spreadsheet as a basis for space needed per staffing position or room type 

needed, noted in the far right column of the spreadsheet as “Space Template”. 



YAKIMA COUNTY COURTHOUSE

2030 STRATEGIC FACILITIES PLAN IMPLEMENTATION

SPACE/STAFF NEEDS PROJECTIONS
        

May 13, 2016

Architects Rasmussen Triebelhorn, AIA/ps

Space/ DEPARTMENT/SPACE Staff S.F. Staff No. of Unit Area Remarks Space 
Group Spaces S.F. Net County Template
No. S.F. Staff Public Vehicles

DEPARTMENT SUMMARIES

A. ASSESSOR 25 5,076 25 3,588 25 10 6
B. AUDITOR 22 5,586 23 5,670 23 10 0
C. BOARD OF COUNTY COMMISSIONERS 11 2,280 13 3,649 13 50 0
D. CLERK 43 7,184 45 7,769 45 5 0
E. CORRECTIONS 0 164 0 1,344 0 0 0
F. DISTRICT COURT 27 14,876 25 19,035 25 100 0
G. HUMAN RESOURCES 11 3,344 11 2,782 11 0 0
H. PROBATION SERVICES (DIST. CRT.) 23 4,422 23 4,065 23 40 0
I. PROSECUTING ATTORNEY 71.5 9,936 94 16,193 81 10 0
J. PUBLIC SERVICES 103 19,058 110 20,586 110 10 15
K. PURCHASING 0 0 3 559 3 0 0
L. SUPERIOR COURT 29.5 19,780 33 22,353 33 50 0
M. TECHNOLOGY SERVICES 32 5,000 38 6,102 38 2 0 Currently in courthouse; balance of spaces off site

N. TREASURER 19 5,541 24 5,973 24 20 0
GEN. BUILDING SUPPORT/SECURITY 5 19,600 5 28,943 2 4 0 Guestimate at 20% of Total Current Gross S.F.

Total Current Staff 422 Compares to Total Projected Staff below

Total Current Gross S.F. 117,752 Compares to Projected Subtotal Net Area below

Projected Subtotal Net Area S.F. 148,611 (1)

Area Gross up @ 10% 14,861 (4)

Total Projected Staff Excl. Volunteers 472 (3)

Total Projected Gross Area S.F. 163,472
Total Projected Net Increase In Area S.F. 42,410
Total Required Staff  Parking 456
Total Required Public Parking 311
Total County Vehicle Parking 21

NOTES:
(1) Building total net area is expressed in Gross Square Footage, and contains a % circulation & efficiency mark-up factor as noted per department.
(2) The department gross up multipier factor includes space for interior circulation, walls, utility chases, structural components, etc.
(3) Staff Quantities are expressed in Full-Time Equivalents (FTE's).
(4) The building gross-up % multiplier factor includes space for public corrodors, elevators, stairs, equipment rooms, etc. not included in the list of General Building Support rooms.

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D
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2030 STRATEGIC FACILITIES PLAN IMPLEMENTATION

SPACE/STAFF NEEDS PROJECTIONS
        

May 13, 2016

Architects Rasmussen Triebelhorn, AIA/ps

Space/ DEPARTMENT/SPACE Staff S.F. Staff No. of Unit Area Remarks Space 
Group Spaces S.F. Net County Template
No. S.F. Staff Public Vehicles

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D

DEPT. A - ASSESSOR

1 Assessor 1 1 1 216 216 Executive office PO3

2 Lead Appraiser 1 2 2 120 240 Standard office PO2

3 Appraisers 12 11 3 275 825 Open office work stations with low interior partitions PO7

4 Customer Service 4 4 4 80 320 Counter service open office work stations w/ low partitions; includes service counterOA4+

5 Data Base Coordinator 1 1 1 108 108 Basic office PO1

6 Cadastral Mapping 2 2 2 87 174 Open office work stations w/ low partitions; U-shaped w/ table at return for map layoutOA6

7 Audit 3 3 3 70 210 Open office work stations w/ low partitions OA5

8 Personal Property Administrator 1 1 1 87 87 Open office work stations w/ low partitions OA6

9 Reception/Waiting - - 1 120 120 Waiting seatings for 6 w/ customer computer work station

10 Work Area - - 2 55 110 Multi-function printer/copier/scanner, casework for supplies storage, countertop WA1

11 Active Record Files - - 1 300 300 Active & archive records (by dept.) in immediate proximity to work stations

12 Conference Room - - 1 290 290 Seating for 12 visitors + 4 staff CNF16

13
Coffee Bar - - 1 40 40

Casework/countertop, full size refer, sink, water cooler; shared larger lunch 

room w/ other gen. gov. depts.
CB1+

14 Central Storage - - 1 80 80 Tall shelving

Assessor Current Gross Area 5,076 Compares to Projected Gross Area below

Total Current Staff Excluding Volunteers 25

Assessor Projected Net Area 3,120
Assessor Projected Gross Area 3,588 Net area x 1.15 (2)

Assessor Projected Staff 25
Required Staff Parking 25
Required Public Parking 10
Required County Vehicle Parking 6
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Space/ DEPARTMENT/SPACE Staff S.F. Staff No. of Unit Area Remarks Space 
Group Spaces S.F. Net County Template
No. S.F. Staff Public Vehicles

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D

DEPT. B - AUDITOR

1 Auditor 1 1 1 216 216 Executive office PO3

2 Unit 1 -Recording & Licensing

   Manager 1 1 1 108 108 Standard office PO1

3    Record'g & Licens'g Counter/Work Stations 5 6 6 95 570 Counter service work stations + back work station OA4+

4 Unit 2 - Elections

   Manager 1 1 1 140 140 Standard office PO5

5    Elections Work Stations 4 4 4 53 212 Open office work stations OA4

6    Elections Counter Stations - - 2 42 84 Counter window stations OA1+

7 Unit 3 - Finance & Accounting

   Manager 1 1 1 120 120 Standard office PO2

8    Finance & Accounting Work Stations 5 5 5 70 350 Open office work stations OA5

9 Unit 4 - Payroll

   Manager 1 1 1 70 70 Open office work station w/ high partitions OA5

10    Payroll Work Stations 3 3 3 70 210 Open office work stations w/ high partitions OA5

11 Support Spaces

12
   Reception/Waiting - - 1 300 300

Waiting seating for 10; que line for Records & Licensing; 3 separate doors from 

building corridor (Licensing, elections, payroll w/ controlled access to back office

13    Working Files - - 1 250 250
14    Archive Records Storage - - 1 2,000 2,000
15    Work Room - - 2 55 110 WA1

16
   Coffee Bar - - 1 40 40

Casework/countertop, full size refer, sink, water cooler; shared larger lunch 

room w/ other gen. gov. depts.
CB1+

17    Materials Storage - - 1 150 150 Tall storage shelving

18 Elections Office
19    Tabulation Room - - 1 150 150 Equipment + work space; card access controlled entry

20    Work Room - - 1 170 170 Casework + copier/printer/scanner; specifically for elections division WA3

Auditor Gross Current Area 5,586 Compares to Projected Gross Area below

Total Current Staff Excluding Volunteers 22

Auditor Projected Net Area 4,930
Auditor Projected Gross Area 5,670 Net area x 1.15 (2)

Auditor Projected Staff 23
Required Staff Parking 23
Required Public Parking 10
Required County Vehicle Parking 0
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Space/ DEPARTMENT/SPACE Staff S.F. Staff No. of Unit Area Remarks Space 
Group Spaces S.F. Net County Template
No. S.F. Staff Public Vehicles

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D

DEPT. C - BOARD OF COUNTY COMMISSIONERS/FINANCIAL SERVICES

1 Commissioners 3 3 3 266 798 Executive offices PO6

2 Commissioner's Clerks 2 2 2 87 174 Open office work stations w/ low partitions OA6

3 Commissioner's Chamber - - 1 1,100 1,100 Dias + Clerk + Podium + seating for 50; divisable 

4 Financial Services Director 1 1 1 140 140 Manager's office PO5

5 Financial Services Manager - 2 2 108 216 Basic office PO1

6 Financial Services Staff 5 5 5 70 350 Open office work stations w/ high partitions OA5

7 Conference Room - 1 205 205 Table and seating for 8-10 CNF10

8 Break Room - 1 190 190 Kitcheonette; tables and seating for 6 BR1

BOCC Gross Current Area 2,280 Compares to Projected Gross Area below

Total Current Staff Excluding Volunteers 11

BOCC Projected Net Area 3,173
BOCC Projected Gross Area 3,649 Net area x 1.15 (2)

BOCC Projected Staff 13
Required Staff Parking 13 3 assigned parking stalls for Commissioners

Required Public Parking 50
Required County Vehicle Parking 0
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Space/ DEPARTMENT/SPACE Staff S.F. Staff No. of Unit Area Remarks Space 
Group Spaces S.F. Net County Template
No. S.F. Staff Public Vehicles

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D

DEPT. D - CLERK

1 County Clerk 1 1 1 216 216 Director's office PO3

2 Records 0

3    Supervisor 1 1 1 120 120 Standard office PO2

4    Records Clerks 6 6 6 70 420 Open office area w/ low partitions OA5

5 Jury 0

6    Supervisor 1 1 1 120 120 Standard office PO2

7    Jury Clerks 2 2 2 70 140 Open office area w/ low partitions OA5

8 In Court Clerks

9    Supervisor 1 1 1 120 120 Standard office PO2

10    Court Clerks 10 10 10 70 700 Open office area w/ low partitions OA5

11 In Office Clerks

12    Supervisor 1 1 1 120 120 Standard office PO2

13    Office Clerks 16 18 16 70 1,120 Open office area w/ low partitions; projected 2 additional staff OA5

14 Juvenile Court Clerks

15    Supervisor 1 1 1 120 120 Standard office PO2

16    Juv. Court Clerks 3 3 3 70 210 Open office area w/ low partitions OA5

17 Support Spaces

18    Work Area - - 2 55 110 Production work area off internal hallway WA1

19    Central Files - - 1 400 400

20    Archive Files Storage - - 1 2,000 2,000 Fire proof secure storage room; possible remote location

21    Reception/Waiting - - 1 300 300

22    Large Conference/Training Room - - 0 0 0 See Superior Court; shared space with Court

23    Small Conference Room - - 1 160 160 Tables and seating for 8 for Clerk's use & control CNF8

24
   Coffee Bar - - 2 40 80

Casework/countertop, full size refer, sink, water cooler; shared larger lunch 

room w/ other criminal just. depts.
CB1

25    Supplies/Gen. Storage - - 1 200 200

26    Evidence Storage - - 1 100 100 Dedicated room w/ lockable cabinets, card access controlled entry

Clerk Gross Current Area 7,184 Compares to Projected Gross Area below

Total Current Staff Excluding Volunteers 43

Clerk Projected Net Area 6,756

Clerk Projected Gross Area 7,769 Net area x 1.15 (2)

Clerk Projected Staff 45

Required Staff Parking 45

Required Public Parking 5 Public parking for District & Superior Courts listed in those depts.

Required County Vehicle Parking 0
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No. S.F. Staff Public Vehicles

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D

DEPT. E - CORRECTIONS

1 Vehicle Sallyport - - 1 1,000 1,000 Sized for transfer van + generous circulation around van

2 Secure elevator - - 1 120 120 8'x8' cab + foyer

See District & Superior Court spreadsheets for inmate holding cells

Corrections Gross Current Area 164 Compares to Projected Gross Area below

Total Current Staff Excluding Volunteers 0

Corrections Projected Net Area 1,120

Corrections Projected Gross Area 1,344 Net area x 1.20 (2)

Corrections Projected Staff 0

Required Staff Parking 0

Required Public Parking 0

Required County Vehicle Parking 0 Van for inmate transfer
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Space/ DEPARTMENT/SPACE Staff S.F. Staff No. of Unit Area Remarks Space 
Group Spaces S.F. Net County Template
No. S.F. Staff Public Vehicles

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D

DEPT. F - DISTRICT COURT

1 Judicial Officers

2 District Court Judges 4 4 4 270 1,080 Executive office with unisex toilet room PO3+

Court Commissioner 1 1 1 270 Executive office with unisex toilet room PO3+

3 District Court Management Staff

4 Dist. Court & DC Probation Senior Mngr. 1 1 1 216 216 Manager's office PO3

5 Senior Program Reps 2 2 2 120 240 Standard office PO2

6 DC Court Coordinator 1 1 1 120 120 Standard office PO2

7 DC Court Support Staff 16 16 16 53 848 Open office work station w/ low partitions OA4

8 Records Support 1.5 0 0 0 0

9 DC Pretrial Staff

10 Pretrial Admin. Supervisor 1 1 1 140 140 Manager's office PO5

11 Pretrial Officer 1 1 1 108 108 Basic office PO1

12 Office Specialist 1 1 1 53 53 Open office work station w/ low partitions OA4

13 Office Specialists - Civil 3 3 3 53 159 Open office work stations w/ low partitions OA4

14 Office  Specialists - In-Court Clerks 6 5 5 53 265 Open office work stations w/ low partitions OA4

15 Office Specialists - Calendaring 1 1 1 53 53 Open office work stations w/ low partitions OA4

16 Office Tech. - File Clerk 1 0 0 0 0

17 Office Specialists - Other 5 3 3 53 159 Open office work stations w/ low partitions OA4

18 Court Financial Services Staff

19 Courts Financial Manager 1 1 1 140 140 Manager's office PO5

20 Financial Supervisor 1 1 1 108 108 Basic office PO1

21 Financial Specialists 4 4 4 53 212 Open office work stations w/ low partitions OA4

22 Financial Specialists - Counter 2 2 2 53 106 Open office work stations w/ low partitions; glass separation wall to waiting OA4

23 Financial Specialists 2 2 2 53 106 Open office work stations w/ low partitions OA4

24 YCCS Collection On-Site Staff 1 1 1 53 53 Open office work stations w/ low partitions OA4

25 Courts

26
District Court - - 5 850 4,250

Bench, witness box, clerk, 7 person jury, attorneys, audience seating for 20; 

secure evidence storage cabinet

27 Jury Deliberation Room - - 4 395 1,580 Table and seating for 8, coffee bar, 2 unisex H/C toiletrooms JR1

28 Jury Pooling/Staging Room - - 0 0 0 Shared with Superior Court - see Superior Court spreadsheet

29 Mediation Rooms - - 2 100 200 Table and seating for 4 CNF4

30 Attorney/Client Meeting Room - - 10 100 1,000 Table and seating for 4; two for each courtroom CNF4

31 Witness Waiting - - 2 120 240 Table and seating for 4; easy chair CNF6

32
Imate Holding Cells - - 10 80 800

Bench seating for 2; ADA accessible; secure foyer; separation of sight and 

sound from adj. cells

33 Inmate Unisex Single Occup. Toiletroom 2 50 100 ADA accessible

34 Corrections Staff Station at Holding Cell Area - - 1 27 27 Work counter, seating, intercom/phone station
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35 Support Spaces

36 Judges' Library - - 1 100 100 Tall shelving, table and chair CNF4

37 Visitor Reception/Waiting - - 1 300 300 Waiting space equally divided into 2 spaces, seating for 6 in each space

38 Storage - - 1 100 100 Tall shelving

39 Financial Records Storage - - 1 100 100 Tall shelving

40 Files Archive Storage - - 1 6,000 6,000 This could be remote if reasonably close.

41 Conference/Training Room - - 1 120 120 Table and seating for 6 CNF6

42 Reception/Service Counter - 2 2 27 54 OA1

43 Work Room - - 2 90 180 WA2

44
Coffee Bar - - 1 40 40

Casework/countertop, full size refer, sink, water cooler; shared larger lunch 

room w/ other criminal just. depts.
CB1

District Court Gross Current Area 14,876 Compares to Projected Gross Area below

Total Staff Excluding Volunteers 27

District Court Projected Net Area 16,552

District Court Projected Gross Area 19,035 Net area x 1.15 (2)

District Court Projected Staff 25

Required Staff Parking 25

Required Public Parking 100

Required County Vehicle Parking 0
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. DEPT. G - HUMAN RESOURCES

1 Director 1 1 1 216 216 Executive Office PO3

2 Senior Manager 1 1 1 160 160 Senior Manager's office, space for file cabinets PO5+

3 Manager 1 1 1 160 160 Manager's office, space for file cabinets PO5+

4
Senior Program Analyst (ADA Coord.) 1 1 1 210 210

Shared office with Program Analyst; (3) 7'x10' cubicles w/ side chair & (2) file 

cab'ts. each
PO4+

5 Program Analyst (Labor Relat's/Risk/Safety) 1 1 0 0 0 Shared office with Sr. Program Analyst -

6 Senior Program Rep 3 3 3 97 291 Open office work station with high partitions OA7

7 Program Specialist 1 1 1 97 97 Open office work station with high partitions OA7

8 Office Support Tech./Receptionist 2 2 2 53 106 Open office work stations OA4

9 Reception/Waiting - - 1 100 100 Waiting seating for 5

10 Service Counter - - 2 27 54 OA1

11 Visitor Kiosk/Typing Room - - 1 50 50 Semi-enclosed room off waiting; 2 computer desk stations

12 Badging Station - - 1 30 30 Space for photographing person + back-drop adjacent to waiting area

13 Small Conference Room - - 1 100 100 Table and seating for 4 CNF4

14 Conference Room - - 1 205 205 Table and seating for 10 CNF10

15 Training/Conference Room - - 0 0 0 See large conference/training center as part of general building support spaces

16
Coffee Bar - - 1 70 70

Casework/countertop, full size refer, sink, water cooler w/ small table & seating 

for 3; shared larger lunch room w/ other gen. gov. depts.
CB1+

17 Work Room - - 1 170 170 Casework, copier/scanner/printer, shred bins WA3

18 Central Files - - 1 400 400 Active files; (4) 4-drawer lateral file cab'ts. + regular file cab'ts.

Human Resources Gross Current Area 3,344 Compares to Projected Gross Area below

Total Staff Excluding Volunteers 11

Human Resources Projected Net Area 2,419

Human Resources Projected Gross Area 2,782 Net area x 1.15 (2)

Human Resources Projected Staff 11

Required Staff Parking 11 3 assigned parking stalls for Director + Managers

Required Public Parking 0

Required County Vehicle Parking 0

     Page 9



YAKIMA COUNTY COURTHOUSE

2030 STRATEGIC FACILITIES PLAN IMPLEMENTATION

SPACE/STAFF NEEDS PROJECTIONS
        

May 13, 2016

Architects Rasmussen Triebelhorn, AIA/ps

Space/ DEPARTMENT/SPACE Staff S.F. Staff No. of Unit Area Remarks Space 
Group Spaces S.F. Net County Template
No. S.F. Staff Public Vehicles

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D

. DEPT. H - PROBATION SERVICES (DIST. CRT.)

1 Probation Admin. Supervisor 1 1 1 140 140 Manager's office PO5

2 Probation Officers 9 9 9 120 1,080 Standard office PO2

3 Senior Program Rep 2 2 2 120 240 Standard office PO2

4 Office Specialists 9 9 9 70 630 Open office work stations OA5

5 Case Managers 2 2 2 120 240 Standard office PO2

6 Reception/Waiting - - 1 300 300 Seating for 15 - 20

7 Training Room - - 1 665 665 Seating for 36-40; dedicated for probation services' use; with coffee bar MR48

8
Coffee Bar - - 1 40 40

Casework/countertop, full size refer, sink, water cooler; shared larger lunch 

room w/ other criminal just. depts.
CB1

9 Files Storage - - 200 0

10 Supplies Storage - - 1 100 100 Tall shelving

11 Unisex Toilet Room - - 2 50 100 For drug testing

Probation Gross Current Area 4,422 Compares to Projected Gross Area below

Total Staff Excluding Volunteers 23

Probation Net Area 3,535

Probation Projected Gross Area 4,065 Net area x 1.15 (2)

Probation Projected Staff 23

Required Staff Parking 23

Required Public Parking 40 Number of cases per 8 hour day x 2?

Required County Vehicle Parking 0
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. DEPT. I - PROSECUTING ATTORNEY

1 Prosecuting Attorney 1 1 1 216 216 Executive office PO3

Criminal Unit

2 Attorney 25 30 30 140 4,200 Standard office PO5

3 Paralegal 11 13 13 108 1,404 Basic office PO1

4 Senior Program Rep. 4 7 7 87 609 Open office work station with high partitions OA6

5 Office Specialist 15 17 17 87 1,479 Open office work station with high partitions OA6

6 Office Technician 4 4 4 87 348 Open office work station with high partitions OA6

7 Senior Manager 2 2 2 140 280 Manager's office PO5

8 Attorney Intern 1 2 2 108 216 Basic office PO1

9 Support Intern 1 2 2 53 106 Open office work station with high partitions; OP4

10 Corporate Counsel Division

11 Attorney 4 6 6 140 840 Standard office PO5

12 Paralegal 2 4 4 108 432 Basic office PO1

13 Office Specialist 1 2 2 87 174 Open office work station with high partitions OA6

14 Attorney Intern 0.5 1 1 108 108 Basic office PO1

15 Support Spaces

16 Criminal Unit Centralized File Storage - - 1 200 200

17 Corporate Division Centralized File Storage - - 1 200 200

18 Conference/Interview Room A - - 1 230 230 Table and seating for 12 CNF12

19 Conference/Interview Room B - - 1 230 230 Table and seating for 12 CNF12

20 Training/Conference Room - - 1 665 665 Tables and seating for minimum 36; Could be shared w/ Clerk or Sup. Crt.  MR48

21 Court Equipment Storage - - 1 150 150 Trial carts, smart boards, projectors, VCR, trial laptops

22 Reception/Waiting - - 1 300 300 Waiting seating for 15; (2) counter sit down stations w/ (1) stand up station

23 Work Room - - 1 170 170 Enclosed room w/ casework/countertop, copier/printer/scanner, shred bins WA3

24 Work Area - - 2 55 110 Casework, copier/printer/scanner off internal hallway WA1

25
Coffee Bar - - 2 40 80

Casework/countertop, full size refer, sink, water cooler; shared larger lunch 

room w/ other criminal just. depts.
CB1

26 Small Conference Room 4 100 400 Table and seating for 4; off reception/waiting CNF4
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27 Child Advocacy Center Locate at 1st Floor

28 Waiting Room - - 1 200 200 Waiting seating for 6 w/ sofa and side chairs; quick and easy access from outside

29 Child Interview Room - - 1 150 150 Table and seating for 4, childern's table and chairs, sofa, video camera CNF6+

30 Surveillance Room - - 1 100 100 Seating for 4, video recording equip. & monitor

31 Child Protective Services Office 1 1 108 108 Basic office PO1

32 Child Advocate Office 1 1 108 108 Basic office PO1

33 Victim Services Coordinator Office 1 1 108 108 Basic office PO1

34 Meeting/Briefing Room - - 1 160 160 Table and seating for 8 (delete if center colocated w/ Pros Attny.) CNF8

Pros. Attorney Gross Current Area 9,936 Compares to Projected Gross Area below

Total Staff Excluding Volunteers 71.5

Prosecuting Attorney Projected Net Area 14,081

Pros. Attorney Projected Gross Area 16,193 Net area x 1.15 (2)

Prosecuting Attorney Projected Staff 94

Required Staff Parking 81

Required Public Parking 10

Required County Vehicle Parking 0
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. DEPT. J - PUBLIC SERVICES

1 Senior Director 1 1 1 280 280 Executive Director's office PO6+

2 Planning Division

3    Division Manager 1 1 1 216 216 Manager's office PO3

4      SubDivision Manager 1 1 1 97 97 Open office work station w/ low partitions OA7

5       Environmental SubDivision

6           Senior Project Planner 1 1 1 87 87 Open office work station w/ low partitions OA6

7           Prtoject Planner 1 1 1 87 87 Open office work station w/ low partitions OA6

8       Long Range Planning SubDivision

9           Senior Project Planner 1 1 1 87 87 Open office work station w/ low partitions OA6

10           Project Planner 3 3 3 87 261 Open office work station w/ low partitions OA6

11           Senior Program Analyst 1 1 1 87 87 Open office work station w/ low partitions OA6

12      SubDivision Manager 1 1 1 97 97 Open office work station w/ low partitions OA7

13       Zoning & Subdivision

14           Senior Project Planner 1 1 1 87 87 Open office work station w/ low partitions OA6

15           Project Planner 1 1 1 87 87 Open office work station w/ low partitions OA6

16           Planner 2 2 2 87 174 Open office work station w/ low partitions OA6

17           Program Representative 1 1 1 87 87 Open office work station w/ low partitions OA6

18 Accounting Services Division

19    Senior Division Manager 1 1 1 216 216 Manager's office PO3

20    Administrative Supervisor 1 1 1 87 87 Open office work station w/ high partitions OA6

21       Accounting 

22           Office Supervisor 1 1 1 87 87 Open office work station w/ high partitions OA6

23           Financial Tech. 2 2 2 87 174 Open office work station w/ high partitions OA6

24           Financial Specialist 3 3 3 87 261 Open office work station w/ high partitions OA6

25           Program Specialist 1 1 1 87 87 Open office work station w/ high partitions OA6

26           Accountant 3 3 3 87 261 Open office work station w/ high partitions OA6

27      Payroll

28           Office Coordinator 1 1 1 87 87 Open office work station w/ high partitions OA6

29           Financial Specialist 1 1 1 87 87 Open office work station w/ high partitions OA6

30 Administrative Services Division

31    Senior Manager 1 1 1 216 216 Manager's office PO3

32       Administrative Support

33           Office Coordinator 1 1 1 87 87 Open office work station w/ low partitions OA6

34           Office Specialist 2 2 2 87 174 Open office work station w/ low partitions OA6

35           Office Support Tech. 3 3 3 87 261 Open office work station w/ low partitions OA6

36       Application Support

37           Program Coordinator 1 1 1 87 87 Open office work station w/ low partitions OA6

38       Records Support

39           Program Specialist 1 1 1 87 87 Open office work station w/ low partitions OA6

40           Office Tech 1 1 1 87 87 Open office work station w/ low partitions OA6

41           Office Assistant 1 1 1 87 87 Open office work station w/ low partitions OA6
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42 Building, Fire, & Life Safety Division

43    Senior Manager 1 1 1 216 216 Manager's office PO3

44       Building Safety

45          Administrative Supervisor 1 1 1 97 97 Open office work station w/ low partitions OA7

46         Code Enforcement

47              Code Enforcement Inspector 1 1 1 87 87 Open office work station w/ low partitions OA6

48              Senior Program Analyst 1 1 1 87 87 Open office work station w/ low partitions OA6

49         Home Program

50              Senior Program Analyst 1 1 1 140 140 Standard office PO5

51         Inspection

52              Building Inspector 3 6 6 27 162 Open office work station w/ low partitions OA1

53         Plan Review

54               Plans Examiner 1 3 3 87 261 Open office work station w/ low partitions OA6

55         Project Coordination

56               Program Representative 4 6 6 87 522 Open office work station w/ low partitions OA6

57      Fire Safety

58          Administrative Supervisor 1 1 1 140 140 Standard office PO5

59               Program Specialist 2 2 2 87 174 Open office work station w/ low partitions OA6

60               Program Coordinator 2 2 2 87 174 Open office work station w/ low partitions OA6

61 Environmental Services Division

62    Director 1 1 1 216 216 Manager's office PO3

63       Facilities Will remain in old Safeway building

64       Utilities

65           Senior Manager 1 1 1 140 140 Standard office PO5

66           Senior Program Analyst 1 1 1 87 87 Open office work station w/ low partitions OA6

67       Water Resources

68           Senior Manager 1 1 1 140 140 Standard office PO5

69          Flood Control

70               Manager 1 1 1 97 97 Open office work station w/ low partitions OA7

71               Program Coordinator 2 2 2 87 174 Open office work station w/ low partitions OA6

72               Senior Engineering Tech. 1 1 1 87 87 Open office work station w/ low partitions OA6

73               Engineer 1 1 1 87 87 Open office work station w/ low partitions OA6

74               Natural Resource Specialist 1 1 1 87 87 Open office work station w/ low partitions OA6

75               Project Engineer 1 1 1 87 87 Open office work station w/ low partitions OA6

76               Program Analyst 1 1 1 87 87 Open office work station w/ low partitions OA6

77            Senior Natural Resource Specialist 1 1 1 87 87 Open office work station w/ low partitions OA6

78            Natural Resource Specialist 1 1 1 87 87 Open office work station w/ low partitions OA6

79         Surface Water

80               Senior Program Analyst 1 1 1 87 87 Open office work station w/ low partitions OA6

81               Natural Resource Specialist 1 1 1 87 87 Open office work station w/ low partitions OA6

82               Engineering Tech. Specialist 1 1 1 87 87 Open office work station w/ low partitions OA6

83 Public Works Division

84    Senior Director/County Engineer 1 1 1 216 216 Manager's office PO3

   Assist. Director/County Engineer 1 1 1 140 140 Standard office PO5
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85   County Roads

86     Engineering

87         Senior Manager 1 1 1 140 140 Standard office PO5

88         Senior Engineer 2 2 2 87 174 Open office work station w/ low partitions OA6

89         Engineering Tech. Specialist 2 2 2 87 174 Open office work station w/ low partitions OA6

90         Engineer 1 1 1 87 87 Open office work station w/ low partitions OA6

91         Project Design Engineer 1 1 1 87 87 Open office work station w/ low partitions OA6

92         Engineering Tech. Specialist 1 1 1 87 87 Open office work station w/ low partitions OA6

93     Right-of-Way

94         Manager 1 1 1 140 140 Standard office PO5

95         Senior Engineering Tech. 2 2 2 87 174 Open office work station w/ low partitions OA6

96         Engineering Tech. Specialist 1 1 1 87 87 Open office work station w/ low partitions OA6

97     Traffic

98         Senior Manager 1 1 1 140 140 Standard office PO5

99       Operations

100           Senior Engineer 1 1 1 87 87 Open office work station w/ low partitions OA6

101           Engineering Tech. Specialist 2 2 2 87 174 Open office work station w/ low partitions OA6

102           Senior Engineering Tech. 1 1 1 87 87 Open office work station w/ low partitions OA6

103           Project Traffic Engineer 1 1 1 87 87 Open office work station w/ low partitions OA6

104       Planning & Development

105           Senior Project Planner 1 1 1 87 87 Open office work station w/ low partitions OA6

106           Project Engineer 1 1 1 87 87 Open office work station w/ low partitions OA6

107           Senior Engineering Tech. 1 1 1 87 87 Open office work station w/ low partitions OA6

108 Geographical Information Services

109     Senior Manager 1 1 1 140 140 Standard office PO5

110     GIS Tech. 1 1 1 87 87 Open office work station w/ low partitions OA6

111     GIS Analyst 2 2 2 87 174 Open office work station w/ low partitions OA6

112     Reception/Waiting - - 1 100 100 Needed if to remain separate from rest of dept.

113     Conference Room 4 - - 1 100 100 Table and seating for 4; needed if to remain separate from rest of dept. CNF4

114 Support Spaces

115    Reception/Waiting - - 1 400 400 Reception area w/ seating for 6-8

116    Customer Work Stations - - 4 38 152 Open work station w/ high partitions; 5.33' x 7' OA1+

117    Customer Service Stations - - 8 50 400 Open counter w/ seating for 1 staff, 1 visitor; 5' x 10'

118
   Conference/Training Room 50 - - 1 810 810

Tables and seating for 50; Could us shared conference center if dept. remains in 

bldg. Will need if moved off courthouse site
MR64

119    Conference Room 16 - - 1 290 290 Tables and seating for 16 CNF16

120    Conference Room 12 - - 1 230 230 Tables and seating for 12 CNF12

121    Conference Room 4 - - 3 100 300 Table and seating for 4 CNF4

122    Work Area - - 5 55 275 Casework storage, printer/copier/scanner, shredder and bins WA1

123    Working Files/Library Storage/Supplies - - 1 700 700 File cabinets, work table, misc. office equip.

124    Archive Records Storage - - 1 3000 3,000

125    Break Room - - 1 250 250 Kitcheonette, vending machines, tables and seating for 20 BR3+

126    Storage Room - - 1 200 200 Misc. equipment storage

Public Services Gross Current Area 19,058 Compares to Projected Gross Area below

Total Staff Excluding Volunteers 103

Public Services Projected Net Area 17,901

Public Services Projected Gross Area 20,586 Net area x 1.15 (2)

Public Services Projected Staff 110

Required Staff Parking 110

Required Public Parking 10

Required County Vehicle Parking 15
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. DEPT. K - PURCHASING

1 Director - 1 1 140 140 Manager's office

2 Purchasing Staff - 2 2 53 106 Open office w/ low partitions OA4

3 Conference Room - - 1 100 100 Table and seating for 4 CNF4

4 Storage Room - - 1 100 100 Tall shelving

5
Coffee Bar - - 1 40 40

Casework/countertop, full size refer, sink, water cooler; shared larger lunch 

room w/ other gen. gov. depts.
CB1

0

Purchasing Gross Current Area 0 0 Compares to Projected Gross Area below

Total Staff Excluding Volunteers 0

Purchasing Projected Net Area 486

Purchasing Projected Gross Area 559 Net area x 1.15 (2)

Purchasing Projected Staff 3

Required Staff Parking 3

Required Public Parking 0

Required County Vehicle Parking 0
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. DEPT. L - SUPERIOR COURT

Superior Court Spaces

1 Superior Courtroom/Family Court - - 1 850 850 Bench, witness box, clerk, no jury box, attorneys, audience seating for 30

2
Superior Courtroom/Jury - - 1 850 850

Bench, witness box, clerk, 13 person jury, attorneys, audience seating for 30, 

secure evidence storage

3
Superior Courtroom/Jury - - 1 850 850

Bench, witness box, clerk, 13 person jury, attorneys, audience seating for 30, 

secure evidence storage

4
Superior Courtroom/Jury - - 1 850 850

Bench, witness box, clerk, 13 person jury, attorneys, audience seating for 30, 

secure evidence storage

5
Superior Courtroom/Jury - - 1 850 850

Bench, witness box, clerk, 13 person jury, attorneys, audience seating for 30, 

secure evidence storage

6
Superior Courtroom/Jury - - 1 1,000 1,000

Bench, witness box, clerk, 13 person jury, attorneys, audience seating for 40, 

secure evidence storage

7
Ceremonial Courtroom/Jury - - 1 1,660 1,660

Bench, witness box, clerk, 13 person jury, attorneys, audience seating for 50, 

secure evidence storage

8 Jury Deliberation Rooms - - 6 455 2,730 Table and seating for 13, 2 unisec H/C toiletrooms, coffee bar JR2

9 Interview Rooms - - 7 100 700 Table and seatings for 4 CNF4

10 Client/Attorney Meeting Room - - 14 100 1,400 Table and seatings for 4 CNF4

11
Training/Conference/Jury Pooling Room - - 1 1,200 1,200

Seating for 150+; Divisible room w/ acoustic operable partitions; shared with 

Dist. Crt. & Prob. Srvcs.

12
Imate Holding Cells - - 10 80 800

Bench seating for 2; ADA accessible; secure foyer; separation of sight and 

sound from adj. cells

13 Inmate Unisex Single Occup. Toiletroom 2 50 100 ADA accessible

14 Corrections Staff Station at Holding Cell Area - - 1 27 27 Work counter, seating, intercom/phone station

15 Judicial Officers

16 Superior Court Judges 7 8 8 270 2,160 Executive office w/ unisex toilet room PO3+

17 Court Commissioner 1 1 1 270 270 Executive office w/ unisex toilet room PO3+

18 Court Management Staff

19 Court Services Director 1 1 1 216 216 Director's office PO3

20 Admin. Supervisor 1 1 1 140 140 Manager's office PO5

21 Senior Program Rep. 1 1 1 97 97 Open office work stations with low partitions OA7

22
Office Specialist/Receptionist 3 3 3 70 210

Open office work stations with low partitions; glass window separating station 

from waiting
OA5

23 Office Specialist - Support 4 5 5 70 350 Open office work stations with low partitions OA5

24 Court Reporter 1 1 1 108 108 Basic office PO1

25 Community Service Tracker 1 1 1 70 70 Open office work stations with low partitions OA5

26 Bailiffs 3 3 1 100 100 Table and seating for 4 CNF4

27 Family Court Facilitator 1 1 1 108 108 Basic office PO1

28 Family Court Investigators 2 2 2 108 216 Basic office PO1

29 Program Coord. - Special Projects & 31.1 1 1 1 140 140 Basic office PO5

30 Drug Court 1.5 2 2 108 216 Basic office PO1

31 Certified Interpreters 1 2 1 108 108 Basic office PO1
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32 Support Spaces

33 Law Library - - 1 100 100 Table. 2 chairs, tall book shelving; for judges' use

34 Reception/Waiting - - 2 130 260 (2) waiting seating areas for 10, divided space for separation of litigants

35 Court Service Counter - - 3 27 81 Counter and sitting area OA1

36 Work Room - - 2 90 180 Casework/countertop, printer/copier/scanner WA2

37
Coffee Bar - - 2 40 80

Casework/countertop, full size refer, sink, water cooler; shared larger lunch 

room w/ other criminal just. depts.
CB1

38 Interpreter Video Conference Room - - 1 100 100 Table and seating for 4 CNF4

39 Supplies Storage Room - - 1 100 100 Tall shelving

40 Witness Waiting - - 1 160 160 Table and seating for 6; easy chair CNF6+

Superior Court Gross Current Area 19,780 Compares to Projected Gross Area below

Total Staff Excluding Volunteers 29.5

Superior Court Projected Net Area 19,437

Superior Court Projected Gross Area 22,353 Net area x 1.15 (2)

Superior Court Projected Staff 33

Required Staff Parking 33 Staff + jury parking

Required Public Parking 50

Required County Vehicle Parking 0
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. DEPT. M - TECHNOLOGY SERVICES

1 Director/Manager 1 1 1 216 216 Director's office; pin/prox access control entry PO3

2 Manager 3 4 4 140 560 Manager's office; pin/prox access control entry PO5

3 Tech. Services Staff 27 7 7 125 875 Single staff open office work station w/ high partitions OA8

Equipment Testing Stations - 25 25 97 2,425 Open office work/testing stations OA7

Receptionist 1 1 1 70 70
Open office work station w/ low partitions w/ service counter, gate keeper to rest 

of dept.
OA4

Conference Room - - 0 0 0
Tables and seating for 48; shared use w/ other gen. gov. depts.; see general 

bldg. support
MR48

Equipment Rack Space - - 1 150 150 10' x 15' space w/ prox access control entry

Coffee Bar - - 1 40 40
Casework/countertop, full size refer, sink, water cooler; shared larger lunch 

room w/ other gen. gov. depts.
CB1

Staff Toilet Room - Women's - - 1 150 150 Multi-occupant toilet, lav; H/C accessible

Staff Toilet Room - Men's - - 1 150 150 Multi-occupant toilet, lav; H/C accessible

Shower Room - - 1 70 70 Toilet, lav, shower; H/C accessible

Supplies Storage Room - - 1 100 100 Prox access control entry

Secure Equipment Storage/Ship-Receive - - 1 400 400 Double door access, pin/prox access control entry

Reception/Waiting - - 1 100 100 Seating for 6; pin/prox access control entrey

Tech. Services Gross Current Area 5,000 Compares to Projected Gross Area below (in courthouse only)

Total Staff Excluding Volunteers 32

Tech. Services Projected Net Area 5,306

Tech. Services Projected Gross Area 6,102 Net area x 1.15 (2)

Tech. Services Projected Staff 38

Required Staff Parking 38

Required Public Parking 2

Required County Vehicle Parking 0
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YAKIMA COUNTY COURTHOUSE

2030 STRATEGIC FACILITIES PLAN IMPLEMENTATION

SPACE/STAFF NEEDS PROJECTIONS
        

May 13, 2016

Architects Rasmussen Triebelhorn, AIA/ps

Space/ DEPARTMENT/SPACE Staff S.F. Staff No. of Unit Area Remarks Space 
Group Spaces S.F. Net County Template
No. S.F. Staff Public Vehicles

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D

. DEPT. N - TREASURER

1 Management/Investments

2    Treasurer 1 1 1 216 216 Executive office PO3

3    Investment Officer 1 1 1 140 140 Manager's office PO5

4 Accounting Division

5    Manager 1 1 1 140 140 Manager's office PO5

6    Senior Accountants 2 2 2 87 174 Open office work station w/ low partitions OA6

7    Accountants 3 5 5 53 265 Open office work station w/ low partitions OA4

8    Program Specialist 2 3 3 53 159 Open office work station w/ low partitions OA4

9    Financial Specialist/Cashiers 1 2 4 126 504 Service counter work station w/ adjacent back work area OA6+

10    Testing Stations - - 2 53 106 Open office work station w/ high partitions OA4

11    Accounting Vault Work Area - 1 100 100 Enclosed office with desk and vault CNF4

12    Accounting Central Files - - 1 200 200 (10) 4-drawer lateral file cabinets

13 Tax Division

14    Program Coordinator 1 1 1 87 87 Open office work station w/ low partitions OA6

15    Financial Specialist/Service Counter Position 4 4 4 53 212 Open office work station w/ low partitions OA4

   Excise Work Station - 1 2 87 174 Open office work station w/ low partitions, scanner/printer OA6

16    Service Counter - - 1 60 60 Public service counter station w/ base storage & printer

17 Forecloser/Distraint

18    Manager 1 1 1 140 140 Manager's office PO5

19    Program Reps. 2 2 2 53 106 Open office work station w/ low partitions; back work stations to OA4

20    Forecl.-Distr.Central Files - - 1 200 200 (10) 4-drawer lateral file cabinets

21 Support Spaces

22    Public Service Counter - - 1 32 32 Counter space at public side of cashiers

23    Reception/Waiting - - 1 400 400 Waiting seating for 10, que line for cashiers; possibly 3 separate entry doors

24    Work Room - - 1 300 300 Casework supplies storage/countertop, 2 printer/copier/scanners + shredder WA3+

25    Work Area - - 4 55 220 Casework/countertop, printer/copier/scanner WA1

26    Vault - - 2 32 64 Actual steel vaults; includes door oipening space in front

27    Layout Counter w/ Base & Tall Storage - - 2 100 200 4' wide x 25" long

28    Coffee Bar - - 1 70 70 Coffe bar + coats rack CB1+

29
   Conference Room (Dedicated) - - 1 205 205

Tables and seating for 10; Use shared gen. gov. conference center for larger 

meetings
CNF10

30    Archive Storage - - 1 720 720

Treasurer Gross Current Area 5,541 Compares to Projected Gross Area below

Total Staff Excluding Volunteers 19

Treasurer Projected Net Area 5,194

Treasurer Projected Gross Area 5,973 Net area x 1.15 (2)

Treasurer Projected Staff 24

Required Staff Parking 24

Required Public Parking 20

Required County Vehicle Parking 0
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YAKIMA COUNTY COURTHOUSE

2030 STRATEGIC FACILITIES PLAN IMPLEMENTATION

SPACE/STAFF NEEDS PROJECTIONS
        

May 13, 2016

Architects Rasmussen Triebelhorn, AIA/ps

Space/ DEPARTMENT/SPACE Staff S.F. Staff No. of Unit Area Remarks Space 
Group Spaces S.F. Net County Template
No. S.F. Staff Public Vehicles

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D

. GENERAL BUILDING SUPPORT/SECURITY

1 Building Entery Vestibule - - 2 100 200 Weather vestibule

2 Building Lobby - - 2 500 1,000 General gathering area before security screening, lockers for public

3 Security Screening Area - - 2 1,500 3,000 Cue lines, 2 magnitometers, 2 security officers, exiting

4 Security Station - - 1 50 50 Security station by building entry

5 Security Office/Lost & Found Storage 5 5 1 150 150 Shared office, lockers, shelving for lost & found PO5+

6 Conference/Training Center - - 1 2,000 2,000 Divisible meeting room

7 Public Restroom - Female - - 7 230 1,610 4 toilet stalls, 4 lavs; assume a 3 story addition + exist. 4 story

8 Public Restroom - Male - - 7 230 1,610 3 toilet stalls, 2 urinals, 3 lavs; assume a 3 story addition + exist. 4 story

9 Public Family Restroom - - 7 50 350 H/C accessible; 1 Toilet, 1 lav.; 1 per floor new + existing

10 Staff Restroom - Female - - 7 230 1,610 4 toilet stalls, 4 lavs; assume a 3 story addition + exist. 4 story

11 Staff Restroom - Male - - 7 230 1,610 3 toilet stalls, 2 urinals, 3 lavs; assume a 3 story addition + exist. 4 story

12
Staff Breakroom - Criminal Justice - - 1 500 500

Kitcheonette, vending machines, tables and seating for 20  + outdoor patio 

space

13
Staff Breakroom - Gen. Gov. - - 1 500 500

Kitcheonette, vending machines, tables and seating for 20  + outdoor patio 

space

14 Main Electrical Room - - 2 500 1,000 1  existing + 1 new

15 Electrical Closets - - 7 40 280 1 per floor new + existing

16 Mechanical Room - - 2 3,000 6,000 1  existing + 1 new

17 Data/Telecomm. Closets - - 7 64 448 1 per floor new + existing

18 Janitor's Room - - 7 100 700 Floor sink, mop/broom holder, shelving; 1 per floor new + existing

19 Maintenance Room 400 Desk and chair, catelog & storage shelving, work bench

20 Supplies Storage - - 2 1,000 2,000 Gross building supplies storage, bulk supplies break down room

21 Loading Dock - - 1 300 300 Loading & unloading area for supplies, equipment, furnishings

22 Mail Room - - 1 250 250 Mail receiving, sorting, shipping

Gen. Bldg. Support Current Gross Area

Total Staff Excluding Volunteers 5

Gen. Bldg. Support Projected Net Area 25,168

Gen. Bldg. Support Projected Gross Area 28,943 Net area x 1.15 (2)

Gen. Bldg. Support Projected Staff 5

Required Staff Parking 2

Required Public Parking 4 Vendors, maintenance vehicles

Required County Vehicle Parking 0
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May 13, 2016
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Space/ DEPARTMENT/SPACE Staff S.F. Staff No. of Unit Area Remarks Space 
Group Spaces S.F. Net County Template
No. S.F. Staff Public Vehicles

CURRENT (2016) PROJECTED FUTURE (2030) PARKING STALLS REQ'D

SITE & PARKING

1 Gross Building Area Required 163,472

2 Gross Building Area 1960's + 1940'S Buildings 117,752 Assume 1940's courthouse building still used

3 Net Building Area Required in Addition 42,410

4 Building Addition Footprint S.F. 14,137 Assume a 3 story addition. Net Building Area needed divided by 3

5 # of S.F. per

6 Stalls Stall S.F. Area

7 Staff Parking S.F. - 456 325 148,200 Unit size includes proportionate area for circulation drive

8 Staff ADA Parking/S.F. (# req'd per IBC Table 1106.1) - 7 425 2,975 Unit size includes proportionate area for circulation drive

9 Visitor Parking S.F. - 311 325 101,075 Unit size includes proportionate area for circulation drive

10 Visitor ADA Parking/S.F. (# req'd per IBC Table 1106.1) - 7 425 2,975 Unit size includes proportionate area for circulation drive

11 County Vehicle Parking/S.F. 21 325 6,825 Unit size includes proportionate area for circulation drive

12 Generator - 1 300 300

13 Fuel Tanks - 1 120 120

14 Delivery Staging/Loading Area - 1 5000 5,000

Total Number of Parking Stalls Req'd. 781
# of total stalls based on assumption that all employees and visitors drive single 

occupancy vehicles to the site. # of H/C stalls req'd based on assumption of 1 or 

2 large lots.

Building Site & Parking Net Area 226,032

Site & Parking Gross Area (SF) 259,937
Site & Parking Gross Area (Acres) 5.97

1.15 multiplier for open space allowance (fire lanes, set backs, storm 

retention, buffers, etc.)
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Space Templates Index 
 

 

Following are abbreviations for each template group: 

• BR = Break Room 

• CB = Coffee Bar 

• CNF = Conference Room 

• JR = Jury Room 

• MR = Multi-Purpose Room 

• OA = Open Area Work Station 

• PO = Private Office 

• WA = Work Area 
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Preliminary Site & Adjacency Floor Plans 

 

The following drawings depict an anticipated site plan illustrating where a courts expansion 

would be placed on the current courthouse campus south of, and adjacent to, the existing 

1960’s courthouse structure. Floor plans of the courts additional and of the existing courthouse 

facility further depict general department placements within the combined building complex 

based on their individual adjacency requirements to other departments. In some cases, 

department staff currently located off campus are included in the department areas shown. In 

yet other cases, new sub-departments not currently existing are also shown. 

 

Of primary importance in the courts addition plans is the illustration of how the circulation 

paths of the public, court staff, and escorted inmates are kept separated. 
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Anticipated Project Phasing Diagrams 

 

The following 3-dimensional project phasing diagrams depict by phase how the work of the 

project would generally be phased until final project completion. The diagrams illustrate a 5-

phased work plan, with three sub phases occurring in Phase 2, and two sub phases occurring in 

Phase 3. The movement of many of the courts functions from the existing courthouse facility 

into the courts expansion once the expansion is completed starts a cascading “dominos” effect, 

wherein the spaces in the existing courthouse facility vacated by the courts functions are filled 

in by other county departments, and wherein the spaces vacated by the then subsequent 

department moves creates further space vacancies, and so forth until final project completion. 

 

It is Phase 2 where the existing courthouse facility’s infrastructural structural, mechanical, and 

electrical systems are upgraded. This would generally include seismic upgrades to the 1940’s 

and 1960’s building structural systems; replacement of mechanical equipment, air delivery 

systems, building controls, and extending the fire suppression system to the entire courthouse 

facility; upgrading building core toilet rooms and elevators in the 1960’s building; construction 

of a new main electrical equipment room to meet current electrical and life safety codes, 

replacement of power distribution systems, replacement of fire alarm system, and upgrades to 

the telecommunications and data transfer systems. Phase 2 would also include a sub phase, 

Phase 2A, which would include the seismic upgrades and extensions of new mechanical and 

electrical systems throughout the entire 4th floor. Sub phase, Phase 2B, would provide building 

envelop energy upgrades to the 1940’s building. 

 

The balance of project phasing work would generally include tenant improvement work 

throughout the balance of the existing courthouse facility. This would generally include gutting 

of spaces and construction of new partitions and ceilings, new floor/wall/ceiling finishes, new 

casework, extensions of new mechanical air distribution and control systems, extensions of new 

fire suppression system, new plumbing and plumbing fixtures, new electrical circuiting, new 

lighting, new telecom and data circuiting. 

f 
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Basis of Design Narratives 

 

The following basis of design narratives were developed to create an understanding of the type 

of construction anticipated for a project of this type and magnitude. The narratives include the 

suggested use of materials and building systems needed in contemporary construction, and in 

some cases specific to this project type, namely District and Superior Courts and general 

governmental offices. It is from these design narratives that the rough order of magnitude cost 

estimates were developed for each phase of the project.  



 

Basis of Design - 1 
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YAKIMA COUNTY COURTHOUSE 2030 FACILITIES STRATEGIC PLAN IMPLEMENTATION 
PRELIMINARY DESIGN PHASE – COURTHOUSE EXPANSION AND RENOVATION 
BASIS OF DESIGN NARRATIVES FOR DEVELOPMENT OF ROUGH ORDER OF MAGNITUDE COST 
ESTIMATE 
 
In order for the ART consultant team to develop a Rough Order of Magnitude (ROM) cost estimate for 
the multi-phase building expansion and renovation project, individual consultant firm members had to 
make reasonably educated assumptions as to what building systems and materials would be appropriate 
for the courts expansion as well as for the phased remodeling work within the existing courthouse 
facility. These assumptions were based on previous design experience on this type of building type and 
uses, as well as knowledge of the existing courthouse facility. The basis of design narratives for the 
purpose of developing a rough order of magnitude cost estimate for each design discipline are as 
follows: 
 
CIVIL 
PHASE 1:  NEW COURTHOUSE ADDITION: 

1. Selective Demolition 
a. Demolition of asphalt pavement, curbs, and gutters to accommodate the courts expansion, 

parking lot and access modifications. 
b. Excavation and backfill to accommodate construction of the expansion basement and 

building foundations. 
c. Haul-off of excess excavated material. 
 

2. Utility Work 
a. Rerouting of existing gas main from under foot print of courts expansion. Facilitate a new 

gas meter and service line to the courts addition building. 
b. Rerouting of sanitary sewer emanating from the 1960’s courthouse from under foot print of 

courts expansion. New sewer connections to the courts addition building. 
c. Routing of domestic water, fire suppression water, gas, power, and telecom services to the 

new courts expansion. 
d. Anticipated new storm drainage system to accommodate expansion roof runoff and parking 

lot changes. 
 

3. Finish Site Work 
a. Finish grading and new asphalt pavement and parking striping around courts expansion. 

Asphalt pavement patching at new trenching in existing asphalt pavement to remain. 
b. New concrete pavement for sidewalks and new building entry plaza, concrete curbs, curb 

cuts, and gutters as required. 
 
PHASES 2-5:  EXISTING BUILDINGS RENOVATION 

1. No additional site work anticipated. 
 

LANDSCAPING 

http://www.a-rt.org/
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PHASE 1:  NEW COURTHOUSE ADDITION 
1. Selective Demolition 

a. Selective demolition of trees, shrubbery, and lawn of the existing mini-park will be required 
to accommodate the courthouse addition and reconfigured staff parking lot and associated 
drive aisles. 

2. New Landscape Work 
a. New landscaping work is anticipated at the mini-park because of parking and drive aisle 

modification work if the site plan option to not convert this park to staff parking is chosen. 
If the site plan option to convert the park to staff parking is chosen, landscaping 
modification work will be needed. 

b. New landscaping work is also anticipated at the new building entry plaza to assist in 
creating a new public gathering space at what will be the new public entry point for the 
overall courthouse facility. 

c. Some new landscape islands may be included in the staff parking lot to reduce the overall 
“heat island” effect of the asphalt paved parking lot. 

 
PHASES 2-5:  EXISTING BUILDINGS RENOVATION 

1. No additional landscaping work anticipated. 
 
ARCHITECTURAL 
PHASE 1:  NEW COURTHOUSE ADDITION 

1. Selective Demolition 
a. The balance of the old jail outdoor recreation yard structure left remaining after old jail 

demolition project will now need to be demolished to make room for the new courts 
addition. 

b. A portion of the old jail basement south wall will now need to be demolished to make room 
for the new courts addition. 

c. Minor selective demolition to the exterior walls of the 1st through 3rd floors of the 1960’s 
building to accommodate attachment of the courts addition. 
 

2. New Courts Addition Construction 
a. For the courts addition building envelope, to provide a unifying design concept to tie the 

1960’s building envelope to the courts addition, we anticipate utilizing a similar building 
exterior wall cladding system with select areas for curtainwall construction, and the use of 
sunshades similar to those used on the 1960’s building. The exterior walls would 
constructed as a rain screen system and would consist of metal stud framing, fiberglass batt 
insulation between studs, rigid foam exterior sheathing, a fluid applied air and moisture 
barrier, and a prefinished aluminum composite panel siding. The interior finish would 
typically be painted fire resistant gypsum drywall, except for at courtrooms where 
prefinished wood paneling, installed over gypsum drywall, would be utilized to reinforce the 
decorum of the court system. At the vehicle sally port and inmate holding area, exterior wall 
construction would likely be reinforced and solid grouted concrete masonry with furring at 
the outside with rigid foam insulation and metal siding. The interior finish would be paint. 

b. The courts addition interiors would typically consist of metal stud framed walls and soffits 
with painted fire resistant gypsum drywall sheathing. Court rooms would typically have 

http://www.a-rt.org/
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walls finished with prefinished wood paneling to assist in establishing the decorum of the 
courts. Door openings would consist of hollow metal frames, prefinished solid core wood 
doors, and commercial grade door hardware. Where need to comply with a higher fire 
resistance rating, painted hollow metal doors would be used. Staff access doors would be 
controlled via a local card access control system. Ceilings would typically be suspended t-bar 
acoustic tile. Select rooms like toilet rooms would have painted gypsum drywall attached to 
suspended metal ceiling framing. Floor finishes would typically consist of carpet tile in most 
spaces, sheet vinyl in toilet rooms, and vinyl tile in utility/storage rooms. Courtroom 
benches would be fabricated from prefinished wood paneling, commercial grade casework, 
and solid surfacing countertops. Toilet rooms would typically be finished with plastic wall 
wainscot and solid plastic panel toilet stalls and urinal screens. Courtrooms would be 
outfitted with retractable ceiling mounted projection screens, ceiling mounted projectors, 
and local PA audio systems. Inmate holding cells would be outfitted with fixed bench 
seating; doors would be detention grade hollow metal with detention locksets. Commercial 
hydraulic passenger elevator will be provided; painted metal cab walls and ceilings for 
inmate movement elevators, prefinished wood panel wall finish and carpet tile in public and 
staff elevators. At the inmate holding areas and movement corridors, interior wall 
construction would typically be reinforced and solid grouted and painted concrete masonry. 
Inmate movement elevators would have similar wall construction. Inmate area ceilings 
would typically be suspended steel framing with detention grade and reinforced and 
painted gypsum drywall. Inmate area floor finish would typically be painted with an epoxy 
paint system. 

 
PHASE 2A:  EXISTING COURTHOUSE BUILDING SYSTEMS INFRASTRUCTURE UPGRADES; BASEMENT & 4TH 
FLOOR RENOVATIONS 

1.   Selective Demolition 
a. Select walls and ceilings may need to be demolished to accommodate the structural, 

mechanical and electrical systems infrastructural upgrade work. 
2.   New Construction 

a. Construction of a new main electrical switchgear room for the existing courthouse facility. 
Location may be either in the existing basement if space allows, or up at grade. 

b. No additional site work anticipated. 
3.   Renovation Work – Basement through 4th floor 

a. Restoration/replacement of new interior walls, ceilings, and finishes as needed to 
accommodate building core systems upgrades. 

b. Renovation of the two public elevators located in the 1960’s building, to include upgraded 
cabling systems, motors, controls and cab finishes. Note:  It is anticipated that renovation 
work to the 1940’s building elevator will be completed before commencement of this new 
project. 

c. Renovation of common corridors, toilet rooms, etc. on each floor. 
d. Renovation of the balance of the 4th floor beyond infrastructural upgrades for replacement 

of finishes disrupted by extension of the mechanical and electrical systems into the entire 
floor. 

 
PHASE 2B:  PROPOSED ENERGY UPGRADES TO 1940’S BUILDING ENVELOPE 

http://www.a-rt.org/
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1.   Selective Demolition 
a. Demolition of existing roofing and sheet metal flashings and copings. 
b. Demolition of existing windows, storefront, and doors. 

2.  Renovation Work 
a. Furring along insides of all exterior walls, installation of wall insulation to meet energy code, 

installation of drywall and paint finish. 
b. Installation of tapered rigid foam roof insulation, single ply 60 mil TPO roofing membrane, 

installation of new sheet metal flashings and copings. 
c. Installation of new thermally broken aluminum windows, storefront entrance doors, and 

hollow metal doors. Glaze new windows and doors with Low-E insulated glazing units. 
d. Pressure wash, tuck point, and seal exterior brick masonry. 

 
PHASES 3 THRU 5:  EXISTING COURTHOUSE PHASED TENANT IMPROVEMENT RENOVATIONS 

1. Selective Demolition  
a. Demolition of select interior walls, ceilings, finishes, built-in casework, and accessories. 

2. Renovation Work – 1st through 3rd Floor 
a. Remodel areas of the 1940’s and 1960’s buildings will have similar office and support 

spaces, similar wall and ceiling construction and wall/floor/ceiling finishes, and similar 
casework and accessories as those in the courts addition. Where needed, a higher degree of 
wall construction and/or finishes or built-ins will be provided to accentuate specific 
functions in spaces, such as wall insulation at toilet rooms and conference rooms, at public 
service counters, commissioners’ offices, etc. 

3. Renovation Work – 4th Floor 
a. Remodel 1960’s building 4th floor will potentially be more limited than on other floors 

because the Public Services Department will generally remain intact. Work will primarily 
entail structural seismic upgrade work, mechanical and electrical upgrades work, and 
restoration or replacement of disturbed ceilings, walls, and finishes. 

 
STRUCTURAL 
PHASE 1:  NEW COURTHOUSE ADDITION 

1. Foundations 
a. Concrete spread footing foundations 
b. Concrete foundations/basement walls below grade 

2. Superstructure 
a. Composite steel floor beams at 8-10 feet on center with W3 20-gauge composite metal 

floor decking, concrete topping, and wire mesh. 
b. Interior and exterior steel columns 
c. Steel roof beams 6-8 feet on center with 1 ½ inch type B 20-gauge metal roof decking. 

3. Lateral Resting System 
a. Steel brace frames full height of the building. 
b. Concrete over metal deck floor diaphragms. 
c. Metal decking roof diaphragm. 

 
PHASE 2:  EXISTING COURTHOUSE BUILDING SEISMIC UPGRADES 

1. Structural Assessment 

http://www.a-rt.org/
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a. For more comprehensive summary of structural deficiencies and recommended seismic 
upgrades for the 1941 and 1961 buildings see structural report dated April 19, 2016. 

2. Supplemental Vertical Resisting Elements. 
a. Provide full height concrete shear walls or steel brace frames as noted in the structural 

assessment report . These elements should align full height of the building from the 
foundation to the roof structure. 

b. Currently one line of shear walls in each building are either not continuous to the 
foundation or do not extend full height to the roof. Provide new concrete shear walls to 
provide a continuous load path from the roof to the foundation as noted in the 
structural assessment report. 

c. Strengthen the ends of the existing concrete shear walls at the stairs and elevators by 
adding boundary elements at the end of the walls.  

3. Diaphragm Upgrades 
a. Provide steel collector members, as shown in the structural assessment report 

extending from the new and existing concrete shear walls or brace frames. 
4. Other Structural Work 

a. Structural framing around mechanical penetrations through existing concrete walls, 
floors, and roof structure. 

b. Support of mechanical equipment and piping. 
c. All load paths for the existing concrete columns and beams are assumed to remain 

unchanged. 
d. All nonstructural elements are assumed to be upgraded as part of the renovation 

process. 
5. Phasing Options for Seismic Upgrade Work. 

a. The supplemental vertically resisting elements (concrete shear walls or steel brace 
frames) should be constructed from the foundation to the roof. Constructing them 
floor to floor causes irregularities in the lateral resisting system causing potential 
significant overstress. 

b. The vertical elements may be added in vertical sections, one element full height of 
the building, versus the entire floor.  

c. Diaphragm collectors may be added floor to floor in any order without significantly 
affecting the structural/seismic performance of the building. 

 
PHASES 3-5:  No addition structural work these phases. 
 
MECHANICAL 
PHASE 1 - NEW COURTHOUSE ADDITION 

1. Site Mechanical 
a. New underground gas service from utility to meter at the new building. 
b. New fire service and FDC service. 
c. New domestic water service. 
d. Sanitary sewer connection to site service. 
e. Storm water connection to site service. 

 
2. Demolition 

http://www.a-rt.org/
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 a. Minor mechanical demolition where two buildings connect on 2ns and 3rd floors. 
 

3. Fire Suppression 
a. Wet pipe fire sprinkler riser, 6-inch, with backflow preventer. 
b. Connection to site new FDC. 
c. Pre-action system with institutional heads for holding cells. 
d. Fire distribution piping and sprinkler heads for complete building coverage. 

 
4. Plumbing 

a. New domestic water service, 4-inch, with dual reduced pressure backflow preventers. 
b. Isolation valve and arrangements to serve separate risers for building. 
c. Gas fired water heaters with domestic recirculation pumps. 
d. New building distribution piping for hot water, cold water, and hot water recirculation.  
e. New building waste/vent system.   
f. New natural gas service and piping to serve water heaters and boilers. 
g. Plumbing fixtures; standard commercial quality with sensor operated flush valves and 

faucets. 
h. Roof drains and storm drain piping. 

 
5. HVAC and Energy Management Controls 

a. New HVAC air handlers with 100% outdoor air capability; hot water heating coils; chilled 
water cooling coils.  Estimated 60,000 cfm capacity. 

b. New central water cooled chiller with rooftop cooling tower; estimated 160 tons capacity. 
c. New central gas fired boilers, with duplex pumps.  Estimated 1,500 MBH capacity. 
d. Medium pressure duct distribution to area variable-air-volume (VAV) terminal units. 
e. VAV terminal units to provide area zoning; with hot water reheat coils for zones with 

heating requirements. 
f. Low pressure duct distribution downstream of VAV terminal units and air outlets for various 

areas. 
g. Perimeter hot water heating baseboard ate selective areas as needed to offset perimeter 

heat loss. 
h. Rooftop exhaust fan for restroom and other exhaust. 
i. Rooftop relief fan for building economizer. 
j. Computer based direct digital controls (DDC) for HVAC system operation and energy 

management. 
 
PHASE 2:  EXISTING COURTHOUSE BUILDING SYSTEMS INFRASTRUCTURE UPGRADES 

1. Site Mechanical 
a. New fire service (with systems of this age, NFPA requires replacement or investigative 

studies to confirm piping integrity.  We are assuming all new will be required at this point 
unless we can determine otherwise). 

b. New domestic water service (due to system age we are recommending a new water service 
and associated valving).    

 
2. Demolition 
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a. As required to accommodate mechanical work. 
b. Demo mechanical items that are to be replaced, as allowed in areas that are unoccupied or 

work will not conflict with area usage. 
c. Demo major items in basement, mechanical rooms, and in shafts. 

 
3. Fire Suppression 

a. New wet pipe fire sprinkler system throughout. 
b. Install system in as allowed in areas that are unoccupied or work will not conflict with area 

usage.  
 

4. Plumbing 
a. New reduced pressure backflow preventers. 
b. New isolation valve and arrangements to serve separate risers for building areas. 
c. New building distribution piping for hot water, cold water, and hot water recirculation.   
d. New plumbing fixtures; standard commercial quality with sensor operated flush valves and 

faucets.   Replacement of fixtures would occur in areas vacated due to new Courthouse 
being constructed, or in areas which can be made available. 

e. New roof drains and storm drain piping (recommend replacement due to age). 
 

5. HVAC and Energy Management Controls 
a. New (or refurbished) HVAC central fans; hot water heating coils; chilled water cooling coils.  

The central fan work may require either a temporary fan system while the existing fans are 
retro-fit; or alternatively complete new fans could be installed at an alternate location (e.g. 
use new rooftop fans in lieu of the basement fans, or basement located fan “walls”).   

b. New cooling tower and piping.  Depending on time of year construction this may involve a 
new tower adjacent to the old (to allow it to remain in operation), or a new one in the same 
location. 

c. Existing chiller to remain. 
d. Add third gas fired boiler (existing two boilers to remain). 
e. Replace aged hydronic circulating pumps not replaced.  If the old Jail Demo project 

proceeds, the main heating pumps would have been replaced, and only perimeter zone 
heating pumps would need to be replaced.  Chilled water and condenser pumps can remain. 

f. New hydronic distribution piping. 
g. New VAV terminal units to provide area zoning; with hot water reheat coils for zones with 

heating requirements.  Install in areas that are not occupied or not impacted by the work. 
h. New Low pressure duct distribution downstream of VAV terminal units and air outlets for 

various areas. 
i. Perimeter hot water heating baseboard ate selective areas as needed to offset perimeter 

heat loss.   
j. New exhaust and relief fans. 
k. New DDC; compatible with first phase system. 

 
PHASES 3 THRU 5:  EXISTING COURTHOUSE PHASED RENOVATIONS 

1. Site Mechanical 
a. No site work anticipated. 
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2. Demolition 

a. As required to accommodate architectural work in this phase. 
b. Demo mechanical items that are to be replaced, as allowed in areas that are unoccupied or 

work will not conflict with area usage. 
 

3. Fire Suppression 
a. Install system in as allowed in areas that are unoccupied or work will not conflict with area 

usage.  
 

4. Plumbing 
a. New building distribution piping for hot water, cold water, and hot water recirculation.   
b. New plumbing fixtures; standard commercial quality with sensor operated flush valves and 

faucets. 
 

5. HVAC and Energy Management Controls 
a. New hydronic distribution piping to VAV terminal units. 
b. New VAV terminal units to provide area zoning; with hot water reheat coils for zones with 

heating requirements.  Install in areas that are not occupied or not impacted by the work. 
c. New Low pressure duct distribution downstream of VAV terminal units and air outlets for 

various areas. 
d. Perimeter hot water heating baseboard ate selective areas as needed to offset perimeter 

heat loss. 
e. New DDC for installed VAV terminal units and perimeter heat. 

 
ELECTRICAL/TELECOMM 
PHASE 1:  NEW COURTHOUSE ADDITION 

1.    Site Electrical and Telecommunications 
a. New underground electrical service from utility (Pacific Power)   
b. Rework of underground utility feed serving existing building 
c. New underground telephone service from utility  (Centurylink) 
d. New underground fiber service from utility (Charter Communications) 
e. New underground CATV service from utility (Charter Communications) 
f. Rework of Yakima County IT telecommunications outside plant ductbank and cabling 

infrastructure to tie new building to campus IT systems 
g. Site lighting for adjacent parking and exterior building areas 

 
2.    Selective Demolition 

a. None anticipated 
 

3.    Electrical Service Entrance 
a. New electrical service from utility (Pacific Power)   
b. Outdoor metering switchboard and utility pad-mount transformer 
c.  Anticipated electrical service size of 1600 Amps at 480Y/277 Volts, 3 phase, 4 wire 
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4.    Power Distribution 
a. New building power distribution 
b. Assume a new 50kW central uninterruptible power supply (UPS) system to support 

telecommunications network equipment 
c. New networked power monitoring system per WSEC, integrated with mechanical 

building management system (BMS) 
 

5.    Emergency/Standby Power System 
a. Base cost for emergency power will utilize a central inverter system for egress and exit 

lighting. 
b. Generator system as an alternate for the Owner’s consideration. 
c. Anticipate small (assume 150kW) outdoor diesel engine generator with integral fuel oil 

storage and outdoor acoustical enclosure 
d. Anticipate one (1) indoor 60 Amp automatic transfer switch (ATS) for emergency power   
e. Anticipate one (1) indoor 200 Amp ATS for standby power 
f. New branch power system 

   
6.    Lighting 

a. New interior lighting 
   

7.    Lighting and Receptacle Controls 
a. New networked digital interior lighting and receptacle controls  per WSEC 
b. New architectural dimming systems for courtrooms 

 
8.    Fire Alarm 

a. New addressable fire alarm system utilizing voice notification 
b. Network provisions for future tie to Yakima County campus network 

   
9.    Telecommunications 

a. New telecommunications system including backbone cabling, equipment racks, 
horizontal cabling and outlet system, wireless access points and grounding 

b. Assumes network switches and active electronics is FF&E 
 

10. CATV 
a. New CATV system including backbone cabling, splitters, amplifiers, horizontal cabling 

and outlet system 
 

11. Security 
a. New intrusion detection and access control systems 
b. New closed circuit television (CCTV) 
c. New duress alarm system 
d. New distributed antenna system (DAS) 
e. Assumes screening equipment is FF&E 
f. Assumes holding area security systems will be limited, and primarily utilize manual 

hardware 
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12. Audio Visual 

a. New courtroom technology systems including sound reinforcement, video projection, 
audio recording, etc. 

b. New building paging system   
 

PHASE 2:  EXISTING COURTHOUSE BUILDING SYSTEMS UPGRADES 
1.    Site Electrical and Telecommunications 

a. Rework underground electrical service from utility (Pacific Power)   
b. Existing underground telephone service from utility (Centurylink) to remain 
c. Existing underground fiber service from utility (Charter Communications) to remain 
d. Existing underground CATV service from utility (Charter Communications) to remain 
e. Rework of Yakima County IT telecommunications outside plant ductbank and cabling 

infrastructure  
f. Site lighting for adjacent parking and exterior building areas 

 
2.    Selective Demolition 

a. As required to accommodate demolished architectural areas, seismic upgrades, 
demolished mechanical equipment, demolished elevator equipment 

b. Assumes demolition within existing vacated TI spaces will occur during TI upgrades 
c. Assumes demolition of existing major power distribution system will occur in later 

phases as new systems come on line 
d. Assumes demolition of fire alarm will occur in a later phase 
e. Assumes demolition of existing telecommunications infrastructure will occur in a later 
phase 

 
3.    Electrical Service Entrance 

a. New electrical service from utility (Pacific Power)   
b. Outdoor metering switchboard and utility pad-mount transformer 

 
4.    Power Distribution 

a. New main distribution switchboard  
b. New core and shell electrical rooms and risers through the typical floor of 60’s and 40’s 

buildings.  New 480/277V panels and feeders in each room. New transformer(s) and 
208/120V panelboards for basement and 4th floors; space for future transformer and 
208/120V panels in later phases for other floors 

c. Assume a new 80kW central uninterruptible power supply (UPS) system to support 
telecommunications network equipment 

d. New panels and feeders for mechanical equipment, elevator equipment, 
telecommunications rooms 

e. New emergency and standby power panels and feeders 
f. Replace existing panels and feeders serving existing central mechanical equipment to 

remain 
g. New networked power monitoring system per WSEC, integrated with mechanical 

building management system (BMS) 
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5.    Emergency/Standby Power System 

a. Base bid for emergency power will utilize a central inverter system for egress and exit 
lighting. 

b. Generator system as an alternate for the Owner’s consideration. 
c. Consider optional diesel standby generator system.  Anticipate small (assume 250kW) 

outdoor diesel engine generator with integral fuel oil storage and outdoor acoustical 
enclosure; combine with new courthouse generator?   If no generator, will require 
central battery inverter system for emergency lighting. 

d. Anticipate one (1) indoor 100 Amp automatic transfer switch (ATS) for emergency power   
e. Anticipate one (1) indoor 400 Amp ATS for standby power for telecommunications 

network equipment and associated HVAC 
 
6.    Branch Power System 

a. New branch power system for new core and shell spaces, new mechanical equipment, 
new elevator equipment, new telecommunications equipment 

b. New branch power system for renovated spaces in basement and 4th floors 
 

7.    Lighting 
a. New interior lighting for new core and shell spaces 
b. New interior lighting for spaces in basement and 4th floors 

 
8.    Lighting and Receptacle Controls 

a. New central lighting controls for new core and shell spaces only per WSEC 
b. New central lighting control system for renovated spaces in basement and 4th floors per 

WSEC 
 

9.   Fire Alarm 
a. New addressable fire alarm system utilizing voice notification 
b. Provisions for new fire alarm riser in new core and shell electrical rooms. 
c. Existing fire alarm system remains functional in this phase; tied into new system 
d. New fire alarm field devices for new core and shell spaces and fire sprinkler system 
e. New fire alarm system for renovated spaces in basement and 4th floors; other floors in 

future phases 
 

10. Telecommunications 
a. New main telecommunications MDF Room?  Confirm approach with Yakima County. 
b. New core and shell telecommunications rooms and risers through the typical floor of 60’s 

and 40’s buildings.   
c. New telecommunications system including backbone cabling, equipment racks and 

grounding in new telecommunications rooms 
d. New horizontal cabling and outlet system, wireless access points for renovated spaces in 
basement and 4th floors; other areas in future phases 

 
11. CATV 
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a. Provisions for new CATV riser in new core and shell telecommunications rooms; new 
system in future phase 

b. New horizontal cabling and outlet system for renovated spaces in basement and 4th 
floors; other areas in future phases 

 
12. Security 

a. New core and shell security system 
b. Provisions for new security system risers in new core and shell telecommunications 

rooms; new systems in future phases 
c. New security system for renovated spaces in basement and 4th floors; new system in 

other areas in future phases 
 

13. Audio Visual 
a. New audio-visual system for renovated spaces on 4th floor; other areas in future phases 

 
PHASES 3 - 5:  EXISTING COURTHOUSE PHASED RENOVATIONS 
Coordinate TI / Remodel areas and phasing with architectural plans.  Large areas of the 1st, 2nd and 3rd 

floors will be vacated after Phase 1, so completion of the electrical infrastructure work on these 
floors should be relatively straightforward.  Remodel of Basement and 4th floor areas will require 
more detailed review and phasing discussion, as well as confirmation of level of remodel. 

 
1. Site Electrical and Telecommunications 

a. None anticipated 
 

2. Selective Demolition 
a. As required to accommodate demolished architectural areas and mechanical equipment 
b. Selective demolition of existing electrical and telecommunications equipment and 

system risers 
c. Selective demolition of existing main power distribution equipment and associated 

feeders 
 

3. Electrical Service Entrance 
a. Completed in previous phase   

 
4. Power Distribution 

a. New transformers and 208/120V panels on typical floors 
 

5. Emergency/Standby Power System 
a. Completed in previous phase   

 
6. Branch Power System 

a. New branch power system for new TI spaces, mechanical equipment, 
telecommunications equipment 

   
7. Lighting 
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a. New interior lighting for TI spaces 
   

8. Lighting and Receptacle Controls 
a. New networked digital interior lighting and receptacle controls  per WSEC 

 
9. Fire Alarm 

a. New system on renovated floors 
b. Fire Alarm network connection to Courthouse 
c. Network workstation 

   
10. Telecommunications 

a. New telecommunications system for TI spaces including horizontal cabling and outlet 
system and wireless access points  

b. Assumes network switches and active electronics is FF&E 
 

11. CATV 
a. New CATV system including backbone cabling, splitters, amplifiers, horizontal cabling 
and outlet system 

 
12. Security 

a. New intrusion detection and access control systems 
b. New closed circuit television (CCTV) 
c. New duress alarm system 
d. New distributed antenna system (DAS) 

 
13. Audio Visual 

a. New audio visual systems for conference rooms and designated spaces 
b. New building paging system? 

http://www.a-rt.org/
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Rough Order of Magnitude Cost Estimate 

 

Using the preliminary site plan drawing, preliminary building plan drawings, and project work 

phasing diagrams together with the basis of design narratives, we and our cost estimating 

consultant developed the following Rough Oder of Magnitude (ROM) cost estimate for the 5-

phased project.  

 

The ROM cost estimate is broken down into work phases, with the project cost summaries and 

total anticipated project cost on the first page. Also included on the first page is a listing of 

items included and excluded in the estimated project costs. A cost estimating narrative is 

included for each work phase to generally delineate the scope of work of the respective phase. 

 

It is important to note on page 1 of the estimate the exclusion of a construction cost escalation 

markup factor. With today’s unpredictable fluctuations in costs in the market place for both 

materials and labor due to the recent national recession (the demand for materials and an 

adequate work force at an all time high), and compounded by the massive hurricanes and 

earthquakes events of this past late summer/early fall, predicting a cost escalation factor 

(percentage) per year is nearly impossible to determine. These naturally occurring events will 

likely have an adverse impact on construction costs for the next few years. The project total 

cost included the hard cost of construction (labor, materials, and contractor’s markup), design 

contingency, and project soft costs. The construction costs with contingency and soft costs, 

short of cost escalation for the anticipated duration of the project, generally represents the 

“total anticipated project budget” for the project. As noted in the exclusions, among other 

things, any owner costs for furnishings or moving costs and project financing costs are excluded 

from this estimate. 
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GENERAL SCOPE:

INCLUDED: EXCLUDED:

New and fully renovated courthouse facility construction as listed below. Demo of existing jail and sallyport, and accompanying utility re-routing--NIC.

Phasing, temporary protection, and coordination premiums. Long shutdowns to existing Courthouse facility--it's to remain in full operation.

Allowances for hazardous material abatement. Work at south Performance Park, or new west & south site driveway entries.

Excavation & haul-offs at new Courts Tower basement, and loose soils premiums. Any new traffic lights or significant street work beyond new site entrances.

Emergency lighting inverter systems in lieu of generators in the Base Estimate. New generators in the Base Estimate--listed as Additive Alternates.

Extensive structural upgrades in existing buildings. Significant temporary shoring, either in ground or in buildings.

Class 'A' finishes and security premiums throughout. Replacement of elevators in existing buildings--just upgrades in 1960's building.

Tear-off and re-roofing of existing 1940's and 1960's buildings. New expansion joints between 1940's & 1960's buildings.

Replacement of windows and exterior glazing & doors at 1940's building. Replacement of exterior doors & glazing at 1960's building--they remain.

New insulated exterior wall furring and minor masonry restoration at 1940's bldg. New exterior wall finishes or insulated wall furring at 1960's building.

Contractor's general requirements, overhead & profit. LEED certification premiums--assumed to be not applicable.

Contractor's Bond & Insurance, B & O tax. Furnishings, furniture & equipment, or owner's moving costs.

An design & market contingency. Construction cost escalation--costs are in 1st quarter 2018 dollars.

A 35% soft cost allowance added to the estimate bottom-line. Project financing costs, if applicable.

   BUDGETARY COST ESTIMATE
PROJECT COMPONENT Quantity Unit Estimate With REMARKS

Cost Mark-Ups

BASE ESTIMATE SUMMARY:
(Includes 20% General Contractor G.R, OH&P, B&I, B&O Mark-Ups.)

Phase 1, New Courts Tower & Site Work. 1.20 LS $20,879,400 $25,055,280 See Page 2 for Estimate Summary Breakdown.

Phase 2, Building Core & Infrastructure. 1.20 LS $20,449,450 $24,539,340    "     "     "     "     "     "     "     "     "     "     "     " 

Phase 2A, 4th Floor Tenant Improvements. 1.20 LS $2,270,100 $2,724,120    "     "     "     "     "     "     "     "     "     "     "     " 

Phase 2B, Building Envelop Upgrades. 1.20 LS $1,795,364 $2,154,437    "     "     "     "     "     "     "     "     "     "     "     " 

Phase 3A & 3B Tenant Improvements. 1.20 LS $7,294,920 $8,753,904    "     "     "     "     "     "     "     "     "     "     "     " 

Phase 4 Tenant Improvements. 1.20 LS $2,277,300 $2,732,760    "     "     "     "     "     "     "     "     "     "     "     " 

Phase 5 Tenant Improvements. 1.20 LS $1,845,288 $2,214,346    "     "     "     "     "     "     "     "     "     "     "     " 

CONTRACTOR CONSTRUCTION COSTS: $68,174,186

Add 8% Design Contingency: 8.0% LS $68,174,186 $5,453,935

CONSTRUCTION COSTS WITH CONTINGENCY: $73,628,121

Add 35% for Soft Cost Budget: 35.0% LS $73,628,121 $25,769,842 Added to MACC & contingency costs.

CONSTRUCTION COSTS with CONTINGENCY & SOFT COSTS: $99,397,964

ALTERNATES:

A-1)  150 KW Generator for New Building. 1.75 LS $95,000 $166,250 W/ screen walls, deletes an emergency lighting inverter system.

A-2)  250 KW Generator for Existing Buildings. 1.75 LS $145,000 $253,750    "     "     "     "     "     "     "     "     "     "     "     "      "      "     "

                            COSTS ARE IN FIRST QUARTER 2018 DOLLARS.  ADD A 5% COMPOUNDED ANNUAL RATE FOR COST ESCALATION.

This is a rough-order-of magnitude cost study, intended to help budget and ultimately construct a new Courts Tower Addition and fully renovate 
the existing 1940's and 1960's Yakima County Courthouse, the sum of which is to be broken out into multiple phases that presumably will be 
done over the course of several years and under separate contracts.  Specifically excluded is work already designed and previously bid that 
removes an existing jail & sallyport building, and re-routes existing utility services.    Because of the phasing as currently programmed, there 
are cases where portions of renovated work in a previous phase is figured to be re-done in a later phase.  Also, logistics, temporary protection 
and inefficiency premiums are included, with the intent to keep the existing facility in near-full operation.

All estimate costs are in first quarter 2018 dollars since there are not yet stated target dates for any of the construction phases.  For budgeting 
purposes, it is suggested a 5% compounded annual construction cost escalation premium be added to the phased estimate bottom-lines once 
actual dates are stipulated.  Beyond full construction costs, an 8% design contingency plus a 35% allowance to cover most soft costs have 
been broken out and added.  Excluded soft costs beyond the 35% allowance are furniture, furnishings and equipment, owner's moving costs, 
and project financing costs if applicable.  Costs and scope are very preliminary as should be treated as such.  

For:  Architects Rasmussen Triebelhorn A ROUGH-ORDER-OF MAGNITUDE COST STUDY From:  Bill Acker Consulting Services



Drafted:  9/08/17

Completed:  9/20/17

Revised:  9/21/17

YAKIMA COUNTY COURTHOUSE
2030 FACILITIES STRATEGIC PLAN IMPLEMENTATION

Page 2 of 10

   BUDGETARY COST ESTIMATE
PROJECT COMPONENT Quantity Unit Estimate With REMARKS

Cost Mark-Ups

BASE ESTIMATE SUMMARY BREAKDOWN:
(Includes 20% General Contractor G.R, OH&P, B&I, B&O Mark-Ups.)

Phase 1, New Courts Tower & Site Work. $25,055,280

     Site Work. 1.20 LS $919,600 $1,103,520 See Pages 3 & 4 for detailed cost breakdowns.

     New Building Tie-In to Existing. 1.20 LS $119,400 $143,280    "     "     "     "     "     "     "     "     "     "     "     " 

     New Courts Tower Building. 1.20 LS $19,840,400 $23,808,480 See Page 4 for detailed cost breakdowns.

Phase 2, Building Core & Infrastructure. $24,539,340

     Structural Upgrades. 1.20 LS $5,391,100 $6,469,320 See Pages 5 & 6 for detailed cost breakdowns.

     New Mechanical & Electrical Infrastructure. 1.20 LS $8,122,800 $9,747,360    "     "     "     "     "     "     "     "     "     "     "     " 

     Basement Level Interior Improvements. 1.20 LS $3,439,800 $4,127,760    "     "     "     "     "     "     "     "     "     "     "     " 

     Level 1 to 4 Core Area Improvements. 1.20 LS $3,495,750 $4,194,900 See Page 6 for detailed cost breakdowns.

Phase 2A, 4th Floor Improvements. 1.20 LS $2,270,100 $2,724,120 See Page 7 for detailed cost breakdowns.

Phase 2B, Building Envelop Upgrades. $2,154,437

     1940's Building Re-Roofing. 1.20 LS $247,000 $296,400 See Page 8 for detailed cost breakdowns.

     1960's Building Re-Roofing. 1.20 LS $399,200 $479,040    "     "     "     "     "     "     "     "     "     "     "

     1940's New Windows, Glazing & Doors. 1.20 LS $566,456 $679,747    "     "     "     "     "     "     "     "     "     "     "

     1940's Exterior Masonry Restoration. 1.20 LS $285,348 $342,418    "     "     "     "     "     "     "     "     "     "     "

     1940's Furred & Insulated Exterior Walls. 1.20 LS $297,360 $356,832    "     "     "     "     "     "     "     "     "     "     "

Phase 3A & 3B Tenant Improvements. $8,753,904

     Phase 3A Tenant Improvements. 1.20 LS $2,682,060 $3,218,472 See Page 9 for detailed cost breakdowns.

     Phase 3B Tenant Improvements. 1.20 LS $4,612,860 $5,535,432    "     "     "     "     "     "     "     "     "     "     "

Phase 4 Tenant Improvements. 1.20 LS $2,277,300 $2,732,760 See Page 10 for detailed cost breakdowns.

Phase 5 Tenant Improvements. 1.20 LS $1,845,288 $2,214,346 See Page 10 for detailed cost breakdowns.

CONTRACTOR CONSTRUCTION COSTS: $68,174,186

Add 8% Design Contingency: 8.0% LS $68,174,186 $5,453,935

CONSTRUCTION COSTS WITH CONTINGENCY: $73,628,121

Add 35% for Soft Cost Budget: 35.0% LS $73,628,121 $25,769,842 Added to MACC & contingency costs.

CONSTRUCTION COSTS with CONTINGENCY & SOFT COSTS: $99,397,964

ALTERNATES:

A-1)  150 KW Generator for New Building. 1.75 LS $95,000 $166,250 W/ screen walls, deletes an emergency lighting inverter system.

A-2)  250 KW Generator for Existing Buildings. 1.75 LS $145,000 $253,750    "     "     "     "     "     "     "     "     "     "     "     "      "      "     "

NOTES:

                            COSTS ARE IN FIRST QUARTER 2018 DOLLARS.  ADD A 5% COMPOUNDED ANNUAL RATE FOR COST ESCALATION.

The above Base Estimate costs include a 20% contractor's mark-up to cover general requirements, overhead & profit, bond & insurance, 
and B & O tax.  In addition, an 8% design and busy construction market contingency has been added, along with a composite 35% soft cost 
allowance, meant to cover sales tax, permits & fees including for outside utilities, third party testing, commissioning & inspections, a 
construction change order contingency, and owner's administration costs.  Specifically excluded are furniture, furnishings & equipment, 
owner's administration moving costs, and project financing costs if applicable.  The above Alternates include a composite 75% contractor, 
contingency and soft cost mark-up.  Line items highlighted in light green on the following pages represent mechanical costs, those in light 
blue electrical, and those in light tan hazardous material abatement.

For:  Architects Rasmussen Triebelhorn A ROUGH-ORDER-OF MAGNITUDE COST STUDY From:  Bill Acker Consulting Services
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PHASE 1, NEW COURTS TOWER & SITE WORK:

Project mobilization, set-up & staging. 1.00 LS $10,000.00 $10,000.00 Allowance, including site set-up & coordination.
Temporary construction fencing & barricades. 1,000.00 LF $3.00 $3,000.00 Allowance around site improvement areas.
Possible temporary access entrances. 2.00 LS $5,000.00 $10,000.00 Allowance, specifics to be determined.
Erosion control measures. 1.00 LS $15,000.00 $15,000.00 Allowance, assumed to be relatively minor.
Paving demolition. 46,000.00 SF $1.00 $46,000.00 Asphalt & some concrete over most of site improvement area.
Minor outside utility demolition & caps. 1.00 LS $10,000.00 $10,000.00 A relatively minor allowance in site improvement area.
Clearing and grubbing. 50,000.00 SF $0.20 $10,000.00 Light clearing over site improvement area.
Removal of strippings from site. 1,250.00 CY $12.00 $15,000.00 Assumes hauling off an 8" average layer.
Excavation and haul-offs for new basement. 8,400.00 CY $18.00 $151,200.00 Under a portion of Court Towers, roughly 15,000 SF x 15' avg.
Add for dewatering & embankment protection. 1.00 LS $15,000.00 $15,000.00 Allowance at new basement excavation area.
Add for possible temporary shoring premiums. 1.00 LS $25,000.00 $25,000.00 Allowance near 1960's Building, factoring in loose native soils.
Onsite finish grading. 50,000.00 SF $0.25 $12,500.00 Relatively level but confined.
Add for onsite backfill & earthwork pick-up. 1.00 LS $8,000.00 $8,000.00 Premiums at new basement walls and other site fixtures.
Water system revamping & upgrades. 1.00 LS $20,000.00 $20,000.00 Allowance, based on SJC Alliance 8/24/17 budget.
Sanitary sewer revamping & upgrades. 1.00 LS $50,000.00 $50,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "
Storm drainage revamping & upgrades. 1.00 LS $10,000.00 $10,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "
Add for possible storm infiltration system. 1.00 LS $12,000.00 $12,000.00 A minor allowance, with scope to be determined.
Gas main service to new Tower Courts. 1.00 LS $15,000.00 $15,000.00 Allowance, based on SJC Alliance 8/24/17 budget.
New power service to Courts Tower addition. 1.00 LS $50,000.00 $50,000.00 Allowance, based on Hargis 8/28/17 budget.
New utility communications services. 1.00 LS $25,000.00 $25,000.00    "     "     "     "     "     "     "     "     "     "     "
New Yakima IT communications services. 1.00 LS $25,000.00 $25,000.00    "     "     "     "     "     "     "     "     "     "     "
Possible utility extension paving cuts & demo. 1.00 LS $10,000.00 $10,000.00 Allowance for both wet and dry outside utility services.
Street utility cold patches & traffic control. 1.00 LS $10,000.00 $10,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Supplemental site lighting. 1.00 LS $50,000.00 $50,000.00 Allowance, based on Hargis 8/28/17 budget.
Onsite backhoe trenching. 48.00 Hr $150.00 $7,200.00 Allowance for site concrete work.
New onsite screen walls & enclosures. 1.00 LS $15,000.00 $15,000.00 Allowance at possible new on-ground equipment & misc.
New onsite specialties & fixtures. 1.00 LS $12,000.00 $12,000.00 Signage, trash & ash receptacles, bike rakes, bollards, misc.
Add for possible new loading dock premium. 1.00 LS $20,000.00 $20,000.00 Allowance at east side of 1940's building.
Possible security fencing & control gates. 1.00 LS $50,000.00 $50,000.00 Allowance at outside generator area, to be determined.
New cast-in-place curbing and curbs & gutters. 500.00 LF $26.00 $13,000.00 At typical perimeters of new asphalt paving.
New concrete driveway entrance. 1,000.00 SF $10.00 $10,000.00 At new east entrance from N 1st Street.
New concrete sidewalks. 7,000.00 SF $6.50 $45,500.00 As indicated on a preliminary site plan, with gravel base.
Add for equipment pad premiums. 1.00 LS $10,000.00 $10,000.00 Under new generator and other onsite equipment fixtures.
Add for concrete tie-ins and pick-up. 10.00 MD $680.00 $6,800.00 An onsite and offsite allowance at new work.
Onsite asphalt  paving fills and patches. 19,000.00 SF $4.50 $85,500.00 Primarily around New Courts Tower construction.
Onsite and offsite paving stripping. 1.00 LS $2,000.00 $2,000.00 Allowance.
Landscaping revamping & restoration. 1.00 LS $12,000.00 $12,000.00 Primarily at existing NE planter and periphery areas.
Misc. site renovation not yet addressed. 1.00 LS $20,000.00 $20,000.00 Allowance, including transitions between new and existing.
Site clean-up, coordination & pick-up. 5.00 MD $580.00 $2,900.00 Allowance, focused around the New Towers Court addition.

$15.91 Site Work:  $919,600.00

Mobilization & scaffolding set-up. 1.00 LS $8,000.00 $8,000.00 Allowance at a portion of south side of existing building.
Temporary construction barriers. 3.00 LS $1,400.00 $4,200.00 Allowance inside of existing building at each new opening.
Removal of exterior finishes & windows. 2,400.00 SF $5.00 $12,000.00 At portions of south building wall, 100 LF x 15',  30 LF x 30'. 
Exterior tie-ins and finish restoration. 200.00 LF $120.00 $24,000.00 Allowance at three building levels with composite metal panels.
Add for new expansion joints. 200.00 LF $100.00 $20,000.00 At both exterior wall, floor and roof tie-ins.
Framed openings into existing building. 3.00 LS $2,000.00 $6,000.00 Allowance where new building enters existing at three levels.
Add for new interior doors & wall relites. 4.00 LS $1,800.00 $7,200.00 At first floor level between new and existing buildings.
Interior tie-ins and finish restoration. 7.00 LS $2,000.00 $14,000.00 At tie-ins and where removed window openings get filled.
Add for likely new windows. 3.00 Ea $4,000.00 $12,000.00 At east bay tie-ins where new opening openings are narrower.
Mechanical revamping & restoration. 3.00 LS $2,000.00 $6,000.00 A relatively minor allowance at three floor levels.
Electrical revamping & restoration. 3.00 LS $2,000.00 $6,000.00    "     "     "     "     "     "     "     "     "     "     "     "
Clean-up and pick-up. $0.00 Allowance for tie-in work.

$2.07 New Building Tie-In to Existing:  $119,400.00

PHASE 1, NEW TOWER COURTS & SITE WORK, continues on the next page.:
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PHASE 1, NEW COURTS TOWER & SITE WORK:

(Continued from the previous page.)

New building slab-on-grade foundation. 19,600.00 SF $20.00 $392,000.00 A conventional S.O.G. foundation with stem walls and footings.
Add for basement foundation premium. 580.00 LF $750.00 $435,000.00 Full height foundation walls with waterproofing and backfills.
Add for elevator pits & possible hole casings. 2.00 LS $12,000.00 $24,000.00 Roughly 8'x8'x4' at basement level w/ waterproofing & sumps.
First floor composite structure complete. 7,800.00 SF $25.00 $195,000.00 Steel beams, columns & decking w/ topping over the basement.
Second floor structure & supports, complete. 7,600.00 SF $26.00 $197,600.00 A steel framed & decking structure with a concrete topping.
Third floor structure & supports, complete. 15,000.00 SF $27.00 $405,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "     "
Main roof structures & supports, complete. 15,100.00 SF $20.00 $302,000.00 Steel beams, joists and decking at roof over 3rd floor. 
Add for lower roof structures & supports. 5,400.00 SF $22.00 $118,800.00 Steel beams, joists and decking at roof over 1st & 2nd floors. 
Add for steel structure premiums. 57,800.00 SF $10.00 $578,000.00 Allowance for diagonal braced frames, openings and pick-up.
Steel stair pans, topping and rails. 9.00 LS $15,000.00 $135,000.00 Two sets from basement level to 3rd floor, and one to roof.
Low slope roofing systems, complete. 5,400.00 SF $18.00 $97,200.00 Single ply with rigid insulation, nailers, flashings & drainage.
Add for penthouse premiums, complete. 3.00 LS $40,000.00 $120,000.00 Allowance over two elevators and one stairwell.
Add for parapet wall premiums, complete. 900.00 LF $250.00 $225,000.00 Allowance at outside roof perimeter edges.
Add for sun shades & extended overhangs. 1.00 LS $150,000.00 $150,000.00 Allowance around building exterior perimeters.
Main exterior wall assemblies, complete. 26,100.00 SF $70.00 $1,827,000.00 Framing, sheathing, insul, WB, metal panels, 580 LF x 45' avg.
Add for exterior door & glazing premiums. 5,400.00 SF $30.00 $162,000.00 Hollow metal and glazed commercial aluminum systems.
Exterior pick-up allowance. 1.00 LS $120,000.00 $120,000.00 Exterior soffit finishes, signage, louvers, sealants, misc.
Interior rough-in, complete. 57,800.00 SF $10.00 $578,000.00 Non-bearing framing, GWB and sound batt insulation.
Add for security rough-in area premiums. 6,000.00 SF $50.00 $300,000.00 Add for hardened surface premiums in hold areas & misc.
Utility area interior finishes, complete. 12,000.00 SF $12.00 $144,000.00 Simple doors, paint, sealer and Spartan finishes.
Add for special security doors & fixtures. 32.00 LS $8,000.00 $256,000.00 Allowance in holding and secure areas, including possible M&E.
Grade 'A' interior finishes, complete. 45,800.00 SF $40.00 $1,832,000.00 Allowance for interior doors, and wall, ceiling & flooring finishes.
Add for interior trim and pick-up. 57,800.00 SF $15.00 $867,000.00 Allowance in building interiors.,
Various building specialties. 57,800.00 SF $10.00 $578,000.00 Allowance, details to be addressed with further design.
Add for casework. 57,800.00 SF $5.00 $289,000.00 A base allowance throughout the building.
Courtroom casework & seating premiums. 12.00 LS $100,000.00 $1,200,000.00 Allowance for custom casework premiums and benches.
Add for four-stop elevator premiums. 2.00 LS $180,000.00 $360,000.00 Assumes higher-end elevators.
Building fire sprinkler fire protection coverage. 57,800.00 SF $4.00 $231,200.00 Wet coverage, above & below finished ceilings throughout.
New plumbing systems. 57,800.00 SF $12.50 $722,500.00 Basic rough-in, fixtures, water heaters & gas piping.
Hydronics piping and equipment. 57,800.00 SF $11.00 $635,800.00 Boilers, chiller, pumps and a 4-pipe system.
Air handling ducts, equipment and trim. 57,800.00 SF $23.50 $1,358,300.00 VAV units, spot cooling, and air moving/exhaust systems. 
Mechanical controls, balance & start-up. 57,800.00 SF $11.50 $664,700.00 DDC, water & air balance, commissioning assistance.
Basic building electrical, complete. 57,800.00 SF $34.00 $1,965,200.00 Generally Class 'A' with specialties & heavy loads.
Add for emergency lighting inverter system. 1.00 LS $48,000.00 $48,000.00 Allowance; no generator in Base Estimate scope.
Add for building telecommunications. 57,800.00 SF $6.00 $346,800.00 Allowance, based on electrical consultant's budget.
Add for courtroom technology. 12.00 Ea $100,000.00 $1,200,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "
Add for building audio visual. 57,800.00 SF $4.00 $231,200.00 Primarily in courtrooms, plus a full building paging system.
Add for fire alarm system. 57,800.00 SF $2.50 $144,500.00 A fully addressable system with panel.
Add for security electronics. 57,800.00 SF $7.00 $404,600.00 With limited holding area systems, screening equip. is FF&E.

$343.26 New Tower Courts Building:  $19,840,400.00

PH., NEW TOWER COURTS & SITE WORK: $361.24 SF $20,879,400 $3,612,500.00

Add 20% for Contractor Mark-Ups: $433.48 SF $25,055,280 $4,340,300.00

Site improvement work is figured to cover a total of 50,000 SF, which besides the New Court Towers, includes onsite areas east and 
west of it.  Performance Park at the south side of the site remains as-is, and a new south access road and west street site driveway 
entrance have been deleted.  Some notable inclusions in the site improvement scope is working around the 1940's and 1960's Buildings 
that remain in operation, excavating, removing excess cuts and backfilling for a basement under the New Courts Tower while dealing 
with native loose soils, various new outside utility services & revamping, a new loading dock, some possible minor screen walls, and 
secured fencing & gates between the Courts Tower and existing Buildings.  Beyond a new west site entrance and relatively short new 
utility service extensions, no new offsite street work is figured.

Provisions are included to remove existing exterior wall finishes, and revamp and restore where the New Courts Tower ties into the 
south wall of the existing 1960's Building.  Provisions for temporary protection and coordination are included in existing tie-in interior 
areas.  Existing windows at tie-in locations are figured to be framed, filled and finished, and some new windows installed where portions 
of a few existing openings remain at exterior walls.  Only nominal mechanical and electrical revamping is figured to be required at 
building tie-ins areas.  Building shell expansion joints, and new doors at the first floor level only are included.

The New Court Towers is figured to have a conventional slab-on-grade foundation with full height cast-in-place and waterproofed at its 
basement perimeter.  Steel post-and-beam construction with composite streel floor decks are figured.  Exterior skin is figured to be 
composite metal panels, similar to those used on a recent renovation project done on the 1960's Building.  Premiums are included for 
some exterior accents, two elevator and one stairwell penthouse, parapet wall extensions, Class 'A' interior finishes in public and support 
spaces, security construction in holding and secured areas, and courtroom specialties.  HVAC is figured to be a four-pipe hydronic 
system with boilers, a chiller, VAV units, supplemental spot cooling and exhaust, and high-end mechanical controls.  The electrical scope 
includes premiums for an emergency lighting inverter system, security electronics, courtroom specialties and other extensive 
supplemental low voltage systems.  An Additive Alternate is listed on Pages 1 & 2 to provide an emergency back-up generator in lieu of 
an emergency inverter system.
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PHASE 2, BUILDING CORE & INFRASTRUCTURE:

Temporary walls, barricades & protection. 132,000.00 SF $1.00 $132,000.00 Allowance for interior structural work.
Apportioned hazardous material abatement. 1.00 LS $80,000.00 $80,000.00 A minor allowance to accommodate interior structural work.
Architectural cuts and access demo. 132,000.00 SF $1.00 $132,000.00 Allowance for interior structural work.
Mechanical caps & temporary provisions. 132,000.00 SF $0.25 $33,000.00    "     "     "     "     "     "     "     "     "     "
Electrical caps & temporary provisions. 132,000.00 SF $0.25 $33,000.00    "     "     "     "     "     "     "     "     "     "
New footings cut into existing slabs. 100.00 LF $150.00 $15,000.00 Allowance in existing basement under new shear walls, w/ C&P.
New basement level full height shear walls. 1,120.00 SF $70.00 $78,400.00 Roughly a total of 80 LF x 14' in two locations, with tie-ins.
New interior shear walls, Levels 2 - 4. 3,300.00 SF $70.00 $231,000.00 Roughly a total of 60 LF x 55' total  in two locations, with tie-ins.
New concrete pilasters, per floor level. 170.00 Ea $5,000.00 $850,000.00 Each roughly 3' x 1' x 14', heavily reinforced with tie-ins.
New footing extensions under pilasters. 20.00 Ea $1,000.00 $20,000.00 New  basement level pilasters, with slab C&P's and tie-ins.
Add for concrete access & logistics premiums. 25.0% LS $1,194,400 $298,600.00 A logistical challenge in existing operational interior spaces.
New structural collectors and connections. 132,000.00 SF $2.00 $264,000.00 Assumed to be primarily where floors & roofs tie into walls.
Miscellaneous structural reinforcing. 132,000.00 SF $3.00 $396,000.00 Gage framing reinforcement, opening revamping and pick-up.
Architectural revamping & restoration. 132,000.00 SF $5.00 $660,000.00 Allowance upon completion of interior structural work.
Mechanical revamping & restoration. 132,000.00 SF $4.00 $528,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "
Electrical revamping & restoration. 132,000.00 SF $2.00 $264,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "
Structural clean-up & coordination. 132,000.00 SF $1.00 $132,000.00 Allowance, this is going to be a very messy & complex task.
Add for Occupied Work area premiums. 30.0% LS $4,147,000 $1,244,100.00 Allowance, existing buildings figured to remain occupied.

$40.84 Structural Upgrades:  $5,391,100.00

Temporary walls, barricades & protection. 132,000.00 SF $1.00 $132,000.00 Allowance for new mechanical & electrical infrastructure work.
Apportioned hazardous material abatement. 1.00 LS $80,000.00 $80,000.00 An allowance to accommodate infrastructure work.
Architectural cuts and access demo. 132,000.00 SF $1.00 $132,000.00 Allowance for existing building infrastructure work.
Possible new cut & framed openings and pads. 1.00 LS $75,000.00 $75,000.00 Allowance to accommodate new M&E infrastructure work.
New duct shafts and other interior revamping. 2,000.00 SF $30.00 $60,000.00 Allowance in basement & core areas to accommodate M&E.
Mechanical demolition for new infrastructure. 1.00 LS $200,000.00 $200,000.00 Allowance in existing 1940's and 1960's buildings.
New fire sprinkler protection mains & risers. 1.00 LS $150,000.00 $150,000.00 Allowance to replace in existing 1940's and 1960's buildings.
New plumbing infrastructure. 1.00 LS $300,000.00 $300,000.00 Allowance to replace in existing 1940's and 1960's buildings.
Hydonics equipment & piping mains. 1.00 LS $500,000.00 $500,000.00 Allowance for boilers, pump, cooling tower & main lines.
Air handling ducts, equipment, ducts & trim. 1.00 LS $800,000.00 $800,000.00 Primarily fans, coils, and main air handlers.
Air handling ducts, equipment, ducts & trim. 1.00 LS $450,000.00 $450,000.00 Primary main trunk ducts and branch tie-ins.
Mechanical controls, balance & start-up. 1.00 LS $400,000.00 $400,000.00 DDC infrastructure, water & air balance, commissioning help.
Selective electrical demolition & disconnects. 1.00 LS $50,000.00 $50,000.00 Allowance in the replacement of existing electrical infrastructure.
Electrical service upgrades & modifications. 1.00 LS $400,000.00 $400,000.00 Allowance beyond Phase 1 New Courts Towers work.
Building electrical infrastructure replacement. 132,000.00 SF $15.00 $1,980,000.00 An allowance to serve new infrastructure in existing buildings.
Add for emergency lighting inverter system. 1.00 LS $72,000.00 $72,000.00 Allowance; no generator in Base Estimate scope.
New low voltage work in MDF rooms. 1.00 LS $50,000.00 $50,000.00 Allowance, based on Hargis 8/25/17 electrical budget.
New low voltage work in IDF rooms. 9.00 Ea $25,000.00 $225,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
New fire alarm system infrastructure. 1.00 LS $100,000.00 $100,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
New security electronics infrastructure. 1.00 LS $60,000.00 $60,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Phase 2 onsite paving cuts & patches. 1.00 LS $15,000.00 $15,000.00 Allowance at modified fire sprinkler and electrical services.
New onsite screen walls & enclosures. 1.00 LS $10,000.00 $10,000.00 Allowance at possible new on-ground equipment & misc.
Architectural revamping & restoration. 132,000.00 SF $3.00 $396,000.00 Allowance upon completion of interior M&E infrastructure.
Structural clean-up & coordination. 132,000.00 SF $1.00 $132,000.00 Allowance, this could be a messy & complex task.
Add for Occupied Work area premiums. 20.0% LS $6,769,000 $1,353,800.00 Allowance, existing buildings figured to remain occupied.

$61.54 New Mechanical & Electrical Infrastructure:  $8,122,800.00

Apportioned hazardous material abatement. 1.00 LS $50,000.00 $50,000.00 An allowance to accommodate basement area work.
General interior demolition and prep. 27,400.00 SF $5.00 $137,000.00 Relatively minor in mostly Spartan spaces w/ walls that remain.
Possible door modifications. 1.00 LS $10,000.00 $10,000.00 A minor allowance, as most door assemblies remain as-is.
New interior finishes. 27,400.00 SF $14.00 $383,600.00 Painting & sealer, with very limited floor & ceiling finishes.
New interior specialties. 27,400.00 SF $2.00 $54,800.00 A minor allowance in the basement area.
Add for possible fixed shelving & casework. 1.00 LS $120,000.00 $120,000.00 Allowance in basement storage areas & misc.
Mechanical demolition for in basement spaces. 27,400.00 SF $1.50 $41,100.00 Allowance in existing 1940's and 1960's basement areas.
New fire sprinkler protection coverage. 27,400.00 SF $3.50 $95,900.00 Allowance to replace basement area coverage.
Minor new plumbing replacement. 27,400.00 SF $4.00 $109,600.00 A minor allowance in existing basement areas.
New hydronic piping in basement areas. 27,400.00 SF $5.00 $137,000.00 Allowance to replace in existing basement areas.
Air handling ducts, equipment and trim. 27,400.00 SF $22.00 $602,800.00 VAV units, spot cooling, and air moving/exhaust systems. 
Mechanical controls, balance & start-up. 27,400.00 SF $11.50 $315,100.00 DDC, water & air balance, commissioning assistance.
Electrical building demolition in basements. 27,400.00 SF $1.00 $27,400.00 Allowance in existing 1940's and 1960's basement areas.
Basic building electrical, complete. 27,400.00 SF $15.00 $411,000.00 Generally Class 'B' in basement areas.
Add for building telecommunications. 27,400.00 SF $4.50 $123,300.00 Allowance, based on Hargis 8/25/17 electrical budget.
Add for building audio visual. 27,400.00 SF $1.50 $41,100.00 Assumed to be relatively light in existing basement spaces.
Add for fire alarm system. 27,400.00 SF $1.50 $41,100.00 Allowance, based on Hargis 8/25/17 electrical budget.
Add for security electronics. 27,400.00 SF $3.50 $95,900.00 Assumed to be relatively light in existing basement spaces.
Mechanical & electrical related cuts & patches. 27,400.00 SF $2.00 $54,800.00 Allowance in basement area.
Interior clean-up & pick-up. 1.00 LS $15,000.00 $15,000.00 Allowance in existing basement spaces.
Add for Occupied Work area premiums. 20.0% LS $2,866,500 $573,300.00 Allowance, existing buildings figured to remain occupied.

$125.54 Basement Level Interior Improvements:  $3,439,800.00

PHASE 2, BUILDING CORE & INFRASTURTURE, continues on the next page:

For:  Architects Rasmussen Triebelhorn A ROUGH-ORDER-OF MAGNITUDE COST STUDY From:  Bill Acker Consulting Services



Drafted:  9/08/17

Completed:  9/20/17

Revised:  9/21/17

YAKIMA COUNTY COURTHOUSE
2030 FACILITIES STRATEGIC PLAN IMPLEMENTATION

Page 6 of 10

Quantity Unit $$$

PHASE 2, BUILDING CORE & INFRASTRUCTURE:

(Continued from the previous page.)

Temporary walls, barricades & protection. 16,200.00 SF $2.00 $32,400.00 Allowance in core areas, especially corridors.
Apportioned hazardous material abatement. 1.00 LS $40,000.00 $40,000.00 An allowance to accommodate core area work.
General interior demolition gut and prep. 16,200.00 SF $6.00 $97,200.00 Removal of ceiling & floor finishes, trim & fixtures; walls remain.
Possible door modifications. 1.00 LS $10,000.00 $10,000.00 A minor allowance, as most door assemblies remain as-is.
New interior finishes. 16,200.00 SF $25.00 $405,000.00 Mostly new painting, T-bar ceilings w/accents, carpet & base.
Add for core restroom remodel premiums. 14.00 LS $15,000.00 $210,000.00 Assumes new tile, specialties & minor layout revamping.
Add for core trim and accents. 16,200.00 SF $15.00 $243,000.00 Allowance, assumes Class 'A' finishes.
New interior specialties. 16,200.00 SF $5.00 $81,000.00 A relatively minor allowance in the Level 1 - 4 core areas.
Add for possible fixed shelving & casework. 16,200.00 SF $2.00 $32,400.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Repairs & refurbishing of 1960's elevators. 2.00 LS $50,000.00 $100,000.00 Re-finish cabs, plus possible mechanical & controls upgrades.
Mechanical demolition for in core areas. 16,200.00 SF $2.50 $40,500.00 Allowance, a basic gut of branch systems.
New fire sprinkler protection coverage. 16,200.00 SF $3.50 $56,700.00 Allowance to replace core area coverage.
Minor new plumbing replacement. 16,200.00 SF $4.00 $64,800.00 A minor allowance in most existing core areas.
Add for core restroom remodel premiums. 90.00 Ea $3,000.00 $270,000.00 Some rough-in re-layout work; all fixtures get replaced.
New hydronic piping in core areas. 16,200.00 SF $5.00 $81,000.00 Allowance to replace branch lines in existing core areas.
Air handling ducts, equipment and trim. 16,200.00 SF $22.00 $356,400.00 VAV units, spot cooling, and air moving/exhaust systems. 
Mechanical controls, balance & start-up. 16,200.00 SF $11.50 $186,300.00 DDC, water & air balance, commissioning assistance.
Electrical building demolition in core areas. 16,200.00 SF $1.50 $24,300.00 Allowance for a general gut of branch electrical systems.
Basic building electrical, complete. 16,200.00 SF $16.00 $259,200.00 Generally Class 'A' in core areas.
Add for building telecommunications. 16,200.00 SF $4.50 $72,900.00 Allowance, based on Hargis 8/25/17 electrical budget.
Add for building audio visual. 16,200.00 SF $1.50 $24,300.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for fire alarm system. 16,200.00 SF $3.50 $56,700.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for security electronics. 16,200.00 SF $1.50 $24,300.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Mechanical & electrical related cuts & patches. 16,200.00 SF $1.00 $16,200.00 Allowance in core areas.
Interior clean-up & pick-up. 4.00 LS $3,000.00 $12,000.00 Allowance in existing core areas.
Add for Occupied Work area premiums. 25.0% LS $2,796,600 $699,150.00 Allowance, existing buildings figured to remain occupied.

$215.79 Level 1 to 4 Core Area Improvements:  $3,495,750.00

PH 2, BUILDING CORE & INFRASTURTURE: $154.92 SF $20,449,450
Add 20% for Contractor Mark-Ups: $185.90 SF $24,539,340

Some extensive interior structural upgrades are figured in the existing 1940's and 1960's buildings, which follows a 
preliminary scoping report, the most intrusive of which are constructing new cast-in-place shear wall extensions and 
heavily reinforced pilasters.  New footings are figured under new basement level shear walls and pilasters, with cuts and 
patches at existing slabs included.  Most new cast-in-place shear walls and pilasters are figured to extend from basement 
levels to the undersides of existing roof structures, with provisions for tie-ins included.  In addition, blanket allowances are
included for installing new structural collectors, anchors, connectors and other miscellaneous reinforcing.  This is going to
be messy, noisy and logistically challenging work, and the allowances included for temporary protection, cuts, patches, 
restoration, clean-up and phasing inefficiencies to support the structural work are more than the actual structural work 
itself.

All existing building mechanical & electrical plant equipment and infrastructure is figured to be replaced.  This includes  
new fire sprinkler protection riser(s), a domestic hot water system, boilers, pumps, a cooling tower, panels, and 
switchgear.  Following the New Courts Tower scope, an emergency lighting inverter system is figured in the Base 
Estimate, and an emergency back-up generator system upgrade as an Additive Alternate.  All new air handlers, large 
exhaust fans and infrastructure for mechanical controls are to be replaced, along with piping and duct mains.  Provisions 
are also included for outside electrical service upgrades.  Supplemental allowances are included for cuts, patches, new 
framed openings, fills, housekeeping pads, and possible new duct shafts, screen walls around new outside equipment, 
along with premiums for restoration, phasing logistics and inefficiencies.  

Interior basement level renovation is figured in the Phase 2 scope since it is beyond tenant improvement work in later 
phases, and houses much of the new mechanical & electrical infrastructure.  Most of the basement level spaces are 
considered Spartan storage or utility spaces with minimal interior finishes.  Existing door assemblies in existing interior 
walls that remain are figured to remain as well, with provisions included for some possible repairs and minor finish 
hardware upgrades.  A $120,000 allowance is included for possible basement level cabinets and fixed storage shelving.  
Provisions to remove and replace branched mechanical & electricals systems in the basement area are included as well.

Core areas in Levels 1 through 4 are included in the Phase 2 scope as well since they, like the basement spaces, are 
beyond tenant improvement spaces in later phases.  Like other interior improvements, the core spaces are figured to 
generally be gutted and redone, only following the basement level work, nearly all interior partitions and door assemblies 
remain in place, and get repaired as deemed necessary, and possibly receive some limited upgrades as well.  The Level 
1 through 4 spaces mostly consist of corridors and common restrooms.  Class 'A' type new interior finishes are typically 
figured.  Restroom plumbing fixtures, specialties are finishes are figured to be replaced.  Existing elevators and shafts 
remain in place, though a repair and refurbishing allowance at 1960's elevators is included.
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PHASE 2A, 4th FLOOR IMPROVEMENTS:

Temporary walls, barricades & protection. 17,000.00 SF $0.25 $4,250.00 A minor allowance in mostly isolated 4th floor TI spaces.
Apportioned hazardous material abatement. 1.00 LS $10,000.00 $10,000.00 A minor allowance in 4th floor tenant spaces.
General interior demolition and prep. 17,000.00 SF $6.00 $102,000.00 Removal of ceiling & floor finishes, trim & fixtures; walls remain.
Possible door modifications. 1.00 LS $10,000.00 $10,000.00 A minor allowance, as most door assemblies remain as-is.
New interior finishes. 17,000.00 SF $20.00 $340,000.00 Mostly new painting, T-bar ceilings w/accents, carpet & base.
Add for trim and accents. 17,000.00 SF $6.00 $102,000.00 Allowance, assumes moderate Class 'A' finishes.
New interior specialties. 17,000.00 SF $4.00 $68,000.00 A relatively minor allowance in the 4th floor tenant spaces.
Add for possible fixed shelving & casework. 17,000.00 SF $3.00 $51,000.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Mechanical demolition in 4th floor spaces. 17,000.00 SF $2.00 $34,000.00 Allowance, a basic gut of branch systems.
New fire sprinkler protection coverage. 17,000.00 SF $3.50 $59,500.00 Allowance to replace 4th floor area coverage.
New plumbing replacement. 17,000.00 SF $3.00 $51,000.00 A minor allowance in 4th floor tenant areas.
New hydronic piping in 4th floor areas. 17,000.00 SF $5.00 $85,000.00 Allowance to replace branch lines in existing core areas.
Air handling ducts, equipment and trim. 17,000.00 SF $18.00 $306,000.00 VAV units and air moving/exhaust systems. 
Mechanical controls, balance & start-up. 17,000.00 SF $11.50 $195,500.00 DDC, water & air balance, commissioning assistance.
Electrical building demolition in core areas. 17,000.00 SF $1.50 $25,500.00 Allowance for a general gut of branch electrical systems.
Basic building electrical, complete. 17,000.00 SF $15.00 $255,000.00 Generally Class 'A' 4th floor tenant areas.
Add for building telecommunications. 17,000.00 SF $4.50 $76,500.00 Allowance, based on Hargis 8/25/17 electrical budget.
Add for building audio visual. 17,000.00 SF $1.50 $25,500.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for fire alarm system. 17,000.00 SF $3.50 $59,500.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for security electronics. 17,000.00 SF $1.50 $25,500.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Interior clean-up & pick-up. 1.00 LS $6,000.00 $6,000.00 Allowance in 4th floor tenant areas.
Add for Occupied Work area premiums. 20.0% LS $1,891,750 $378,350.00 Allowance, existing buildings figured to remain occupied.

PHASE 2A, 4th FLOOR IMPROVEMENTS: $133.54 SF $2,270,100
Add 20% for Contractor Mark-Ups: $160.24 SF $2,724,120

Fourth floor tenant improvement spaces are figured to primarily receive a cosmetic level remodel in Phase 2.  The scope 
includes the removal and replacement of existing ceiling and flooring finishes, plus the removal of all existing overhead 
fire sprinkler protection, HVAC and electrical work.  Existing interior partitions and door assemblies in them are typically 
figured to remain as-is, beyond cuts, patches and repairs as required, and re-painting.  In addition, new mechanical 
controls, electrical re-wiring and new low voltage specialty systems are included, following the general replacement scope 
figured in other tenant improvement areas to be done in later phases.  Plumbing, casework and specialty replacement 
work is figured to be relatively minor in 4th level tenant improvement areas.   Also, a minor hazardous material abatement 
allowance is included. 

Accompanying structural improvements, and new mechanical & electrical infrastructure work, along with the extensive 
cuts, patches and restoration that accompany them and into 4th floor spaces are already covered.  Ditto with core spaces 
on the 4th floor which is why the overall 4th floor tenant improvement area figured is less than the 4th floor footprint.

For:  Architects Rasmussen Triebelhorn A ROUGH-ORDER-OF MAGNITUDE COST STUDY From:  Bill Acker Consulting Services
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PHASE 2B, BUILDING ENVELOP UPGRADES:

Remove existing roofing & flashings. 12,400.00 SF $2.00 $24,800.00 Assumes one layer of roofing with possible rigid insulation.
Possible asbestos abatement premium. 1.00 LS $4,000.00 $4,000.00 For air monitoring and Visqueen disposal wraps only.
Roof deck prep & carpentry. 520.00 LF $15.00 $7,800.00 Nominal repairs, new wood nailers and misc.
New TPO single ply roofing system. 12,400.00 SF $7.00 $86,800.00 60 mil fully adhered with vapor barrier & protection board.
Add rigid roof insulation & drainage crickets. 12,400.00 SF $7.50 $93,000.00 Assumed to be a minimum of 7 inches thick.
Add for roof flashings & drainage. 520.00 LF $30.00 $15,600.00 Primarily parapet caps and pick-up.
Add for penthouse premiums. 200.00 LF $25.00 $5,000.00 Both reglects and caps at penthouse walls.
Roofing & sheet metal coordination & pick-up. 1.00 LS $10,000.00 $10,000.00 Allowance at 1940's building, including working around ducts.

1940's Building Re-Roofing:  $247,000.00

Remove existing roofing & flashings. 21,000.00 SF $1.80 $37,800.00 Assumes one layer of roofing with possible rigid insulation.
Roof deck prep & carpentry. 620.00 LF $15.00 $9,300.00 Nominal repairs, new wood nailers and misc.
New TPO single ply roofing system. 21,000.00 SF $7.00 $147,000.00 60 mil fully adhered with vapor barrier & protection board.
Add rigid roof insulation & drainage crickets. 21,000.00 SF $7.50 $157,500.00 Assumed to be a minimum of 7 inches thick.
Add for roof flashings & drainage. 620.00 LF $30.00 $18,600.00 Primarily parapet caps.
Add for penthouse premiums. 300.00 LF $30.00 $9,000.00 Both reglects and caps at penthouse walls.
Roofing & sheet metal coordination & pick-up. 1.00 LS $20,000.00 $20,000.00 Allowance at 1960's bldg, including mechanical well premium.

1960's Building Re-Roofing:  $399,200.00

Shared scaffolding costs with masons. 17,200.00 SF $1.80 $30,960.00 At full height perimeters, roughly 430 LF x 40'.
Apportioned hazardous material abatement. 1.00 LS $20,000.00 $20,000.00 Allowance for sealants to be removed at existing windows.
Remove and replace existing windows. 106.00 Ea $2,800.00 $296,800.00 Each roughly 4' x 7', custom commercial aluminum.
Possible new windows in filled openings. 18.00 LS $3,500.00 $63,000.00 At a portion of south wall where existing jail is to be removed.
Remove & replace glazed storefront entrance. 200.00 SF $70.00 $14,000.00 At existing north entrance, roughly 20 LF x 10'.
Replace existing exterior doors. 6.00 Ea $2,200.00 $13,200.00 At north and possible south sides of building, up to 4' wide.
Add for special door hardware premiums. 6.00 Ea $2,000.00 $12,000.00 Allowance in coordination with security premiums.
Temporary protection, restoration & clean-up. 130.00 Ea $500.00 $65,000.00 Allowance at interior sides of existing window & door openings.
Add for Occupied Work area premiums. 10.0% LS $514,960.00 $51,496.00 Allowance for 1940's exterior glazing & door replacement work.

1940's New Windows, Glazing & Exterior Doors:  $566,456.00

Shared scaffolding costs with glazers. 17,200.00 SF $1.80 $30,960.00 At full height perimeters, roughly 430 LF x 40'.
Light tuckpointing & masonry repairs. 17,200.00 SF $12.00 $206,400.00 Relatively minor and not very deep, roughly 430 LF x 40'.
New water repellents. 17,200.00 SF $2.00 $34,400.00 For now assumes a clear anti-graffiti finish.
Add for Occupied Work area premiums. 5.0% LS $271,760.00 $13,588.00 Allowance, including public sidewalk protection and detouring.

1940's Exterior Masonry Restoration:  $285,348.00

Demo and per for new wall furring. 21,600.00 SF $1.50 $32,400.00 At interior faces of exterior walls, 450 LF x 12' x 4 floor levels.
New gage framing, batt insulation & GWB. 21,600.00 SF $5.50 $118,800.00 4" 20 gage framing, R-23 insulation batts and a vapor barrier.
Add for minor mechanical revamping. 1,800.00 LF $10.00 $18,000.00 Allowance affected fixtures and devices at or near furred walls.
Add for minor electrical revamping. 1,800.00 LF $12.00 $21,600.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for wall opening trim & tie-ins. 1,800.00 LF $10.00 $18,000.00 Allowance at newly furred interior walls.
Add for painting feathering in full rooms. 1,800.00 LF $15.00 $27,000.00 Some entire rooms may require new painting.
Add for coordination, clean-up & pick-up. 1.00 LS $12,000.00 $12,000.00 Allowance in 1940's interiors.
Add for Occupied Work area premiums. 20.0% LS $247,800.00 $49,560.00 Allowance for working in occupied interior spaces.

1940's Furred & Insulated Exterior Walls:  $297,360.00

PH 2B, BUILDING ENVELOP UPGRADES: $13.60 SF $1,795,364
Add 20% for Contractor Mark-Ups: $16.32 SF $2,154,437

Both the existing 1940's and 1960's Building roofing is figured to be torn-off and replaced with new 60 mil TPO single ply roofing with 
an underlying layer of vapor barrier, thermal rigid insulation per the current energy code, protection board and tapered drainage 
crickets.  Provisions are included for minor roof deck prep and repairs, wood nailers, and new metal flashings at both main roofs 
penthouse roofs.  Existing metal wall cladding, fascias and soffits remain.  Existing roof drains get replaced, and new leaders inside the 
buildings are part of the mechanical and electrical infrastructure work.  A minor premium is included for asbestos roofing abatement at 
the 1940's Building only.

Existing exterior windows, glazing and doors get replaced in the 1940's Building only, the new figured to fit into existing openings.   
haz-mat abatement premium for suspect sealants is included.  New windows and glazing are figured to have commercial aluminum 
frames, and replicate existing frames that get removed as close as feasible.  Security and some possible automatic door opening 
premiums are included at new exterior doors.  Some hazardous material abatement and interior restoration premiums are included at 
existing wall openings.  Existing exterior windows, glazing and doors at the recently renovated 1960's Building remain as-is.

Minor repairs, tuckpointing restoration and new anti-graffiti water repellants are included at the 1940's Building exterior masonry work.  
Scaffolding costs are figured to be shared with the replacement of exterior windows.  Existing exterior composite cladding at the 1960's 
cladding, recently replaced, remains as-is.

The interior faces of exterior perimeter walls in the 1940's Building at all levels, except the penthouses, receive new insulated furring 
with painted GWB finishes.  Provisions for demolition and prep, mechanical & electrical revamping, restoration and working within 
occupied space premiums are included.   No new exterior wall furring work is figured in the 1960's Building.
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PHASE 3A & 3B TENANT IMPROVEMENTS:

Temporary walls, barricades & protection. 18,500.00 SF $0.30 $5,550.00 A minor allowance in partially isolated Phase 3A TI spaces.
Apportioned hazardous material abatement. 1.00 LS $10,000.00 $10,000.00 A minor allowance in Phase 3A tenant spaces.
General interior demolition and prep. 18,500.00 SF $6.00 $111,000.00 Removal of ceilings & flooring, trim & fixtures; most walls remain.
Possible door modifications. 1.00 LS $10,000.00 $10,000.00 Allowance at existing door assemblies that remain.
New interior finishes. 18,500.00 SF $20.00 $370,000.00 Some new partitions, doors, T-bar ceilings w/accents, carpet.
Add for trim and accents. 18,500.00 SF $10.00 $185,000.00 Allowance, assumes Class 'A' finishes.
New interior specialties. 18,500.00 SF $4.00 $74,000.00 A relatively minor allowance in Phase 3A tenant spaces.
Add for possible fixed shelving & casework. 18,500.00 SF $5.00 $92,500.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Mechanical demolition in Phase 3A spaces. 18,500.00 SF $2.50 $46,250.00 Allowance, a basic gut of branch systems.
New fire sprinkler protection coverage. 18,500.00 SF $3.50 $64,750.00 Allowance to replace Phase 3A area coverage.
New plumbing replacement. 18,500.00 SF $6.00 $111,000.00 A minor allowance in Phase 3B tenant areas.
New hydronic piping in Phase 3A areas. 18,500.00 SF $5.00 $92,500.00 Allowance to replace branch lines in existing core areas.
Air handling ducts, equipment and trim. 18,500.00 SF $18.00 $333,000.00 VAV units and air moving/exhaust systems. 
Mechanical controls, balance & start-up. 18,500.00 SF $11.50 $212,750.00 DDC, water & air balance, commissioning assistance.
Electrical building demolition in core areas. 18,500.00 SF $1.50 $27,750.00 Allowance for a general gut of branch electrical systems.
Basic building electrical, complete. 18,500.00 SF $15.00 $277,500.00 Generally Class 'A' in Phase 3A tenant areas.
Add for building telecommunications. 18,500.00 SF $4.50 $83,250.00 Allowance, based on Hargis 8/25/17 electrical budget.
Add for building audio visual. 18,500.00 SF $1.50 $27,750.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for fire alarm system. 18,500.00 SF $3.50 $64,750.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for security electronics. 18,500.00 SF $1.50 $27,750.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Interior clean-up & pick-up. 1.00 LS $8,000.00 $8,000.00 Allowance in Phase 3A floor tenant areas.
Add for Occupied Work area premiums. 20.0% LS $2,235,050 $447,010.00 Allowance, existing buildings figured to remain occupied.

$144.98 Phase 3A Tenant Improvements:  $2,682,060.00

Temporary walls, barricades & protection. 28,500.00 SF $0.30 $8,550.00 A minor allowance in partially isolated Phase 3B TI spaces.
Apportioned hazardous material abatement. 1.00 LS $15,000.00 $15,000.00 A minor allowance in Phase 3B tenant spaces.
General interior demolition gut and prep. 28,500.00 SF $7.00 $199,500.00 Removal of ceilings & flooring, trim & fixtures; some walls stay.
Possible door modifications. 1.00 LS $15,000.00 $15,000.00 Allowance at existing door assemblies that remain.
New interior finishes. 28,500.00 SF $30.00 $855,000.00 Some new partitions, doors, T-bar ceilings w/accents, carpet.
Add for trim and accents. 28,500.00 SF $10.00 $285,000.00 Allowance, assumes Class 'A' finishes.
New interior specialties. 28,500.00 SF $4.00 $114,000.00 A relatively minor allowance in Phase 3B tenant spaces.
Add for fixed shelving & casework. 28,500.00 SF $8.00 $228,000.00 Allowance in Phase 3B tenant areas.
Mechanical demolition in Phase 3B spaces. 28,500.00 SF $2.50 $71,250.00 Allowance, a basic gut of branch systems.
New fire sprinkler protection coverage. 28,500.00 SF $3.50 $99,750.00 Allowance to replace Phase 3B area coverage.
New plumbing replacement. 28,500.00 SF $6.00 $171,000.00 A minor allowance in Phase 3B tenant areas.
New hydronic piping in Phase 3B areas. 28,500.00 SF $5.00 $142,500.00 Allowance to replace branch lines in existing core areas.
Air handling ducts, equipment and trim. 28,500.00 SF $18.00 $513,000.00 VAV units and air moving/exhaust systems. 
Mechanical controls, balance & start-up. 28,500.00 SF $11.50 $327,750.00 DDC, water & air balance, commissioning assistance.
Electrical building demolition in core areas. 28,500.00 SF $1.50 $42,750.00 Allowance for a general gut of branch electrical systems.
Basic building electrical, complete. 28,500.00 SF $15.00 $427,500.00 Generally Class 'A' in Phase 3B tenant areas.
Add for building telecommunications. 28,500.00 SF $4.50 $128,250.00 Allowance, based on Hargis 8/25/17 electrical budget.
Add for building audio visual. 28,500.00 SF $1.50 $42,750.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for fire alarm system. 28,500.00 SF $3.50 $99,750.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for security electronics. 28,500.00 SF $1.50 $42,750.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Interior clean-up & pick-up. 1.00 LS $15,000.00 $15,000.00 Allowance in Phase 3A floor tenant areas.
Add for Occupied Work area premiums. 20.0% LS $3,844,050 $768,810.00 Allowance, existing buildings figured to remain occupied.

$161.85 Phase 3B Tenant Improvements:  $4,612,860.00

PHASE 3A & 3B TENANT IMPROVEMENTS: $155.21 SF $7,294,920
Add 20% for Contractor Mark-Ups: $186.25 SF $8,753,904

Phase 3A and 3B tenant improvement areas receive a general interior gut a and remodel, with replaced, branched out 
new mechanical and electrical systems that tie into the new Phase 2 M&E infrastructure.  Adjoining core areas are figured 
in previous Phase 2 work as well.  As with other interiors, Class 'A' finishes are typically figured.  A notable difference 
between Phase 3A and Phase 3B work is that in the former interior partitions and doors for the most part remain and get 
repaired and upgraded as required, while in the latter the bulk gets replaced.
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PHASE 4 TENANT IMPROVMENTS:

Temporary walls, barricades & protection. 13,500.00 SF $0.50 $6,750.00 A minor allowance in partially isolated Phase 4 TI spaces.
Apportioned hazardous material abatement. 1.00 LS $10,000.00 $10,000.00 A minor allowance in Phase 4 tenant spaces.
General interior demolition gut and prep. 13,500.00 SF $7.00 $94,500.00 Removal of ceilings & flooring, trim & fixtures; some walls stay.
Possible door modifications. 1.00 LS $8,000.00 $8,000.00 Allowance at existing door assemblies that remain.
New interior finishes. 13,500.00 SF $35.00 $472,500.00 Some new partitions, doors, T-bar ceilings w/accents, carpet.
Add for trim and accents. 13,500.00 SF $10.00 $135,000.00 Allowance, assumes Class 'A' finishes.
New interior specialties. 13,500.00 SF $4.00 $54,000.00 A relatively minor allowance in Phase 4 tenant spaces.
Add for fixed shelving & casework. 13,500.00 SF $8.00 $108,000.00 Allowance in Phase 4 tenant areas.
Mechanical demolition in Phase 4 spaces. 13,500.00 SF $2.50 $33,750.00 Allowance, a basic gut of branch systems.
New fire sprinkler protection coverage. 13,500.00 SF $3.50 $47,250.00 Allowance to replace Phase 4 area coverage.
New plumbing replacement. 13,500.00 SF $6.00 $81,000.00 A minor allowance in Phase 4 tenant areas.
New hydronic piping in Phase 4 areas. 13,500.00 SF $5.00 $67,500.00 Allowance to replace branch lines in existing core areas.
Air handling ducts, equipment and trim. 13,500.00 SF $18.00 $243,000.00 VAV units and air moving/exhaust systems. 
Mechanical controls, balance & start-up. 13,500.00 SF $11.50 $155,250.00 DDC, water & air balance, commissioning assistance.
Electrical building demolition in core areas. 13,500.00 SF $1.50 $20,250.00 Allowance for a general gut of branch electrical systems.
Basic building electrical, complete. 13,500.00 SF $15.00 $202,500.00 Generally Class 'A' in Phase 4 tenant areas.
Add for building telecommunications. 13,500.00 SF $4.50 $60,750.00 Allowance, based on Hargis 8/25/17 electrical budget.
Add for building audio visual. 13,500.00 SF $1.50 $20,250.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for fire alarm system. 13,500.00 SF $3.50 $47,250.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for security electronics. 13,500.00 SF $1.50 $20,250.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Interior clean-up & pick-up. 1.00 LS $10,000.00 $10,000.00 Allowance in Phase 4 floor tenant areas.
Add for Occupied Work area premiums. 20.0% LS $1,897,750 $379,550.00 Allowance, existing buildings figured to remain occupied.

PHASE 4 TENANT IMPROVEMENTS: $168.69 SF $2,277,300.00
Add 20% for Contractor Mark-Ups: $202.43 SF $2,732,760.00

Quantity Unit $$$ Est. Cost

PHASE 5 TENANT IMPROVEMENTS:

Temporary walls, barricades & protection. 10,900.00 SF $0.60 $6,540.00 A minor allowance in partially isolated Phase 5 TI spaces.
Apportioned hazardous material abatement. 1.00 LS $10,000.00 $10,000.00 A minor allowance in Phase 5 tenant spaces.
General interior demolition gut and prep. 10,900.00 SF $7.00 $76,300.00 Removal of ceilings & flooring, trim & fixtures; some walls stay.
Possible door modifications. 1.00 LS $7,000.00 $7,000.00 Allowance at existing door assemblies that remain.
New interior finishes. 10,900.00 SF $35.00 $381,500.00 Some new partitions, doors, T-bar ceilings w/accents, carpet.
Add for trim and accents. 10,900.00 SF $10.00 $109,000.00 Allowance, assumes Class 'A' finishes.
New interior specialties. 10,900.00 SF $4.00 $43,600.00 A relatively minor allowance in Phase 4 tenant spaces.
Add for fixed shelving & casework. 10,900.00 SF $8.00 $87,200.00 Allowance in Phase 5 tenant areas.
Mechanical demolition in Phase 5 spaces. 10,900.00 SF $2.50 $27,250.00 Allowance, a basic gut of branch systems.
New fire sprinkler protection coverage. 10,900.00 SF $3.50 $38,150.00 Allowance to replace Phase 5 area coverage.
New plumbing replacement. 10,900.00 SF $6.00 $65,400.00 A minor allowance in Phase 5 tenant areas.
New hydronic piping in Phase 5 areas. 10,900.00 SF $5.00 $54,500.00 Allowance to replace branch lines in existing core areas.
Air handling ducts, equipment and trim. 10,900.00 SF $18.00 $196,200.00 VAV units and air moving/exhaust systems. 
Mechanical controls, balance & start-up. 10,900.00 SF $11.50 $125,350.00 DDC, water & air balance, commissioning assistance.
Electrical building demolition in core areas. 10,900.00 SF $1.50 $16,350.00 Allowance for a general gut of branch electrical systems.
Basic building electrical, complete. 10,900.00 SF $15.00 $163,500.00 Generally Class 'A' in Phase 5 tenant areas.
Add for building telecommunications. 10,900.00 SF $4.50 $49,050.00 Allowance, based on Hargis 8/25/17 electrical budget.
Add for building audio visual. 10,900.00 SF $1.50 $16,350.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for fire alarm system. 10,900.00 SF $3.50 $38,150.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Add for security electronics. 10,900.00 SF $1.50 $16,350.00    "     "     "     "     "     "     "     "     "     "     "     "     "     "
Interior clean-up & pick-up. 1.00 LS $10,000.00 $10,000.00 Allowance in Phase 4 floor tenant areas.
Add for Occupied Work area premiums. 20.0% LS $1,537,740 $307,548.00 Allowance, existing buildings figured to remain occupied.

PHASE 5 TENANT IMPROVEMENTS: $169.29 SF $1,845,288.00
Add 20% for Contractor Mark-Ups: $203.15 SF $2,214,345.60

Phase 4 tenant improvement areas receive a full interior gut and remodel, with replaced, branched out new mechanical 
and electrical systems that tie into new Phase 2 M&E infrastructure.  Adjoining core areas are figured in previous Phase 2 
work as well.  As with other interiors, Class 'A' finishes are typically figured.

The same general Phase 4 tenant improvement scope applies to Phase 5 Tenant Improvements work.  All that changes is 
the specific locations of tenant improvement areas.

For:  Architects Rasmussen Triebelhorn A ROUGH-ORDER-OF MAGNITUDE COST STUDY From:  Bill Acker Consulting Services
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Anticipated Project Schedule 

 

The following anticipated project schedule is based on the proposed 5-phase project, and 

makes the assumption that, for the sake of project efficiency and minimizing the total project 

duration, work from phase to phase will be somewhat concurrent so as to provide an ongoing 

development from start of phase 1 design work through completion of construction for phase 

5. This schedule suggests that the design work and bidding of a following phase will occur 

concurrent to the construction phase of the previous phase. This would allow the subsequent 

phase of construction to commence upon final acceptance of construction and users move-in 

for the previous phase.  

 

This anticipated schedule does not take into account time that may be needed to procure 

project funding per phase nor time needed to procure professional design services for each 

phase. 



ID Task Name Duration Start Finish

1 PHASE 1 - Courts Addition

2    Project Design/CDs 264 days Tue 1/2/18 Fri 1/4/19

3    Permitting 30 days Mon 11/26/18 Fri 1/4/19

4     Bidding/Award of Contract 40 days Mon 1/7/19 Fri 3/1/19

5    Construction to Final Acceptance 265 days Mon 3/4/19 Fri 3/6/20

6    Move Courts into Addition 10 days Mon 3/9/20 Fri 3/20/20

7

8 PHASE 2A & 2B - Bldg Syst Infrastr Upgrades; 4th Flr 
Renov's; 1940's Bldg Envel Upgrades

9     Project Design/CDs 132 days Mon 7/1/19 Tue 12/31/19

10     Permitting 30 days Thu 1/2/20 Wed 2/12/20

11     Bidding/Award of Contract 40 days Thu 2/13/20 Wed 4/8/20

12     Construction to Final Acceptance 160 days Thu 4/9/20 Wed 11/18/20

13

14 PHASES 3A, 3B & 4 Renovation

15     Project Design/CDs 120 days Thu 2/27/20 Wed 8/12/20

16     Permitting 30 days Thu 8/13/20 Wed 9/23/20

17     Bidding/Award of Contract 40 days Thu 9/24/20 Wed 11/18/20

18     Phases 3A & 3B Constr. To Substan. Completion 120 days Thu 11/19/20 Wed 5/5/21

19    Move Users into Renovated Spaces 5 days Thu 5/6/21 Wed 5/12/21

20     Phase 4 Constr. To Substan. Completion 120 days Thu 5/13/21 Wed 10/27/21

21    Move Users into Renovated Spaces 5 days Thu 10/28/21 Wed 11/3/21

22    Constr. To Final Completion 30 days Thu 11/4/21 Wed 12/15/21

23

24 PHASE 5 Renovation

25     Project Design/CDs 120 days Mon 3/29/21 Fri 9/10/21

26     Permitting 30 days Mon 9/13/21 Fri 10/22/21

27     Bidding/Award of Contract 40 days Mon 10/25/21 Fri 12/17/21

28     Phase 5 Constr. To Substan. Completion 120 days Mon 12/20/21 Fri 6/3/22

29    Mover Users to Renovated Spaces 5 days Mon 6/6/22 Fri 6/10/22

30    Phase 6 Constr. To Substan. Completion 60 days Mon 6/13/22 Fri 9/2/22

31    Move Users to Renovated Spaces 5 days Mon 9/5/22 Fri 9/9/22

32    Constr. To Final Completion 30 days Mon 9/12/22 Fri 10/21/22

33
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Artist’s Rendering of Anticipated Expanded Courthouse Facility 

 

The following drawing represents an artist’s rendering of what the anticipated expanded 

courthouse facility might look like once the courts addition is constructed. It also shows the 

relocated main public entrance plaza to the west face of the expanded building. With the 

copper colored refacing of the 1960’s courthouse structure completed in 2012, design elements 

from this facility such as similar colored wall cladding and exterior light shades were used in the 

rendering of the courts expansion to create a harmonious and unified design concept for the 

overall facility. 




